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/‘/ MANAGER’S REPORT

Belfast City Council Meeting
Tuesday, September 16, 2025

6:00 p.m. Request to go into Executive Session on a Real Estate Matter pursuant to 1
M.R.S.A. 405 (6) C.

6:30 p.m. Committee Interviews

7:00 p.m. Regular Council Meeting
TO: Mayor Eric Sanders and Honorable Members of Belfast City Council
FROM: Erin Herbig, City Manager

DATE: Thursday, September 11, 2025

Agend.a Items:

10-A Council discussion regarding Congress Street Commons.

Councilor Bonneville requested that this item be added to the agenda in response to recent citizen

concerns regarding residents smoking in front of Congress Street Commons.




This topic was discussed informally at a previous Council Meeting. City staff shared these
concerns with the property owner, and we were informed that their insurance carrier and

MaineHousing, as part of their funding, require the entire property to be smoke free.

The property owner and City staff have coordinated with the Police Department to promote safety
in this area. Further, as will be discussed in item 10-B, the Congress Street Infrastructure
Improvement Project is planned to include a bus stop area to accommodate residents and improve

safety.

Police Chief Bobby Cormier will be at the meeting to answer any questions.

10-B Request from the Economic Development Director to obtain a Notice to Proceed from
the Northern Border Regional Commission for a Congress Street Infrastructure

Improvement Project.

Over the past two years, the City of Belfast has secured $1,990,000 in grant funding from the
Northern Border Regional Commission (NBRC) and the Commumity Development Block Grant
(CDBG) for an infrastructure improvement project for a portion of Congress Street and Salmond
Street. In July of 2024, the City applied to the Maine Department of Transportation (MDOT)
Bicycle and Pedestrian Funding Program to close the gap in funding to undertake that project.
Though the application scored well and MDOT supports the project, it was ultimately not

selected for construction funding.

In turn, at the July 15', 2025, meeting, the City Council reduced the scope of the project in order
for it to fit well with the funding the City has already secured, reducing it to a portion of
Congress Street. The City is hopeful that these remaining portions will still be a good candidate
for future construction funding from the Maine Department of Transportation (MDOT) Bicycle
and Pedestrian Funding Program. After a considerable amount of research and collaboration with

the City Engineer, it has been determined that a meaningful project within the geographic scope




of the section of Congress Street from Grove Street to just north of Priscilla Lane is possible at

an estimated cost of $2,000,000, which would require a $10,000 match from the City.

If approved by City Council, Economic Development Director recommends a motion is made to
commit matching funds in the amount of $10,000, to be allocated from the 115 Congress Street
Affordable Housing Development and Tax Increment Financing District; generate and submit a
letter of commitment documenting this $10,000 in matching funds; complete and submit
Northern Border Regional Commission Form 1002 (documentation of committed match/cost
share); execute a contract with Eastern Maine Development Corporation for grant administration
assistance services, for an amount not to exceed $20,000; and authorize the City Manager to sign
any and all documentation or paperwork required for the obtaining of a Notice to Proceed from

the Northern Border Regional Commission.

Please see the attached memo (10-B) from Economic Development Director Thomas Kittredge
providing additional information. Director Kittredge will be at the meeting to present and answer

any questions.

10-C Request from St. Margaret’s Episcopal Church for temporary handicap accessible
parking.

Reverend Barabara King Briggs of Saint Margaret’s Episcopal Church approached the City of
Belfast requesting the designation of three temporary handicap accessible parking spaces in front
of the congregation within the right of way of Elm Street. This request is to accommodate

individuals who have mobility issues and need access to the ramp on Elm Street.

In 2021, a parking agreement was approved between the City of Belfast and Saint Margaret’s
Episcopal Church for construction of a parking area within the Right of Way of Court Street
which included 5 parking spaces. To accommodate the recent proposal by Saint Margaret’s
Episcopal Church, City staff propose a more formalized agreement which outlines the specific

scope of work from 2021 and the current proposal in 2025, to include temporary designation on




Sundays between %:45am and 12:15pm by the use of highly visible cones that would be placed

and removed after services on Sunday.

In addition, it is recommended that Public Works pave the narrow strip of gravel/grass area
between the edge of the sidewalk on Elm Street to the edge of the street to provide a flush apron
for patrons to transition from their vehicle to the sidewalk and forth to the accessible ramp

acCcCss.

If approved by the City Council, a recommended motion would be to approve the drafted parking
agreement, authorize the City Manager to sign the agreement on behalf of the City, and authorize
the Public Works Department to pave the area to further accommodate accessible infrastructure

on Elm Street,

Please see the attached memo and supporting documents (10-C) from City Planner Alix Sykes
providing further detail. Planner Sykes will be at the meeting to present and answer any

questions,

10-D Presentation on the 2025-2026 General Assistance Qrdinance and State Derived

Maximum Benefits for General Assistance Requests.

General Assistance is a statewide program. Different areas of the state have different levels of

financial assistance based upon local surveys of food cost, housing cost, utility bills, etc.

Every year the State of Maine proposes new maximum limits of assistance as well as a General
Assistance Ordinance and Appendices for the City to consider adopting which is updated
annually by the Maine Municipal Association. The limits for this next year have increased from
last year’s limits and City staff recommend the adoption of these increased limits, as well as the
updated Ordinance and Appendices. The State reimburses the City seventy percent of any

General Assistance we provide.




No City Council action is required at this time as this is strictly a presentation regarding the

proposed amendments.

Please see the attached memo, ordinance, and proposed maximum standards for the next twelve
months (10-D and E) from General Assistance Administrator Kristi Osgood providing further

detail. Administrator Osgood will be at the meeting to present.

10-E First Reading on the 2025-2026 General Assistance Ordinance and State Derived

Maximum Benefits for General Assistance Requests.

This is a First Reading. General Assistance Administrator Kristi Osgood recommends that a
motion is made to approve the First Reading and to direct staff to schedule the Public Hearing

and Second Reading at the October 7th Council Meeting.

Please see the attached memo, ordinance, and proposed maximum standards for the next twelve
months (10-D and E) from General Assistance Administrator Kristi Osgood providing further
detail. Administrator Osgood will be at the meeting to offer more information and answer any

questions,

10-F Request from the Media Manager to authorize an expenditure of $46,105.10 to update

audio/visual equipment in Council Chambers.

In the recently adopted City of Belfast FY2025-26 Capital Improvement Plan, the City Council
authorized $75,000 for an update to the audio/visual equipment in Council Chambers. This

system is critical for how the City of Belfast communicates and informs our citizens and




provides real-time access to all City Council and Planning Board Meetings. The Media Manager
has researched this update project to find the best fit for the City and recommends it be

completed in two phases.

Phase one of the equipment upgrade would include replacing the system and equipment in the
equipment deck that allows the City to broadcast, schedule and run the cable channel, stream,
record, and backup all meetings for the City. TelVue, a broadcast technology company, has
submitted a proposal contract that includes all the elements the City would need to move forward
with the update and help us improve and most efficiently deliver the way we communicate with

our communify. It will also make our system more stable, reliable and dependable.

Phase two of the equipment upgrade would include replacing the cameras and the microphones
in the Council Chambers. This would occur after the installation of the equipment deck, system

testing, and training are complete.

If approved by the City Council, the Media Manager requests that a motion is made to authorize
up to $46,105.10 to complete phase one of the media equipment update by TelVue with funding
from Account #720-010 Record/Audio/Stream/Broadcast Capital Improvement.

Please see the attached memo from Media Manager Shannon Brown and the proposal from
TelVue (10-F) providing further detail. Media Manager Brown and Charley Paige from Telvue

will be at the meeting to present and answer anj/ questions.

10-G Request from the Deputy Economic Development Director to submit Technical
Assistance Request to the Center for Community Progress to support the development of a

City of Belfast Land Bank.

The Belfast City Council has prioritized housing in recent years. This has included the support of
several new housing developments, residential subdivisions, updates to our land use ordinances

as well as the creation of the Housing and Property Development Committee.




Members of the Belfast Housing and Property Development Committee and City staff have
researched opportunities to develop a local land bank to more effectively acquire, reuse and
redevelop vacant and blighted properties in order to create more opportunities for residential,

commercial and industrial growth.

The Center for Community Progress is now accepting applications for technical assistance

scholarships for communities seeking to leverage land banks and land banking.

If selected, this scholarship could assist the City of Belfast in its efforts to create a land bank
pursuant to existing state enabling legislation in conjunction with the City’s existing Brownfield

Assessment Grant program, Applications are due to the Center by Friday, September 19, 2025.

If approved by City Council, Deputy Economic Development Director recommends a motion is
made to approve the submission of the Technical Assistance Scholarship Request to the Center

for Community Progress to support the development of a City of Belfast Land Bank.

Please see the attached memo (10-G) from Deputy Economic Development Director Joellyn
Warren providing additional information. Deputy Director Warren will be at the meeting to

present and answer any questions.

10-H Request by Indivisible Waldo County for approval of a Facility Use Request for use
of Steamboat Landing Park for an event on Saturday, October 18, 2025, from 2:00PM to
5:00PM.

Indivisible Waldo County submitted a late request for use of Steamboat Landing Park for
Saturday, October 18, 2025, for an event scheduled to run from 2:00PM to 5:00PM. This event is

described as a “public gathering to express support for resistance to authoritarianism.”

The group has requested use of the entire park to include use of the gazebo and its electrical
access for presentations. Event organizers would invite local community organizations to table

along the rear portion of the park for educational opportunities, sign-ups for events, and




distribution of materials. Indivisible Waldo County expects between 400-800 people. In the
event of severe weather, the event would be canceled, and no rain date is planned. A Certificate
of Insurance would be provided upon approval of event, with the City listed as an additional

insured.

If approved by the City Council, a recommended motion would be to approve the Facility Use
Request by Indivisible Waldo County for use of Steamboat Landing Park on Saturday, October
18, 2025, from 2:00 PM-5:00 PM.

Please see the attached memo (10-H and I) from Parks and Recreation Director Pam Salokangas
explaining the request in further detail. I will be at the meeting to present and answer any

questions.

10-I Request from the Parks and Recreation Director to apply for a National Recreation

and Park Association (NRPA) Recycling Grant.

At their August 27, 2025, meeting, the Friends of Belfast Parks discussed the future of recycling
efforts in the parks. A pilot test program was held this summer for the Belfast Summer Nights

concerts to help collect recycling materials and to reduce the amount of trash collected.

The National Recreation and Park Association (NRPA) has a grant opportunity for $10,000 to
start a recycling program within local parks. This grant opportunity could allow the Department
to get started with the purchase of recycling/redeemable containers for 1-2 parks as well as
appropriate signage and any additional promotional materials needed to get the program off of

the ground. The grant application is due on October 274, 2025,

If approved by the City Council, the Parks and Recreation Director requests a motion is made to

authorize City staff to apply for an NRPA Recycling Grant.




Please see the attached memo (10-H and I) from Parks and Recreation Director Pam Salokangas
explaining the request in further detail. I will be at the meeting to present and answer any

questions.

10-J Request to remove five City Street Trees.
The City received removal requests for five City Steet Trees. These trees are located:

1. Green Street (two trees)

2. Corner of Cedar Street and Penobscot Terrace

3. Corner of Cedar Street and Durham St.

4. Church Street at the entrance of Beaver Street Parking Lot

City Tree Warden and Certified Tree Risk Assessor Carol Herwig conducted a tree risk

assessment of the five trees.

Ms. Herwig’s analysis found that the two trees located on Green Street are on the east side of
Green Street, arc a pair of Norway Maples. As noted at the last Council Meeting on September 2,
2025, Ms. Herwig identified these trees for removal when she went to assess the other two trees

on Green Street.

The tree at the corner of Cedar St. and Penobscot Terrace is a Norway Maple that has serious
defects. It is the home to local fauna. While inspecting this tree Ms. Herwig noted that there is
another tree pictured above on the left, which towers above power lines, which is also a hazard.
Although this tree has not yet been tagged for removal, she would recommend removing both

trees and planting one or two native shade trees far enough away to avoid power line conflicts.

The tree at the Corner of Cedar St. and Durham St., a red maple tree, has one living branch and is

recommended for removal,

Finally, the Crabapple Tree on Church Street at the entrance of the Beaver Street Parking Lot,
was brought fo the City’s attention by the property owner of the Opera House Building as they




are currently completing exterior work to their property, and this tree is within four feet of their
building. Ms. Herwig notes that this small ornamental tree is not thriving and is an example of

wrong tree, wrong place.

Per the City Tree Ordinance, the trees were tagged, notifying the public of the requested removal
and contact information for the City Manager’s Office to report any questions or concerns
regarding the request. The trees were posted at least two weeks prior to City Council
consideration for removal, as required. I will update you if any additional comments come in

before the meeting on Tuesday.

Please sec the attached photos of the trees and memo from City Tree Warden Carol Herwig (10-
J) providing further detail.

10-K Signing of Council Orders

This week, the City of Belfast will hold its 3™ Annual City Employee Celebration.

At this annual event, the Mayor, City Councilors, and all City employees come together as a
team to celebrate the work that we have accomplished over the past year. It is exciting for our
many departments to spend time together and take stock of the big picture of their roles in our

community.

The City of Belfast operates non-stop, 24/7 to provide support services to citizens, businesses,
organizations, and visitors. Without the work of our Mayor, Councilors, and all our City

employees together, Belfast would not be the community it is today.




On Thursday, September 18", all non-emergency City facilities, including City Hall, the Belfast
Free Library, and the Transfer Station will close at 2:00PM for the day so that everyone may
~ attend. All facilities will reopen on their next regularly scheduled day. Emergency services will

remain available and on call, as always.

On behalf of the City, I would like to thank everyone for their flexibility in accommodating this

important event for our team of dedicated officials and employees.




City of Belfast
Consent Agenda
Tuesday, September 16, 2025
Meeting #5

The following items are proposed as our Consent Agenda. As in the past the items are voted on in
one blanket motion to the affirmative. One Councilor makes a motion to approve the items as stated,
and then another Councilor will second that motion and the whole Council votes. If a Councilor
requests an item be removed from the consent agenda, they do so during the adoption of the agenda.
If a member of the public requests that an item be removed from the consent agenda, they can do so
in the open to the public section. Suggested motions are listed and supporting material is enclosed.

9) Permits, Petitions and Licenses - Consent Agenda

A. Request to approve an off-premises catering permit for The Otis Group Incorporated
d/b/a Rollie’s Bar and Grill for the Our Town Belfast 15™ Anniversary event on
Wednesday, September 10, 2025, from 4:00 p.m. to 10:00 p.m. located at the Belfast
Boathouse, 34 Commercial Street, Belfast, Maine.

Motion to approve an off-premises catering permit for The Otis Group Inc¢orporated d/b/a
Rollie’s Bar and Grill for the Our Town Belfast 15th Anniversary event on Wednesday,
September 10, 2025, from 4:00 p.m. to 10:00 p.m. located at the Belfast Boathouse, 34
Commercial Street, Belfast, Maine.

B. Request to approve a application by Crusty Crab, LLC d/b/a Front Street Pub located
at 37B Front Street, Belfast, Maine for a renewal Malt, Spirituous and Vinous Class A
Restaurant/Lounge liquor license.

Motion to approve an application by Crusty Crab, LLC d/b/a Front Street Pub located at
37B Front Street, Belfast, Maine for a renewal Malt, Spirituous and Vinous Class A
Restaurant/Lounge liquor license.

C. Request to approve an application by-Chase’s Daily, LLC d/b/a Chase’s Daily located
at 96 Main Street, Belfast, Maine for a renewal Malt and Vinous Restaurant (nhot Class
A) liquor license.

Motion to approve an application by Chase’s Daily, LLC d/b/a Chase’s Daily located at 96
Main Street, Belfast, Maine for a renewal Malt and Vinous Restaurant (not Class A) liquor
license.,




D. Request to approve a Farmers Market Authorization liquor license sales application
by Christy Hemenway d/b/a Gold Star Honeyhees, LLC operating at The United
Farmers Market of Maine, 18 Spring Street, Belfast, Maine.

Motion to approve a Farmers Market Authorization liquor license sales application by
Christy Hemenway d/b/a Gold Star Honeybees, LLC operating at The United Farmers
Market of Maine, 18 Spring Street, Belfast, Maine.

E. Request to approve an application for a BYOB permit for a USWCA/ Belfast Curling
Club Fall Meeting located at the Fireside Inn, 159 Searsport Ave., Belfast, Maine on
September 12 and 13, 2025, from 5:00 p.m. to 11:00 p.m.

Motion to approve an application for a BYOB permit for a USWCA/ Belfast Curling Club Fall
Meeting located at the Fireside Inn, 159 Searsport Ave., Belfast, Maine on September 12
and 13, 2025, from 5:00 p.m. to 11:00 p.m.

F. Request to approve a Facility Use Request application by Our Town Belfast for the
annual Belfast Ice Festival throughout downtown on Friday, February 27, 2025, to
Sunday, March 1, 2025.

Motion to approve a Facility Use Request application by Our Town Belfast for the annual
Belfast Ice Festival throughout downtown on Friday, February 27, 2025, to Sunday, March
1, 2025.
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CITY OF BELFAST

131 Church Street

Belfast, Maine 04915
Pamela J. Salokangas, CPRE, CPSI Email:parksandrec@cityofbelfast.org
Parks & Recreation Director Phone: (207) 338-3370, ext. 127

MEMORANDUM

TO: Erin Herbig, City Manager

FROM: Pam Salokangas, Parks and Recreation Director
DATE: September 8, 2025

RE: Facility Use Requests (Consent Agenda)

Belfast Parks and Recreation is presenting the following Facility Use for the Consent Agenda as this is an
annual event.

Annual Belfast Ice Festival Facility Use Request
Our Town Belfast has submitted its 2026 Facility Use Request for the Annual Belfast Ice Festival,
scheduled for Friday-Sunday, February 27-March 1, 2026.

This year’s request mirrors prior year events to include a request for sidewalk use for ice sculptures
throughout downtown from Post Office Square to the waterfront as well as along High and Front
Streets. There is also a street closure request from the corner of Washington Street to Cross Street from
9:30 AM-3 PM for the Maine Ice Carving State Championship; these barrier locations will allow vehicles
coming up Main Street to access the Washington Street Parking Lot. The Belfast Police Department and
volunteers will manage the street closures, and barricades will be provided by Belfast Parks and
Recreation.

Since ice Bars, provided by local restaurants, will be a part of the event this year, the City Clerk’s office
requests that all restaurants planning to provide an outdoor Ice Bar should apply to the State no [ater
than January 23, 2026. This will allow the City Clerk to pull those permits and present them at the
February 3, 2026 City Council meeting for Council approval. This should prevent any delay or confusion
and provide a seamless process for the restaurants. The City Clerk will provide the online link to Qur
Town Belfast for the restaurants’ use, and the City will ask Our Town Belfast to share in their event
application materials the deadline for applying for this permit and the City Council meeting date.

Belfast Parks and Recreation supports approval of this annual event.




Facilities Use Request
Clty of Belfast Maine

The Clty of Belfast owns streets, sidewalks, parks land, and buﬂdmgs It is the policy of the City that

property belonging to the citizens of Belfast be available to the public. Unless specifically approved to the
contrary, no public property will be sét aside for-the exclusive use ofany mdmdual or group and the general
public will at all reasonable times have aceess to City property. . -

This apphcatton is specifically for City property such as Waterﬁont parks, pavﬂlons streets 51dewalks etc
This application is NOT for the Belfast Boathouse, but it may be required in addition to the Belfast
Boathouse Rental Application if you are planmng an event that 1ncludes both the Belfast Boathouse and
Steamboat Landmg Park. _ : .

This application must be submitted 60 days or mare before the proposed event date This allows for the
apphcatlon to be reviewed by all departments and to be reviewed and approved by the Belfast City Council.
Belfast lce Festival and State of Maine fce Carvang Champlonship Main Street Closure

EVENT NAME

“Annual event brlngmg 25+ ice. sculptures to Be]fast '

BRIEF EVENT DESCRIPTION:
attractlng thousands of peop[e over the course of the weekend

"Saturday, February 28 9: 30 am.-3: 00 p m.

DATES and TIMES

Closure of Main Street from Washington

PROPOSED LOCATIONS/AREAS TO BE USED
to Cross Street.

Our Town Belfast

ORGANIZING GROUP (if applicable): _ -
- o S . {Amanda Cunningham -

GROUP REPRESENTATIVE/ANDIVIDUAL NAME: - ‘ :

PO Box 103, Belfast, ME 04915

MAILING ADDRESS — _ - _
[207.218.1158° ' . -[director@ourtownbelfast.org
PHONE NUMBER: EMAIL: - _ -

All apptications and related documents must be returned to the Belfast Parks and Recreation Office
at City Hall, 131 Church Street, Ground Level (drop off at City Clerk’s office). Questions? Please
call 207-338-3370 Ext. 127 or parksandree@eityofbelfast.org.

This is a planning checklist for your benefit as well as the City’s. All activities must be included
in the event description; anything not included cannot be approved and cannot be added later
unless a second or revised application is submitted. Approvals will not be provided to
individuals or groups who are uncertain of their plans.
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When you are ready to submit your application, please attach maps, additional sheets, event
outlines etc. which will help to explain your request. If any of the following questions do NOT
apply to your event, simply write N/A (not applicable) in the space provided. Thank you.

Describe in detail the activities within your event and the schedule you are proposing.

Based on the facilities noted above, how do vou intend to use the spaces requested?

Nldewalks for the placement of ice sculptures from Post Office Square along Main Straet to the waterfront as weli as along High Street and Front Straets.

-Post Office Square for the placemaent of two (2) porta-petties, one will be handi-accessible.

L A closure of Main Street, from the comer of Washington Street to Cross Strest from $:30 a.m. to 3:00 p.m. on Saturday, This will allow vehicles driving up Main Street to access the
Washington Street parking Iot,

~The corner of the Washington Street parking lot, at the Park an Main for the placemant of two {2) porta-potties, one will be handi-accessible.

Are you asking to close off any City Streets? If so, please list by street name (include from where-to-where
the street will be blocked, days, times, etc.).

Main Street from Washington to Cross Streets on Saturday, February 28 from 9:30 a.m. -
3:00 p.m.

If yes, who will be managing the street closures?

Qur Town Belfast volunteers and Belfast PD.

How many people do vou expect at vour event?

3,000 - 4,000

How many volunteers do you expect at your event?

10

Will YOU or YOUR GROUP be selling things at this event? If yes, what will you be selling, and please
provide descriptions.

We will be selling Ice Festival merchandise at local businesses.

If you will not be selling anything, will others at this event be selling items? If ves, please provide details.

No

Will you be renting spaces to vendors on City property? If yes, please provide for the type of vendors and your
fees.

No

Please provide an explanation of vendor space sizes, locations, load-infload-out details, etc.
n/a
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Does this event call for any type of open fire, including for cooking purposes? If so, please describe what
fire safety measures you plan on employmg associated with this potential hazard? NOTE: a fire permit may
be required.
No

How do you propose to handle garbage removal?
Usage of public garbage cans.

How do you propose to handle parking and how will parking instructions be communicated to vendors,
volunteers, service providers, and your customers?

Parking will be on city streets and in the public parking lots.

How do you propose to handle security, if needed.
Belfast PD will be on hand and running the Main Street closure on Saturday.

How do you propose to handle the need for regular and accessible restrooms?
We will rent porta-potties. Two (2) to be placed in PO Square and another two (2) to be
placed in the corner of the Washlngton Street parklng Iot

What. are .y'our. electrical needs, and how will you provide electricity?
None needed

What kind of noise do you expect to generate at this event and during which sp'eciﬁc peﬂod of
time?

-Attendees enjoying themselves while walking around throughout the weekend.

-lce carving equipment, i.e. hand tools and chainsaws, in use Saturday from 10:00
a.m.- 2:00 p.m. for the Annual State of Maine Ice Carving Championship.

What arc your event safety protocols (i.e., weather, injury), and will you have a First Aid tent? |
The event is rain or shine. We will not have a first aid tent.

Have you spoken to the neighbors in the area of this event regarding traffic, noise, parking etc.?. NOTE: You
may need to provide parking lot monitors and signage for your event.

es, the downtown business are aware of the event. They are excited for the influx of
traffic to downtown during the shoulder season.
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Will any alcohol be served or consumed at this event? If yes, please provide details on who will be
providing that service, inciuding their contact information (phone and email). NOTE: Additional permits
may be required for your event based on your service provider, their liability insurance coverages, and any
. existing permits they may have.

Alchohol will be provided at local businesses.

Please attach a map that shows your event’s boundaries, how you will set-up your event (vendors, beer/wine
garden, restrooms, where activities will be located, your access points, and any other pertinent details).

Map Attached: Yes DNO (If no, when will map be available to review?)

Are you able to provide a Certificate of Insurance in the amount of $1,000,000 that also lists the City of
Belfast as an additional insured to hold the City of Belfast harmless from any and all injuries that may occur
as the result of anv negligence on vour part in conducting this event?
Yes.

‘Who is your insurance agent that will provide the Certificate of Insurance as proof of this policy?
Allen Insurance and Financial

Who will be in charge of the event and on-site for the majority of the event’s duration? Please include cell
phone numbers and an email address.
Amanda Cunningham
207.939.5638
director@ourtownbelfast.org

Are you asking the City for any additional services over and above the request to use the facilities you have
described above? If so, please be specific. (Examples: barricades, security/street closures, electrical access,
etc.)

+ Barricades:Two (2) sets corner of Main and Washington Streets, two (2) sels cerner of Main Strest and the Park oin Main by the Public Parking Lot entrance, and two (2}
Isets corner of Cross Street and Pendleton Avenus. ’

- Trash Cans: Comer of Main and Front Streets at Consumer Fuels, Comer of Main and Cross Streets at the green space.

- Orange Cones: 10 placed in Post Office Squars, 10 placed at the traffic light at Main and High Streals, 10 placed at the corner of Main and Cross Streets, Five (5}
placed corner of Main and Front Streets at Consurmer Fuels.

Are there any other details you haven’t addressed and that you would like to include?

Have you reviewed the specific policies for use of City-owned property, located in Appendix A, particularly
the information about reservations being secured in advance, and changes that could occur to your event
(middle of pg, 7, under Scheduling)? Yes @No
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Specific Department and Services Requested

City Manager:

Police:

Fire/ Ambulance:

Parks and Rec.:

Public Works:

Harbor Master;

Other: -

Remember, if any aspect of the actwlty you wish to conduct is not specifically listed on this
checklist, then there will be no permission to conduct that activity unless an amended form
or an addendum is filed for approval by City Councﬂ Any amendments or addenda must be
filed more than 60 days prior to the event date. - :

I certify that T am at least twenty-one (21) years of age. T have read and fully understand the Facilities Request Application and also
the rules and regu!atioas utilizing Belfast Parks and Recréation’s facilities and propesty. Iam an authotized representative of above
listed business, organization, or event and will abide by all rules and regulatiors set forth by this agreement. Tunderstand and fully
agree to forfeiture of any or all deposits if T am not in comphance with the terms set forth by this agreement. In signing this form as
an individual or as a representatlve of the above listed business or organizatior, releage the City of Belfast from any and all liability
in case of death or injury during the use of any Clty owned f'ac]hty ar property

Amanda B Cunnmgham - __bm;Q/Z/ZOQS

SIGNATURE:
REVIEW #1: 2 M Q S‘M’W | DAiE: /3725
REVIEW #2: _ ] ) . DATE:
APPROVAL: | | DATE:
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APPENDIX A:
SPECIFIC POLCIES RELATED TO
USE OF CITY PARKS AND PROPERTY FOR SPECIAL EVENTS AND FUNDRAISERS

The purpose of this policy is to specify and clarify procedures regarding the use of City parks for
special events or fundraising events and to ensure these activities meet the requirements of the City
ordinances. A Special Event or Fundraiser can be defined as any event that exceeds 75 people,
and which is open to the general public, and/or where fundraising may occur through an
event pre- registration, and/or where donations will be accepted in advance or on-site.

This policy applies to:
e all City parks and park areas;
s the City pool;
s and for other City-owned property utilized for special events or fundraisers (i.e., sidewalks,
streets, city parking lots).

Reservations must be secured for special events/fundraisers AT LEAST 60 days in advance. Some
events may require additional lead time and should be discussed in advance. This time frame
allows the Department to review requirements with organizers, secure paperwork and deposits, and
then forward to City Council for approval for any atypical details or waiver requests.

NOTE: Several waterfront parks are also designated as special event spaces since they provide the
most space for the larger events held in the City of Belfast. Special requirements are necessary to
balance the use at the various City parks and to ensure that the parks are still open to the general
public and that parking is available for all events and for general users.

The following types of large group events are subject to the provisions of this policy:

e Community events sponsored by Belfast-based civic or social organizations,

e Fundraising events sponsored by a Belfast-based non-profit organization to benefit a
Belfast-based program,

e Special athletic or sporting events by a Belfast-based group,

e  Concerts or public performance events at any park,

e Special events at the Belfast Dog Park,

e Other events as determined by the Parks and Recreation Director or the Parks, Trails, and
Recreation Committee.

The following rules apply:

e Since each event is somewhat unique, the Director of Parks & Recreation will determine if
the planned event shall be covered by this policy.

s Belfast-based groups organizing a large special event/fundraiser will have priority over non-
Belfast-based groups.

o Special events/fundraisers are booked on a first-come, first-served basis EXCEPT three
annual events with a long event history and schedule—Arts In The Park, Maine Celtic
Celebration, and the Belfast Harbor Fest.

o All special events/fundraisers must be reviewed in advance to ensure that they meet this
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policy and the City ordinances regarding public safety, alcohol, permitting, etc.

Scheduling

Special Events/FundraISers can be scheduled up to one (1) year in advance. The appropnate rental
form (either Special Event/Facility Request or a Belfast Boathouse Rental Application, or in some
cases both forms) must be completed to secure a date. The Parks and Recreation Director will
determine when rental deposit, security deposit, final payment, and insurance certificate will be
due. The rental date(s) will not be secure until rental deposit and/or full payment ( depending on

lead time) is paid.

Reservations must be secured for special events/fundraisers AT LEAST 60 days in advance,
In addition, the Director and/or City Manager/Cnty Council may:
e deny or revoke reservations to any event which is not compatible with the facility or other
scheduled events;
¢ restrict the total number of Special Events/Fundralsers which may be held per year at each
park;
e deny or revoke reservations to any event with the potential of overloadmg park visitor
capacity with respect to public safety or facility capacity or parking accommodations;
® suggest alternate locations in order to better accommodate Special Events/Fundraisers with
respect to public safety, paiking, visitor capacity;
o move activity locations or cancel specific activities if inclement weather has created
hazardous conditions or the potential for excessive facility damage;
e all cases of reservation denial or revocation may be appealed to the Belfast City Councﬂ at
their next regularly—scheduled meeting.

Event Planning ' ' '
Special event/fundraiser organizers shall meet with the Director at least 60 days prior to the event
to review preliminary event plans, determine activity locations in the park, and confirm all
operational details. A second meeting 7-10 days prior to the event may also be scheduled.
Provisions for inclement weather/heavy rain should be made by the sponsoring group with regard
to all event operations (parking areas, activities, food service, etc., to include moving activity
locations or canceling specific activities if inclement weather has created hazardous conditions or
the potential for excessive facility damage.). The Department Director must approve event details

in advance.

Tent Policy _
If you intend to erect tents of your own or rented tents from a third-party, you will need to adhere to

the following recommendations:

o All tents, no matter the size, should be staked properly to avoid any acmdental fly-aways
during windy days. Tent stakes should be marked clearly to avoid any tripping hazards.

o Large tents (larger than 20’ x 20°/400 sq. fi.) installed without sides do not need any
additional inspections or permits; these tents must be staked properly.

e Large tents (larger than 20° x 20°/400 sq. ft.) installed with sides, sides that will be on 100%
of the time, fall into the Assembly Use category for the Maine State Fire Marshall’s office.
These tents would need to have a plan review for egress paths and fire retardation
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certification. This would be coordinated well in advance of the event. These tents must
also be staked properly.

o Large tents (larger than 20° x 20°/400 sq. ft.) with or without sides should have one (1) fire
extinguisher on-hand; large tents (larger than 40° x 40°/1,600 sq. ft) with or without sides
should have two (2) fire extinguishers on-hand.

e Tent stakes/support guy wires must be 12’ or more from any structures, parking lots, trees,
vehicles, signage, etc. Any stakes/support guy wires must be marked well for pedestrians’
needs.

e Installation areas must be marked for utilities in advance of any tent installation if there is
even the slightest chance that underground utilities are in the area. Utility marking is the
sole responsibility of the reservation holder and should only be scheduled once reservation
holder has an approved tent location from the Department.

e Additional rental fees may be required if a tent must be installed several days in advance of
a special event/fundraiser, and only if the space is available.

Park Operations

Belfast Parks and Recreation is not able to financially assist special event or fundraising events.
The Department may assign staff for park maintenance before, during, and after the event (for
assistance with trash collection, restroom maintenance, special setups/take downs, facility
maintenance, electrical needs), based on the potential number of visitors the event may generate.

The Department will invoice the event sponsors for all expenses incurred that were in excess of the
normal level of park operations or that generated overtime. Only Department employees are
permitted to operate Department vehicles and equipment. The large event organizers may also be
required to provide volunteers to direct event parking and pedestrian access or to provide overflow
parking at a non-municipal owned area, and to assist with trash collection duties. Therefore, the
organizing group can expect to pay for these functions:

e Permits for alcohol/catering services; these may need to be paid by renter and/or by
individual vendors participating in the fundraising or special event being sponsored by
renter.

o FExtra Department staff: expense depends on event details; an estimate can be provided in
advance,

e Repairs to park facilities, as required, and if resulting from the group’s use,

e Portable toilet rentals (supplemental) from a private supplier, pending event details,

e Trash dumpsters (supplemental) from a private supplier, pending event details, and

¢ Additional insurance premiums for coverage of the event with indemnification to the City of
Belfast, and, if needed, for any private parking areas near the facility (see below) and/or for
a liquor liability endorsement.

Insurance
All rentals that are open to the public except family rentals (non-public) shall provide to the
Department, in advance of the event, a Certificate of Insurance which:
e Provides evidence of coverage in both commercial general liability insurance and
automobile liability insurance (if applicable) for a minimum coverage amount of $1,000,000
per occurrence, combined single limit;
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e A Certificate of Insurance must include adding the City of Belfast as an additional insured;

e For events that are hosting alcohol-related activities such as 2 beer garden or wine tasting,
the Certificate of Insurance will also need to demonstrate a liquor liability endorsement
which may increase the insurance premium.

The minimum coverage amount that is required by the Department may be increased pending the
type of event and level of risk or an additional rider may be requested. Food service and liquor
operations may require additional permits, and these are typically processed by the Belfast City
Clerk’s office and approved by the Belfast City Council. Additional insurance coverage for food
service (as well as mesting the requirements of the City and state health codes) may be required. In
addition, other groups or businesses which use park facilities during special events (i.c., third-party
concessionaires like food vendors) must also present in advance to the event organizer a similar
Certificate of Insurance for their operations. Please contact the Department recarding specific
insurance requirements for the planned event.

Parking and Vehicle Access

Very few of the Special Event areas havé their own parking, especially those in the waterfront area.
To host an event at Steamboat Landing Park, an event organizer will be required to rent the Belfast
Boathouse to secure handicap parking and to have load-in and load-out access.

Event organizers will be required to follow the soon-to-be-created parking plan during large
and multi-day events (as of 2025). Once that parking plan is in place, the Belfast Parks and
Recreation Department will update this policy with those details. Parking is permitted only in
designated spaces or areas. No parking on the grass or in driveways is permitted during a large
group event, except with the express written permission of the Department. Tasks may also include
providing appropriate signage during events, hosting volunteers for parking tasks (see below), and
communicating the parking information to patrons.

The organizers should also make arrangements to furnish Parking Guides (volunteer or paid) to
safely direct vehicles to the proper spaces, as well as providing safe pedestrian crossings on various
roadways around the event site.
¢ Considerations should be given to making directional and information signs for your event.
e Vehicles parked illegally on City or private property will be ticketed by police and are
subject to towing at the owner’s expense.
o Itis especially important that emergency access remain available at all times during your
event, and that the event organizers follow the new event parking plan (2025).
 Vehicular access to any areas off the paved roadways must be approved by the Department
in advance, including by event contractors, caterers, concessionaires, event leaders, etc.

If you plan to submit a request that is ontside the boundaries of this policy, please submit it at
least 60 days in advance,
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CITY OF BELFAST
g City Hall
131 Chutch Street
Belfast, Maine 04915
Thomas Kittredge E-mail: economicdevelopment@cityofbelfast.otg
Economic Development Director Phone: (207) 338-3370, extension 116

From: Thomas Kittredge, Economic Development Director

To: Mayor Eric Sanders, City Councilor Chsdistopher Bitely, City Councilor Brenda Bonneville, City Councilor Paul
Dean, City Councilor Neal Harkness, City Councilor Mary Mottier, Deputy City Manager Manda Cushman, and
City Manager Erin Herbig

For: Belfast City Council Meeting of September 16%, 2025

Regarding: Request by the Economic Development Ditector to have the City Council obtain a Notice to Proceed
from the Northern Border Regional Commission for a Congress Street Infrastructure Improvement Project.

The City of Belfast has been planning to undertake a comprehensive street improvement project (primatily consisting of storm
drainage systems, road reconstruction, sidewalks and bicycle lanes/pedestrian paths, and sewer services) for a portion of
Congtess Street and for the entirety of Salmond Street, and to secure the necessary funds to undertake that project. The
original geographic scope of work for this improvement project consisted of the section of Congress Street from Grove Street
to Wight Street, and the entirety of Salmond Street. In August of 2023, the City was able to secure a $1,000,000 Notthetn
Botder Regional Commission (NBRC) Catalyst Program Award. However, because the amount awarded was significantly less
than what was applied for ($1,753,700), the geographic scope of wotk needed to be tevised, by removing Salmond Steeet (and
leaving only the section of Congress Street from Grove Street to Wight Street). The City then successfully secured a $990,000
Community Development Block Grant (CDBG) Public Infrastructure Program Grant in April of 2024, bringing the total
amount of funding secured to $1,990,000.

The City then applied in July of 2024 to the Maine Depattment of Transportation (MDOT) Bicycle and Pedestrian Funding
Program fot §1,721,669 in funding, to be matched with $432,000 in City funds (from the 115 Congress Street Affordable
Housing Development and Tax Increment Financing District). This additional $2,153,669 in grant and match funding would
have represented the remaining funds needed to not only implement the project for the section of Congress Street from
Grove Street to Wight Street, but would also allow for the re-inserting of Salmond Street back into the project, as well as
adding an additional section of Congress Street from Wight Street to United States Route 1, where it would potentially connect
to/augment a future planned MIDOT for the intersection of Congress Street and United States Route 1.

In Match of 2025, the City learned that while it had not been awatded the requested construction funds from MDOT, MDOT
did start an account for this project, which it seeded with $54,000 (matched with $6,000 in City funds), to be used to pay for
MDOTs teview of project designs and to conduct necessary environmental reviews for the project. MDOT indicated that this
$60,000 in funding should be viewed as strong agency support of the ultimate project, meaning that the project would be likely
be a recipient of construction funding during a futute grant round, though MDOT also informed the City would need to have
completed the design of the project befote the City could apply for/request those construction funds.

Unfortunately, this delay in being able to obtain actual construction funds from the MDOT Bicycle and Pedestrian Funding
Program is incompatible with the timetable for the City’s NBRC Catalyst Program Award. When the City informed NBRC
regarding the delay in obtaining the MDOT Bicycle and Pedestrian Funding Program funding, NBRC was not willing to
extend the City’s current deadline for obtaining a Notice to Proceed (September 30t 2025), and instead advised the City to
promptly secure a Notice to Proceed without re-inserting Salmond Street into the geographic scope of the project (as that
would require secuting additional funding).




The City has recently focused its efforts on further revising the budget and geographic scope of the project, with the goal of
developing a still meaningful project which has a total cost of $2,000,000 (ot just over). This $2,000,000 amount was selected
because the NBRC Catalyst Program has a 1:1 required match, so $1,000,000 is needed to match their $1,000,000; $990,000 of
thts match would be supplied by the City’s CDBG Public Infrastructure Program Grant, leaving the City to only need to
commit an additional §10,000 at this time. (The City would be responsible for any project costs that exceed the $2,000,000
amount.)

The City commissioned a geotechnical investigation to determine how much, if any, of the existing road base could be reused
in this future project (which would reduce the project costs); unfortunately the results from this investigation wete not
positive, indicating that new subbase material would need to be brought it for the project. The City also looked at removing
whole infrastructure components from the project, but that was determined to not be effective. Finally, the City looked at
reducing the geographic scope, and arrived at a project whose geographic scope is the section of Congress Stteet from Grove
Street to just north or Priscilla Lane. This revised project has an estimated budget of $2,000,000.

Committing only $10,000 at this time would help to presetve the City’s revenues generated by the 115 Congress Street
Affordable Housing Development and Tax Increment Financing District, tevenues which would very likely need to be used
for future matching fund requirements for the MDOT Bicycle and Pedestrian Funding Program and to pay for items that may
not be covered by that program, for a future project that would complete the areas not covered by this cutrent project (i.e.
Salmond Street and the section of Congress Street from just north of Priscilla Lane to United States Route 1).

In addition to committing this additional $10,000 in matching funds, there are several items needed to be completed or
executed, and submitted, in ordet to obtain a Notice to Proceed from NBRC, which are: 1) a letter of commitment detailing
this $10,000 in matching funds; 2) NRBC form 1002 (documentation of committed match/cost share); and 3) a contract with
Eastern Maine Development Corporation for grant adrministration assistance services (for an amount that will not exceed
$20,000).

At this time, the Economic Development Director requests that the City Council take the following actions:

1) Commit matching funds in the amount of $10,000, to be allocated from the 115 Congtress Street Affordable
Housing Development and Tax Increment Financing District;

2) Generate and submit a letter of commitment documenting this $10,000 in matching funds;

3) Complete and submit Northern Border Regional Commission Form 1002 (documentation of committed
match/cost share);

4) Execute a contract with Eastern Maine Development Corporation for grant administration assistance setvices, for
an amount not to exceed $20,000; and

5) Authorize the City Manager to sign any and all documentation or paperwork required for the obtaining of a
Notice to Proceed from the Northern Border Regional Commission.
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CITY OF BELFAST, MAINE 04915
131 Church Street

PLANNING AND CODES DEPARTMENT Phone: (207) 338-3370 ext. 125
Fax:(207) 338-2419
Email:
planningandcodes(@cityotbelfast.org

MEMO:

To: Mayor and City Council

From: Alexandra E. Sykes - City Planner

CC: Erin Herbig — City Manager; Bub Fournier — Director Planning and Codes

Date: September 9th, 2025

Re: St. Margaret’s Episcopal Church — Temp. Handicap Accessible Parking Request

BACKGROUND INFORMATION

Recently, Saint Margaret’s Episcopal Church reached out to the Planning and Codes Department
to inquire about designating (3) temporary handicap accessible parking spaces in front of their
congregation within the Right of Way of Elm Street (see Exhibit A). The request originated from
Rev. Barabara King Briggs to mindfully accommodate individuals who have mobility issues and
need access to the ramp on Elm Street, which is often blocked when other patrons are parked
between the corner of EIm and Court Street (see attached letter). The proposal includes the
temporary designation of (3) parking spaces on EIm Street for a limited timeframe on Sunday’s
between 9:45am and 12:15pm by the use of highly visible cones (see Exhibit D) that would be
placed and removed after services on Sunday; there would be no permanent markings within the
City’s Right of Way. The extent of the proposed temporary parking area would be located 30
feet from the corner of Court Street and Elm Street, beginning at the westerly side of the ramp,
and extend 60’ towards Cedar Street (see Exhibit C).

Back in 2021, a parking agreement was drafted between the City of Belfast and Saint Margaret’s
Episcopal Church for the approval of the construction of a parking area in the Right of Way of
Court Street directly in front of Saint Margaret’s Episcopal Church, which included 5 parking
spaces, one of which was an handicap accessible space (see attached original agreement). To
accommodate the recent proposal by Saint Margaret’s Episcopal Church, Staff has amended the
2021 into a more formal agreement which outlines the specific scope of work from 2021 and the
current proposal in 2025 (see Exhibit B and the attached drafted 2025 Parking Agreement). Staff



recommends, as a part of this proposal, Council considers directing Public Works to pave the
narrow strip of gravel/grass area between the edge of the sidewalk on Elm Street to the edge of
the street to provide a flush apron for patrons to transition from their vehicle to the sidewalk and
forth to the accessible ramp access. The portion of paved apron would run from the existing
stormwater catch basin on Elm Street and run approximately 60° towards Cedar Street to
accommodate the (3) spaces at 20" in length each (see Exhibit C).

This proposal hopes to provide Saint Margaret’s Episcopal Church increased dedicated
temporary access for patrons who may have mobility issues, while respecting the existing
character of the neighborhood in a formalized parking agreement with the City. Planning and
Codes Staff has shared this proposal with the Police Chief and Public Works Director prior to the
City Council meeting and hopes to be able to provide a verbal update on their comments and/or
concerns regarding the proposal.

REQUESTED COUNCIL ACTIONS

I respectfully request the Council to consider this proposal brought forth by Saint Margaret’s
Episcopal Church to designate (3) temporary handicap accessible parking spaces on Elm Street.
After discussion, if this proposal is agreeable to Council, I respectfully ask the Council to
approve the drafted Parking Agreement by allowing the City Manager to sign the agreement on
behalf of the City, and consider directing Public Works to pave an area as discussed to further
facilitate/accommodate accessible infrastructure on Elm Street.



September 3, 2025

ST. MARGARET’S EPISCOPAL CHURCH

95 Court St.
Belfast, ME. 04915

Alexandra E. Sykes, City Planner
Planning and Codes Department
City of Belfast

131 Church St

Belfast, ME 04915

(207) 338-3370x 118

Dear Members of the Belfast City Council:

St. Margaret’s Episcopal Church welcomes an average of sixty people to
its worship on Sunday at 10:00am. The majority of those in attendance are
older, many of whom have mobility issues. In order to be able to worship
at least three individuals need access to the ramp that goes from Elm
Street to the church door, but their access is blocked when folks are parked
between the corner of Court and Elm, in front of the ramp itself, and
adjacent to the ramp on the west side. (This happens every Sunday).

We do not want to be turning people away because of lack of access.

Could we please designate three temporary handicap parking spaces on
Elm Street? They would be placed approximately 30 feet from the corner
of Court and Elm on the west side of the ramp, (toward Cedar St.), and
would only be needed from 9:45-12:15 on Sunday mornings. We could
use parking cones to designate these spots.

Sincerely,

The Rev. Barbara King Briggs, Rector



EXHIBIT A

Aerial View of St. Margaret’s Episcopal Church
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EXHIBIT B




EXHIBIT C

Street View of St. Margaret’s Episcopal Church

September 2025



EXHIBITD

Example Temporary Handicap Accessible Parking Space Designation
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CITY OF BELFAST, MAINE 04915

131 Church Street

CODE & PLANNING DEPARTMENT Phone: (207)338-3370 ext. 125
Fax:(207) 338-2419
Email; planninpandcodes/@cityofbelfast org

April 26, 2021

Declan O’ Connor
Consullant

84 Cedar St.
Belfast, ME 04915

Dear Mr. O'Connor,

Late last year, you approached the Belfast Code and Planning Department about a proposal from Saint
Margaret’s Episcopal Church. Currently, Church members are parking along the side of Court Street. St.
Margaret’s is proposing to formalize this parking area. The improved parking area will consist of abaut

five new paved parking spaces. These spaces will abut the current pavement of Court Street and be
entirely in the City's Right of Way.

AGREEMENT

The City of Belfast agrees to allow Saint Margaret’s Church to construct a parking area in the Right of
Way of Court Street directly in front of Saint Margaret’s Church with the following stipulations.

e Construct a formal parking area in the Right of Way of Court Street in front of St. Margaret’s
Church located 91 and 95 Courl Street, Map, 36, Lots 151 and 152.

e St. Margaret’s Church is responsible for the cost to construct the paved parking
spaces, striping, and signage.

e Saint Margaret’s has the exclusive use of the parking spaces during regulary

advertised church hours. [f there becomes an issue wilh the general public, then Saint

Margaret's is responsible {or installing signage identifying the church’s hours.

The new parking area will extend the pavement by about 14 feet from the edge of

Court Street. This parking area will consist of one A.D.A accessible parking space

with four regular parking spaces.

e Maintenance will be the exclusive responsibility of St. Margaret’s Church. The

Church must maintain a reasonable level of pavement quality and is responsible for

all Winter maintenance (snow plowing and sanding).

Vehicles will park “nose™ in to allow for an easier time backing outas Court 8t. is a

dead end in this area.

All Stormwater shall be directed towards existing calch basins along Court Streel.

e The City of Belfast has the right to modify the parking area to allow maintenance of
Court Street and all other public infrastructure, like stormwater and sewer
improvements.



CITY OF BELFAST, MAINE 04915

131 Church Street

CODE & PLANNING DEPARTMENT Phone: (207)338-3370 ext. 125
Fax:(207) 338-2419

Email: planningandcodes@cityofbelfast.org

® The City of Belfast must inform Saint Margaret’s Church of any such infrastructure
improvement in the agreed-upon area at least 30 days before construction shall
commence that results in any damages or alterations to the parking area.

Mr. O’Connor, Please review this agreement and identify any changes you would like to
make as it has been some time since you and [ have spoken about this agreement.

Sincerely

P
Jon Boynton
Planner:

Code and Planning Department
City of Belfast

Approved by St Margaret's Church 6/7/2021

Julian Sheffield, Wardesn, st Margaret’s Church



PROPOSED UPDATED PARKING AGREEMENT 2025
City of Belfast
and
Saint Margaret’s Episcopal Church
91 & 95 Court Street

WHEREAS, Saint Margaret’s Episcopal Church (“Owner”) is the owner of the property located
at 91 & 95 Court Street, Map 36, Lots 151 and 152 (“the Property™);

WHEREAS, the City of Belfast holds title to the City Right of Ways known as Court Street and
Elm Street, which provides public access to all citizens to parallel park on either side of each
street which run along the northerly and easterly boundary lines of the Property;

WHEREAS, Owner has constructed and maintained a parking area which is located within the
boundaries of the City’s Right of Way;

WHEREAS, Owner has proposed to designate (3) temporary handicap accessible parking spaces
within the City’s Right of Way to provide accessible access to the congregation;

WHEREAS, the parties wish to formalize the current written parking arrangement;
NOW THEREFORE the parties agree as follows:

The City of Belfast agrees to allow Saint Margaret’s Episcopal Church to construct a parking
area in the Right of Way of Court Street directly in front of Saint Margaret’s Church with the
following stipulations.

1. Construct a formal parking area in the Right of Way of Court Street in front of Saint
Margaret’s Church located at 91 and 95 Court Street, Map 36, Lots 151 and 152.

2. Saint Margaret’s Episcopal Church is responsible for the cost to construct the paved
parking spaces, striping, and signage.

3. Saint Margaret’s has the exclusive use of the parking spaces during regularly advertised
church hours. If there becomes an issue with the general public, then Saint Margaret’s
Episcopal Church is responsible for installing signage identifying the church’s hours.

4. The new parking area will extend the pavement by about 14 feet from the edge of Court
Street. This parking area will consist of one A.D.A accessible parking space with four
regular parking spaces.

5. Maintenance will be the exclusive responsibility of St. Margaret’s Episcopal Church. The
Church must maintain a reasonable level of pavement quality and is responsible for all
Winter maintenance (snow plowing and sanding).

6. Vehicles will park “nose™ in to allow for an easier time backing out as Court St. is a dead
end in this area.

7. All Stormwater shall be directed towards existing catch basins along Court Street.

8. The City of Belfast has the right to modify the parking area to allow maintenance of
Court Street and all other public infrastructure, like stormwater and sewer improvements.



9. The City of Belfast must inform Saint Margaret’s Episcopal Church of any such
infrastructure improvements in the agreed-upon area at least 30 days before constructure
shall commence, which results in any damages or alterations to the parking areas.

The City of Belfast agrees to allow Saint Margaret’s Episcopal Church to temporarily designate
(3) handicap accessible parking spaces along Elm Street with the following stipulations.

I Designate (3) temporary A.D.A accessible parking spaces in the Right of Way of Elm
Street in front of Saint Margaret’s Episcopal Church located at 91 and 95 Court Street,
Map 36, Lots 151 and 152.

2. The temporary spaces shall be designated with high visibility cones with the
Internationally Symbol of Accessibility clearly marked on the cones.

3. Saint Margaret’s Episcopal Church is responsible for the cost of temporary signage to
designate the (3) spaces A.D.A accessible spaces.

4. The temporary spaces shall be designated to a limited timeframe of every Sunday from

9:45am — 12:15pm.

Vehicles will parallel park within these temporarily designated spaces along Elm Street.

6. Saint Marget’s Episcopal Church is responsible for setting out the cones prior to the start
of service on Sundays and removal/storage of cones once Sunday service concludes.

n

Understood and agreed this day of September, 2025.

CITY OF BELFAST SAINT MARGARET’S EPISCOPAL CHURCH
Erin Herbig, City Manager The Rev. Barbara King Briggs, Rector
Duly Authorized Duly Authorized



Overall Maximums (A)
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General Assistance Maximums 2025-2026 Presentation

Persons in Household Household Maximums | Household Maximums | Increase of...
2024-2025 2025-2026

1 $1,075.00 $1,117.00 $42.00

2 $1,085.00 $1,123.00 $38.00

3 $1,305.00 $1,347.00 $42.00

4 $1,620.00 $1,734.00 $114.00

5 $2,219.00 $2,284.00 $65.00

6 $2,294.00 $2,359.00 $65.00

Add $75.00 for each additional person (that number has remained unchanged from last year)

Food Maximums (B)

Monthly:
Persons Monthly Maximums Monthly Maximums Increase of...
2024-2025 2026-2026
1 $292.00 $298.00 $6.00
2 $536.00 $546.00 $10.00
3 $768.00 $785.00 $17.00
4 $975.00 $994.00 $19.00
b $1,158.00 $1,183.00 $25.00
6 $1,390.00 $1,421.00 $31.00
7 $1,536.00 $1,571.00 $35.00
8 $1,756.00 $1,789.00 $33.00
Add $218.00 each for an additional person per month (a decrease of $2.00 from last year)
Weekly:
Persons Weekly Maximums Weekly Maximums Increase of ..
2024-2025 2025-2026
1 $67.91 $69.30 $1.39
2 $124.65 $126.98 $2.33
3 $178.60 $182.56 $3.96
4 $226.74 $231.16 $4.42
5 $269.30 $275.12 $5.82
6 $323.26 $330.47 $7.21
7 $357.21 $365.35 $8.14
8 $408.37 $416.05 $7.68




Housing Maximum (C)

Monthly:

Bedrooms | Unheated Unheated Ingrease of .. Heated 2024- | Heated Increase of...

2024-2025 2025-2026 2025 2025-2026

0 $943.00 $973.00 $30.00 $1058.00 $1096.00 $38.00

1 $943.00 $973.00 $30.00 $1066.00 $1100.00 $34.00

2 $1,085.00 $1,116.00 $31.00 $1282.00 $1320.00 $38.00

3 $1.353.00 $1,456.00 $103.00 $1593.00 $1703.00 $110.00

4 $1,894.00 $1,949.00 $55.00 $2187.00 $2248.00 $61.00
Recovery residence $799.50/Monthly for 2024-2025, Now $825.00/Monthly for an increase of $25.50
Weekly:

Bedrooms Unheated Unheated Increase of... Heated 2024- | Heated 2025- | Increase of...

2024-2025 2025-2026 2025 2026

4] $219.00 $226.00 $7.00 $246.00 $255.00 $9.00

1 $219.00 $226.00 $7.00 $248.00 $256.00 $8.00

2 $252.00 $260.00 $8.00 $298.00 $307.00 $9.00

3 $315.00 $339.00 $24.00 $370.00 $396.00 $26.00

4 $440.00 $453.00 $13.00 $509.00 $523.00 $14.00

Recovery residence $186.00/ Weekly for 2024-2025, Now $192.00/ Weekly for an increase of $6.00

Milage Rate (G)

2024-2025 $.50 per mile
2025-2026 $.54 per mile

Increase of $.04

per mile




General Assistance Maximums Reference Sheet-Waldo County

SFY 2026: Oct 1, 2025-Sept 30, 2026

OVERALL MAXIMUMS (A} ] ELECTRIC (D)
Persons in Household Without electric heat/hot water WITH electric heat/hot water
1 2 3 4 5 #inHH Weekly Monthly #in HH Weekly Monthly
$1,117 $1,123 $1,347 $1,734 $2,284 1 $19.95 $85.50 I $29.63 $127.00
Household of 6= $2,359 2 $22.52 $96.50 2 $34.07 $146.00
*Note: Add $75 for each additional person. 3 $24.97 $167.00 3 $39.67 $170.00
4 $27.53 $118.00 4 $46.32 $198.50
HOUSING MAXIMUMS (C) 5 $29.88 $128.50 5 $55.65 $238.50
Unheated Heated 5] $32.55 $139.50 8 $58.68 $251.50
Bedrooms [Weekly |Monthly |Weekly |Monthly For each additional person, add $10.50/mo For each additional person, add $14.50/mo
0 $226 $973 $255 $1,096 . 2) Electricity Maximums for Households with Electrically
1 $226 $973 $256 $1,100 TGTE’_ Fer &n Elem"_cauy heated dwelling also sea Heated Hot Water: The maximum amaunts allowed for
Healing Fuel” maxtmums below. But remember, an tilities, hot water, for lights, cooking and other electric
2 $260 $1,116 $307 $1,320 applicant is not automatically entitled to the u xlcludin he' " e, g
3 $339 $1,456 $396 $1,703 “maximums® established applicants must demanstrate | [*5o - g heat:
4 $453 $1,949 $523 $2,248 need. 1) Electricity Maximums for Households Without
Recovery Residence $192.00 | $825.00 Electric Hot Water: The maximun: emounts allowed for
utitities, for lights, cooking and other electric uses
+
26+ rooms $134.40 | $577.50 excluding electric hot water and heat:
FOOD MAXIMUMS (B) HEATING FUEL {E) NOTE: When the dwelling unit is heated electrically, the
Persons Weekly Monthly Month ’ Gallons maximur amount allowed for heating purpoeses will be
calculated by multiplying the number of gallons of fusl
1 $69.30 $298.00 January 225 allowed far that month by the current price per gallon.
2 $126.98 | $545.00 February 225 When fuels such as wood, coal and/or natural gas are
3 $182.56 $785,00 March 125 used for heating purposes, they will be budgeted at
4 $231.16 $994.00 April 125 actualrates, if they are reasonable. No eligible applicant
5 $275.12 | $1,183.00 - May 50 shall be censidered to need more than 7 tons of coal per
5 $330'4 $1'421'00 ] A 0 year, 8 cords of wood per year, 125,000 cubic feet of
A7 — une - AUgust natural gas per year, or 1000 gallons of propane.
7 $365.35 | $1,571.00 September 50
8 $416.05 | $1,789.00 Qctober 100
Nate: For each additional person add $218 per month. Novernber 200
December 200

FUNERAL MAXIMUMS (H) .~

Buriat

Additional costs that may be allowed:

$1,620

PERSONAL CARE & HOUSEHOLD

SUPPLEMENTS FOR HOUSEHOLDS WITH

* A cremation Lot in the least expensive section of the

cemtary.
* Urn, not to exceed $55.

* Transportaticn costs at a reasonable rate per mile.

Cremation $1,125
Additional costs that may be allowed:
* Wholesale cost of cement liner, if required.

* Opening and closing of gravesite.

* Alotin the least expensive section of the cemetary unless
they can provide a lot in a municipally owned cemetary.

SUPPLIES (F CHILDREN UNDER 5 (F)
#in HH Weekly Manthly # of Children Weekly Monthly
1-2 $10.50 545,00 1 $12.80 $55.00
3-4 $11.60 $50.00 2 $17.40 $75.00
5-6 $12.80 $55.00 3 $23.30 $100.00
7-8 $14.00 $60.00 4 $27.90 $120.00
For each additional person add $1.25/wk or $5 When an applicant can verify expenditures for the
per month following items, a special supplement will be
budgeted as necessary for households with
Mileage Rate (G) |$-54 par il I children under 6 years of age for items such as

cloth or disposable diapers, laundry powder, oil, &
shampoo,up to the following amounts:

GA Hotline:

-800-442-6003, option 2 th

Revised 08/04/2025
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[For use when adopting updated appendices only without amending the body of an existing GA

MUNICIPALITY OF

ordinance]

GENERAL ASSISTANCE ORDINANCE

Pursuant to 22 M.R.S. § 4305(1), the municipal officers of the Municipality of

Assistance Ordinance by repealing and replacing appendices A through H of the existing

, after notice and hearing, hereby amend the municipal General

ordinance with the attached appendices A through H, which shall be in effect from October 1,

202__through September 30, 202__. This amendment will be filed with the Maine Department of

Health & Human Services (DHHS) pursuant to 22 M.R.S. § 4305(4), and a copy of the ordinance

and amended appendices shall be available for public inspection at the municipal office along with

a copy of the 22 M.R.S. chapter 1161.

Signed this day of

. 20__ _, by the municipal officers:

(Print Name)

(Print Name)

(Print Name)

(Print Name)

(Print Name)

(Signature)

(Signature)

(Signature)

(Signature)

(Signature)

[Please send a copy of the enactment page only to DHHS, 109 Capitol Street, SHS 11, Augusta, ME 04330-001 1]

Rev. 8-2021
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ARTICLE | — Statement of Policy

ARTICLE | - Statement of Policy

The Municipality of administers a general

assistance (“GA”) program available to all persons who are eligible pursuant to the
standards provided in this ordinance, state law (22 M.R.S. § § 4301-4326), and

Department of Health and Human Services (DHHS) regulations.

The program will make every effort to recognize the dignity of applicants while helping
eligible persons achieve self-maintenance by promoting the work incentive. When
possible, the program will connect recipients with rehabilitative, preventive, and
protective services to alleviate non-financial needs. The GA program will not place
unreasonable restrictions on the personal rights of applicants or recipients, nor will it
discriminate based on sex, age, race, nationality, religion, sexual orientation, or
disability. The municipality Is committed to including qualified individuals with
disabilities in municipal services, programs, and activities. As a result, the municipality
will promote a GA program that when viewed in its entirety is readily accessible to
and usable by individuals with disabilities. GA applicants with physical or mental
disabilities that require a reasonable accommodation in order to access and/or utilize
the GA program are encouraged to contact the municipality to make an

accommodation request.

The program provides trauma-informed services and culturally and linguistically
appropriate services to all applicants. “Trauma-informed services” means services
that acknowledge and are informed by the widespread effects of trauma and
recognize the potential paths for recovery; recognize the unique signs and
symptoms of trauma in applicants, clients, families and staff; respond by fully
integrating knowledge about trauma into policies, procedures and practices: and
seek to actively avoid retraumatization. “Culturally and linguistically appropriate
services” means services that are designed to serve culturally diverse populations in
a person’s preferred language; function effectively within the context of cultural
beliefs, behaviors and needs presented by a person who applies to or is a recipient
of assistance from the program and the person’s community; contribute to a work
environment that supports diversity; promote community engagement; build trust

and relationships with applicants and recipients; actively support and enable
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recipients to make informed choices; and value and facilitate the exchange of
information with recipients. (22 M.R.S. § 4305(7)).

The Administrator will act promptly on all applications for assistance and requests for
fair hearings and will provide GA applicants with information regarding their rights
and responsibilities under the program. Within 24 hours after receipt of an application,
the Administrator will provide the applicant a written decision, whether or not
assistance is granted, that will state the specific reasons for the decision. The
Administrator will also provide the applicant written notice that the applicant may
appeal to the municipal fair hearing authority if dissatisfied with the decision. When
an applicant is determined to be eligible, assistance appropriate to the need will be
furnished within 24 hours after the completed application is submitted except when
the Administrator issues non-emergency assistance conditionally on the successful

completion of a workfare assignment (see Ordinance $ 5.6).

The Administrator will maintain complete and accurate records pertaining to each
applicant and recipient. These records are confidential as a matter of law. (22 M.R.S.
§ 4306).

The Administrator will post notice stating that any person may apply for general
assistance during the municipality’s regular business hours. The Administrator, or
other designated person/entity; will be available to take applications in the event of
an emergency at all other times. A copy of this ordinance and Maine General
Assistance law will be available to any member of the public upon request. Notice to

this effect will be posted.

The Administrator will complete training including, but not limited to, the purpose of
the general assistance program, the delivery of trauma-informed services and
culturally linguistically appropriate services as defined above, and the laws
governing the general assistance program’s administration, procedures, and
requirements no later than 120 days after appointment or election. (22 M.R.S. 4302-
A).
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ARTICLE Il - Definitions

Section 2.1 —Common Meaning of Words

Unless otherwise apparent or defined, all words in this ordinance will have their

common meaning.

Section 2.2—Special Definitions

Administrator. See “General Assistance Administrator,” below.

Applicant. A person who has subm\itted an application for GA directly or through an
authorized representative, or who has, in an emergency, requested assistance without
first completing an application. All persons on whose behalf an authorized application
has been submitted or on whose behalf benefits have been granted shall be

considered applicants.

Application Form. A standardized form used by the Administrator to allow a person
to apply for GA benefits. The application form also confirms that a person has made

an application. The application form is not complete unless signed by the applicant.

Basic Necessities. Food, clothing, shelter, fuel, electricity, potable water, non-
elective essential medical services as prescribed by a physician, nonprescription
drugs, basic telephone service where it is necessary for medical or work-related
reasons, property taxes when a tax lien placed on the property threatens the loss of
the applicant’s place of residence, and any other commodity or service determined

essential by the municipality.

“Basic necessities” do not include:

e Phone bills e Furniture

e Cable or satellite dish television e Loan re-payments**
e Mail orders o C(igarettes

e Vehicle payments e Alcohol

¢ Credit card debt** e Petcare costs
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¢ Vacation costs deposit is paid, and a waiver, deferral
or installment arrangement cannot be
o Legal fees
made between landlord and tenant to
e |ate fees avoid need for immediate payment of
the security deposit in full). (22 M.R.S.

§ 4301(1)).

e Key deposits

e Security deposits for rental property
(except when no other permanent

lodging is available unless a security

**  Repayments of loans or credit will be treated as having been spent on basic necessities when the applicant can

provide verification of this fact.

Case Record. An official file containing application forms; correspondence; narrative
records and all other communications pertaining to an applicant or recipient; written
decisions regarding eligibility including reasons for those decisions and types and
amounts of assistance provided; records concerning an applicant’s request for fair

hearing; and fair hearing decisions.
Categorical Assistance. All state and federal income maintenance programs.
Claimant. A person who has requested a fair hearing.

Deficit. An applicant’s deficit is the appropriate overall maximum level of assistance
for the household (see Ordinance § 6.8) less the household income (calculated
pursuant to Ordinance § 6.7), provided that this calculation yields a positive number.
If the household income is greater than the appropriate overall maximum level of

assistance, the household has no deficit.

Disabled Person. A person who is presently unable to work or maintain a home due
to a physical or mental disability that is verified by a physician or qualified mental

health provider.

Dwelling Unit. A building or part thereof used for separate living quarters for one or
more persons living as a single housekeeping unit. (22 M.R.S. § 4301(2)).
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Earned Income. Wages or Income-in-kind derived by providing goods or services to

an individual, company, organization, or other entity.

Eligible Person. A person who is qualified to receive GA benefits from the
municipality according to the eligibility standards in this Ordinance, Maine law (22
M.R.S. ch. 1161), and DHHS regulations (10-144 C.M.R. ch. 323). If otherwise
qualified, “Eligible Person” includes U.S. citizens; non-U.S. citizens who are lawfully
present in the United States as described in 8 U.S.C. § 1621(a)}(1)-(3); and non-U.S.
citizens who are pursuing a lawful process to apply for immigration relief. Assistance
for non-citizens pursuing a lawful process for immigration relief shall not exceed 24
months beginning with assistance provided after July 1, 2015. “Eligible Person” does
not include a fugitive from justice as defined in 15 M.R.S. § 201(4). (See “Pursuing a

Lawful Process,” below)

Emergency. Any life-threatening situation, or a situation beyond the control of the
individual which, if not alleviated immediately, could reasonably be expected to pose
a threat to the health or safety of a person. At the municipality’s option, it includes a
situation which is imminent and which may result in undue hardship or unnecessary
cost to the individual or municipality if not resolved immediately. (22 M.R.S. § §
4301(4), 4308(2), 4310).

General Assistance (“GA”) Program. A service administered by a municipality for
the immediate aid of persons who are unable to provide the basic necessities
essential to maintain themselves or their families. A GA program provides a specific
amount and type of aid for defined needs during a limited period of time and is not
intended to be a continuing “grant-in-aid” or “categorical” welfare program. This
definition shall not lessen the municipality’s responsibility to provide GA benefits to a
person each time that the person is in need and is found to be eligible to receive GA.
(22 M.R.S. § 4301(5)).

General Assistance (“GA”) Benefits. Benefits provided to a person through the GA

program.
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General Assistance (“GA”) Administrator. A municipal official designated to receive
applications, make decisions concerning an applicant’s right to receive assistance,
and prepare records and communications concerning assistance. They may be an
elected overseer or an authorized agent such as a town manager, welfare director, or
caseworker. (22 M.R.S. § 4301(12)).

Homelessness. “Homelessness” means a situation in which a person or household
is: (a) living in a place that is not fit for human habitation; (b) living in an emergency
shelter; (c) living in temporary housing, including but not limited to a hotel, motel,
campground, unlicensed campsite or rehabilitation facility; (d) exiting a hospital or
institution licensed under 22 M.R.S. ch. 405 or a correctional facility where the person
or household resided for up to 90 days if the person or household was in an emergency
shelter or a place not fit for human habitation before entering the hospital, institution
or correctional facility; (e) losing the person’s or household's primary nighttime
residence and lacking the resources or support networks to remain in that residence;

or {f) fleeing or attempting to flee violence and has no other residence.

Household. “Household” means an individual or a group of individuals who share a
dwelling unit. When an applicant shares a dwelling unit with one or more individuals,
even when a Iandlord—tenant relationship may exist between individuals residing in
the dwelling unit, eligible applicants may receive assistance for no more than their
pro rata share of the actual costs of the shared basic needs of that household
according to the maximum levels of assistance established in the municipal
ordinance. The pro rata share is calculated by dividing the maximum level of
assistance available to the entire household by the total number of household
members. The income of household members not legally liable shall be considered as
available to the applicant only when there is a pooling of income. (22 M.R.S. §
4301(6)). Residents of a Recovery Residence are not considered a shared household.

Income. “Income” means any form of earned or unearned income in cash or in kind

received by the household including:

e Net remuneration for services e (ash received on either secured ot

performed:; unsecured credit;
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o [Payments received as an annuity,

retirement or disability benefits;
e Veterans' pensions and/or benefits;
» Retirement accounts or benefits:
o Workers’ compensation payments:
e Unemployment benefits;
e Federal and/or state tax returns;
» Income from pension or trust funds;
e Student loans;

o Benefits under any state or federal

categorical assistance program

ARTICLE Il - Definitions

such as TANF, Supplemental Security
Income, Social Security and any other
payments from governmental sources
(unless specifically prohibited by any

law or regulation);

Court ordered support payments (e.g.,

child support);

Household income from any other
source, including relatives or unrelated

household members: and

Rental income.

The following items will not be considered as income or assets that must be liquidated

for the purposes of deriving income:

» Real or personal income-producing property, tools of trade, governmental

entitiement specifically treated as exempt assets by state or federal law:

» Actual work-related expenses, whether itemized or by standard deduction, such

as taxes, retirement fund caontributions, union dues, transportation costs to and

from work, special equipment costs and childcare expenses; or

e Earned income of children below the age of 18 years who are full-time students

and who are not working full-time.

In determining need, the period of time used as a basis for the calculation shall be a

30-day period commencing on the date of the application. This prospective calculation

shall not disqualify an applicant who has exhausted income to purchase basic

necessities, provided that the income does not exceed the income standards
established by the municipality. (22 M.R.S. § 4301(7)).

e Benefits received pursuant to public benefit programs that are specifically exem pt

from being counted as income for purposes of GA. These programs include:
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e Supplemental Nutrition Assistance Program (SNAP) (7 U.S.C. § 2017(b))

e Li-Heap (42 U.S.C. § 8624)

» Family Development Accounts (22 M.R.S. § 3762)

e AmeriCorp VISTA program benefits (42 U.S.C. § 5044 ()}

s Property tax rebates issued under the Maine Property Tax Fairness Credit
program, but only if the money is spent on basic necessities (22 M.R.S.
§ 4301(7))

ASPIRE Support Service Payments (10-144 CMR Chapter 323)

Initial Applicant. A person who has not previously applied for GA assistance in this

or any other municipality.

Just Cause. A valid, verifiable reason that hinders an individual from complying with
one or more conditions of eligibility or from attending a scheduled fair hearing. (22
M.R.S. § § 4301(8), 4316-A(5)).

Landlord. A person who owns a property and allows another person to use that
property in return for payment. (22 M.R.S. § 4301(8-B)).

Lump Sum Payment. A one-time or typically nonrecurring sum of money issued to
an applicant or recipient. Lump sum payment includes, but is not limited to,
retroactive or settlement portions of social security benefits, workers' compensation
payments, unemployment benefits, disability income, veterans' benefits, severance
pay benefits, or money received from inheritances, lottery winnings, personal injury
awards, | property damage claims or divorce settlements. A lump sum payment
includes only the amount of money available to the applicant after required
deductions have been taken from the gross lump sum payment. A lump sum payment
does not include conversion of a non-liquid resource to a liquid resource if the liquid
resource has been used or is intended to be used to replace the converted resource
or for other necessary expenses. (22 M.R.S. § 4301 (8-A)).

Material Fact. A material fact is a fact that necessarily has some bearing on the
determination of an applicant's GA eligibility, and which would, if disclosed to the
Administrator, have some determinable effect on the calculation of eligibility or the

issuance of a grant of assistance.
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Maximum Levels of Assistance. The amount of financial assistance for a commodity
or service as established in Ordinance § 6.8 or the actual cost of any such basic

necessity, whichever is less.

Misconduct. For purposes of the GA work requirement (22 M.R.S. § 4316-A),
misconduct shall have the same meaning as “misconduct” in 26 M.R.S. § 1043(23).
(See Ordinance Appendix 1). Generally, misconduct occurs when an employee violates
their obligations to the employer. Employees who engage in a pattern of irresponsible
behavior to the detriment of the employer’s interest may also be found guilty of

misconduct.

Misspent Income. Misspent income includes income-in-kind received, or paid for, by
a GA repeat applicant from sources, including friends or relatives, for the payment of
bills that are considered unnecessary costs, such as cable bills, credit card debt, court
fines and related court costs, payments to reimburse a municipality for false
representation, tobacco and alcohol products, and similar items. Misspent income will
be considered as available to the applicant when determining use of income for the

previous 30-day period.
Municipality. Any city, town or plantation administering a GA program.

Municipality of Responsibility. The municipality which is financially liable for the
support of an eligible person at the time of application. (22 M.R.S. § § 4301(9), 4307).

Need. The condition whereby a person’s'income, money, property, credit, assets, or
other resources available to provide basic necessities for the individual and the
individual's family are less than the maximum levels of assistance. (22 M.R.S. § §
4301(10), 4308).

Net General Assistance Costs. Those direct costs incurred by a municipality in
providing assistance to eligible persons according to standards established by the
municipal officers. These do not include the administrative expenses of the GA
program. (22 M.R.S. § § 4301(11), 4311).
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Operator. The lawful owner of a recovery residence or an individual or company
designated by the lawful owner to have primary responsibility for the day-to-day
operations of the recovery residence and for acquiring and maintaining certification
pursuant to Title 5, section 20005, subsection 22 of the recovery residence in order to
receive housing assistance payments through the general assistance program. (22
M.R.S. § 4301(11-A)).

Period of Eligibility. The time for which a person has been granted assistance. The
period of eligibility may vary depending on the type of assistance provided; however,
in no event shall this period extend beyond one month. (22 M.R.S. § 4309(1)).

Pooling of Income. “Pooling of income” means the financial relationship among.
household members who are not legally liable for mutual support in which there
occurs any commingling of funds or sharing of income or expenses. This ordinance
establishes a rebuttable presumption that persons sharing the same dwelling unit are
pooling their income, except that applicants that who request assistance while
residing in a Recovery Residence are not considered to be commingling funds.
Applicants who request that the determination of eligibility be calculated as though
one or more household members are not pooling their income have the burden of

rebutting the presumed pooling of income.

Potential Resources. Sources of financial assistance, including programs, services,
non-liquid assets or trusts which typically require people to apply in writing and/or
wait a period of time before eligibility is determined or the potential income is

released.

Pursuing a Lawful Process to Apply for Immigration Relief. Taking reasonable,
good faith steps to apply for immigration relief within twelve months of arrival to the
United States, with U.S. Citizenship and Immigration Services or before an
immigration judge or federal court. (See DHHS regulation, 10-144 C.M.R. ch. 323, for

additional guidance).

Real Estate. Any land, buildings, homes, mobile homes, and any other things affixed
to the land. (22 M.R.S. § 4301(13)).
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Recipient. A person who has applied for and is currently receiving GA.

Recovery Residence. “Recovery residence" means a shared living residence for
persons recovering from substance use disorder that is focused on peer support,
provides to its residents an environment free of alcohol and illegal drugs and assists
its residents by connecting the residents to support services or resources in the
community that are available to persons recovering from substance use disorder. 5
M.R.S. § 20003(19-D).

Registered Domestic Partner. An individual registered as the domestic partner of
the applicant pursuant to 22 M.R.S. § 2710.

Rehabilitation Facility. An inpatient facility that is operated for the primary purpose
of assisting in the rehabilitation of disabled persons through an integrated program
of medical services and other services that are provided under competent

professional supervision.

Repeat Applicants. All applicants for GA benefits that are not initial applicants are
repeat applicants. For purposes of this ordinance “repeat” and “subsequent” shall

have the same meaning.

Resident. A person who is physically present in a municipality with the intention of
remaining in that municipality in order to maintain or establish a home, and who has
no other residence. A person who applies for assistance in a municipality who is not
a resident of that municipality, or any other municipality is the responsibility of the
municipality where the person first applies. That municipality must take an application
and grant assistance to the applicant if they are eligible, until they establish a new
residence in another municipality. (22 M.R.S. § 4307).

Resources. Resources include any program, service, or other sources of support
which are an alternative to or supplement for GA. There are two kinds of resources:
“available” and “potential”. Potential resources are programs, services, non-liquid
assets, or trusts that typically require people to apply in writing and/or wait a period

of time before eligibility is determined or the potential income is released.
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Potential resources include, but are not limited to, state or federal assistance
programs, employment benefits, governmental or private pension programs, available
trust funds, support from legally liable relatives, child support payments, and jointly
held resources where the applicant or recipient share may bhe available to the
individual. (22 M.R.S. § 4317). Potential resources include the TANF (previously
known as AFDC) program, Food Stamps, fuel assistance (HEAP), subsidized housing,

and similar programs.

Available resources include resources which are immediately available to the
applicant or which can be conveniently secured by the applicant without delay, such
as cash on hand or in bank accounts, assets for which there is an immediate and
available market, or support from relatives which is being made available at the time
of application and for which the applicant does not have to take any unreasonable
steps to secure (e.g., relocation beyond the immediate region). At the discretion of
the Administrator, a minimum balance required by a financial institution in order to
obtain free checking or in order to maintain the account shall not be considered an

available resource.

The Administrator reserves the right to inform GA clients of services, commaodities or
facilities made available by private organizations or charities; however, eligibility for
GA benefits shall not be based or conditioned on the use of a private charitable

resource(s).

30-Day Need. An applicant’s 30-day need is the sum of the household’s prospective
30-day costs, from the date of application, for the various basic necessities. For the
purpose of this calculation, the 30-day cost for any basic need shall be the
household’s actual 30-day cost for the basic necessity or the maximum 30-day cost

for the basic necessity as established by this ordinance, whichever is less.

Unearned Income. Unearned income is income acquired from investments and
other sources unrelated to employment. Unearned income also includes
unemployment compensation, taxable social security benefits, pensions, annuities,
and distributions of unearned income from a trust or any other income not meeting

the definition of earned income.
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Unforeseen Repeat Applicants. A repeat applicant who has not applied for
assistance within the last twelve months and who has been regularly employed or
receiving support from a public benefit program or private source and who has.
unexpectedly become unemployed through no fault of their own or whose benefits

(e.g., through an available resource) have ceased through no fault of their own.

Unmet Need. An applicant's unmet need is the household's 30-day need (established
by Ordinance § 6.6) less the household income (calculated pursuant to Ordinance §
6.7), provided such a calculation yields a positive number. If the household income is
greater than the household’s 30-day need, the household does not have an unmet

need.

Work Requirements. Work requirements are obligations the Administrator places on
applicants as directed and/or authorized by 22 M.R.S. § 4316-A to the extent such
obligations (1) ensure a continuing potential eligibility for GA when complied with,
(2) result in ineligibility when violated, and (3) are not merely optional, discretionary,
or advisory. Work requirements include registering for work, looking for work in good
faith, accepting all suitable job offers, maintaining employment, performing workfare,
and participating in training, educational, or rehabilitati{on programs that will assist

the participant in securing employment.
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ARTICLE Il - Administrative Rules and Regulations
Section 3.1—Confidentiality of Information

Case records and all other information relating to a GA applicant or recipient are
confidential and will not be disclosed to the general public. (22 M.R.S. § 4306).

Release of Information. Applicants, recipients, and their legal representatives have
the right to review their case records. No record will be released to a third party unless
the Administrator receives a signed consent form in which the applicant expressly
authorizes the release of their records to the specified parties. Whenever the
Administrator releases any information, they will make a notation in the applicant’s
file stating to whom the record was released and the date. The Administrator may

charge a reasonable fee for reproduction of records.

Information from Other Sources; Penalty. Information concerning an applicant or
recipient furnished to the municipality by DHHS or any other agency or institution
pursuant to 22 M.R.S. § 4314, is confidential. The Administrator will also comply with
laws requiring confidentiality of vital statistic records such as birth, marriage, and
death records. (22 M.R.S. § 2706).

Any representative of a financial institution or any employer of a GA applicant who,
upon receipt of a written release signed by the depositor/employee and a written
request from the Administrator, refuses to provide necessary information to the
Administrator in order to verify an applicant's eligibility must state in writing the
reason for the refusal. National banks are also obligated to disclose deposit
information to the Administrator upon receipt of a written request and release signed
by the depositor. Additicnally, when a municipality or its agents are acting in
accordance with section 4313(2) to verify eligibility for funeral or cremation benefits,
an officer of a financial institution must disclose the amount deposited upon receipt
of a written request from the municipality or its agents and a notarized affidavit signed
by the overseer of the municipality or its agents stating that the named depositor is
deceased. Any such person who refuses to provide information, without just cause,
may be subject to a civil penalty of not less than $25 nor more than $100. Any person,

including the applicant, who knowingly and willfully makes a false representation of
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a material fact to the Administrator commits a Class E crime. (22 M.R.S. § § 4314,
4315).

Misuse of Information. Misuse of any information relating to an applicant or recipient
is a punishable offense. (22 M.R.S. § 42(2)).

Section 3.2—Maintenance of Records

The Administrator will maintain complete and accurate program records. (22 M.R.S.
§ 4306). These records are necessary to: (a) document and account for municipal
program expenditures; (b) document and support decisions concerning applicants
and recipients; and (c) ensure relevant information is available for any fair hearing or

judicial review of the Administrator’s decisions.

Case Records. The Administrator will maintain a separate case record, in paper or

digital format, for each applicant or recipient. Each case record will include at least;

¢ household applications;

e household budget sheets;

e the types and amounts of assistance provided;

e narrative statements describing the nature of the emergency situation
whenever GA is granted in amounts greater than the applicant’s
mathematical eligibility (i.e., deficit or unmet need, whichever is less);

s written decisions;

o requests for fair hearings and the fair hearing authority decisions:

o workfare participation records;

o repayments to the municipality;

» narrative writings documenting the need for general assistance, the results
of home visits, collateral information, referrals, changes in status;

¢ client authorization(s) for the release of GA information and/or reason(s) for
the release of confidential information;

» adjustments in aid, and suspension or termination of eligibility;

» physician’s documentation;

e Supplemental Security Income (SSI) interim assistance reimbursement

authorization forms; and
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e vendor forms

Case records will not include information that is irrelevant to the applicant's or

recipient’s application or the Administrator's decisions.

Retention of Records. GA records shall be retained for at least three full years. The
three-year period shall coincide with the state government’s fiscal year which begins
July 1 and ends on the following June 30. Records may be destroyed after three years
by supervised shredding, burning or an appropriate digital deletion/destruction
process. If a recipient’s records contain SS| reimbursement forms, the recipient’s

records should be retained so that the municipality may seek reimbursement.
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ARTICLE IV — Application Procedure
Section 4.1—Right to Apply

Who May Apply. Any person may apply for GA. The head of the family, any other
responsible household member, or an authorized representative must apply in person,
except in special emergency situations (see Ordinance § 4.9) or when the applicant
resides at an emergency shelter and the municipality has made an agreement with
that emergency shelter to presume shelter residents eligible for GA benefits. (22
M.R.S. § 4304(3)). In such cases, the Administrator may require a representative to
present a signed statement documenting that they are authorized to apply on behalf
of the named applicant. The applicant or representative must complete a written
application and any other forms necessary for the Administrator to determine
eligibility. (22 M.R.S. § § 4305, 4308). With notice, all members of the household
receiving GA may be required to physically present themselves to the Administrator.

Note that fugitives from justice are ineligible for GA benefits.

- Telephone Applications. When a person has an emergency but is unable to apply in
person due to illness, disability, lack of childcare, lack of transportation or other good
cause, and they cannot send an authorized representative, the Administrator will
accept an application by telephone. The telephone application is subject to written
verification by mail and a visit to the applicant’s home with their permission.
(22 M.R.S. § 4304).

Written Application Upon Each Request. Each request for assistance will be
administered in accordance with these guidelines, and the Administrator will make an
independent determination of eligibility for GA each time a person applies. (22 M.R.S.
§ § 4308, 4309).

Applications Accepted; Posted Notice. Any person may apply for general assistance
during the municipality’s regular business hours. In an emergency, however, the
Administrator or their designee will be available to accept applications for assistance

whenever necessary.

The municipality will post notice stating the times and location where people may

apply for assistance and contact information for the Administrator available to take
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emergency applications at all other times. In addition, the posted notice shall state
that the municipality must issue a written decision on all applications within 24-hours
and will include the DHHS toll-free telephone number for reporting alleged violations
or complaints. (22 M.R.S. § 4304).

Section 4.2—Application Interview

Except when itis impractical, the Administrator will interview each applicant in person
before making a decision. Interviews will be conducted in private, although the

applicant may be accompanied by a legal representative, friend, or family member.

Section 4.3—Contents of the Application

An application must contain the following information:

a) the applicant’s name, address, date of birth, SSN or appropriate United States
Customs and Immigration Services (USCIS) documentation, and phone
number;

b} the names, date(s) of birth, and SSN(s) or appropriate USCIS documentation
of other household members for whom the applicant seeks assistance;

c) the total number of individuals living with the applicant;

d) employment and employability information;

e) a listing of all household income, resources, assets, and property;

f) the applicant’s household expenses;

g) the types of assistance requested;

h) a statement of the penalty for false representation:

i) the applicant’s permission for the Administrator to verify information;

j) the signature of applicant and date.

If an initial applicant is unable to provide identification records (e.g., SSN
card/number) because the record may have been lost, stolen or misplaced, the
Administrator may allow the initial applicant a reasonable amount of time (e.g., five
working days), to obtain copies of identification records. Provided the initial applicant
makes a good faith effort to obtain the item/record sought, GA benefits necessary to
cure an immediate and/or emergency need shall not be withheld. In such cases the
Administrator may elect to provide a prorated amount of GA (e.g., five days’ worth},

white the applicant attempts to obtain the required information.
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Section 4.4— GA Administrator’s Responsibilities at the Time of Application

The Administrator will inform all applicants of: (1) their rights and responsibilities;
(2) general program requirements for applying for and receiving GA, and (3)
application requirements, eligibility guidelines, applicant rights, and applicant

reimbursement obligations.

Application Requirements. The Administrator will help applicants complete
application forms and inform applicants of any other information or documents
necessary to evaluate the applicant’s eligibility. The Administrator will fully explain
the purpose of any forms consenting to release of the applicant’s information and any
benefit reimbursement agreements before the Administrator requests the applicant’s

signature or written authorization.

Eligibility Requirements. The Administrator will inform the applicant, either orally or

in writing, of the eligibility requirements of the program, including:

e the income standard of need;

e the applicant's ongoing use-of-income, work-retated, and resource-related
responsibilities, as described in the section immediately below:

e the reduction in assistance that results from spending household income on
non-basic necessities:

s immigration status (see definition of “Eligible Person”); and

e the disqualification penalties associated with committing fraud, failing to
perform work-related assignments without just cause, or failing to make a
good faith effort to secure potential resources when the requirement to
attempt to obtain those resources has been explained to the applicant in

writing.
Applicant Rights. The Administrator will inform all applicants of their right to:

¢ review the municipal GA ordinance and Maine GA statute and regulations;

e apply for assistance;

e receive a written decision concerning eligibility within 24-hours after
application;

¢ confidentiality of the application and other records:
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o contact the DHHS with complaints;
e challenge the Administrator’s decision by requesting a fair hearing.

Reimbursement/Recovery. The Administrator will inform the applicant/recipient
that they must reimburse the municipality the amount of GA benefits they have been
granted if they subsequently have the ability to pay. The municipality may also, as
appropriate, contact and inform the applicant/recipient’s legal representative of the

recipient’s obligation to repay the municipality.

The municipality may also recover the amount of assistance granted to a recipient
during the previous 12 months from any relative legally liable for the applicant’s
support, such as a spouse, or the parents of persons under the age of 25. (See Article
Vill, “Recovery of Expenses’). (22 M.R.S. § § 4318, 4319). Whenever applicable, the
Administrator will explain the liens a municipality may place against a recipient’s real
or personal property, such as the mortgage or capital improvement lien, the Workers’
Compensation lump sum payment lien, or the SSI “Interim Assistance Agreement”

fien, described in Article VIII, “Recovery of Expenses.”

Section 4.5—Responsibilities of the Applicant at Time of Application

The applicant is responsible to provide accurate, complete, and current household

information and verifiable documentation at the time of each application concerning:

e Income

e Resources

e Assets

o Employment

o Use ofincome

» Names and addresses of any relatives legally liable for the applicant’s support

¢« Any change in this information from a previous application that would affect
household eligibility. (22 M.R.S. § 4309).

In addition, the applicant must accurately report and provide verifiable documentation

that shows the applicant:

a) has remained employed, if previously employed, and has not quit work
without just cause or been discharged from employment for misconduct;
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has been seeking employment, if previously unemployed or employed on a
part-time basis, has accepted any suitable offer of employment, and has
satisfactorily performed all workfare assignments or had just cause not to
perform those assignments;

has made use of alf available and potential resources when directed in writing
to such a program by the Administrator, including, but not limited to, other
government benefit programs or the assistance of liable relatives of sufficient
means; and

has participated in any training, retraining, educational or rehabilitative
program when appropriate and when directed in writing to such a program by
the Administrator, in order to diminish the applicant's need for general
assistance. (22 M.R.S. § § 4316-A, 4317).

Section 4.6—Action on Applications

Written Decision. The Administrator will issue a written decision concerning the

applicant’s eligibility within 24 hours after the applicant submits a written application.

Assistance will be furnished to eligible applicants within that period except when the

municipality is permitted by law (and pursuant to Otdinance § 5.6) to issue

assistance conditionally on the successful completion of a workfare assignment. (22
M.R.S. § § 4305, 4316-A, 4321). A written decision will be given each time a person
applies, whether assistance is granted, denied, reduced, or terminated.

Content of Decision. The Administrator's written decision will contain:

a)

the type and amount of benefits granted, or the applicant’s ineligibility for
benefits;

the period of eligibility if the applicant is eligible for assistance;

the specific reasons for the Administrator’'s decision;

the applicant's right to a fair hearing; and

the applicant's right to notify the DHHS if they believe the municipality has
acted illegally. (22 M.R.S. § 4321).
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Section 4.7—Withdrawal of an Application

An application will be considered withdrawn if the applicant requests in writing that
the application be withdrawn; or if the applicant refuses to complete or sign the

application or any other document needed by the Administrator.

Section 4.8—Temporary Refusal to Accept Application

Under special circumstances, the Administrator may temporarily refuse to accept

applications. Such circumstances include, but are not limited to, the following:

a) When the applicant’s conduct is abusive, disruptive, or harassing, or when
the applicant is under the influence of drugs or alcohol. In these situations,
the applicant will be asked to leave; if the applicant refuses to leave, the
police may be summoned. The applicant will be informed that an application
will only be accepted when their conduct is under control.

b) If the Administrator believes that an applicant's behavior presents a threat to
the health or safety of the public or to a municipal employee, if the applicant’s
behavior is violent, or if an applicant has engaged in abusive, disruptive or
harassing behavior and has been required to leave on more than one
occasion, the applicant may be required to designate a third party to apply for
assistance on their behaif and the applicant may be prohibited from entering
the municipal building;

c) When a third person applies for assistance on behalf of the applicant that
person may be required to provide written verification that they have been
duly authorized to act as a representative for the applicant. (22 M.R.S. §
4308).

Section 4.9—FEmergencies

An “emergency” means any life-threatening situation, or a situation beyond the
control of the applicant which if not alleviated immediately could reasonably be
expected to pose a threat to the health or safety of the applicant or a member of the
household. (22 M.R.S. § 4301(4)). An emergency includes homelessness or imminent
homelessness. Even if an applicant is otherwise ineligible to receive GA benefits,
unless they are disqualified as provided below, emergency assistance may be granted

to applicants who lack sufficient income and resources to meet the emergency need
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and also have not had sufficient income and resources to avert the emergency. (22
M.R.S. § 4308).

A municipality may provide emergency assistance when the municipality determines
that an emergency is imminent and that failure to provide assistance may result in

undue hardship and unnecessary costs to either the applicant or the municipality.

Disqualification for Emergency Assistance. A person who is currently disqualified
from receiving GA due to a violation of Ordinance § § 5.5, 5.6, 5.7, 5.8, 59 or 6.4 is
ineligible to receive emergency assistance. (22 M.R.S. § 4308(2)(A)). However,
dependents of a disqualified person may be eligible for assistance. For the purposes
of this section, “dependents” are defined as: (1) a dependent minor child; (2) an
elderly, ill or disabled person; or (3) a person whose presence is required to provide
care for any child under the age of 6 years or any ill or disabled member of the
household. (22 M.R.S. § 4309(3)).

If one or more members of a household are disqualified and assistance is requested
for the remaining dependents, the eligibility of those dependents will be calculated by
dividing the maximum level of assistance available to the entire household by the total

number of household members.

Assistance Prior to Verification. Whenever an applicant informs the Administrator
that they need assistance immediately, the Administrator will grant, pending

verification, the assistance within 24 hours, provided that:

a) after interviewing the applicant the Administrator has determined that the
applicant will probably be eligible for assistance after a verification of
information is completed; and

b) the applicant submits documentation when possible, to verify their need. The
Administrator may contact at least one other person to confirm the
applicant’s statements about his/her need for emergency assistance. No
further assistance will be authorized until the applicant’s eligibility is
confirmed. (22 M.R.S. § 4310).

Benefits provided prior to verification are limited as follows:
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a) The authorization of benefits may not exceed 30 days.

b) Until there has been full verification confirming the applicant’s eligibility,

further benefit may not be authorized.

¢) The authorization of benefits may not exceed levels of assistance established
in 22 M.R.S. § 4308. (22 M.R.S. § 4310(4)).

Telephone Applications. if a person has an emergency need and cannot apply in
person due to illness, disability, lack of transportation, or other good cause, and if
there is no authorized representative who can apply on behalf of the applicant, the
Adminisirator shall accept an application over the telephone. (22 M.R.S. § 4304).

Assistance will not be granted after a telephone application if the applicant refuses
to allow the Administrator to verify information provided by the applicant either by
visiting their home or by mail, and the Administrator cannot determine eligibility

through any other means.

Limitation on Emergency Assistance. Applicants are not automatically eligible for
emergency assistance. If an applicant had income which could have been used to
prevent all or part of an emergency, but they spent that income on items which are
not basic necessities, the applicant will not be eligible to receive GA to replace the
misspent money. (22 M.R.S. § § 4308(2) & 4315-A).

All applicants must provide the Administrator with verifiable documentation
demonstrating that the applicant lacked sufficient income to avert the emergency
situation. According to the following criteria, the Administrator may limit emergency
assistance to cover only the difference between the amount of money necessary for
the household to avoid the emergency and the amount of income available to the

household during the applicable time period.

a) The applicable time period shall be the 30 days preceding the application for
emergency assistance, except in those cases where the emergency was
created by a negative account balance for a commodity or service (such as
rent, mortgage, or utility payments), and the negative account balance was

created over a longer period of time. In such cases, the applicable time period
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shall be the consecutive length of time the account balance has been in the
negative.

b) The Administrator shall seek from the applicant all information pertinent to
the applicant’s ability to provide for their basic necessities for the applicable
time period, including evidence of all income and resources received over that
period of time.

c) The Administrator shall calculate all costs per month for the household’s
basic necessities during the applicable time period, consistent with the
maximum levels established by this ordinance for the specific basic necessity
or the actual monthly cost, whichever is less, including all costs associated
with averting the particular emergency situation for which the applicant is
seeking assistance.

d} From the total household costs for basic necessities during the applicable
time period, the Administrator shall subtract the total income and lump sum
payments available to the household for the applicable time period, as well
as the total general assistance actually received during the applicable time
period.

e) The Administrator may restrict the issuance of emergency assistance to the
difference yielded by the computation in subsection (d), even when such a
grant will not totally alleviate the emergency situation.

f)  The Administrator may waive this limitation on emergency assistance in life
threatening situations or for initial applicants; that is, persons who have never
before applied for general assistance.

g) Nothing in these criteria may be construed as prohibiting a municipality from
electing to alleviate an emergency situation in the most cost-effective manner
available, provided such a determination of eligibility for emergency

assistance is in conformance with general assistance law.

The municipality cannot exceed maximum levels of assistance for an applicant
household for more than 30 days in a 12-month period when assistance is granted for

housing in a hotel, motel, inn or other lodging place.

26 Rev. 9-2024




ARTICLE IV — Application Procedure

Section 4.10—Residence

The Administrator shall provide GA to all eligible applicants who are residents of this
municipality. A resident is a person who has no other residence, is physically present

in this municipality and who intends to remain here and establish a household.

The municipality also recognizes its responsibility to provide assistance to eligible
persons who apply here and who are not residents of this municipality or any other
municipality. If a person who is not a resident of any municipality applies in this
municipality first, the Administrator will determine their eligibility and, if eligible, will
grant assistance until they establish a residence in another municipality. (22 M.R.S.
§ 4307).

Moving/Relocating. The municipality will not consider moving or transporting an
applicant or recipient into another municipality unless the person requests assistance
to relocate to another municipality. if the Administrator determines the applicant is
eligible and grants financial assistance to help with the requested relocation, this
municipality will be responsible for providing assistance to the applicant for 6 months
after they move including processing applications and determining eligibility for

assistance.

Institutions. If a resident of this municipality enters an institution located in another
municipality (such as a group home, shelter, rehabilitation center, nursing home, or
hospital) and requests assistance while at the institution, they will be the
responsibility of this municipality for up to 12 months after they enter the institution
if the conditions of 22 M.R.S. § 4307 and § 4313 are met. The municipality thereafter
retains responsibility for an applicant in an institution only if the applicant has
maintained a home in this municipality to which they intend to return. The municipality
also recognizes its responsibility for applicants residing in an institution in this
municipality if such an applicant had no residence prior to entering the institution. (22
M.R.S. § 4307(4)).

Temporary Housing. Hotels/motels and similar places of temporary lodging are
considered institutions if the municipality grants financial assistance for, makes

arrangements for, or advises or encourages an applicant to stay in temporary lodging.
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Note: A municipality which illegally denies housing assistance will be responsible for
the applicant for up to 6 months if, as a result of the denial, the applicant stays in
temporary lodging. The municipality may also be subject to other penalties. (22 M.R.S.
§ 4307(4)).

Disputes. When the Administrator believes that an applicant is a resident of another
municipality, but that municipality disputes its responsibility, the Administrator will
notify DHHS" Augusta office (287-3654 or 1-800-442-6003). If the applicant applies
in this municipality first, the Administrator will determine their eligibility and, if
eligible, will grant assistance until the DHHS has concluded which municipality is
responsible for providing assistance. If another municipality was responsible, the
DHHS will recover the amount due from the other municipality. (22 M.R.S. § §
4307(5), 4307(6)).
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ARTICLE V - Eligibility Factors

A person will be eligible for GA if they are an “Eligible Person” as defined in section
2.2,isin need, and has complied with the eligibility requirements set forth below. (For
guidance in determining whether an applicant is an Eligible Person, contact DHHS at
(800) 442-6003 (TTY- 287-6948)).

Section 5.1—Initial Application

Initial Application. For initial applicants, need will be the sole condition of eligibility,
except that all applicants, including initial applicants, are disqualified for a defined
period (1) for quitting employment without just cause or for being discharged from
employment for misconduct (see Ordinance § 5.5) or (2) who are fugitives from
justice as defined in 15 M.R.S. § 201(4), (22 M.R.S. § 4301(3)). An initial applicant
is a person who has never before applied for GA in any municipality in Maine. (22
M.R.S. § 4308(1)).

“Need” means that the applicant’s income (including prorated income, where
applicable), property, credit, assets or other resources are less than the overall
maximum level of assistance contained in Ordinance § 6.8 or the applicant’s 30-day
need, whichever is less, and they do not have adequate income or other resources

available to provide basic necessities.

Repeat Applicants. Persons who are not initial applicants are repeat applicants;
these are persons who have previously applied for GA at some time, including persons
on whose behalf a GA application was previously made at any time, provided that the
applicant was not a dependent minor in the household at the time of the previous
application. To be eligible for GA, repeat applicants must be in need and meet ali
other eligibility requirements. The eligibility of repeat applicants may also be
adversely affected to the extent they have not used their income and resources to

secure basic necessities.

Section 5.1A — Presumptive Eligibility

A person who is provided shelter in an emergency shelter for the homeless located in
the municipality shall be presumed to be an eligible person. Presumed eligibility may

not exceed 30 days within a 12-month period. After the period of presumed eligibility,

29 Rev. 9-2024




ARTICLE |V — Application Procedure

full eligibility must be verified before assistance will be issued. When presumptive
eligibility is determined under this section, no other municipality may be determined

to be the municipality of responsibility during that 30-day period.

Section 5.1B — Recovery Residences

The Administrator will not deny GA benefits to a person for the sole reason that the
person is residing in a recovery residence. Beginning July 1, 2022, housing assistance
will not be provided to a person residing in a recovery residence that has not been
certified in accordance with 5 M.R.S. § 20005(22), except that the person may receive
housing assistance while residing in an uncertified recovery residence for one 30-day
period only. The Administrator will inform the person of the requirements and time
limits regarding recovery residences. A person who is ineligible for housing assistance
under this subsection may remain eligible to receive GA for other basic necessities.
Upon request by a person residing in a certified recovery residence, who has been
determined eligible for housing assistance, housin.g assistance payments will be

issued to the operator of the certified recovery residence instead of to a landlord.

Section 5.2-—Eligibility for Categorical Assistance

Receipt of categorical assistance will not disqualify an otherwise eligible person.
Benefits received from other assistance programs will be considered as income when
determining need, with the exception of Food Stamps, which will not be counted as
income or resources or otherwise taken into consideration when determining need. (7
U.S.C. § 2017 (b)).

In addition, fuel assistance (HEAP/ECIP) received by an applicant will not be
considered as income; that is, the Administrator will always compute the heating
needs of an applicant who has received HEAP or ECIP as if that applicant paid all
costs associated with their fuel needs. (42 U.S.C. § 8624(f)). When an applicant has
received HEAP or ECIP, GA heating energy needs will be calculated pursuant to
Ordinance § 6.7, subsection (¢) under “Types of Income”. For several additional
exceptions please refer to the definition of “Income” in this Ordinance (see Ordinance

§ 2.2, page 7, subsection 4).
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Applicants or recipients must apply for other program benefits within 7 days after
being advised in writing to do so by the Administrator. Persons who, without just
cause, make no good faith effort to obtain a potential resource will be disqualified
from receiving assistance until they make a good faith effort to obtain the benefit. (22
M.R.S. § 4317).

Section 5.3—Personal Property
a) Liquid Assets.

No person owning assets easily convertible into cash, including but not
limited to, bank deposits, stocks, bonds, certificates of deposit, retirement
accounts, life insurance policies and other marketable security will be eligible
for GA unless and until they use these assets to meet their basic needs, and
thereby exhausts them. At the discretion of the Administrator, liquid assets
need not include a reasonable minimum balance necessary to obtain free
checking. Although one checking account per household may be allowed, any
monies over the minimum required to obtain free checking are to be

considered available liquid assets.

b) Tangible Assets.
No person owning or possessing personal property, including but not limited
to: a motor vehicle (except as provided immediately below in subsection ¢),
or a boat, trailer, recreation vehicle or other assets that are convertible into
cash and are non-essential to the maintenance of the applicant’s household
will be eligible for GA. Exceptions may be made when a person is making an
initial application or is an unforeseeable repeat applicant as defined in
Ordinance § 2.2 or when reasonable efforts to convert assets to cash at fair
market value are unsuccessful. Tools of a trade, livestock, farm equipment
and other equipment used for the production of income are exempt from the

above category and are not considered available assets.

c) Automobile Ownership.
Ownership of one automobhile per household will not make a person ineligible
for assistance if such vehicle is essential for transportation to employment or
for seeking employment, obtaining medical care, rehabilitation, or training
facilities, or for any other reason the GA Administrator determines reasonable
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for the maintenance of the applicant’s household. GA recipients who own an
automobile with a market value greater than $8,000 may be required, with 7-
day’s written notice, to make a good faith effort to trade that automobile for
an automobile with a market value of less than $8,000. Any income received
by the applicant by virtue of such a trade down must be used for their basic
necessities. Failure to liquidate or trade down the excess value of any
automobile asset can result in disqualification. (22 M.R.S. § 4317).

The Administrator will neither pay nor consider as necessary any car payment
or vehicle maintenance cost, including insurance, for which the applicant is
responsible. However, if the vehicle's value is $8,000 or less and the applicant

|H

is utilizing the vehicle for an “essential” reason (see above), the Administrator
may choose to not consider reasonable car payments, reasonable car
insurance or reasonable associated costs of maintenance as “misspent”
income. GA for travel-related needs shall be computed in accordance with

Ordinance § 6.8(F)(7), (8) “Work Related/Travel Expenses.”

d) Insurance.
Insurance available to an applicant on a non-contributory basis or required
as a condition of employment will not be a factor in determining eligibility for
GA. Life insurance with a cash surrender value may, at the discretion of the

Administrator, be considered as a tangible asset.

e) Transfer of Property.
Applicants who transfer assets for less than fair market value to someone
else solely for the purpose of establishing eligibility for GA will not be granted
GA benefits to replace the uncompensated value of the transferred asset.
Assistance will be denied within a 120-day limit up to the uncompensated
value of the asset which was transferred unless the transfer of asset is
fraudulently misrepresented, in which case a 120-day disqualification will be
issued. There will be a presumption that the applicant transferred their assets
in order to be eligible for GA whenever property is sold for less than the fair
market value or when the transfer occurred within 30 days prior to applying
for GA unless the applicant can demonstrate the existence of a good faith

transaction.
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Section 5.4—Ownership of Real Estate

a) Principal Residence.

Solely for purposes of GA, the applicant’s principal residence, including any

adjoining land, is considered an exempt resource, even if temporarily

unoccupied because of employment, job training, education, illness, or

disaster, provided the applicant demonstrates an intent to return. If the

applicant owns land in excess of the minimum lot size for the zone or district

in which the home is located, that land may be considered a potential

resource if:

1.
2.

The applicant has received GA for the last 120 consecutive days; and
The applicant has the legal right to sell the land (e.g., any mortgagee will
release any martgage, any co-owners agree to the sale, zoning or other
land use laws do not render the sale illegal or impracticable); and

The applicant has the financial capability to put the land into a marketable
condition (e.g., the applicant can pay for any necessary surveys); and
The land is not utilized for the maintenance and/or support of the

household; and

. A knowledgeable source (e.g., a realtor) indicates that the land in question

can be sold at fair market value, for an amount which will aid the
applicant’s financial rehabilitation; and
No other circumstances exist which cause any sale to be unduly

burdensome or inequitable.

If conditions above are met, the Administrator may condition the receipt
of future assistance on the applicant’s good faith efforts to sell, or render
saleable, land which could be used to provide necessary support for the
applicant (e.g., the applicant owns 100 “excess” acres. Sale of 10 of the
acres would provide for the necessary support; therefore, the entire
100 acres need not be sold at the present time.) Assistance shall not be
denied during the time that the applicant is making a good faith effort to

sell or render saleable the land in question.

Once the applicant ceases to receive assistance the obligations under this

section shall also cease.
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b) Other Property.
If the applicant or dependents own real property other than that occupied as
the principal residence, continued GA eligibility will depend on the applicant

making a reasonable effort to:

1. Dispose of the property at fair market value in order to convert the
property into cash which can be applied toward meeting present need; or

2. Obtain a loan against such property which may be used to meet present
need. Applicants who transfer their excess property to a third party in
order to become eligible for GA will be ineligible.

If an applicant is granted assistance in the form of a mortgage payment or
capital improvement payment, the municipality may claim a lien against the
property. The lien shall not be enforceable until the sale of the property or
upon the death of the recipient (see a/so Ordinance § 6.8).22 M.R.S. § 4320.

Section 5.5—Work Requirement

All GA recipients are required to register for work, look for work, work to the extent of
available employment, and otherwise fulfill the work requirements, unless the

applicant is exempt from such requirements as provided below.

Employment; Rehabilitation. All unemployed applicants and household members
who are 16 years of age or older and who are not attending a full-time primary or
secondary school intended to lead 1o a high school diploma will be required to accept
any suitable job offer and/or meet with job counselors, attend employment workshops
and rehabilitative services, except as provided below (see “Cxemptions”). Applicants
must demonstrate to the Administrator that they are available for work and are

actively seeking employment.

A “suitable job” means any job, which the applicant is mentally and physically able to
perform. “Available for work” means that applicants must make themselves available
for work during normal business hours prevailing in the area and show that no
circumstance exists which would prevent them from complying with the work

requirement.
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Verification. Unemployed applicants or applicants employed on a part-time basis
must provide verifiable documentation of their pursuit of employment at the time of
each application. At a minimum, such documentation will consist of a list of the
employers contacted, the date and time of the application contact, and the name of
the employer representative contacted. “Pursuit of Employment” means actually
submitting a written application or applying for a job in person when reasonable or

submitting a written application or letter of inquiry to employers.

For the duration of any repeat applicant’s period of unemployment or partial
employment, the Administrator will establish the number of employers per week to
whom each non-exempt applicant shall be required to apply in order to fulfill their
work search requirements. The number of weekly employer contacts required by the
Administrator shall be reasonably related to the number of potential employers in the
region and the number of hours per week the applicant has available for work search
activities after considering all time the applicant must devote to existing employment
obligations, workfare obligations, and required classroom or on-site participation in
job training, educational, or rehabilitation programs. Fulfillment of these requirements
will not be expected at the time of the initial application but will be a condition of

eligibility for subsequent assistance.

Ineligibility. After being granted assistance at the time of initial application,
applicants will be considered ineligible for further assistance for 120 days if they,

without just cause:

a) refuse to register for employment with the Maine Job Service:

b) refuse to search diligently for employment when the search is reasonable and
appropriate; recipients who unreasonably seek work at the same places
repeatedly will not be considered to be performing a diligent work search and
will be disqualified;

¢) refuse to accept a suitable job offer;

d) refuse to participate in an assigned training, education or rehabilitation
program that would assist the applicant in securing employment;

e} fail to be available for work; or
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f) refuse to participate or participate in a substandard manner in the municipal

work program (see Ordinance § 5.6).

Ineligibility Due to Job Quit or Discharge for Misconduct. No initial or repeat
applicant who has quit their full-time or part-time job without just cause or who has
been discharged from employment for misconduct (see definition in Appendix 1) will
be eligible to receive GA of any kind for 120-days from the date the applicant is
separated from employment. (22 M.R.S. § § 4301(8), 4316-A (1-A)).

Just Cause. Applicants will be ineligible for assistance for 120 days if they refuse to
comply with the work requirements of this section without just cause. With respect to
any work requirement, just cause will be considered to exist when there is reasonable

and verifiable evidence that:

a) the applicant has a physical or mental illness or disability which prevents
them from working;

b) the work assignment pays below minimum wages;

¢} the applicant was subject to sexual harassment;

d) the applicant is physically or mentally unable to perform required job tasks,
or to meset piece work standards;

e) the applicant has no means of transportation to or from work or a training or
rehabilitation program;

f) the applicant is unable to arrange for necessary childcare or care of ill or
disabled family members; or

g) anyreason found to be good cause by the Maine Department of Labor, or any
other verifiable reason the Administrator considers reasonable and
appropriate will be accepted as just cause. (22 M.R.S. § 4316-A(5)).

Applicant’s Burden of Establishing Just Cause. If the Administrator finds that the
applicant has violated a work-related rule without just cause, it shall be the
responsibility of the applicant to establish the presence of just cause. (22 M.R.S. §
4316-A).

Eligibility Regained. Persons who are disqualified for 120 days because they violated

a work requirement may regain their eligibility if and only when they become employed
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or otherwise satisfy the Administrator that they are complying with the work

requirement by fulfilling the work requirement(s) the person violated.

For the purpose of regaining eligibility by becoming employed, “employment” shall
mean employment by an employer as defined in 26 M.R.S. § 1043 or the performance
of a service for an employer who withholds from the employee a social security tax

pursuant to federal law.

The special provisions regarding the opportunity to regain eligibility after a
disqualification for workfare violations are detailed in Ordinance § 5.6, under
“Eligibility Regained.”

Dependents. Failure of an otherwise eligible person to comply with the work
requirements shall not affect the eligibility of any member of the person’s household

who is not capable of working, including:

a) a dependent minor child:

b) an elderly, ill, or disabled person; and

c) a person whose presence is required in order to provide care for any child
under 6 years of age or for any ill or disabled member of the household. (22
M.R.S. § 4309(3)).

If one or more member(s) of a household is disqualified and assistance is requested
for those remaining members of the household who are dependents, the eligibility of
those dependents will be calculated by dividing the maximum level of assistance

available to the entire household by the total number of household members.

Exemptions. The above work requirements do not apply to any person who is elderly,
physically or mentally ill or disabled. Any person whose presence is required to care
for any pre-school age child or for any ill or disabled member of the househaold is also

exempt from these requirements.

The requirements of this section will not be imposed so as to interfere with an
applicant’s existing employment, ability to pursue a bona fide job offer, ability to
attend an interview for possible employment, classroom participation in a primary or

secondary educational program intended to lead to a high school diploma, classroom
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or on site participation in a training program which is either approved by the
Department of Labor (DOL) or determined by the DOL to be expected to assist the
applicant in securing employment, or classroom participation in a degree-granting
program operated under the control of the DOL.

Section 5.6—Municipal Work Program

Each applicant and any member of the household who is capable of working may be
required to perform work for the municipality, including work for a non-profit

organization, as a condition of receiving assistance. (22 M.R.S. § 4316-A(2)).

As part of the municipal work program, the municipality can reauire recipients to
participate in training, education, or rehabilitative programs that will assist the
recipient in securing employment. The work requirement provisions found in
Ordinance § 5.5 regarding just cause, dependents, and exemptions also apply to the

municipal workfare program.

Consent. Persons assigned to the work program are required to sign a form stating
that they understand the requirements of GA and the work program. Before signing
the form, the Administrator will read it to the applicants or allow the applicants to
read it themselves. The form will also state the number of hours the applicants must
work and the hourly rate by means of which the duration of the work assignment is
calculated. In addition, the consent form shall describe the consequences of failing to

adequately perform part or all of the workfare or workfare-first assignment.

Subtracting Value of Workfare Performed from Client’s GA Debt. Pursuant to 22
M.R.S. & 4318, individuals who received GA benefits are obligated to repay the
municipality when and if they become able (see Ordinance Article VIII). However,
persons performing workfare shall have the value of the workfare performed deducted
from any and all GA debt including GA liens (e.g., Workers’ Compensation Settlement,
SSI Retroactive Payment, Capital Improvement, Home Mortgage) that might exist

against their settlements, payments or other such property.

Limitations. The work reqguirement is subject to the following limitations. (22 M.R.S.
§ 4316-A(3)).
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No person shall, as a condition of eligibility, be required to perform any
amount of work that exceeds the value of the net GA that the person
receives under municipal GA standards. Any person performing work
under this subsection shall be provided with net GA, the value of which
is calculated at a rate of at [east the prevailing minimum wage under state

or federal law at the time the workfare was performed.

No workfare participant shall he required to work for a nonprofit
organization if that work would violate the participant’s basic religious

heliefs.

In no case shall eligible persons performing work under this subsection

replace regular municipal employees.

In no case will work performed under this subsection interfere with an

eligible person’s:

a) existing employment;

b) ability to follow up on a bona fide job offer;

c) attendance at an interview for possible employment;

d) classroom participation in a primary or secondary educational
program intended to lead to a high school diploma; or

e) classroom or on-site participation in a training program which is
approved by the Department of Labor (DOL) or determined by the
DOL to be reasonably expected to assist the person in securing
employment, or c¢lassroom participation in a degree-granting
program administered by the DHHS or the DOL.

In no case may an eligible person be required to work more than 40 hours
per week. An eligible person who has full or part-time employment shall
be exempt from the work requirement to the extent that the work
requirement in combination with their regular employment would result

in the person working more than 40 hours per week.

In no case will an eligible person be required to perform work beyond

their capabilities. However, when an illness or disability is claimed, an
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eligible person may be required as a condition of receiving assistance to
present a doctor's statement detailing the extent of the disability or
illness. (22 M.R.S. § 4309).

If the Administrator requires a doctor’s statement to verify an applicant’s
illness or disability and the applicant is not currently under the care of a
provider, the municipality may pay for the doctor’s evaluation if the
applicant has no means to pay for the exam. However, in such a case the
Administrator will choose the doctor. If there is a no-cost or low-cost
health care option, the municipality may elect to refer the client to such
a resource. The Administrator will not require verification of medical
conditions which are apparent, or which are of such short duration that a
reasonable person would not ordinarily seek medical attention.
(22 M.R.S. § 4316(5)).

In no case may an eligible person with an immediate need (i.e., a person
in an emergency situation who has not been disqualified from receiving
assistance for committing a program violation) be required to perform
work under this subsection prior to receiving GA. The Administrator shall
meet immediate needs upon receiving written assurance from the eligible
person that they are willing to work to maintain eligibility for GA. When
the recipient has no immediate need, workfare participation may be
required prior to receiving GA in accordance with the “workfare first”

policy below.

“Workfare First” Policy. Pursuant to 22 M.R.S. § 4316-A(2)(D), the Administrator

may, in accordance with the following guidelines, require a GA recipient to perform a

workfare assignment prior to the actual issuance of the GA benefit conditionally

granted.

1)

2)

In no circumstance will emergency GA for which an applicant is eligible
be withheld pending the satisfactory performance of workfare.
All workfare participants under this policy will be provided a written

decision within 24 hours after submitting an application for GA and prior
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to performing any workfare for the municipality associated with that

request for assistance.

That written decision must include:

3)

4)

a) a specific description of the amount of GA being conditionally
granted to the household, and for which basic needs;

b) the period of eligibility for which the GA grant is being issued (in
days or weeks, but not to exceed 30 days);

c) the rate, at a dollar-per-hour basis (but not less than the prevailing
minimum wage), upon which the duration of the workfare
assignment is calculated;

d) the actual duration of the workfare assignment that must be
performed, in hours, before the GA grant will be actually issued;

e) the specifics of the workfare assignment(s), including the general
nature of the type of work being assigned, location(s) of worksite,
date(s) and time(s) of assigned workfare, workfare supervisors’
names and contact telephone numbers; and

f} any other pertinent information related to the workfare

assignment(s) the recipient will be expected to perform.

As previously provided in this section, all workfare participants must sign
a consent form that informs the participant of their workfare-related
rights and responsibilities, including the consequences of failing to
perform all or part of the workfare assigned without just cause.

If a portion of the workfare-first assignment is satisfactorily performed
but there has been a failure to perform the remainder of the assignment,
without just cause, the Administrator shall issue a grant of GA benefits
corresponding to the number of workfare hours satisfactorily performed
multiplied by the hourly rate used to calculate the workfare assignment.
in addition to any disqualification penalty that may apply, the remaining
value of the conditionally issued GA grant shall be terminated, and notice
of the partial termination, together with the reasons; therefore, will be

issued to the workfare participant in accordance with Ordinance § 6.10.
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5) If any part of the workfare assignment is not performed because the
workfare participant was temporarily unable to perform the assignment
for just cause reasons, it shall be reassigned or excused at the discretion

of the Administrator.

Work-Related Expenses. A participant’s expenses related to work performed under
this section will be added to the amount of net GA to be provided to the person (22
M.R.S. § 4316-A(2)(E)). The municipality will provide any special clothes or

equipment the recipient needs to perform their work assignment.

Disqualification. Any person who either willfully fails to perform or willfully performs
below average standards the work assigned by the municipality, will be ineligible for
assistance for 120 days (22 M.R.S. § 4316-A(1)). As soon as the Administrator knows
that a recipient failed to fulfill the work assignment, the Administrator will notify the
recipient in writing that they are disqualified for 120 days starting from the last date
of authorized assistance unless the recipient can show just cause. The workfare
participant has the burden of demonstrating there was just cause for any failure to

perform a workfare assignment.

Eligibility Regained. Recipients who are disqualified from receiving assistance
because they have violated the requirements of the municipal work program may

regain their eligibility under the following conditions:

s Recipients who fail to complete the first municipal work assignment they have
been given will be disqualified from receiving assistance during the next 120
days, although dependents in the household may be eligible (see Ordinance
$ 5.5 “Dependents”).

e If during the 120-day disqualification period the recipient requests an
opportunity to perform the work assignment which they, without just cause
failed to perform, the disqualified recipient will be given one opportunity to
regain eligibility. The Administrator will give the recipient a work assignment
as soon as possible.

o |f a recipient under a 120-day disqualification has an emergency need and
the Administrator is unable to schedule a work assignment in time to alleviate
the emergency, the Administrator will provide sufficient assistance to the
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recipient to avert the emergency. However, the provision of emergency
assistance will not bar the Administrator from subsequently enforcing the
previously issued 120-day disqualification if the recipient fails to regain
eligibility by satisfactorily performing the work assignment. The amount of
emergency assistance granted will be considered in the computation of the
total number of hours the recipient must work.

* Recipients who have asked for the opportunity to regain their eligibility during
a 120-day disqualification period and who agreed to fulfill the assignment
which they previously failed to perform but who, without just cause, fail to
fulfill their municipal work assignment will be considered to have acted in bad
faith. In such a circumstance, the Administrator will enforce the 120-day
disqualification for the term of its initial duration.

o If a workfare participant regains eligibility under this section but is
subsequently disqualified within the initial 120-day period of ineligibility for
failing to comply with the municipal work program, that participant will be
ineligible for a new 120-day period beginning with the new disqualification
date but will be provided no opportunity to requalify.

e Any recipient who intentionally causes damage to property, harasses or
harms other employees or who otherwise conducts themselves in a disruptive
manner and is discharged by the work supervisor will not be entitled to regain
eligibility by returning to the work program. Eligibility may be regained by
otherwise becoming employed and meeting the definition of need.

Reports. The Administrator will itemize the assistance that has been provided to
persons who work for the municipality in reports to the DHHS. (22 M.R.S. § 4316-
A(2)).

Section 5.7—Use of Resources

Each applicant is responsible to make a good faith effort to utilize every available or
potential resource that may reduce their need for GA (see Ordinance § 2.2, definition
of “Resources”). Persons who refuse or fail to make a good faith effort to secure a
potential resource after receiving written notice to do so are disqualified from

receiving assistance until they make an effort to secure the resource. Applicants are
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required to prove that they have made a good faith effort to secure the resource. (22
M.R.S. § 4317).

Minors. A minor under the age of 18 who has never married and is applying
independently for GA and who is pregnant or has a dependent child or children will
be eligible to receive GA only if the minor is residing in the home of their parent, legal
guardian or other adult relative, in which case the entire household will be evaluated

for eligibility. Exceptions to this limitation on eligibility will be made when:

1) the minor is residing in a foster home, maternity home, or other adult-
supervised supportive living arrangement; or

2) the minor has no living parent or the whereabouts of both parents are
unknown; or

3) no parent will permit the minor to live in the parent’s home; or

4) the minor has lived apart from both parents for at least one year before
the birth of any dependent child; or

5) the DHHS determines that the physical or emotional health or safety of
the minor or the minor's dependent child or children would be jeopardized
it the minor and their child or children lived with a parent; or

6) the DHHS determines, in accordance with its regulation, that there is
good cause to waive this limitation on eligibility. (22 M.R.S. § 4309(4)).

Any person under the age of 2b who is applying independently from their parents for
GA will be informed that until they reach the age of 25, the applicant’s parents are
still legally liable for their support and the municipality has the right to seek recovery
from the parents of the cost of all assistance granted to such a recipient to the extent

their parents are financially capable of repaying the municipality. (22 M.R.S. § 4319).

With regard to such application, the municipality may seek verification of the
applicant’s need for GA by contacting their parents. If the applicant’s parents declare
a willingness to provide the applicant with their basic needs directly, and there is no
convincing evidence that the applicant would be jeopardized by relying on their
parents for basic needs, the Administrator may find the applicant not to be in need of

GA for the reason that their needs can be provided by a fegally liable relative.
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Mental or Physical Disability. Any applicant who has a mental or physical disability
must make a good faith effort to utilize any medical or rehabilitative services which
have been recommended by a physician, psychologist or other professional retraining
or rehabilitation specialist when the services are available to the applicant and would

not constitute a financial burden or create a physical risk to the individual.

Written Notice; Disqualification. The Administrator will give each applicant written
notice whenever the applicant is required to utilize any specific potential resource(s).
Any applicant who refuses to utilize potential resources, without just cause, after
receiving written 7-day notice will be ineligible for further assistance until they have
made a good faith effort to utilize or obtain the resources. GA will not be withheld
from the applicant pending receipt of a resource if the applicant has made, or is in

the process of making, a good faith effort to obtain the resource.

Forfeiture of Benefits. Any applicant who forfeits receipt of, or causes a reduction
in, benefits from another public assistance program due to fraud, misrepresentation,
a knowing or intentional violation of program rules or a refusal to comply with that
program's rules without just cause will be ineligible to receive GA to replace the
forfeited benefits. To the extent the forfeited benefits can be considered income
under GA law, the value of the forfeited benefits will be considered income that is

available to the applicant for the duration of the forfeiture.

To the extent the forfeited benefits were provided in the form of a specific, regularly
issued resource of a calculable value rather than in the form of income, that resource,
up to its forfeited value, need not be replaced with GA for a period of 120 days from
the date of the forfeiture-—unless the municipality is prohibited by federal or state law
from considering the forfeited resource as available with respect to local public
assistance programs. (22 M.R.S. § 4317).

Section 5.8—Period of Ineligibility

No one will have their GA terminated, reduced, or suspended prior to being given
written notice and an opportunity for a fair hearing. (22 M.R.S. § § 4321-4322). Each

persen will be notified in writing of the reasons for their ineligibility, and any person
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disqualified for not complying with the ordinance wili be informed in writing of the

period of ineligibility.

Work Requirement. Applicants/recipients who do not comply with a work
requirement are disqualified from receiving assistance for a period of 120 days
(unless they regain their eligibility) (see Ordinance $¢§ 55 56). If an
applicant/recipient is provided assistance and does not comply with the work
requirement, the applicant/recipient shall be disqualified for 120 days following the
end of the period covered by the grant of assistance. The Administrator shall give
recipients written notice that they are disqualified as soon as the Administrator has

sufficient knowledge and information to render a decision of ineligibility.

Fraud. Persons who commit fraud are disqualified from receiving GA for a period of
120 days (see Ordinance § 6.4, “Fraud”). The Administrator shall give recipients
written notice that they are ineligible as soon as the Administrator has sufficient
knowledge and information to render a decision. If the disqualification for fraud is
issued before the expiration of a grant of assistance, the period of ineligibility shall
commence on the day following the end of the period covered by the grant of
assistance. If fraud is discovered after the period covered by the grant of assistance
has expired, the period of ineligibility will commence on the day of the written notice

of ineligibility.

Section 5.9 — Unemployment Fraud

An applicant who is found ineligible for unemployment compensation benefits
because of a finding of fraud by the Department of Labor pursuant to 26 M.R.S. §
1051(1) is ineligible to receive general assistance to replace the forfeited
unemployment compensation benefits for the duration of the forfeiture established
by the Department of Labor. 22 M.R.S. § 4317.
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ARTICLE VI - Determination of Eligibility
Section 6.1—Recognition of Dignity and Rights

Any determination or investigation into an applicant’s eligibility will be conducted in
a manner that will not violate the applicant’s privacy or personal dignity or violate their

individual rights.

Section 6.2—PDetermination; Redetermination

The Administrator will make an individual, factual determination of eligibility each
time a person applies or reapplies for GA. The Administrator will make a
redetermination of eligibility at least monthly but may do so as often as necessary to
administer the program efficiently and meet the needs of the applicants. Upon any
application, the Administrator will determine the applicant’s eligibility on the basis of
a 30-day prospective analysis, but may elect to disburse that applicant’s assistance
periodically, e.g., weekly, throughout a 30-day period of eligibility pursuant to that

initial eligibility determination.

The Administrator may redetermine a person’s eligibility at any time during the period
they are receiving assistance if the Administrator is notified of any change in the
recipient's-circumstances that may alter the amount of assistance the recipient may
receive. Once a recipient has been granted assistance, the Administrator may not
reduce or rescind the grant without giving prior written notice to the recipient
explaining the reasons for the decision and offering the recipient an opportunity to
appeal the decision to the fair hearing authority. (22 M.R.S. § 4309).

Section 6.3—Verification

Eligibility of Applicant; Duration of Eligibility. The overseer shall determine
eligibility each time a person applies or reapplies for GA. The period of eligibility will
not exceed one month. At the expiration of this period applicants/recipients may

reapply for assistance and the person's eligibility will be redetermined.

Applicant's Responsibilities. Applicants and recipients for GA are responsible for
providing to the Administrator all information necessary to determine eligibility. If
further information or documentation is necessary to demonstrate eligibility, the
applicant must have the first opportunity to provide the specific information or
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documentation required by the Administrator. When such information is unavailable,
the Administrator must accept alternative available information, which is subject to

verification.

Each applicant and recipient has the responsibility at the time of application and
continuing thereafter, to provide complete, accurate, current information and

documentation concerning his/her:

e Need

e Income

¢+ Employment

e Use of income

o [xpenses

o Assets & liabilities

e Use of available resources

e Household composition

Initial Applicants. Persons who have not applied for assistance in this or any other
municipality are considered initial applicants and must have their eligibility
determined solely on the basis of need. Initial applicants are not subject to eligibility
conditions placed on repeat applicants (see below). However, such applicants must
still provide the GA Administrator with reascnably obtainable documentation
adequate to verify that there is a need for assistance. In addition, initial applicants

must also comply with both lump sum and relevant work rules (i.e., quit job).

Repeat Applicants. All applicants for GA who are not initial applicants are repeat
applicants. The eligibility of repeat applicants must be determined on the basis of
need and all other conditions of eligibility established by law and this municipal

ordinance.

The Administrator will require documentation of a repeat applicant’s income, use of
income, assets and resources plus actual bills and receipts for rent, utilities, fuel,
telephone, medical services, and other basic necessities. In addition, repeat
applicants instructed to seek employment shall verify their work search results, (e.g.,

provide a list of the employers contacted, the date and time of the application contact,
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and the name of the employer representative contacted) as required by the

Administrator.

Repeat applicants must provide updates to information reported on previous
applications, including changes in his/her household or income that may affect
his/her eligibility.

Unforeseen Repeat Applicants. Unforeseen repeat applicants are applicants who
have not applied for assistance within the last twelve months and who have been
regularly employed or receiving support from a public benefit or private source but
who have unexpectedly become unemployed through no fault of their own or whose
income and/or benefits (e.g., through an available resource) have ceased through no
fault of their own. Such unforeseen repeat applicants may be considered initial
applicants for purposes of verification requirements and misspent income if the
Administrator finds that imposing the general verification requirements and misspent

income rules imposed on repeat applicants would be unreasonable or inappropriate.

Administrator's Responsibilities. In order to determine an applicant's eligibility for
GA, the Administrator first must seek information and documentation from the
applicant. Once the applicant has presented the necessary information, the
Administrator must determine eligibility. The Administrator will seek verification
necessary to determine eligibility and may contact sources other than the applicant
for verification only with the specific knowledge and consent of the applicant — except
that the Administrator may examine public records without the applicant's knowledge

and consent.

Appropriate sources, which an Administrator may contact, include, but are not limited

to:
o DHHS, any other department or o employers
agency of the state, or non-profit ¢ landlords
organizations e physicians
¢ financial institutions e persons with whom the
e creditors applicant/recipient is a cohabitant

e utility companies
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e legally and non-legally liable
relatives
Assistance will be denied or terminated if the applicant is unwilling to supply
necessary information, documentation, or permission to make collateral contacts, or
if the Administrator cannot determine that eligibility exists based on information

supplied by the applicant or others.

Redetermination of Eligibility. The Administrator may redetermine a person's
eligibility at any time during the period that person is receiving assistance if the
Administrator is informed of any change in the recipient's circumstances that may
affect the amount of assistance to which the recipient is entitled, or that may make
the recipientineligible, provided that once a determination of eligibility has been made
for a specific time period, a reduction in assistance for that time period may not be
made without prior written notice to the recipient stating the reasons for the action
and an opportunity for the recipient to receive a fair hearing upon the proposed

change.

Penalty for Refusing to Release Information. Any person governed by 22 M.R.S. §
4314 who refuses to provide necessary information to the Administrator after it has
been requested must state in writing the reasons for the refusal within 3 days of
receiving the request. Any such person who refuses to provide the information,
without just cause, commits a civil violation and may be subject to a fine of not less
than $25 nor more than $100 which may be adjudged in any court of competent
jurisdiction. Any person who willfully renders false information to the Administrator is
guilty of a Class E crime. (22 M.R.S. § § 4314(5), 4314(6), 4315).

Section 6.4—Fraud

It is unlawful for a person to knowingly and wilifully make a false representation of a
material fact to the Administrator in order to receive GA or cause someone else to
receive GA. (22 M.R.S. § 4315). A person who commits fraud in an effort to receive

GA benefits may be prosecuted for this offense.

False representation means any individual who knowingly and willfully:
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a) makes a false statement to the Administrator, either orally or in writing, in
order to obtain assistance to which the applicant or the applicant’s household
is not entitled;

b) conceals information from the Administrator in order to obtain assistance to
which the applicant or applicant’s household is not entitled; or

c) uses GA benefits for a purpose other than the purpose for which they were

intended.

No person may be denied assistance solely for making a false representation prior to

being given an opportunity for a fair hearing.

Period of Ineligibility. When the Administrator finds that a person has knowingly and
willfully misrepresented material facts for the purpose of making themselves eligible
for GA, the Administrator shall notify that applicant in writing that they must
reimburse the municipality for the assistance they were not entitled to receive and
that they are ineligible for assistance for the longer of; (a) a period of 120 days; (b)
until they reimburse the municipality for the assistance; or {c) until they enter a

reasonable written agreement to reimburse the municipality. (22 M.R.S. § 4315).

For the purpose of this section, a material misrepresentation is a false statement
about eligibility factors in the absence of which some or all of the assistance would

not be or would not have been granted.

The notification of ineligibility issued by the Administrator shall inform the applicant
of their right to appeal the Administrator’s decision to the fair hearing authority (FHA)
within b working days of receipt. The period of ineligibility shall commence on the day
following the end of the period covered by the grant of assistance fraudulently

received or upon the date of notification of ineligibility, whichever is later.

Right to a Fair Hearing. Any applicant who is denied assistance for making a false
representation will be afforded the opportunity to appeal the decision to the fair
hearing authority (FHA) in accordance with Article VIl of this Ordinance. No recipient
shall have their assistance reduced or revoked during the period of eligibility before
being notified and given the opportunity to appeal the decision. Any person who is
dissatisfied with the decision of the FHA may appeal that decision to the Superior
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Court pursuant to Rule 80-B of the Maine Rules of Civil Procedure. (22 M.R.S. §
4309(3)).

Reimbursement. If a recipient does not appeal the decision or if the FHA determines
that a recipient made a false representation, the recipient will be required to
reimburse the municipality for any assistance received to which they were not
entitled. The recipient may enter a reasonable written agreement to reimburse the

municipality over a period of time.

Dependents. In no event will the ineligibility of a person under this section serve to
disqualify any eligible dependent in that household. (22 M.R.S. § 4309(3)}. In the
event one or more members of a household are disqualified and assistance is
requested for the remaining dependents, the eligibility of those dependents will be
calculated by dividing the maximum level of assistance available to the entire

household by the total number of household members.

‘Section 6.5—Period of Eligibility

The Administrator will grant assistance to all eligible persons for a period that is
sufficient to meet their need but in no event may a grant of assistance cover a period
in excess of one month. (22 M.R.S. § 4309). Upon receiving a completed and signed
application the Administrator will determine the applicant’s eligibility on the basis of

a 30-day prospective analysis.

When an applicant submits an incomplete or unsigned application, due to the 24-hour
decision requirement placed on the GA Administrator, the GA Administrator shall
render a notice of “ineligibility” and advise the applicant that they have a right to
reapply as soon as they have the necessary information and/or as soon as is

practicable for the applicant.

Although eligibility is determined on a 30-day basis, for reasons of administrative
efficiency, the Administrator may elect to disburse an applicant’s assistance for
shorter periods of time, such as weekly, throughout the 30-day period of eligibility.
When the Administrator elects to disburse GA for a period of time less than 30 days,

subsequent grants of assistance during that 30-day period may be issued pursuant
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to the initial determination of need unless the applicant’s financial situation changes

substantially enough to warrant a redetermination of eligibility.

Section 6.6—Determination of Need

The period of time used to calculate need will be the next 30-day period from the date
of application. (22 M.R.S. § 4301(7)). The Administrator will calculate applicants’
expenses according to the actual expense of the basic necessity or the maximum
levels for the specific necessities allowed in Ordinance § 6.8, whichever is less. The
sum of these expenses, as calculated for a prospective 30-day period, is the
applicant’s 30-day need. Applicants will not be considered eligible if their income and
other resources exceed this calculation except in an emergency. (22 M.R.S. §
4308(2)) (see Ordinance § 4.9).

Applicants will also not be considered in need of GA if their income, property, credit,
assets or other resources available to provide basic necessities for their household
are greater than the applicable overall maximum level of assistance set forth in the
beginning of Ordinance § 6.8. (22 M.R.S. § § 4301(10), 4305(3-B)). The difference
between the applicant’s income and the overall maximum levels of assistance

established by this Ordinance is the applicant’s deficit.

Once an applicant’s deficit has been determined, the specific maximum levels of
assistance for each basic necessity shall guide Administrator’s distribution of
assistance for which the applicant is eligible. (See Ordinance Appendices A-H). The
specific maximum levels of assistance for each basic necessity are intended to be
reasonable and sufficient to help recipients maintain a standard of health and
decency. (22 M.R.S. § 4305(3-A)).

Income for Basic Necessities. Applicants are required to use their income for basic
necessities. Except for initial applicants, no appficantis eligible to receive assistance
to replace income that was spent within the 30-day period prior to an application for
assistance on goods and services that are not basic necessities. All income spent on
goods and services that are not basic necessities will be considered available to the
applican‘i and combined with the applicant’'s prospective 30-day income for the
purposes of computing eligibility. (22 M.R.S. § 4315-A). Applicants who have
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suificient income to provide their basic necessities but who use that income to
purchase goods or services which are not basic necessities will not be considered
eligible for assistance. Persons who exhaust their income on basic necessities and
who still need assistance with other basic necessities will be eligible, provided that

their income does not exceed the overall maximum level of assistance.

Use-of-Income Requirements. The Administrator may require that anyone applying
for GA provide documentation of their use of income. This documentation can take
the form of cancelled checks and/or receipts which demonstrate that the applicant
has exhausted all household income received over the last 30-day period. Except as
is deemed appropriate by the Administrator for “unforeseen” repeat applicants (See
Ordinance § 6.3); repeat applicants may be required to verify that expenditure of
income was for basic necessities. Income expended that cannot be verified will
generally be considered available and in such case will be added to the 30-day

prospective income.

Allowable expenditures include reasonable shelter costs (rent/mortgage); the cost of
heating fuel, electricity, and food up to the ordinance méximums; telephone costs at
the base rate if the household needs a telephone for medical reasons, the cost of
non-elective medical services as recommended by a physician which are not
otherwise covered by medical entitlement, Hospital Free Care or insurance; the
reasonable cost of essential clothing and non-prescription drugs, and the costs of any

other commodity or service determined essential by the Administrator.

Iltems not considered to be basic necessities and thus will not be allowed in the

budget computation include:

s [nternet services o Petcare costs
e Cable or satellite television o Costs of trips or vacations
o Cellular phones, except e Paid court fines
when deemed essential by ¢ Repayments of unsecured
the overseer for medical or loans
work related purposes e Legal fees

e Cigarettes/alcohol

e Gifts purchased o Late fees
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¢ Credit card debt
The municipality reserves the right to apply specific use-of-income requirements to
any applicant, other than an initial applicant, who fails to use their income for basic
necessities or fails to reasonably document their of income. (22 M.R.S. § 4315-A).

Those additional requirements will be applied in the following manner:

1) The Administrator may require the applicant to use some or all of their
income, at the time it becomes available, toward specific basic necessities.
The Administrator may prioritize such required expenditures so that most or
all of the applicant’s income is applied to housing (i.e., rent/mortgage),
energy (i.e., heating fuel, electricity), or other specified basic necessities;

2) The Administrator will notify applicants in writing of the specific use-of-
income requirements placed on them:;

3) If upon subsequent application it cannot be determined how the applicant’s
income was spent, or it is determined that some or all of the applicant’s
income was not spent as directed and was also not spent on basic
necessities, the applicant will not be eligible to receive either regular or
emergency general assistance to replace that income; and

4) If the applicant does not spend their income as directed but can show with
verifiable documentation that all income was spent on basic necessities up
to allowed amounts, the applicant will remain eligible to the extent of the

applicant’s eligibility and need.

Calculation of Income and Expenses. When determining eligibility, the Administrator
will subtract the applicant’s net income from the overall maximum level of assistance
found at the beginning of Ordinance § 6.8. If income is greater than the overall
maximum level of assistance, the applicant will not be eligible except in an emergency
(see Ordinance § 4.9).If income is less than the overall maximum level of assistance,

the applicant has a deficit.

The municipality will provide assistance in an amount up to the deficit to the extent
the applicant also has an unmet need and is in need of basic necessities. The
municipality will not grant assistance in excess of the maximum amounts allowed in

Ordinance § 6.8 for specific basic necessities except in an emergency or when the
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Administrator elects to consolidate the applicant’s deficit, as provided immediately

below.

Consolidation of Deficit. As a general rule, and to the extent of their deficit,
applicants will be eligible for assistance for any basic necessity up to, but not
exceeding, the maximum amount allowed for that necessity in this ordinance or the
actual 30-day cost of the necessity, whichever is less. Under certain circumstances,
however, and in accordance with the following conditions, the Administrator may
consolidate the applicant’s deficit and apply it toward a basic necessity in an amount

greater than the ordinance maximum for that necessity.

1) The practice of Consolidating the deficit and applying it toward a basic
necessity in amounts greater than the ordinance maximum shall be the
exception rather than the rule:

2) The total GA grant cannot exceed the total deficit unless the applicant is in
an emergency situation; and |

3) The need for the application of the recipient’s consolidated deficit toward a
basic necessity was nol created by the recipient misspending their income or

resources in viclation of the use-of-income requirements of this ordinance.

Section 6.7—Income

Income Standards. Applicants whose income exceeds the overall maximum level of
assistance provided in Ordinance § 6.8 shall not be eligible for GA except in an
emergency. Each time an applicant applies, the Administrator will conduct an

individual factual inquiry into the applicant's income and expenses.

Calculation of Income. To determine whether applicants are in need, the
Administrator will calculate the income they will receive during the next 30-day period
commencing on the date of application and identify any assets or resources that
would alleviate their need. For all applicants other than initial applicants, the
Administrator will also consider as available income any income that was not spent
during the previous 30-day period on basic necessities as well as any income that
was spent on basic necessities in unreasonable excess of the ordinance maximums

for specific basic necessities. If a household’s income exceeds the amount of the
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household’s need for basic necessities, up to the maximum levels contained in

Ordinance § 6.8, applicants will not be considered in need.

Exceptions wifl be made in emergency situations, which may necessitate that the
maximum levels be exceeded. (22 M.R.S. § 4308) (see Ordinance $ 4.9). To calculate

weekly income and expenses, the Administrator will use actual income received or

actual anticipated income.

Types of Income. Income that will be considered in determining an applicant’s need

includes:

a)

b)

Earned Income. Income in cash or in kind earned by the applicant through
wages, salary, commissions, or profit, whether self-employed or as an
employee, is considered earned income. If a person is self-employed, total
income will be computed by subtracting reasonable and actual business
expenses from gross income. When income consists of wages, thé amount
computed will be the income available after taxes, social security and other
payroll deductions required by state, federal, and local law. Rental income
and profit from produce that is sold is considered earned income. Income that
is held in trust and unavailable to the applicant or the applicant's dependents

will not be considered as earned income.

Note: Actual work-related expenses such as union dues, transportation to
and from work, special equipment or work clothes, and childcare costs will
be deducted from an applicant’s income. (22 M.R.S. § 4301(7)).

Income from Other Assistance or Social Services Programs. State/federal
categorical assistance benefits, SSI payments, Social Security payments,
VA benefits, unemployment insurance benefits, and payments from other
government sources will be considered as income, unless expressly
prohibited by federal law or regulation. Federal law prohibits Food Stamps
and Fuel Assistance payments made by the Home Energy Assistance Program
(HEAP and EPIC) from being considered income. The value of the food
stamps or fuel assistance will not be used to reduce the amount of GA the
applicant is eligible to receive. Although applicants may have only a limited or
reduced need for GA for heating fuel or electricity if a recently received
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HEAP/ECIP benefit has sufficiently credited their account or otherwise
prevented the fuel-related costs for the prospective 30-day period.

The Administrator’s obligation is to always compute the heating needs of an
applicant who has received HEAP or ECIP as if that applicant paid for their
total fuel costs. Accordingly, in such cases, the Administrator will budget for
the household’s heating energy needs according to actual usage, up to the
ordinance maximums, but the Administrator may, with written notice to the
applicant, hold in reserve the heating energy portion of the applicant’s deficit
until such a time during the period of eligibility that the applicant has a
demonstrable need for the disbursement of heating energy assistance; that
is, the applicant’s fuel tank can accept a minimum fuel delivery or the
applicant no longer has a positive credit balance with their utility company.
The municipality is not obligated to divert any recipient’s heating energy
allowance toward non-heating purposes solely on the basis of the recipient’s
receipt of HEAP/LCIP.

Other programs whose income cannot be counted for purposes of GA

eligibility include:

e Family Development Accounts (22 M.R.S. § 3762)

s Americorp VISTA program benefits (42 U.S.C. § 5044(f))

e Property tax rebates issued under the Maine Property Tax Fairness
Credit program, only so long as the money is spent on basic necessities.
(22 M.R.S. § 4301(7)}

Court-Ordered Support Payments. Alimony and child support payments will
be considered income only if actually received by the applicant. The
Administrator will refer cases in which support payments were not actually
received to the Maine DHHS Child Support Enforcement Unit. In order to be
eligible for future GA benefits, applicants referred to DHHS for support
enforcement assistance shall be required to follow-through with such services.
Because child support payments are considered a resource, applicants must
make a good faith effort to secure such payments.
Income from Other Sources. Payments from pensions and trust funds will be
considered incame. Payments from boarders or lodgers will be considered
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income as will cash or in-kind contributions provided to the household from any
other source, including relatives. (22 M.R.S. § 4301(7)).

Earnings of a Son or Daughter. Earned income received by sons and
daughters below the age of 18 who are full-time students and who are not
working full-time will not be considered income. The unearned income of a
minor in the household will be considered available to the household.

Income from Household Members. Income from household members will be
considered available to the applicant, whether or not the household member is
legally obligated for the support of the applicant, if the household members
pool or share their income and expenses as a family or intermingle their funds
so as to provide support to one another.

The Pooling or Non-Pooling of Income. When two or more individuals share -
the same dwelling unit but not all members of the household are applying for
GA, the Administrator shall make a finding under a rebuttable presumption that
the entire household is pooling income. (22 M.R.S. § 4301(12-A)).

One or more applicants for assistance can successfully rebut the presumption
that all household income is being pooled by providing the Administrator with
verifiable documentation affirmatively demonstrating a pattern of non-pooling
during the duration of the shared living arrangement. Such documentation
would include evidence of the entire household's expenses, bank statements,
cancelled checks, receipts, landlord statements or other vendor accounts
clearly supporting a claim that the applicant has been and is presently solely

and entirely responsible for their pro-rata share of household costs.

If the applicant is unable to successfully rebut the municipality’s presumption
that all household income is being pooled, eligibility of the entire household will
be determined based on total household income. If the applicant successfully
rebuts the municipality’s presumption that all household income is being
pooled, the applicant’s eligibility will be determined on the basis of their income

and their pro-rata share of actual household expenses.

Lump Sum Income. A lump sum payment received by any GA applicant or
recipient prior or subsequent to the date of application for GA will be

considered as income available to the household. However, verified required
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payments (i.e., any third-party payment which is required as a condition of
receiving the lump sum payment, or any payments of bills earmarked for the
purpose for which the lump sum payment was made) and any amount of the
lump sum payment which the applicant can document was spent on basic

necessities, as described below, will not be considered available income.

Where a household receives a lump sum payment at any time prior or
subsequent to the date of application for GA, the Administrator will assess the
need for prorating an applicant’s eligibility for GA according to the following
criteria. (22 M.R.S. § 4301(7), (8-A)):

1) identify the date the lump sum payment was received:
2) subtract from the lump sum payment all required payments;

3) subtract from the lump sum any amount the applicant can demonstrate
was spent on basic necessities, including all basic necessities as defined
by the GA program such as: reasonable payment of funeral or burial
expenses for a family member; any reasonable travel costs related to the
illness ar death of a family member; repair or replacement of essentials lost
due to fire, flood or other natural disaster; repair or purchase of a motor
vehicle essential for employment, education, training or other day-to-day
living necessities. Repayments of loans or credit, the proceeds of which can
be verified as having been spent on basic necessities; and payment of bills
earmarked for the purpose for which the lump sum is paid must also be
subtracted. (22 M.R.S. § 4301(7), (8-A)):

4) add to the remainder all income received by the household between the
date of receipt of the lump sum payment and the date of application for
GA; and

5) divide the sum created in subsection (4) by the verified actual monthly
amounts for all of the household’s basic necessities. 22 M.R.S. § 4305(3-
B).

This dividend represents the period of proration determined by the Administrator
to commence on the date of receipt of the lump sum payment. The prorated sum
for each month must be considered available to the household for 12 months

from the date of application or during the period of proration, whichever is less.
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The household of an initial applicant that is otherwise eligible for emergency
assistance may not be denied emergency assistance to meet an immediate need

solely on the basis of the proration of a lump sum payment. (22 M.R.S. § 4308).
Section 6.8—Basic Necessities; Maximum Levels of Assistance

Overall Maximum Levels of Assistance. Notwithstanding any of the maximum levels
of assistance for specific basic necessities listed in Ordinance Appendices B-H, an
applicant’s eligibility for GA will be first determined by subtracting their income from
the overall maximum level of assistance designated in Appendix A for the applicable
household size. (22 M.R.S. § 4305 (3-B)). The difference yielded by this calculation
shall be the applicant’'s deficit.

Applicants will be eligible for GA up to the calculated deficit to the extent the applicant
is unable to otherwise provide the basic necessities essential to maintain themselves
or their families. Applicants with no deficit shall be found ineligible for GA unless they
are in an emergency, in which case eligibility for emergency GA will be determined

according to Ordinance § 4.9.

Maximum Levels of Assistance for Specific Basic Necessities. The municipality
will grant assistance to eligible applicants for basic necessities according to the
maximum levels for specific types of assistance set forth below. The Administrator, in
consultation with the applicant, may apply the amount of the applicant’s deficit
toward assistance with any one or combination of necessities not to exceed the total
deficit. These maximum levels will be strictly adhered to unless the Administrator
determines that there are exceptional circumstances and an emergency is shown to
exist, in which case these absolute levels will be waived in order to meet immediate

needs.

Note. The municipality cannot exceed maximum levels of assistance for an
applicant household for more than 30 days in a 12-month period when assistance is

granted for housing in a hotel, motel, inn or other lodging place.

In all cases either the actual expenses the applicant incurs for basic necessities or
the maximum amount allowed in each category, whichever is less, will be used in
determining need.
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In roommate situations, the applicant’s need for common living expenses for rent,
fuel, electricity, etc., will be presumed to be reduced by an amount equal to the other
household members’ proportionate fair share of the common living expenses. No
applicant will be allowed to claim a need for any expense which has been or will be
paid by another person. In addition, as a general rule the municipality will not provide
a benefit toward a basic need by paying a bill that is issued to a person not living with
the applicant’s household or that has otherwise been incurred by a person who has

not been found eligible to receive assistance.

Temporary exceptions to this general rule may be made by the Administrator in the
following circumstances: (1) a recent, unplanned separation has occurred in the
household resulting in the sustained or permanent absence of a former household
member in whose name the bill was customarily issued; (2) the applicant and
members of the applicant's household were or will be the sole recipients of the
commodities or services covered by any bill to be paid or partially paid with GA: and
(3) the applicant will make a good faith effort to direct the vendor to issue future bills

in the name of the applicant or other responsible person residing in the household.

(A) Food. The Administrator will provide food assistance to eligible persons up to
the allowed maximum amounts designated by the U.S.D.A. Thrifty Food Plan for

the appropriate household size.

For this purpose, the municipality hereby incorporates by reference the U.S.D.A.
Thrifty Food Plan, as distributed by the Maine DHHS on or about October of each

year. See Ordinance Appendix B for the current year's food maximums.

In determining need for food, the Administrator will not consider the value of the
food stamps an applicant receives as income. (22 M.R.S. § 4301.7(A); 7 US.C.
§ 2017(b)). The municipality will authorize vouchers to be used solely for
approved food products.

The Administrator will exceed the maximums when necessary for households
having members with special dietary needs. The Administrator may reguire a
doctor's statement verifying there is a special dietary need requiring an

expenditure for food that is greater than the ordinance maximums.
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(B) Housing. The Administrator will provide assistance with rent or mortgage
payments that are reasonable and/or within the allowed maximum levels. See
Ordinance Appendix C for the current year's housing maximums. It is the
applicant’s responsibility to find suitable housing, although the Administrator
may help the applicant find housing when appropriate. The Administrator will
inform the applicant of the allowed housing maximums to assist the applicant in
their search for housing. The allowed maximum for any applicant will be the
categorical housing maximum representing the minimum dwelling unit space
necessary to adequately shelter the applicant household. Applicants requesting
assistance for housing that contains more bedrooms than are necessary for the
number of household members will be provided assistance according to the

maximum level for the number of rooms actually needed.

Rental Payments to Relatives. The municipality may elect to not issue any rental
payment to an applicant’s relatives unless the rental relationship has existed for
at least three months and the applicant’s relative(s) rely on the rental payment
for their basic needs. For the purpose of this section, a “relative” is defined as the
applicant’s parents, grandparents, children, grandchildren, siblings, parent’s
siblings, or any of those relative’s children. (22 M.R.S. § 4319(2)).

Rental Payments to Non-Relatives. When applicants are living in private homes
with the owner or sharing dwelling units with people who are not pooling income
or who are not legally liable relatives, the amount allowed as the applicant’s
shelter expense will be the applicant’s pro rata share of the actual, total shelter
cost, up to the ordinance maximum. (22 M.R.S. § 4301(6)).

Any housing assistance issued to a recipient in such a circumstance will be issued,
whenever reasonably possible, to the landlord or property owner with the most
superior interest in the property; i.e., to a landlord before a tenant, or to a mortgagee

before a mortgagor.

When the municipality issues in aggregate more than $600 in rental payments to any

landlord in any calendar year, a 1099 form declaring the total amount of rental
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payments issued during the calendar year will be forwarded to the Internal Revenue
Service (IRS) pursuant to IRS regulation (see § 6041(a) of internal Revenue Code).

Any landlord wishing to regularly receive rental payments from the municipality on
behalf of applicants renting rooms from the landlord's own residence must, at a
minimum, make a good faith effort to obtain a lodging license from the DHHS Division
of Health Engineering, pursuant to 10-144A CMR, Chapter 201, as a condition of that

landlord receiving future GA payments on behalf of their tenants.

Mortgage Payments. In the case of a request for assistance with a mortgage
payment, the Administrator will make an individual factual determination of whether
the applicant has an immediate need for such aid. In making this determination, the
Administrator will consider the extent and liquidity of the applicant’s proprietary
interest in the housing. Factors to consider in making this determination include:

(1) the marketability of the shelter's equity;

(2) the amount of equity;

(3) the availability of the equity interest in the shelter to provide the applicant
an opportunity to secure a short-term loan in order to meet immediate
needs;

(4) the extent to which liquidation may aid the applicant's financial
rehabilitation; '

(5) a comparison between the amount of mortgage obligations and the
anticipated rental charges the applicant would be responsible for if they
were to be dislocated to rental housing;

(6) the imminence of the applicant's dislocation from owned housing because
of their inability to meet the mortgage payments;

(7) the likelihood that the provision of housing assistance will prevent such
dislocation; and |

(8) the applicant’s age, health, and social situation.

These factors shall be considered when determining whether the equity in the shelter
is an available asset which may be substituted for the assistance the municipality

would otherwise be required to provide.
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The Administrator shall consider issuing a benefit in response to the applicant’s
request for mortgage assistance to the extent the applicant is otherwise eligible for

GA if after review of the criteria above, the Administrator determines that: .

(1) the monthly mortgage obligation is in accordance with the maximum levels
of assistance available for housing appropriate to the applicant’s
household size;

(2) there is no capacity in the accumulated equity in the property, when
considered in the context of the applicant's borrowing capacity with the
mortgagee or the general lending community, to suspend the mortgage
obligation temporarily or re-amortize the mortgage in such a way as to
suspend or reduce the mortgage obligation; and

(3) the failure to provide a mortgage payment in a timely manner could

jeopardize the applicant’s continued right of possession of the property.

If a mortgage payment is necessary, the Administrator will pay the actual amount due,
up to the amount allowed according to the maximum levels listed below. After an
initial application, assistance with such payments will be given only after the applicant
has made all reasonable efforts to borrow against the equity of their home. If there is
not sufficient equity in the home with which to secure a loan, and if the monthly
mortgage payments are not realistically in line with the rental rates for similar housing
in the area that could meet the applicant’s needs, the Administrator will inform the
applicant that they are responsible for finding alternative housing within their ability

to pay and will be obligated to make all reasonable efforts to secure such housing.

Liens. The municipality may place a lien on the property in order to recover its costs
of granting assistance with mortgage payments. In addition, a municipality may claim
a lien against the owner of real estate for the amount of money spent by it to make
capital improvements to the real estate. (22 M.R.S. § 4320). No lien may be enforced
against a recipient except upon their death or the transfer of the property. Further, no
lien may be enforced against a person who is currently receiving any form of public

assistance, or who would again become eligible for GA if the lien were enforced.

If the municipality determines that it is appropriate to place a lien on a person's

property to recover its costs of providing GA for a mortgage payment or capital
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improvement it must file a notice of the lien with the county registry of deeds where
the property is located within 30 days of making the mortgage payment. That filing
shall secure the municipality’s or the state’s interest in an amount equal to the sum
of that mortgage or capital improvement payment and all subsequent mortgage or
capital improvement payments made on behalf of the same eligible person, plus

interest and costs.

Not less than 10 days prior to filing the lien in the registry, the municipal officers must
send notice to the owner of the real estate, the GA recipient, and any record holder of
the mortgage by certified mail, return receipt requested, that a lien on the property is
going to be filed with the registry. This notice must clearly inform the recipient of the
limitations upon enforcement plus the name, title, address and telephone number of
the person who granted the assistance. The municipal officers must also give written
notice to the recipient each time the amount secured by the lien is increased because
of an additional mortgage payment. This notice must include the same information

that appeared on the original intent-to-file notice sent to the recipient.

The municipality may charge interest on the amount of money secured by the lien.
The municipal officers will establish the interest rate not to exceed the maximum rate
of interest allowed by the State Treasurer to be charged against delinquent taxes. The

interest will accrue from the date the lien is filed.

Property Taxes. in the event an applicant requests assistance with their property
taxes, the Administrator will inform the applicant that there are two procedures on
the local level to request that relief: the poverty abatement process (36 M.R.S. §
841(2)) and GA. If the applicant chooses to seek property tax assistance through GA,
or if the applicant is denied a poverty tax abatement, the Administrator may consider

using GA to meet this need only if:

a) the property tax in question is for the applicant's place of residence;

b) there is a tax lien on the property which is due to mature within 60 days of
the date of application;

c) as a matter of municipal policy or practice, or on the basis of information

obtained from the applicant's mortgagee, if any, it is reasonably certain that
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a tax lien foreclosure will result in subsequent eviction from the residential
property; and

d) the applicant, with sufficient notice, applies for property tax relief through the
Maine Property Tax Fairness Credit program, when available.

Housing Maximums. The maximum levels of housing assistance contained in this
ordinance have been derived either from a locally accomplished fair market rental
survey or the fair market rental values developed by the U.S. Department of Housing
and Urban Development (HUD). If the maximum levels of housing are derived from
the HUD values made effective as of every October 1, and adjusted to disregard the
current and averaged utility allowances as developed by the Maine State Housing
Authority, those levels are hereby incorporated by reference. See Ordinance Appendix

C for the current year’s housing maximums.

If and when the maximum levels of housing assistance in this Ordinance are derived
from a locally developed fair market rental survey, a record of that survey will be
submitted to the DHHS, General Assistance Unit, and the maximum levels of housing
assistance will be incorporated into this Ordinance pursuant to the ordinance

adoption and amendment procedures found at 22 M.R.S. § 4305.

(C) Utilities. Expenses for lights, cooking, and hot water will be budgeted separately
if they are not included in the rent. Applicants are responsible for making
arrangements with the utility company regarding service, including entering into

a special payment arrangement if necessary.

Assistance will be granted to eligible applicants on the basis of their most recent
bill. The municipality is not obligated to pay back bills or utility security deposits.

Exceptions may be made in emergency situations pursuant to section 4.9.

Disconnection of utility service will not be considered an emergency in all cases.
The Administrator will make an individual, factual analysis to determine if the
termination of utility service constitutes an emergency. The Administrator will
consider the household composition, the time of year, the age and health of the
household members, and other appropriate factors in reaching a decision.

Applicants who had sufficient income, money, assets or other resources to pay
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their utility bill when it was received, but who spent all or part of their income on
items which were not basic necessities, will not be eligible to receive GA to

replace those funds.

Applicants have the burden of providing evidence of their income and use of
income for the applicable time period (22 M.R.S. § 4308(2)) (see Ordinance § §
4.9; 6.3). The Administrator will notify applicants in writing that they must give
the Administrator prompt notice if their u{ility service is to be terminated or if
their fuel supply is low. It is the applicant’s responsibility to attempt to make
arrangements with the utility company to maintain their service and to notify the
Administrator if assistance is needed with a utility bill prior to service being

terminated.

Electricity Maximums for Households Without Electric Hot Water. Sec
Ordinance Appendix D for the current year's electricity maximums.

Electricity Maximums for Households that Use Electrically Heated Hot
Water. See Ordinance Appendix D for the current year's electricity maximums.

Non-Electric Utilities. The allowed amount for water and sewer utility service

will be budgeted at a 30-day reasonable usage rate.

Fuel. Expenses for home heating will be budgeted according to the actual need
for fuel during the heating season (September through May) provided such
expenses are reasonable, and at other times during the year when the
Administrator determines the request for fuel assistance is reasonable and

appropriate.

Assistance will be granted to eligible applicants on the basis of their most recent
bill. The municipality is not responsible for back bills except in an emergency as
provided in Ordinance § 4.9. Applicants are responsible for monitoring their fuel
supply and requesting assistance prior to depleting their fuel supply. When
applicants who have becen informed of this responsibility run out of fuel
nonetheless, and can show no just cause for failing to give the Administrator
timely notice of their need for fuel, the Administrator shall find that the

emergency was not beyond the applicants’ control, and process the emergency
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request accordingly, pursuant to Ordinance § 4.9. See Ordinance Appendix E for

the current year’s fuel maximums.

Personal Care and Household Supplies. Expenses for ordinary personal and
household supplies will be budgeted and allowed according to the applicant’s
actual need for these items. Personal and household supplies include: hand
soap, toothpaste, shampoo, shaving cream, deodorant, dish detergent, laundry
supplies and costs, household cleaning supplies, razors, paper products such as
toilet paper, tissues, paper towels, garbage/trash bags light bulbs and supplies
for children under 5 years of age. See Ordinance Appendix F for the current year's

persaonal care and household supplies maximums.

Other Basic Necessities. Expenses falling under this section will be granted
when they are deemed essential to an applicant’s or recipient’s health and safety
by the Administrator and, in some cases, upon verification by a physician.
Assistance will be granted only when these necessities cannot be obtained

through the utilization of available resources.

1) Clothing. The municipality may assist a household with the purchase of
adequate clothing. Before assistance will be granted for clothing, the general
assistance Administrator must be satisfied that the applicant has utilized all
available resources to secure the necessary clothing. In some circumstances,
clothing will be a postponable item. Exceptions to this would be, for example,
it fire, flood or unusually cold weather makes extra clothing an immediate
necessity, special clothing is necessary for the applicant’s employment, or a
household member is without adequate clothing.

2) Medical. The municipality will pay for essential medical expenses, other than
hospital bills (see below), provided that the municipality is notified and
approves the expenses and services prior to their being made or delivered.
Medical expenses include prescriptions, devices, treatments, or services that
are determined to be ‘medically necessary’ by a licensed physician. The
municipality will grant assistance for medical services only when assistance
cannot be obtained from any other source and the applicant would not be
able to receive necessary medical care without the municipality’s assistance.

The applicant is required to utilize any resource, including any federal or state
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program, that will diminish their need to seek general assistance for medical
expenses. The municipality will grant assistance for non-emergency medical
services only if a physician verifies that the services are essential. Provided
there is no cost to the appiicant, the Administrator may require a second
medical opinion from a physician designated by the municipality to verify the

necessity of the services.

Generally, the municipality will issue GA at the established Medicaid rates for
all medical services, prescriptions, or other medical commodities. Before
authorizing GA for any medical expenses, the Administrator will inform the
pharmacy or medical service provider of the municipality’s intention to pay

for the medical service at the Medicaid rate and ask to be billed accordingly.

Ordinary medical supplies/non-prescription drugs will be budgeted at the
actual amount when the applicant can demonstrate a need for such items.
Allowable supplies include bandages, aspirin, cough syrup, and other generic
brand, non-prescription medicines. In addition, the basic monthly rate for
telephone service will be budgeted when a telephone is essential to the
health and safety of the household. In order for telephone service to be
considered an allowable expense the applicant must provide a written

statement from a physician certifying that the telephone is essential.

Hospital Bills. In the event of an emergency admission to the hospital, the
hospital must notify the Administrator within 5 business days of the
admission. Notification must be by telephone, confirmed by certified mail, or
by certified mail only. If a hospital fails to give timely notice to the

Administrator, the municipality will have no obligation to pay the bill.

Any person who cannot pay their hospital bill must apply to the hospital for
consideration under the Hospital's Free Care Program as provided in Title
22 M.R.S. § 1716. Anyone who is not eligible for the hospital's free care
program may apply for GA. Applicants must apply for assistance within 30
days of being discharged from the hospital and provide a notice from the
hospital certifying that they are not eligible for the hospital’s free care

program.
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Before the Administrator will consider whether to allow a hospital bill as a
necessary expense, the applicant must enter into a reasonable payment
arrangement with the hospital. The payment arr‘angement will be based upon
the Medicaid rate. In determining an applicant’s eligibility, the municipality
will budget the monthly payment to the hospital the applicant has agreed to
pay. The applicant’'s need for assistance with a hospital bill will be considered
each time they apply by including the amount of the bill in the applicant’s
monthly budget, but the recipient will be responsible for making any
necessary payments to the hospital pursuant to the use-of-income

requirements found at Ordinance § 6.6.

Dental. The municipality will pay for medically necessary dental services only.
As is the case with medical services generally, the municipality will issue GA
for dental services at the established Medicaid rates for those services, and
before authorizing the GA benefit for dental services, the Administrator will
inform the dentist or dental surgeon of the municipality’s intention to pay at
the Medicaid rate. If full mouth extractions are necessary, the municipality
will pay for dentures provided the applicant has no other resources to pay for
the dentures. The applicant will be referred to a dental clinic in the area
whenever possible. The Administrator will expect the applicant to bear a
reasonable part of the cost for dental services, including extractions and
dentures, taking into account the applicant’s ability to pay.

Eye Care. In order to be eligible to receive GA for eyeglasses, an applicant
must have their medical need certified by a person licensed to practice
optometry. The Administrator will provide assistance for eyeglasses to
éligible persons only after the applicant has exhausted all other available
resources and generally only at the Medicaid rate. _

Telephone Charge. A payment for basic telephone will only be allowed if a
telephone is necessary for medical reasons as verified by a physician. At the
discretion of the GA Administrator, minimum/basic telephone services may
be allowed for households with children, for households where job search or
work-related reasons exist and/or for any other reasons the Administrator

deems necessary.
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7) Work-Related Expenses. in determining need, reasonable and actual work-

8)

9)

related expenses will be deducted from earned income. These expenses
include childcare costs, work clothes, supplies and transportation at the
actual costs not to exceed the ordinance maximum. See Ordinance Appendix
G for the current maximum mileage allotment. The applicant is required to
provide documentation substantiating the costs and that the expenses were
necessary.

Travel Expenses. In determining need, necessary travel which is not work-
related will be budgeted if the applicant can satisfy the Administrator that the
prospective need for travel is necessary. For applicants in rural areas, weekly
transportation to a supermarket will be considered, as will any medically
necessary travel. See Ordinance Appendix G for the current rate at which such
necessary travel will be budgeted. This rate shall be construed to subsidize
all costs associated with automobile ownership and operation, including
gas/oil, tires, maintenance, insurance, financing, licensing/registration,
excise tax, etc.

Burials, Cremations. Under the circumstances and in accordance with the
procedures and limitations described below (see Ordinance § 6.9), the
municipality recognizes its responsibility to pay for the burial or cremation of
eligible'persons. See Ordinance Appendix H for the current maximums.

10) Capital Improvements. The costs associated with  capital

improvements/repairs (e.g., heating/water/septic system repair) will
generally not be budgeted as a basic necessity. Exceptions can be made only
when the capital improvement/repair has been pre-approved by the
Administrator as a necessary expense and the monthly cost of the capital
improvement/repair has been reduced as far as reasonably possible; for
example, by means of the applicant entering into an installment payment
arrangement with the contractor. The Administrator may grant GA for capital

improvements when:

1) the failure to do so would place the applicant(s) in emergency
circumstances;

2) there are no other resources available to effect the capital repair; and
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3) there is no more cost-effective alternative available to the applicant or

municipality to alleviate an emergency situation.

In some cases, the entire immediate cost of the capital improvement can be
mitigated by the applicant entering into an installment payment arrangement
with a contractor. The municipality reserves the right to place a lien on any
property pursuant to 22 M.R.S. § 4320 when GA has been used to effect a
capital improvement. The lien process shall be accomplished in the same
manner as for mortgage payments, as described in subsection (B) “Liens”,

above.
Section 6.9—Burials; Cremations

Funeral Director Must Give Timely Notice. In order for the municipality to be liable
for a burial or cremation expense, the funeral director must notify the Administrator
prior to the burial or cremation or by the end of three business days following the
funeral director’ receipt of the body, whichever is earlier. (22 M.R.S. § 4313(2)). This
contact by the funeral director shall begin the process of developing én application
for burial/cremation assistance on behalf of the deceased. It is the funeral director’s
responsibility to make a good-faith effort to determine if the family or any other
persons are going to pay all or part of the burial expenses. lf family members or others
are unable to pay the expenses, and the funeral director wants the municipality to pay
all or part of the expenses, the funeral director must make timely contact to the
Administrator. In addition, the funeral director may refer legally liable relatives to the
Administrator so that a timely determination of financial capacity may be

accomplished.

Application for Assistance Shall be Calculated on Behalf of the Deceased. For the
purposes of determining residency, calculating eligibility and issuing GA for burial or
cremation purposes, an application for assistance shall be completed by the

Administrator on behalf of the deceased.

With regard to residency, the municipality of responsibility for burial expenses shall
be the municipality in which the eligible deceased person was a resident at the time

of death as residency is determined under Ordinance § 4.10.
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Although legally liable relatives may be asked to provide information regarding their
income, assets, and basic living expenses, that information will not be construed as
an application for GA in as much as living persons are not eligible for burial assistance.
To clarify this point of law, although legally liable relatives have a financial
responsibility to pay for the burial or cremation of their relatives, that financial
responsibility only exists to the extent the legally liable relatives have a financial
capacity to do so. Therefore, legally liable relatives who are themselves eligible for
GA, have no legal obligation to pay for the burial or cremation of their relatives. For
these reasons, all GA issued for burial or cremation purposes shall be issued on behalf

of, and in the name of, the deceased.

The Financial Responsibility of Certain Family Members. Grandparents, parents,
children and grandchildren of the deceased whether or not living in or owning property
in Maine, and the spouse or registered domestic partner of the deceased, are
financially responsible for the burial or cremation of the deceased to the extent those
relatives, individually or as a group, have a financial capacity to pay for the burial or
cremation either in lump sum or by means of a budgeted payment arrangement with
the funeral home. Accordingly, at the request of the Administrator, all legally liable
relatives must provide the Administrator with any reasonably requested information
regarding their income, assets, and basic living expenses. The Administrator may also
seek information from financial institutions holding assets of the deceased. Maine
law requires a tinancial institution to disclose the amount deposited in the corporation
or association when the municipality or its agents are acting in accordance with
section 4313(2) and provide a written request and a notarized affidavit signed by the
Administrator of the municipality or its agents stating that the named depositor is

deceased.

Consideration of the Financial Responsibility of Family Members. Generally, when
the Administrator can make a finding that one or more of the deceased’s legally liable
relatives have an obvious and demonstrable financial capacity to pay for the burial or
cremation, by lump sum payment or by means of a reasonable payment arrangement,
the municipality will not grant the requested burial or cremation assistance. When the
Administrator is unable to make such a finding, the following proration of familial

responsibility will be implemented.
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Proration of Familial Responsibility. A proration of familial financial responsibility
will be used when no legally liable relative possesses an obvious and demonstrable
capacity to pay for the burial or cremation, but one or more of the financially liable
relatives is found to have a financial capacity to make a partial financial contribution,
or the Administrator is unable to determine the financial capacity of one or more of

said relatives.

Under these circumstances, each legally liable relative is considered to be responsible
for their pro rata share of the total municipal contribution that would exist if no legally
liable relatives had a financial capacity to contribute. Furthermore, and as long as all
other eligibility factors have been satisfied, the municipality will provide as a burial or
cremation benefit the aggregate of all pro rata shares less the share of any legally
liable relative who refuses to cooperate with the Administrator by providing
information or documentation reasonably necessary to determine that relative's
financial capacity, and less any share or part of a share attributable to a legally liable
relative who can financially contribute or partially contribute toward the burial or

cremation to the extent of that relative’s share.

Eight Days to Determine Eligibility. The Administrator may take up to 8 days from
the date of an application for burial/cremation assistance to issue a written decision
regarding the amount of the municipal contribution toward the burial or cremation.
The 8-day eligibility determination period from the date of application shall be used
as necessary to make third-party collateral contacts, verify the listing of legally liable
family members and determine their respective financial capacities to contribute to
the burial or cremation, contact the personal representative of the deceased’s estate,
if any, and other related administrative tasks. The Administrator shall not use this 8-

day period allowed by law to unreasonably delay the municipality's decision.

The Municipal Obligation to Pay When Legally Liable Relatives or Others Can
Contribute. The figures provided in this section are the maximum benefits provided
by the municipality when no contributions toward the burial or cremation are available
from any other source. To the extent any legally liable relatives of the deceaséd have
a financial capacity to pay for the burial or cremation, that financial capacity shall be

deducted from the maximum burial costs allowed by this section. In addition, any
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other benefits or resources that are available, such as Social Security burial benefits,
veterans’ burial benefits, or contributions from other persons, will be deducted from
the maximum amount the municipality will pay, except there will be no deduction from
the municipal benefit level with respect to any contribution provided for the purpose
of publishing an obituary notice up to an aggregate contribution limit for this purpose
of $75 when a paid receipt demonstrating the purchase of an obituary notice is

provided to the Administrator.

Burial Expenses. The Administrator will respect the wishes of family members
concerning whether the deceased is interred by means of burial or cremated. See

Ordinance Appendix H for the maximum levels of burial assistance.

Cremation Expenses. In the absence of any objection by any family members of the
deceased, or when neither the Administrator nor the funeral director can locate any
family members, the Administrator may issue GA for cremation services. See

Ordinance Appendix H for the maximum assistance levels for cremations.

Section 6.10—Notice of Decision

Written Decision. Cach time a person applies, the Administrator will provide a written
decision to the applicant after making a determination of eligibility. The decision will
be given to the applicant within 24 hours after a completed and signed application is
received (22 M.R.S. § 4305(3)) (see Ordinance § 4.6).

In order to comply with the statutory requirement to issue a decision within 24 hours,
if an applicant submits an incomplete or unsigned application, the Administrator may
decide to issue a notice of “ineligibility” and provide the applicant with another

application to submit as soon as is practicable for the applicant.

The Administrator must explain the applicant’s right to a fair hearing in the

Administrator's written notice of decision.

Contents of Decision. After an application has been completed, applicants will be
given written notice of any decision concerning their eligibility for assistance. In
addition to the items listed in Ordinance § 4.6, the notice of decision will include a

statement that:
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a) the applicant has the right to a fair hearing and how to request a fair hearing,
and;

b) the applicant has the right to contact the DHHS if they believe the
municipality has violated the law. The decision will include contact

information for the appropriate DHHS office.

Disbursement of General Assistance. Except when the Administrator determines it
is impractical, all GA will be provided as a voucher or purchase order payable to a
vendor or through direct municipal payment to a provider of goods or services. GA will
not be issued in the form of a cash payment to an applicant unless there is no
alternative to the cash payment, in which case the Administrator shall document the
circumstances requiring GA to be issued in the form of cash. (22 M.R.S. § 4305(6)).
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ARTICLE VIl — The Fair Hearing

Section 7.1—Right to a Fair Hearing

Within 5 working days of receipt of a written notice of denial, reduction or termination
of assistance, or within 10 working days after any other act or failure to act, the
applicant or their authorized representative has the right to request a fair hearing. (22
M.R.S. § 4322). The right to review a decision of the Administrator is a basic right of
the applicant to a full evidentiary hearing and is not limited solely to a review of the

decision.

Section 7.2—Method of Obtaining a Fair Hearing

Upon receiving notification of the decision of the Administrator, all claimants will be
informed of how to request a fair hearing. All complaints that are not clear requests
for a fair hearing will be answered by a personal interview or in writing by the
Administrator. If the client is satisfied with the adjustment or explanation, the
Administrator will make an entry in the case record and file any corresponden‘ce

involved.

Written Request. To obtain a fair hearing, the claimant, or their authorized
representative, must make a written request within 5 working days of receipt of the
Administrator's decision to grant, deny, reduce or terminate assistance, or within
10 working days after any other act or failure to act. The Administrator will make a
form available to request a fair hearing and will assist the claimant in completing it if
necessary. On the printed form, the claimant will give the following information:

a) the decision on which review is sought;

b) the reason(s) the claimant is dissatisfied and why the claimant believes
they are eligible to receive assistance; and

c) the relief sought by the claimant.

The Administrator may not deny or dismiss a request for a hearing unless it has been

withdrawn (in writing) by the claimant.

Scheduling the Fair Hearing. Upon receipt of the completed written request, the FHA

must meet and hold the hearing within 5 working days. The Administrator will notify
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the claimant in writing when and where the hearing will be held. (22 M.R.S. § 4322).
In addition to the date, time and place of the hearing, the notice of fair hearing shall

include, at a minimum, the claimant’s rights to:

a) be their own spokesperson at the fair hearing, or at the claimant's own
expense be represented by legal counsel or another;
b) confront and cross-examine any witnesses presented at the hearing; and

¢) present withesses on their own behalf.

Arrangements for the date, time, and place of the hearing will take into consideration
the convenience of the claimant and hearing authority. The claimant will be given
timely notice to allow for preparation and will also be given adequate preliminary
information about the hearing procedure to allow for effective preparation of their

case.

Section 7.3—The Fair Hearing Authority

The municipal officers will appoint a fair hearing authority (FHA) that will determine,
based on all the evidence presented at the fair hearing, whether the claimant(s) were
eligible to receive assistance at the time they applied for GA. The FHA is charged with

ensuring that GA is administered in accordance with state law and this ordinance.

The FHA may consist of the municipal officers, one or more persons appointed by the
municipal officers to act as the FHA, or, if designated by ordinance, a municipal board
of appeals created under 30-A M.R.S. § 2691. (22 M.R.S. § 4322). In determining the

FHA, the municipal officers will ensure that all person(s) serving as FHA must:

a) have not participated in the decision which is the subject of the appeal;

b) be impartial;

c) be sufficiently skilled in interviewing techniques to be able to obtain
evidence and the facts necessary to make a fair determination; and

d) be capable of evaluating all evidence fairly and realistically, explaining to
the claimant the laws and regulations under which the Administrator
operated, and conveying to the Administrator any evidence of unsound,

unclear, or inadequate policies, practices or actions.
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Section 7.4—Fair Hearing Procedure

At the time that written notice of the date, time, and place of the fair hearing is

provided to a claimant, they will also be given adequate information about the hearing

procedure to allow them to effectively prepare their case. The claimant shall be

permitted to review their file before the hearing. At a minimum, the claimant will be

provided with the following information regarding fair hearing procedures. All fair

hearings will:

a)

g)

be conducted in private, with only to the claimant, witnesses, the claimant's
legal counsel, others whom the claimant wants present, and Administrator,
the Administrator’s agents, counsel and witnesses present;

be opened with a presentation of the issue by the FHA:

be conducted informally, without technical rules of evidence, but subject to
the requirements of due process:

allow the claimant and the Administrator the option to present their positions
for themselves or with the aid of others, including legal counsel;

give all participants an opportunity to present oral or written testimony or
documentary evidence, offer rebuttal; question witnesses presented at the
hearing; and examine all evidence presented at the hearing;

result in a decision, based exclusively on evidence or testimony presented at
the hearing: and

be tape recorded, and result in a written decision that is given to the claimant
and filed with evidence introduced at the hearing. The FHA will allow the
claimant to establish all pertinent facts and circumstances, and to advance
any arguments without undue interferencé. Information that the claimant
does not have an opportunity to hear or see will not be used in the fair hearing
decision or made part of the hearing record. Any material reviewed by the
FHA must be made available to the claimant or their representative. The
claimant will be responsible for preparing a written transcript if they wish to

pursue court action.

The FHA shall admit all evidence if it is the kind of evidence upon which reasonable

persons are accustomed to rely in the conduct of serious affairs. (22 M.R.S. § 4322).
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Claimant’s Failure to Appear. If the claimant fails to appear at the hearing, the FHA
will send a written notice to the claimant indicating that the Administrator's decision
remains unchanged because of the claimant failure to appear. The notice will state
that the claimant has 5 working days from receipt of the notice to provide the

Administrator with information demonstrating “just cause,” for failure to appear.
“Just cause” for a claimant's failure to appear at a fair hearing, may include:

a) a death or serious illness in the family;

b) a personal illness which reasonably prevents the party from attending the
hearing;

c) anemergency or unforeseen event which reasonably prevents the party from
attending the hearing;

d) an obligation or responsibility which a reasonable person in the conduct of
their affairs could reasonably conclude takes precedence over the attendance
at the hearing; or

e) lack of receipt of adequate or timely notice; excusable neglect, excusable

inadvertence, or excusable mistake.

If the claimant (or his/her attorney) establishes that just cause existed, the request

for the hearing will be reinstated and a hearing rescheduled.

If a claimant who is represented by legal counsel fails to appear at a fair hearing, legal
counsel shall not testify in place of the claimant on matters of ‘fact’ but may cross

examine witnesses and make ‘legal” arguments on behalf of the claimant.

Section 7.5—The Fair Hearing Decision

The FHA's decision will be binding on the Administrator, and will be communicated in

writing to the claimant within 5 working days after completion of the hearing. Written

notice of the decision will contain:

a) a statement of the issue;

b)

c) pertinent provisions in the law or GA ordinance related to the decision; and
)

d

relevant facts brought out at the hearing;

the FHA’s decision and the reasons for it.
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A copy of the decision will be given to the claimant. The hearing record and the case

record will be maintained by the Administrator.

The written decision will state that if the claimant is dissatisfied with the fair hearing
decision, they may appeal pursuant to Maine Rule of Civil Procedure, Rule S0B.
To take advantage of this right, the claimant must file a petition for review with the

Superior Court within 30 days of receipt of the fair hearing decision.

When the decision by the FHA or court authorizes assistance to the claimant, the

assistance will be provided within 24 hours.
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ARTICLE VIII - Recovery of Expenses

Recipients. The municipality may recover the full amount of assistance granted to a
person from either the recipient or from any person liable for the recipient, or their
executors or administrators in a civil action. However, prior to recovering assistance
granted, the municipality shall “offset” the value of any workfare performed by a

GA recipient against the repayment obligation, at a rate not less than minimum wage.

Before filing a court action to seek repayment of GA benefits previously provided to a
recipient, the municipality will seek voluntary repayment after written notice and
discussion with the recipient However, the municipality will not attempt to recover
such amounts if, as a result of the repayment, the recipient would again become
eligible for GA. (22 M.R.S. § 4318).

Recipients Anticipating Workers’ Compensation Benefits. The municipality shall
claim a lien on any lump sum payment under the Workers’ Compensation Act or
similar law of any other state, which lien shall equal the value of all GA payments
made to a recipient of any such lump sum payment. (22 M.R.S. § 4318, 39-A M.R.S.
§ 106). After issuing any GA on behalf of a recipient who has applied for or is
receiving Workers' Compensation, the municipality shall file a notice of the municipal
lien with the GA recipient and the Maine Office of Secretary of State, Uniform

Commercial Code division,

The notice of lien shall be filed on a UCC-1 form which must be signed by the GA
recipient who has applied for or is receiving Workers' Compensation. Any GA applicant
who has applied for or who is receiving Workers’ Compensation benefits and who
refuses to sign a properly prepared UCC-1 form will be found ineligible to receive GA
until they provide the required signature. The municipality shall also send a photocopy
of that filing to the recipient’s Worker's Compensation attorney, if known, the
applicant’'s employer or the employer's insurance company, and, at the
Administrator’s discretion, to the Workers’ Compensation Board. The lien shall be

enforced at the time any lump sum Workers’ Compensation benefit is issued.

Recipients of SSI. All applicants who receive GA while receipt of their Supplemental

Security Income (SSI) assistance is pending or suspended (and which therefore may
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be retroactively issued to the applicant at a later date), will be required to sign a
statement on an Interim Assistance Agreement form distiibuted by the DHHS that
authorizes the Social Security Administration to direct a portion of any retroactive SSI
payment to the municipality and/or the state in repayment for the GA granted. Any
GA applicant who has applied for or who may be applying for SSI, or who may be
required to apply for SSI pursuant to 22 M.R.S. § 4317, and who refuses to sign the
Interim Agreement SSI authorization form will be found ineligible to receive GA until
they provide the required signature. (22 M.R.S. § 4318).

Relatives. The spouse of an applicant, and the parents of any applicant under the age
of 25, are liable for the support of the applicant (22 M.R.S. § 4319). In addition, the
grandchildren, children, parents, grandparents, the spouse and a registered domestic
partner, are liable for the burial costs of each other. The municipality considers these
relatives to be available resources and liable for the support of their relatives in
proportion to their respective ability. The municipality may complain to any court of
competent jurisdiction to recover any expenses made on behalf of a recipient if the
relatives fail to fulfill their responsibility. (22 M.R.S. § 4319).

ARTICLE IX - Severability

If any provision of this ordinance is declared invalid by a court of competent

jurisdiction, such decision shall not invalidate any other provision of the ordinance.
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APPENDIX A — 2024-2025 GA Overall Maximums

Metropolitan Areas

Effective: 10/1/24 —9/30/25

Persons in Household

Bangor HMFA:
Bangor, Brewer, Eddington, Glenburn,
Hampden, Hermon, Holden, Kenduskeag,
Milford, Old Town, Orono, Orrington,
Penobscot Indian Island Reservation,
Veazie

969

1,068

1,367

1,744

2,333

Cumberland County HMFA:

Baldwin, Bridgton, Brunswick, Harpswell,
Harrison, Naples, New Gloucester,
Pownal, Sebago

1,139

1,280

1,689

2,131

2,476

Lewiston/Auburn MSA:

Auburn, Durham, Greene, Leeds,
Lewiston, Lisbon, Livermore, Livermore
Falls, Mechanic Falls, Minot, Poland,
Sabattus, Turner, Wales

881

965

1,232

1,608

1,947

Penobscot County HMFA:

Alton, Argyle UT, Bradford, Bradley,
Burlington, Carmel, Carroll plantation,
Charleston, Chester, Clifton, Corinna,
Corinth, Dexter, Dixmont, Drew
plantation, East Central Penobscot UT,
East Millinocket, Edinburg, Enfield, Etna,
Exeter, Garland, Greenbush, Howland,
Hudson, Kingman UT, Lagrange,
Lakeville, Lee, Levant, Lincoln, Lowell
town, Mattawamkeag, Maxfield, Medway,
Millinocket, Mount Chase, Newburgh
Newport, North Penobscot UT,
Passadumkeag, Patten, Plymouth, Prentiss
UT, Seboeis plantation, Springfield,
Stacyville, Stetson, Twombly UT, Webster
plantation, Whitney U'T, Winn, Woodville

874

884

1,169

1,464

1,603

Portland HMFA:

Cape Elizabeth, Casco, Chebeague Island,
Cumberland, Falmouth, Freeport, Frye
Island, Gorham, Gray, Long Island, North
Yarmouth, Portland, Raymond,
Scarborough, South Portland, Standish,
Westbrook, Windham, Yarmouth; Buxton,
Hollis, Limington, Old Orchard Beach

1,451

1,663

2,141

2,715

3,332
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. /COUNTY . gl
Sagadahoc HMFA:
Arrowsic, Bath, Bowdoin, Bowdoinham, 969 1,159 1,413 1,939 2,335

Georgetown, Perkins UT, Phippsburg,
Richmond, Topsham, West Bath,
Woolwich

York County HMFA:
Acton, Alfred, Arundel, Biddeford, 1,192 1,261 1,567 2,039 2,297
Cornish, Dayton, Kennebunk,
Kennebunkport, Lebanon, Limerick,
Lyman, Newfield, North Berwick,
Ogunquit, Parsonsfield, Saco, Sanford,
Shapleigh, Waterboro, Wells

York/Kittery/S.Berwick HMFA:
Berwick, Eliot, Kittery, South Berwick, 1,371 1,444 1,905 2,589 3,305
York

*Note: Add $75 for each additional person.

Non-Metropolitan Areas

Persons in Household

. 'COUNTY B R

Aroostook County 766

Franklin County 807 893 1,174 1,558 1,764
Hancock County 1,096 1,102 1,307 1,734 1,740
Kennebec County 943 946 1,214 1,529 1,784
Knox County 935 946 1,163 1,550 1,657
Lincoln County 1,037 1,076 1,332 1,733 2,154
Oxford County 902 910 1,185 1,575 1,869
Piscataquis County 777 860 1,131 1,398 1,689
Somerset County 897 931 1,140 1,487 1,612
Waldo County 1,075 1,085 1,305 1,620 2,219
Washington County 838 846 1,101 1,508 1,598

* Please Note: Add $75 for each additional person.
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APPENDIX B — 2024-2025 Food Maximums

Effective: 10/01/24 to 09/30/25

Please Note: The maximum amounts allowed for food are established in accordance with the
U.S.D.A. Thrifty Food Plan. As of October 1, 2024, those amounts are;

Number in Household Weekly Maximum

$

00 ~1 O L A L RD =

Note: For each additional person add $220 per month.

91

67.91
124.65
178.60
226.74
269.30
323.26
357.21
408.37

Monthly Maximum

$

292.00
536.00
768.00
975.00
1,158.00
1,390.00
1,536.00
1,756.00




APPENDIX C - 2024-2025 GA Housing Maximums

Effective: 10/01/24 to 09/30/25
(Heated & Unheated Rents)

NOTE: NOT ALL MUNICIPALITIES SHOULD ADOPT THESE SUGGESTED
HOUSING MAXIMUMS! Municipalities should ONLY consider adopting the following
numbers, if these figures are consistent with local rent values. If not, a market survey should be
conducted and the figures should be altered accordingly. The results of any such survey must be
presented to DHHS prior to adoption. Or, no housing maximums should be adopted and
eligibility should be analyzed in terms of the Overall Maximum—Appendix A. (See Instruction
Memao for further guidance.)

Non-Metropolitan FMR Areas
_ - Unheated

iy

- Bedrooms

Hancock County |~ 7
B P

Kenﬂébeﬁé-CbﬁnW :
R BedldeH}S' L
0.
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Non-Metropolitan FMR Areas

Knox County -

Monthly

,Bed_rooms o

R

927

1140

(w0~

6%

o

wlw o ._-

'ated

Mh(')ﬁthly el

. 630

Somerset Counw

"Bedrooms

T Wentily | W

" Monthly _

880

765

912

L7 -

94




Non-Metropolitan FMR Areas

YT

Unheated

Bedrooms

W.eekly

Monthly

Healted

Monthly

219

943

1,058

0

219

943

1,066

250

1,085 .

298

1,2'82_"'. o

315

1353

370

1,593

1
i

440

1,894

509,

2,187 ...

Washirig'ton CO““W

Bedrooms: -

Monthly

706

706

7881

1,241

.[S.ua'N;QEbA

21,273

Metropolitan FMR Areas

Bangor HMFA T

- Bedrooms -

Monthly

0

837

808

L1147

1477

1

T 2008

'?Cumberland Ctv.
HMF A '

o Bedrooms

Weekly

1,007

Monthly; .

261

0

1,110

503

T 1469 .

387

1.864 .|

489

1
2

3

7

2151

568

Lerston/Auburn
_fMSA

. Heated

Bedrooms

Weel}'ly'

‘Weekly

Montﬁ'iy

0

174

749

Monthly ' 3

201

864

185

795

220

946

235

1,012

281

1,209

Y5

1,341

368.;‘3: : B

1581

1
2
3
4

377

1,622

1,915
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Metropolitan FMR Areas

Penobscot Ctv. TIMFA

Unheated

Weekly

Heated
i Monthly

' Bedrooms

173

Weekly o

857

173

201

865

221 .,

266

278

334

1,437 °

sl fio]—

297

" 365

1,571

‘ Heated

 Bedrooms

0-

Sa' adahoc Ctv. HMF A

cated

Bedrooms :

0

989

195 |

1670

2,010

York Cty. HMFA

Bedr OOms

YorldKittery /
S. Berwick HMFA

“ . " Bedrooms

Monthlf

_Monthly,

.'1239

1

1,274

1,425

1,685

2322

lw o]

2,980 - . |-
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APPENDIX D - 2024-2025 Electric Utility Maximums

Effective: 10/01/24 to 09/30/25
ELECTRIC

NOTE: For an electrically heated dwelling also see “Heating Fuel” maximums below. But
remember, an applicant is not automatically entitled to the “maximums” established—applicants
must demonstrate need.

1) Electricity Maximums for Households Without Electric Hot Water: The maximum amounts
allowed for utilities, for lights, cooking and other electric uses excluding electric hot water and
heat:

Number in Household Weekly Monthly
1 $19.95 $ 85.50
2 $22.52 $96.50
3 $24.97 $107.00
4 $27.53 $118.00.
5 $29.88 $128.50
6 $32.55 $139.50

NOTE: For each additional person add $10.50 per month.

2) Electricity Maximums for Households With Electrically Heated Hot Water: The maximum
amounts allowed for utilities, hot water, for lights, cooking and other electric uses excluding heat:

Number in Household Weekly Monthly
| $29.63 $127.00
2 $34.07 $146.00
3 $39.67 $170.00
4 $46.32 $198.50
5 $55.65 $238.50
6 $58.68 $251.50
NOTE: For cach additional person add $14.50 per month.

NOTE: For clectrically heated households, the maximum amount allowed for electrical utilities
per month shall be the sum of the appropriate maximum amount under this subsection and the
appropriate maximum for heating fuel as provided below.
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APPENDIX E - 2024-2025 Heating Fuel Maximums

Effective: 10/01/24 to 09/30/25

Month Gallons Month Gallons
September 50 January 225
October 100 February 225
November 200 March 125
December 200 April 125

May 50

NOTE: When the dwelling unit is heated electrically, the maximum amount allowed for heating
purposes will be calculated by multiplying the number of gallons of fuel allowed for that month
by the current price per gallon. When fuels such as wood, coal and/or natural gas are used for
heating purposes, they will be budgeted at actual rates, if they are reasonable. No eligible applicant
shall be considered to need more than 7 tons of coal per year, 8 cords of wood per year, 126,000
cubic feet of natural gas per year, or 1000 gallons of propane.
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APPENDIX F — 2024-2025 Personal Care & Household Supplies Maximums

Effective: 10/01/24 to 09/30/25

Number in Household Weekly Amount Monthly Amount |
1-2 $10.50 $45.00
3-4 $11.60 $50.00
5-6 $12.80 $55.00
7-8 $14.00 $60.00
NOTE: For each additional person add $1.25 per week or $5.00 per month.

SUPPLEMENT FOR HOUSEHOLDS WITH CHILDREN UNDER 5

When an applicant can verify expenditures for the following items, a special supplement will be
budgeted as necessary for households with children under 5 years of age for items such as cloth or
disposable diapers, laundry powder, oil, shampoo, and ointment up to the following amounts:

Number of Children Weekly Amount Monthly Amount
1 $12.80 $55.00
2 $17.40 $75.00
3 $23.30 $100.00
4 $27.90 $120.00
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APPENDIX G —~ Mileage Rate

This municipality adopts the State of Maine travel expense reimbursement rate as set by the Office
of the State Controller. The current rate for approved employment and necessary medical travel,
etc. 1s 50 cents (50 ¢) per mile.

Please refer to the Office of State Controller for changes to this rate: Telephone: 626-8420 or visit:
http://www.state.me.us/osc/.
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APPENDIX H — Funeral Maximums / Burial Maximums and Cremation
Maximums

Effective: 10/01/24 to 09/30/25
The maximum amount of general assistance granted for the purpose of burial is $1,620.

The municipality’s obligation to provide funds for burial purposes is limited to a reasonable
calculation of the funeral director’s direct costs, not to exceed the maximum amounts of assistance
described in this section. Allowable burial expenses are limited to:

. removal of the body from a local residence or institution
° a secured death certificate or obituary

. embalming

. a minimum casket

e  areasonable cost for necessary transportation

¢  other reasonable and necessary specified direct costs, as itemized by the funeral
director and approved by the municipal Administrator,

Additional costs may be allowed by the GA Administrator, where there is an actual cost, for:

. the wholesale cost of a cement liner if the cemetery by-laws require one;

. the opening and closing of the grave site; and

e  alot in the least expensive section of the cemetery. If the municipality is able to
provide a cemetery lot in a municipally owned cemetery or in a cemetery under
municipal control, the cost of the cemetery lot in any other cemetery will not be
paid by the municipality.

Cremation Maximums

The maximum amount of assistance granted for a cremation shall be $1,125.

The municipality’s obligation to provide funds for cremation purposes is limited to a reasonable
calculation of the funeral director’s direct costs, not to exceed the maximum amounts of assistance
described in this section. Allowable cremation expenses are limited to:
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. removal and transportation of the body from a local residence or institution

e professional fees

. crematorium fees

. a secured death certificate or obituary

. other reasonable and necessary specified direct costs, as itemized by the funeral
director and approved by the municipal administrator.

Additional costs may be allowed by the GA Administrator where there is an actual cost, for:

. a cremation lot in the [east expensive section of the cemetery

. a reasonable cost for a burial urn not to exceed $55

. transportation costs borne by the funeral director at a reasonable rate per mile for
transporting the remains to and from the cremation facility.
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APPENDIX I - Definition of Misconduct (26 M.R.S. § 1043 (23))

23. Misconduct. “Misconduct” means a culpable breach of the employee's duties or obligations to
the employer or a pattern of irresponsible behavior, which in either case manifests a disregard for
a material interest of the employer. This definition relates only to an employee's entitlement to
benefits and does not preclude an employer from discharging an employee for actions that are not
included i this definition of misconduct. A finding that an employee has not engaged in
misconduct for purposes of this chapter may not be used as evidence that the employer lacked

justification for discharge.

A. The following acts or omissions are presumed to manifest a disregard for a material interest
of the employer. If a culpable breach or a pattern of irresponsible behavior is shown, these
actions or omissions constitute "misconduct” as defined in this subsection. This does not

preclude other acts or omissions from being considered to manifest a disregard for a material

interest of the employer. The acts or omissions included in the presumption are the following:

(D)

()

)

4)

(3)

(6)

™)

(8)
&)

Refusal, knowing failure or recurring neglect to perform reasonable and proper duties
assigned by the employer;

Unreasonable violation of rules that are reasonably imposed and communicated and
equitably enforced;

Unreasonable violation of rules that should be inferred to exist from common knowledge
or [rom the nature of the employment;

Failure to exercise due care for punctuality or attendance after warnings;

Providing false information on material issues relating to the employee's eligibility to
do the work or false information or dishonesty that may substantially jeopardize a
material interest of the employer;

Intoxication while on duty or when reporting to work, or unauthorized use of alcohol or
marijuana while on duty except for the use of marijuana permitted under Title 22,
chapter 558-C;

Using illegal drugs or being under the influence of such drugs while on duty or when
reporting to work;

Unauthorized sleeping while on duty;

Insubordination or refusal without good cause to follow reasonable and proper
instructions from the employer;

(10) Abusive or assaultive behavior while on duty, except as necessary for self-defense;

(11) Destruction or theft of things valuable to the employer or another employee;
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(12) Substantially endangering the safety of the employee, coworkers, customers or members
of the public while on duty;

(13) Conviction of a crime in connection with the employment or a crime that reflects
adversely on the employee's qualifications to perform the work; or

(14) Absence for more than 2 work days due to incarceration for conviction of a crime.

[PL2019, ¢. 125, §1 (AMD).]
“Misconduct” may not be found solely on:

(1) Anisolated error in judgment or a failure to perform satisfactorily when the employee
has made a good faith effort to perform the duties assigned;

(2) Absenteeism caused by illness of the employee or an immediate family member if the
employee made reasonable efforts to give notice of the absence and to comply with the
employer's notification rules and policies; or

(3) Actions taken by the employee that were necessary to protect the employee or an
immediate family member from domestic violence if the employee made all reasonable
efforts to preserve the employment.

[PL 2019, c. 125, §1 (AMD).]
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Shannon Buchanan

Media and Communications

Equipment Upgrade

The City of Belfast is about to do something very exciting! Upgrade a cititcal system for
how we communicate and inform our community. Thank you for your time to present the
possibilities. This upgrade will be done in two phases. We will be discussing phase one
during this meeting.

Phase 1

Phase 1 of the equipment upgrade will be replacing the system and equipment in the
media (closet) that allows the city to broadcast, schedule and run the cable channel,
stream, record, and backup all meetings for the city. Telvue, a broadcast technology
company has submitted a contract that includes all the elements we will need to move
forward with the update and help us to improve, and simplify how we communicate with

our community. It will also make our system more stable, reliable and dependable.

Charley Paige from Telvue will be present via Zoom to answer any questions about the
contract, system, company, and timelins.

Charles Paige | New England Sales Representative
TelVue Corporation

(800) 885-8886 x122

(267) 259-2951

¢paige@telvue.com

https://telvue.com
16000 Horizon Way, Suite 100 Mt. Laurel, NJ 08054.
TelVue Corporation is a 100% employee-owned company.

Phase 2
.

Phase 2 of the'equipment upgrade will be replacing the cameras to HD and the
microphones in the councilchambers. This will happen after the installation of the closet
equipment, testing of the system and training is complete.




TELVYUE

TELVUE CORPORATION
16000 HorizoN Way, SulTE 100
MT. LAUuREL, NJ ©B80O54

Quote#: Q-018945
Quote Issued: 7/15/2025
Quote Expiration: 10/10/2025

™

WE SHARE YOUR VISIGN

Prepared for:

Shannon Brown Buchanan
Belfast Community Media
Media Manager
beltv@gcityofbelfast.org
2074492200

Ship to address:
93 Main St., Suite 3
Belfast, ME 04915

Prepared by:

Charles Paige

TelVue Corporation

Email: cpaige@telvue.com
Phone: {800) 885-8886 x122
Fax: (856) 866-7411

Please use Fax No. to submit signed quote, or email
orders@telvue.com

5 yr CC program with editor, 5 yr TelVue Care Support

and shipping information above.

*Prior to signing the quote in indication of your acceptance as a purchase order, please confirm the billing contact information

*If you have any questions please contact your TelVue contact (identified above).

Printed Name:

Signature:

E———
This quote is good for 30 days from date of issue or until any expiration date stated in the special terms field.

By signing below, customer accepts quote as purchase order on the above terms:

Title:

Date;

Thank you for your business. The following page contains a quote for TelVue products and services,

www.telvue.com | 16000 Horizen Way, Suite 100, Mt. Laurel, NJ 08054 | Phone: 1-(800}-885-8886 | Email: sales@telvue.com




Quote#: Q-018945

T v C Quote Issued: 7/15/2025
ELVUE LORPORATION Quote Expiration: 10/10/2025

18000 HorizoN Way, SuiTE |00
MT. LAureEL, NJ 08054

1{HyperCaster AIO All-in-One Digital Broadcast $14,950.00| 15.00%| $14,950.00} $12,707.50 $12,707.50
B2000-4+ Video Server. 4 HD-SDI ports, 2
playback or encode /Os
standard, expandable to 5, MAX
2 Playback. SDI & IP Switching,
Graphics, Scheduling &
Automation. 2RU, Redundant

Power, 5.5TB RAIDS5.

Black Magic - iBlack Magic SDI to Analog ; ! $325.00 $325.00 $325.00 $325.00,
MINI-SDI-TO-ANALOG Mini-Converter /TPCL

CUSTOM-3P EQUIP |Cisco Business $0.00 $300.00 $300.00 $300.00
CBS350-8T-E-2G Managed :

Switch | 8 Port GE | Ext PS |
2x1G Combo | Limited Lifatime
Protection ' |
(CBS350-8T-E-2G-NA) ! \
Livel Solo Livel) Solo: HDMI and SDI $2,195.00 $2,195.00| $2,195.000 $2,195.00
Inputs, supports two (2) 3GM4G
modems, ethernet 10/100 Mbps,
internal battery, video preview
screen, H.264/AAC, full HD,
built-in WiFi./TPCL

-

-

—

'$15,527.50

1|Loudness Pro Professional, real-time Loudness $995.00, 15.00% $995.00 $845.75,  $845.75
Control plugin for ProVue and AIC |
channels, Pro Broadcast and
Streaming presets including CALM.
Industry leading audio processing
engine from Linear Acoustic.
B-Series Optional ltems

www.telvue.com | 16000 Horizon Way, Suite 100, ML Laurel, N 08054 | Phone: 1{800)-885-8886 | Email: sales@telvue.com




Quote#: Q-018945

TeELV C Quote Issued: 7/15/2025
ELVUE ORPORATION Quote Expiration: 10/10/2025

16000 Horizon Way, SuITE (OO
MT. LaureL, NJ o8054

Software B

HyperCaster IP Opticn -~ Capture HD/SD IP streams f| $1,500.00, 15.00%| $1,500.00, $1,275.000 $1,275.00
Capture on schedule or manually and store
as a file for playback or transfer to
another device. MPEG-2 TS
unicast/multicast/SSM, RTMP, HLS
(single rate}). Max 2 Captures on
B100 and 4 Captures on B1000. i
HyperCaster HyperCaster Archiving Module 59 $2,000.000 15.00%| $2,000.00 $1,700.000 $1,700.00
Archiving enables integration with any

standard NAS running SMB or FTP
for advanced archiving workflow.
Scheduled archived content will
automatically be refrieved to server
for playout.
AlO-Streaming-Enc|Streaming output license for AIQ W1 $2.495.000 15.00% $2,495.00] $2,120.75 $2,120.75i
channel. H.264 HD/SD, AAC audio.
RTMP, HLS with Adaptive Bit Rate.
Up to 5 simultanecus destinations,
control manually or via Streaming
Automation Rules. Supports
CloudCast, Social Media, CDNs and
more,

SmartCaption LIVE [SmartCaption™ LIVE channel W $1,950.00  15.00% $1,950.00) $1,657.50; $1,657.50
license for real-time live closed '
captioning for HyperCaster AlQ,
ProVue, B100-SDI/ANA models.
Includes 100 hours captioning.
Requires base Connect CMS
account and captioning minutes. !
HyperCaster BB |HyperCaster infegrated Bulletin W $995.00;,  15.00% $995.00 $845.75  $845.75
Board channel license. Adds ability

to mix images, program guide slides,
and videos with background audioc &
ducking in playlists for automatically
filling program gaps. Supported in
HyperCaster AIO models.

-

-

-

-

-

$8,444.75

www.telvite.com | 16000 Harizon Way, Suite 100, Mt. Laurel, NJ 08054 | Phone: 1-(800)-885-8886 | Email: sales@telvus.com




Quote#: Q-018945
Quote Issued: 7/15/2025

TELVUE CORPORATION Quete Expiration: 10/10/2025

8000 Horizon WaY, SuiTE | QO
MT. LaAureL, NJ O8054

TELYUE

WE SHARE YOUR vISION™

Connect- ABR 3
Rate VOD

-

Transcoding

Clou

i
Video-On-Demand (VOD) 3 rate
adaptive bit rate {ABR}, 720p max,
Billed Annually./TPCL !

$600.00

$600.00

$510.00

11Connect - CMS

Includes Uploads, 100GB storage, |
10 users. APls. Billed
Annually /TPCL

$1,200.00

15.00%:

$1,200.00

$1,020.00] $1,020.00;

—_

Connect -
CloudCast/Streaming
Workflow

Requires Basic Connect CMS.
Adds 720p HD SBR VOD preset, 1
VOD Player. 250GB/mo
transcoding processing, 250GRB
CDiN/month, additional 250GB
storage. Includes Live Streaming.
Billed Annually./TPCL

$1,800.00

15.00%

$1,800.00

$1,530.00| $1,530.00:

—_

Connect - HD
Transcoding

TelVue Connect™ Cloud-based
HD MPEG2 & H.264 Transcoding,
Per Year. Includes 50GB per
month. $5/GB additional
transcoding./TPCL

$1,200.00

100.00%

$1,200.00

$0.00 $0.00

-

Connect - Media
Exchange

Single User. 25GB. MPEG-2 PS
SD only. No uploads. No
Broadcast Servers. No Channels.
Manual Download Only. No
APIITPCL

$0.00

$0.00{

$0.00 $0.00!

-

Connect -
SmartCaption - 1000
Hrs

SmartCaption 1000 hours of
automatic captioning for Connect
Broadcast/MX, CloudCast
Streaming/OTT, and
HyperCaster/ProVue Live & Offline
workflows. Export as WebVTT, edit
with opfional SmartCaption
Editor./TPCL

$4,000.00

$4,000.00

$4,000.00| $4,000.00

;]

Connect -
SmartCaption Editor

SmartCaption™ Closed Captioning
Editor for TelVue Connect™. Fast
and easy editing of auto generated |
or uploaded captions. Billed

Annually. Requires Basic Connect

CMS./TPCL

$1,000.00

10.00%

$1,000.00

$900.00] $4,500.00

$11,560.00

www.telvue.com | 16000 Horizen Way, Suite 100, ML, Laurel, NJ 08054 | Phone: 1-(800)-885-8886 | Email: sales@telvue.com




Quotet#: Q-018945

TELY C Quote Issued: 7/15/2025
ELVUE ORPORATION Quote Expiration: 10/10/2025

16000 HorizeN Way, SUITE 100
MT. LaAureEL, NJ ©O8054

I

T & 4]
1:Trade-| Credit For Trade-in Equipment $0.00 ($1,000.00) ($1,000.00); {$1,000.00)
Credit LTX+/TPCL ! !
1|Trade-In This quote is only available directly from $0.00 $0.00 $0.00 $0.00}
Notes TelVue due to Trade-in value baing
given. Trade-in Credit will be invoiced if
the hardware is not returned. Customer
is responsible for proper packaging and
return shipping./TPCL ‘
| ($1,000.00)

HyperCaster |Shipping charge for HyperCaster-AlIO | {7 : $250.00 $250.00
AIQ B2000 |B2000./TPGL
Shipping |

Sub-total $250.00

$250.00] $250.00‘

$1,275.00

2linstallation  {Daily Installation Rate. Travel & Living $1,500.00] 15.00% $1.500.00| $2,550.00
and Training |Expenses are additional./TPCL

Services

Sub-total  $2,550.00

TELVUE TelVue Care warranties for 5 years

— |-

$0.00 15.00%| $10,321.00| $8,772.85 $8,772.85

CARE ‘TelVue hardware and provides
Through lon-going access to on-line software i
Year 5 upgrades and basic application feature } ‘
enhancements. A $500 reactivation fee *
will apply to a lapsed TelVue Care !

warranty./TPCL 7 _ |

www telvue.com | 16000 Horizen Way, Suite 100, ML Laurel, NJ 08054 | Phone: 1-(800}-885-8886 | Email: sales@telvue.com




Quote# Q-018945

y ® TELV C Quote Issuad: 7/15/2025

ELVUE CORPORATION Quote Expiration: 10/10/2025

16000 Horizon Way, SuiTE 100
L MT. Laurer, NJ 8054

WE SHARE YOUR VISION™

\ Sub-total  $8,772.85

Grand Total $46,105.10
A finance / late fee of 1% per month will be added to an unpaid balance
each month thereafter. Purchases of equipment outside of the United
States require advance payment ar letter of credit.

Net 30 Days. 2% cash/1% net 15. Credit cards are accepted.

www.telvue.com | 16000 Horizon Way, Suite 100, Mt. Laurel, NJ 08054 | Phone: 1-(800)-885-8886 | Email: sales@telvue.com




Quete#: Q-018945
Quote Issued: 7/15/2025

TELVUE CORPORATION Quote Expiration: 10/10/2025

|&000 HorizoN Way, SuITE OO
MT. LaureL, NJ 08054

TelVue Care™ is quoted as 15% of the value at sale of TelVue Care™ eligible equipment for year 2 coverage, declining
{straight line) to 7.5% in the bth year coverage if prepaid.

Year 2 TelVue Carg™: 0
Year 3 TelVue Careg™: (

Year 4 TelVue Care™:
Year 5 TelVue Carg™: 0

www.telvue.com | 16000 Horizon Way, Suite 100, Mt. Laurel, NJ 08054 | Phone: 1-(800)-885-8886 | Email: sales@telvus.com




Quote#: Q-018945
Quote Issued: 7/15/2025

f ’ TELVUE CORPORATION Quote Expiration: 10/10/2025
18000 HorizoN Way, SUITE 1OO
<>

MT. LaureL, NJ 08054

WE SHARE YOUR VISION™

TeiVue Terms & Conditions

The products (“Products"} and services ("Services") provided by TelVue Corporation (TELVUE) to you ("Custorner”) are subject to the following terms and
conditions ("Terms and Conditions”). By placing an order with TELVUE, Customer agrees to be bound by these terms and conditions. These Terms and Conditions
shall apply to all quotations and offers made and accepted by TELVUE. The Terms and Conditions eontained herein are subject to change at any time by TELVUE in
its sole discretion and without notice to any potential purchaser of the TelVue's products and services. No purchase order submitted under these quoted Terms and
Conditions shall be deemed to create a binding contract until such time as FelVue accepts such purchase order. TelVue reserve the right to decline any purchase order
based on this quote at its sole discretion. Customer agrees that these Terms and Conditions may in some instances conflict with some of the terms and conditions
affixed to the purchase order or procurement docurent issued by the Customer, In that case, the Terms and Conditions contained herein shall govern and acceptance
of Customer's order is expressly conditioned upon Customer's acceptance of these Terms and Conditions whether the Customer accepts the Terms and Conditions by
written acknowledgment, implication, or acceptance and payment of Products or Services purchased. TELVUE's failure to object to provisions centained in any
communication from Customer to the contrary shall not be deemed a waiver of the provisions of these Terms and Conditions, TELVUE will use commercially
reasonable efforts to ship Products to Customer's address listed on the TELVUE Quote Form, and to provide Services to Customer's authorized users in accordance
with the scheduled date specified by TELVUE. Customer acknowledges and agrees that delivery schedules are subject to change, TELVUE will notify Customer of
any anticipated delay of thirty (30) or more days in delivery of the Products or Services purchased. Products are delivered F.0.B. TELVUE shipping point. Customer
shall pay ell shipping charges, including without limitation, transportation cherges and insurance premiums, and shall be responsible for all taxes, duties and other
government assessments. Customer shall pay TELVUE for any product or service fee (collectively, "FEES") set forth on TELVUE's Quote Form. Payment shall be
mede in U.S. dollars in the U.8. where Custorner has established credit, and the terms of payment will be "NET 30" -- thirty (30) days from invoice date unless
otherwise indicated on the invoice. Any FEES not paid by Customer when due shall bear interest until paid at a rate of one and one-half percent (1.5%) per month
(eighteen percent (18%) per annum}, or the maximurm rate permitted by law, whichever is less. Customer shall be responsible for the casts, including without
limitation, attomeys' fees and court costs, incurred by TELVUE in connection with TELVUE's collection of any past-due FEES. Customer shal! bear and be solely
responsible for the payment of all faxes levied or assessed in connection with the Products and Services, if any, including without limitation, all sales, use, rental
receipt, personal property, import and monthly or other taxes (but excluding taxes based solely upon TELVUE's income). In addition to any other remedy available to
it, TELVUE may suspend or terminate the Services, in whole or in part, upon Customer's failure to timely pay the FEES without incurcing any liability to Customer
or others associated with Customer. All FEES paid and charges made prior to aﬁy termination as provided herein are nonrefundable. Termination of the Services shall
not release Customer from any obligation to pay accrued charges on FEES. TELVUE may increase its FEES for any TELVUE-provided content and third-party
software to the extent that its licensors raise their fees to TELVUE upon not less than thirty (30) days prior written notice to the Customer. If the increases exceed ten
percent (10%) of the then current FEES, Customer may choose to delete the TELVUB-provided content or third-party software, as applicable. TELVUE reserves the
right to begin charging Services FEES if the Services are not leunched by Customer within one kundred twenty {120) days of the order date through ro fault of
TELVUE. Customer shall comply with all export laws and restrictions and regulations of the Department of Commerce or other United States or foreign agency or
authority, and shall not export, or allow the export or re-export of the Products or any Confidential Information or any direct product thereof in violation of any such
resirictions, laws or regulations, or to Afghanistan, the People's Republic of China or any Group Q, 8, W, Y, or Z couniry specified in the then current Supplement
No. 1 to Section 770 of the U.8. Bxport Adminisiration Regulations {or any successor supplement or regulations); Customer shall ohtain and bear all expenses
relating ta any necessary licenses and/or exemptions with respect to the export from the 1.8, of all material or items deliverable by TELVUE to any location and shall
demonstrate to TELVUE compliance with al! applicable laws and regulations prior to delivery thereof by TELVUE. TELVUE warrants to Customer that the Products
or Services offered by TELVUE pursuant to these Terms and Conditions shall conform to the specifications for such Products or Services mutually agreed to by the
patties in writing at the time of shipment. The warranty period for hardware-based Products shall be twelve (12) months from the date of shipment. Customer's sole
remedy for breach of the foregoing warranties shall be limited to Product replacement, or if replacement is inadequate, or in TELVUE's sole discretion impractical, to
refund the purchase price. TELVUE PROVIDES THE PRODUCTS AND SERVICES "AS IS" AND MAKES NO WARRANTY THAT THE PRODUCTS OR
SERVICES WILL BE UNINTERRUPTED, TIMELY, SECURE, OR ERROR FREE; NOR DOES TELVUE MAKE ANY WARRANTY AS TO THE RESULTS
THAT MAY BE OBTAINED FROM THE PRODUCTS OR SERVICES OR AS TQ THE ACCURACY OR RELIABILITY OF ANY CONTENT OBTAINED
THROUGH THE PRODUCTS OR SERVICES. EXCEPT AS SET FORTH HEREIN, OR IN A WRITTEN AGREEMENT BETWEEN THE PARTIES THAT
EXPRESSLY AMENDS TELVUE'S WARRANTY, AND SUBJECT TO APPLICABLE LAW, TELVUE MAKES NO OTHER, AND EXPRESSLY DISCLAIMS
ALL OTHER, REPRESENTATIONS, WARRANTIES, CONDITIONS OR COVENANTS, EITHER EXPRESS OR IMPLIED (INCLUDING WITHOUT
LIMITATION, ANY EXPRESS OR IMPLIED WARRANTIES OR CONDITIONS OF FITNESS FOR A PARTICULAR PURPOSE, MERCHANTABILITY,
DURABILITY, TITLE, ACCURACY OR NONINFRINGEMENT) ARISING OUT OF OR RELATED TO THE PERFORMANCE OR NONPERFORMANCE OF
THE SERVICES, INCLUDING, BUT NOT LIMITED TO, ANY WARRANTY RELATING TO THIRD PARTY SERVICES, ANY WARRANTY WITH
RESPECT TO THE PERFORMANCE OF ANY HARDWARE OR SOFTWARE USED IN PERFORMING SERVICES AND ANY WARRANTY CONCERNING
THE RESULTS TO BE OBTAINED FROM THE SERVICES. THIS DISCLAIMER AND EXCLUSION SHALL APPLY EVEN IF THE EXPRESS WARRANTY

www.telvue.com | 16000 Horizon Way, Suite 100, Mt. Laurel, NJ 08054 | Phone: 1-(800}-885-8886 | Email: sales@telvue.com




Quote#: Q-018945
Quote Issued: 7/15/2025

‘ ’ TELVUE CORPORATION Quote Expiration: 14/10/2025
16000 HorizoN Way, SuITE 100
<D MT. LAureL, NJ 08054

WE SHARE YOUR vISION™

AND LIMITED REMEDY SET FORTH HEREIN FATLS OF ITS ESSENTIAL PURPQSE. To the extent that TELVUE data is transmitted over the Internet,
Customer acknowledges and agrees that TELVUE has no control over the functioning of the Intemet arnd TELVUE makes no representations or wearranties of any

kind regarding the performance of the Internet.

TELVUE and Customer are independent contractors in the performance of these Terms and Conditions, and each party is solely responsible for all of its employees
and agents and its labor costs and expenses arising in connection therewith. Customer is responsible for and will indernify TELVUE from any and all claims,
liabilities, damages, debts, settlements, costs, attorney's fees, expenses and liabilities of ary type whatsoever that may arise in connection with the purchase and use of
Products or Services and on account of Customer's activities, or those of its employees or agents, including without limitation, providing unauthorized representations
or warranties (or failing to effectively disclaim all warranties and liabilities on behelf of TELVUE} to its customers or breaching any term, representation or warranty

of these Terms and Conditions.

Certain TELVUE Products and Services require a full-time Internet connection for proper operation. An Internet connection may also be required for remote
TELVUE support. Customer is responsible for providing Tnternet access that meets TELVUE's requirements. Customer shall provide TELVUE with access to
Customer’s technical personnel, facilities, systems, databases and information as necsssery or appropriate for TELVUE to perform its obligations under these Terms
and Conditions. Customer shall be solely responsible for all content supplied by Customer. Customer represents and warrants to TELVUE that such content will not
violate or infringe any copyright, patent, trademark, trade secret, confidentiality or other proprietary right of any third party. License granted to Customer is for the
object code version of the Products or Services and TELYVUE-provided content only. Customer has no rights to the seurce code for the Products ar Services or any
TELVUE-provided content. Customer shall not permit anyone under Customer's direction or control to, reverse engineer, disassemble, de-compile or remove any
identifying mark of TELVUE or its licensors from the Products, Services or any TELVUE-provided content or attempt to do so. Customer may not modify, adapt,
translate or create derivative works of the Products, Services or any TELVUE-provided content without TELVUE's express written consent. The Services are licensed
as a single product. TELVUE-provided content may be used only in conjunction with the Services. TELVUE shall retain ail Proprietary Rights in and to the
aforementioned and fo any discoveries, irgprovements, inventions (whether or not patentable), ideas or know how that is conceived, learned, or reduced to practices
by TELVUE in the course of performance under these Terms and Conditions. Both parties agree that all system designs, computer programs, data, processes, trade
secrets, inventions (whether or not patentable), algorithms, know-how, and ideas and all other business, marketing, technical and financial information they obtain
from the other party constitute "Confidential Information" of the disclosing perty if marked as such when disclosed in writing, or if disclosed arally, designated as
such within 10 days of oral disclosure. Except as expressly and unambiguously allowed under these Terms and Conditions, TELVUE and Customer agres to hold in
confidence and not use or disclose the other party’s Confidential Information. The receiving party shall not be obligated for any information which it can document: is
in or (through ne improper action or inaction by the receiving party) enters the public domain (and is readily available without substantial efforf), or was rightfully in
its possession or known by it prior to receipt from the disclosing party, or was rightfully disclosed to it by another person witheut restriction, or was independently
developed by it by persons without access to such information and witkout use of any Confidential Information of the disclosing party, or is required to be disclosed
pursuant to local ar federal statutes and/or regulations. These obligations shall continue for a period of three (3} years from disclosure. TELVUE WILL NOT BE
LIABLE WITH RESPECT TO OR ARISING OUT OF ANY SUBJECT MATTER OF THESE TERMS AND CONDITIONS UNDER ANY CONTRACT,
NEGLIGENCE, STRICT LIABILITY OR OTHER THEORY FOR ANY AMOUNTS IN EXCESS IN THE AGGREGATE OF THE AMOUNTS PAID TO
TELVUE HERE UNDER OR ANY INCIDENTAL, INDIRECT, SPECIAL, PUNITIVE OR CONSEQUENTIAL DAMAGES, INCLUDING, BUT NOT LIMITED
TO, LOST OF PROFITS, BUSINESS REVENUES OR SAVINGS, LOST DATA OR COST OF PROCUREMENT OF SUBSTITUTE GOODS, TECHNOLOGY
OR SERVICES. TELVUE SHALL HAVE NO LIABILITY FOR ANY FAILURE OR DELAY DUE TO MATTERS BEYOND ITS REASONABLE CONTROL.
THE ENTIRE RISK ARISING OUT OF THE USE AND/OR PERFORMANCE OF THE PRODUCTS OR SERVICES REMAINS WITH CUSTOMER. IN NO
EVENT SHALL TELVUE OR ITS LICENSORS OR ANY OF THEIR OFFICERS, DIRECTORS, EMPLOYEES, AGENTS OR AFFILIATES BE LIABLE FOR
ANY CONSEQUENTIAL, INCIDENTAL, DIRECT, INDIRECT, SPECIAL, PUNITIVE, OR OTHER DAMAGES WHATSOEVER (INCLUDING, WITHOUT
LIMITATION, DAMAGES FOR LOSS OF BUSINESS PROFITS, BUSINESS INTERRUPTION, L.OSS OF BUSINESS INFORMATION, OR OTHER
PECUNIARY LOSS) ARISING OUT OF USE OF OR INABILITY TO USE ANY PRODUCTS OR. SERVICE, EVEN IF TELVUE HAS BEEN ADVISED OF
THE POSSIBILITY OF SUCH DAMAGES OR ARE OTHEWISE FORSEEABLE. IN THE EVENT A JURISDICTION DOES NOT PERMIT THE EXCLUSION
OR LIMITATION OF LIABILITY FOR CONSEQUENTIAL OR INCIDENTAL DAMAGES, THESE LIMITATIONS SHATL APPLY TO THE MAXIMUM
EXTENT PERMITTED BY LAW.

TelVue Hardware Warranty and TelVue Care Extended Warranty Terms and Conditions - TelVue Corporation (TzlVue) will at its option, either repair, replace or
upgrade software and/or firmware on any product manufactured by TelVue which proves to be defective in materials or workmanship or fails to meet the
specifications which are in effect on the date of shipment or such other specifications as may have been expressly agreed upon in writing for a period of one (1) year
from the date of original purchase. With optional TelVue Care, the equipment owner can extend these terms for up to four additional years. Certain products that are
not manufactured but zre resold by TelVue will carry the original OEM warranty for that product. In the case of a failure, the customer will be responsible for round

www.telvue.com | 16000 Horizon Way, Suite 100, ML. Laurel, NJ 08054 | Phone: 1-(800)-885-8886 | Email: sales@telvue.com
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trip shipping costs to TelVue and up to a 500 maximum factory repair service deductible. This warranty does not cover damage resulting from (i) use or instatiation
other than in strict accordance with manufacturer’s written instructions, (ii) disassembly or repair by someone other than the manufacturer or a
manufacturer-authorized repair center, (iii) misuse, misapplication or abuse, (iv) alteration, (v) lack of reasonable care or (vi) acts of God. A $500 reactivation fee

will apply to a lapsed warranty for TelVue Care on equipment. TelVue Care is not transferrable without written permission from TelVue.

If any provision of these Terms and Conditions is held unenforceable by a court of competent jurisdiction, that provision shall be limited or eliminated to the
minimum extent necessary so that the Terms and Conditions shall otherwise remain in full force and effect and enforceable. These Terms and Conditions shall be
governed by and construed under the laws of the State of New Jersey and the United States without regard to the conflicts of laws provisions thersof and without
regard to the United Nations Convention on Contracts for the International Sale of Goods. The parties agree that venue for any action of any kind shall be Burlington
County, New Jersey. Any waiver or amendment to these Terms and Conditions shall be effective only if made in writing and signed by a representative of the
tespective parties, authorized to bind the parties. The prevailing party in any action to enforce these Terms and Conditions shall be entitled to recover costs and
expenses, including, without limitation, attomeys’ fees, Notices given under these Terms and Conditions shall be in writing and considered to be received upon the
earlier of actual receipt or five (5) days after mailing if majled postage prepaid by reguler mail, or one (1) day after such notice is sent by major commercial rapid
delivery courier or facsimile transmission. Any delay or failure by either party to exercise any right or remedy will not constitute a waiver of that party to thereafter

enforce such rights.

INFOVUE - Terms & Conditions; InfoVue js sold under additional terms and conditions related to various optional information services availabie. These terms and
conditions are contained on the Tel Vue web site. It is the responsibility of the Customer/User to review those tetms and conditions and to ensure compliance with
them. The terms and conditions for InfoVue can be found at:
http://www.telvue.com/wp-content/uploads/InfoVue-End-User-Licensing-Terms-and-Conditions-2015-5-4,pdf

The information contained in this quote is confidential and proprietary to TelVue Corporation and may not be disclosed to third parties or duplicated, in whole or in
part, without the prior consent of TelVue Corporation.

www telvue.com | 16000 Horizon Way, Suits 100, Mt. Laurel, NJ 08054 | Phone: 1-(800)-885-8886 | Email: sales@telvue.com
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SmartCaption™ Automatic Closed Captioning

The smart, affordable way to make your live channels
and on-demand programming accessible & searchable

Contact Us
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Automatic Live and File Closed Captioning for Broadcast, Streaming & OTT

TalVue's SmartCaption™ is the complete Live & Offline multi-language capticning selutien For broadcasters that makes captioning affordable and
fully autornated. Make your channals and programming accessible te the hard of hearing, multiple language speakers, and comply with government
regulations. SmartCaption saves you significant money, allowing you to control what gets captioned or limit live captioning ko unique programming
only. SmartCaption’s standards-based captioning is compatible 'wyith any broadeast and streaming platform. SmartCaption Translation allows for Live
Dual Language captioning {such as English and Spanish}, and translation to over 100 languages For streaming en-demand viewing. SmartCaption
integrates seamlessiy with HyperCasters for Live & File captioning (A0, B100-SDI/ANA), Connect For Broadcast & Media Exchange captioning,
CloudCast For Streaming, Mobile, & OTT captioning, and ANY playback systern with the standalene SmartCaption™ LIVE server. SmartCaption is
managed centrally from the cloud within TetVue Connact. SmartCaption Features include:

Multiple Workflows

+ Live Caplioning For Broadcast
+ File Captioning For Breadcast & Media Exchange Sharing
+ File Captioning For Streaming & OTT

HyperCaster Live Captioning Integration

+ Live Captioning with SmartCaption LIVE HyperCaster Plugin

+ Dual Language Live & Offline Captioning w/ Translation Option
» No Additional Hardware Required

* Automate Series, Live Sources & Files to Caption

Standalone Live Caption Server

= Add Live Captioning to ANY Playback System w/ Provue CC
+ Buill-in Caption Automation & Scheduling
+ SDI, NDJ, IF Inputs / SDI, Optienal IP Outputs

Mulki-language

+ Buppers over 50 spoken languages, 9 for Live
+ Custorn Language Models For improved accuracy
+ Ogtionat Translation to over 10¢ languages & Live Translation

CloudCast Iintegration

+ Display Captions in CloudCast Web Player, Mobile & OTT Apps
» Closed Caption Video Search for Meetings and More

= Display Multiple Languages with Translation Option

« User Selectable Captions

Save Money & Time

« Control Cost & Save Money with Usage-based Pricing
« Manage Centrally in the TelVue Connect Cloud
* Optionat SmartCaption Editar Speeds Up Capticn Editing

HyperCa_stér Live Captionin.g

Add Live automatic captioning te your HyperCaster with the
SmartCaption LIVE HyperCaster plugin. Usage-based pricing saves
you considerable money allowing you to designate which Series, Live
Sources, and Files are captionad, and limit captioning to unique
programming hours. Imprave caption accuracy For your meetings
with program-specific Custom Language Madels. Sét-and-forget
automnation rules makes captioning 160% automated. Uploading to
Connect publishes captions for CloudCast streaming, mobile, OTT,
and Media Exchange. MyperCaster SmartCaption integration for
Offline captioning of files is a standard feature, Add Live & Offline
Dual Language Captioning with the Caption Transiation option.

CONTACTUS ~ -

0




Standalone Live Caption Server

Dan't have a HyperCaster and want live captioning for your channels?
No problem! SmartCaption works with any playback system with the
standalone ProVue CC with SmartCaption LIVE. Includes built-in, rules-
based scheduling and automatien for program-specific captioning.
Adds 608/708 captions to SDI, NDI, and I? inputs, and outputs SDI or
optional IP. Considering how much money you'll save compared to
expensive captioning solutions, you might jusk want to upgrade your
playback to a HyperCaster AIO far the mast innovative playback
system complete with captioning intelligence and se much more,
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Multi-language Captioning

SmartCaption supports captioning in over 50 spoken languages, and
optional translation to over 100 language. SmartCaption makes your
programming accessible to the hard of hearing and to your mulkj-
language audience. Choose the languages important ta your
cormmunity, and setup rules to automatically translate to those
languages. The optional SmartCaption Editer supports.editing in
multiple langusges as well, Visweis can selact the caption language
within the CloudCast player, All generated and translated captions can
be exported as a sidecar caption file For integration with sther
platforms. Connect Broadcast Transcodes embed captions as standard
608/708 For distribution and sharing.

Feevue Brair

Closed Capt__ion Meeting & Video Search

‘You may already be posting all of your Eown meétings enline, but are
you miaking them accessible and easy For viewars to quickly find
topics of interest within yo_ur grogremming? SmartCaption

-automatically generated captions are presenied as fully searchable,

timed text-based tr'a'r:\s'cr'iﬁt within the CloudCast vidas player.
Searching closed captioning makes it easy to Find specific topics and
areas of interest within any en-demand programming, including locat
meetings. Clicking on a search result takes you directly to that spot
in the video, scrubbing the \(id'eo or scrolling the Eranscript keeps
both in sync. in addition to making your content more accessible,
Caption Search is anothar great reason to caption your programming
to provide mdre’djscaverability and convenience to your community
and viewers. [k is even bettér than mieeting indexing Foryour
viewars, andis Fully autumal:ed o save time!

SmartCaptlon Edﬂ:or

Optronal |ntegrated captlon editor optimized For Fask edltmg of
captions right from your web browser. Edit automatically generated
and uploaded captions. Supperts videa preview and caption
synchronization with frame stepping, sczubbing, scrolling, search,

“Find & replace, spell check; and keyboard shortcuts. Import and
Export captions in multiple popular Formats in<luding WebVTT, 5RT,
SCC, and MCC, Edit and creste captions Faster and more affordably
than using traditional vidéo caption editors.

TE LV U E SMARTCAPTION™

WE BEHARE YOU® VISION™
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CITY OF BELFAST
City Hall ‘
131 Church Street
Belfast, Maine (04915
Joellyn Watren E-mail: deputyecondev(@cityofbelfast.org
Deputy Economic Development Director Phone: (207) 338-3370, extension 124

TO: Honorable Mayor Eric Sanders, Belfast City Councilors, and City Manager Erin Herbig
FROM: Joellyn Warren, Deputy Economic Development Director
DATE: September 9, 2025

RE: Approval to submit Technical Assistance Request to the Center for Community Progress to request a
technical assistance scholarship to support the development of a City of Belfast Land Bank.

The Center for Community Progress is now accepting applications for technical assistance scholarships
for communities seeking to leverage land banks and land banking as tools to address brownfield
properties. The Center for Community Progress is a national nonprofit organization that collaborates with
policymakers, local leaders, and community members to adopt a comprehensive approach to addressing
vacant, underutilized, and blighted properties. This scholarship opportunity is made possible by grant
funding from the US Environmental Protection Agency (EPA) and is intended to support EPA
Brownfields grant recipients. Applicants who are current EPA brownfields grant recipients will receive
priority in the review process.

If selected, this scholarship could assist the City of Belfast in its efforts to create a land bank pursuant to
existing state enabling legislation in conjunction with the City’s existing Brownfield Assessment Grant
program. For the last two years, city staff and the Belfast Housing and Property Development Committee
have been actively researching opportunities to develop a local land bank to more effectively acquire,
reuse and redevelop vacant and blighted properties for productive residential, commercial and industrial
purposes. Technical assistance under this program will allow the city to use land banks as a tool to
support community goals.

Applications for technical assistance are due to the Center by Friday, September 19, 2025, 5:00 PM
EST.

At this time, the Deputy Economic Development Director requests that the City Council take the
following actions:
1) Approve the submission of the Technical Assistance Scholarship Request to the Center for
Community Progress to support the development of a City of Belfast Land Bank.
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CITY OF BELFAST

131 Church Street
Belfast, Maine 04915

Pamela J. Salokangas, CPRE, CPSI Email:parksandrec@cityofbelfast.org
Parks & Recreation Director Phone: (207) 338-3370, ext. 127

MEMORANDUM

TO: Erin Herbig, City Manager

FROM: Pam Salokangas, Parks and Recreation Director

DATE: September 8, 2025

RE: Facility Use Request & Grant Opportunity (Regular Agenda)

Belfast Parks and Recreation is presenting the following Facility Use Request for the Regular Agenda as
well as a grant opportunity and request to apply.

No Kings 2 - Indivisible Waldo County

Indivisible Waldo County submitted a late request for use of Steamboat Landing Park for Saturday,
October 18, 2025, with the event scheduled to run from 2-5 PM. This is a “public gathering to express
support for resistance to authoritarianism,” with speeches planned by community leaders and elected

officials.

The group is requesting use of the entire park to include use of the gazebo and its electrical access for
presentations. Local community organizations are invited to table along the rear portion of the park for
educational opportunities, sign-ups for events, and distribution of materials. Indivisible Waldo County
expects between 400-800 people. Organizers plan to cancel the event if there is severe weather; no
rain date is being planned. A Certificate of Insurance will be provided upon approval of event, with the
City listed as an additional insured.

This event is very close to Belfast Parks and Recreation’s seasonal weekend staff coverage, but very little
is needed from the department’s perspective except gate and electrical access on Saturday, October 18,

NRPA Recycling Grant
Coincidentally, the Belfast Parks and Recreation Department and the Friends of Belfast Parks were

discussing future recycling efforts in the parks at the last meeting held on August 27, 2025. A pilot test
program was held this summer for the Belfast Summer Nights concerts to collect redeemables at those
events and take those redeemables to the CLYNK program at Hannaford Grocery Store, since the Friends
of Belfast Parks has a CLYNK account. Friends of Belfast Parks’ volunteers handled placing the
redeemable containers in the parks, sorting any waste that was accidently deposited in those
containers, and taking the redeemables to the CLYNK drop-off. They tracked the collection numbers




CITY OF BELFAST

131 Church Street
Belfast, Maine 04915

Memo to City Manager
August 25, 2025
Page 2

which were good for a first-time trial and for concerts where the audience varied based on the band
playing and the various weather occurrences.

While the program was a success, there is an opportunity to improve recycling overall by providing
animal/bird proof containers within a park or some parks to help collect recycling materials and to
reduce the amount of trash collected as one stream during the summer months. Our Parks and
Recreation team would need to work on logistics for our team members wha collect trash now and who
could be collecting redeemables, recycling materials, and other waste streams.

There is a grant opportunity for $10,000 through the National Recreation and Park Association (NRPA) to
start a recycling program within local parks, and the grant application is due by October 2. NRPA is
partnering with Niagara Cares, DoSomething, and Keep America Beautiful for this opportunity; along
with grant funds, assistance with a marketing/promotional plan will be provided to promote recycling
within our local parks. This grant opportunity could allow the department to partner with the Belfast
Transfer Station for coordinated efforts, and to get started with the purchase of recycling/redeemable
containers for 1-2 parks as well as appropriate signage (informational and instructional), and any
additional promotional materials needed to get the program off of the ground.

Belfast Parks and Recreation requests permission to apply for this grant.




Facilities Use Request
City of Beifasf, Mal‘?née

The Cxty of Belfast owns sirests; mdewvalks, parks land and bulldmgs It is the policy of the Clty that
-property bélonging to the citizens of Belfust be available to the public. Unless specifically appraved to the
contrary, tio public property will be set aside for the exclusive use of any mdmdual or gloup and the’ generaI
~ public Wﬂl at all reasanable hmes' have access to Clty property

‘This apphcatwn is speclﬂcaﬂy for City ploperty such as waterﬁ:ont parks paw]mns, streets s1dewa1ks, eto,
This application is NOT for the Belfast Boathouse, but it may be required in addition to the Belfast
Boathouse Rental Application if" you dre plannmg ari event that mcludes both the Belfast Boathouse and
Steamboat Landing Park. - _

This apphc'atmn must be submitted 60 days or more before the prapoqed event date ThlS allows for the
: apphcatnon to be rewewed by all. departments and to be reviewed and apploved by the Belfast Clty Couucﬂ

No ngs 2- !ndms:ble Waldo County

"EVENT NAME

| DATES and TIM“ES_ _
.' : Steamboat Landmg Park

PROPOSED L@CATIONSIAREAS _'m EE—’USED

R lnd_ivis_iblewaldochuEy
ORGANIZING GROVP (f applcabiey | __

ANn Henstrand

.?3’1 L:ncolnwi!e Avenue Searsmont ME 04973
MAELHNGADDRESS I
'718~619 3456 T ahenstrand@gmall com
PHONE -NUM:BER- — EMABL

All apphcanons and related documents must be returied o the Belfast Parks and Reoreation Office
at City Hall, 131 Church Street Ground Level (drop off at City Clerk’s office) Questlons? Please
call 207- 338—3370 Ext. 127 or pmksandrec@cltyofbelfast org:

Thisis a plannmg checkhst for your benefit as well as the City’s, All activities must be included
in the event description;. anythmg not inchuded cannot be approved and cannet be added later
unless a second or revised application is submitted. Approvals will not be provided to
individuals or groups who are uncertain af tkezr plans.

Updated January 2025 | 1




When you are ready to submit your application, please attach mans additional sheets, event
outlines etc. which will help to explain your request. If any of the following questions do NOT
apply to your event, simply write N/A (not applicable} in the space provided. Thank you.

Describe in detail the activities within your event and the schedule you are proposing,
Public gathering to begin at 2 pm, speeches from 2:30 to 3:45, wrap-up at 5.

Based on fhe facilities noted above. how do Yot itend to use the spaces requasted?

Wilf invite local communily organizations to tabie along backwall area for education and
volunteer sign-ups, speeches from gazebo.

Are you asking to close off any City Streets? If so, please list by street name (include from where-to-where
f’c_he street will be blocked, days, times, ete,).
No.

If yes, who will be managing the stroet closures?
n/a

How many people do you expect at vour event?

400-800

How 'manx volunteers do you expect at your event?

20-30

WAl YOU or YOUR GROUP be selling things 3Tt svent? Ifyes, what will you be selfing, and please
provide descriptions,

No

If you will not be selliﬁgf anything, will others at this event be selling items? If yes, please provide details,
nfa '

Will you be renting spaces to vendors on City prbperty*? If yes, please provide for the type of vendors and your
fees,

No

Please provide an explanation of vendor space sizes, locations, load-in/load-out details, eic.

Portable tables and pop-up tent "stalls” along backwall area. Organizer HQ and first aid
tables near gate to boathouse.

Updated January 2025 | 2




Does this evert call for any type of open fire, including for cooking purposes? If so, please describe what
fire safety measures you plan on employing associated with this Dotential hazard? NOTE: a fite permit tay
be required, . T T 5 s e

How d0 yot proposs To handle garbags femavall
Volunteers wil haul out all garbage

How o you prop‘éscs to h'andlé.:j ﬁa_rk'iﬁg' énd how wﬂl parking instructions be communicated to veﬁddrs,
volunteers, servioe providers, and your customiers? T, e
Public parking in-area will be noted for participants on maps as part of event publicity,

will use Our Town Belfast parking map,

Flow 0o you propose 7o handle seeuriy, fheeded
{Volunteers will manage event secufity, walkie-talkies Used foi communicafion.
Volunteers will mest with Belfast PD prior to event. - _ o

How ddTydu pmpbs‘c_ fo handls the need Tor Tegular and éb.c:séi_ble restirconis?
|2 portapotties will be rerted. i T

What ate your electrical needs, and hiow will you provide elecwiaiy?
Requesting electricity for use for microphone and speakers at gazebo.” -

What kind of noise do 'y;_)'u ekpect'fo generate at this event and ﬁuﬁng which specific péﬁod'.of "
time? .. R e - L
Crowd noise for d uration. '

What are your evént safety protocols, (i.e., wenthér, injury), and will you have a First Aid tent?
Volunteers experienced in de-escalation and first aid. Firet ald table set up and marked
near organizers' table. Cancellation in the event of severe weather - no rain date.

Have yjo'l_i spdken t0 the neighbors in the afea of Mis svent rég‘arding traffic, nc_»iéé, 'p'érking ef.7 NOTE: You
may need to provide parking lot monitors and signage for your event.
— : .

Updated January 202513




Will any alcohol be served or consumed at this event? If yes, please provide details on who will be
providing that service, including their contact information (phone and email). NOTE: Additional permits
may be required for your event based on your service provider, their liability insurance coverages, and any
existing permits they may have.

No.,

Piease attach a map that shows your event’s boundaries, how you will set-up your event (vendors, beer/wine
garden, restrooms, where activities will be located, your access points, and any other pertinent details).

Map Attached: Yes DNO (Ifno, when will map be available to review?)

Are you able to provide a Certificate of Insurance in the amount of $1.000,000 that also lists the City of
Belfast as an additional insured to hold the City of Belfast harmless from any and all infuries that may ocour
as the result of any negligence on your part in conducting this event?
Yes. Will obtain and provide COl following approval.,

Who is your insurance agent that will provide the Certificate of Insurance as proof of this policy?
thd

Who will be in charge of the event and on-site for the majority of the event’s duration? Please include cell
phone numbers and an email address.

in addition to named applicant, Allison Harrelf, (207} 505-5391
akharrell89@gmail.com

Are you asking the City for any additional services over and abave the request to use the facilities you have
described above? If 50, please be specific. (Examples: barricades, security/street closures, electrical aceess,
€ic.)

Electrical access at gazebo

Are there ény other details you haven’t addressed and that you would like to inchide?
nfa

Have you reviewed the specific policies for use of City-owned property, located in Appendix A, particularly
the information about reservations being secured in advance, and changes that could occur to your event
(middle of pg, 7, under Scheduling)? (®)Yes No

Updated January 2025 | 4




Specific Department and Services Requested ‘
nfa ‘ ’

CityManager: . . - . o . |
| ,W"* consult with prior to event, no services requested.

Police: |__

[n/a

Fire/ Ambulance; | _

o n/a

| 0 7 7

Public Works; | .~ - , . e ERECTBNEL

| . n/a S e
HarborMaster: | S S I N

Other:

Remember, if any aspect of the acﬁvﬁ_ij%j you wish te conduct Is not _sprciﬁc}ﬂ__ly-]is_te'd_;b]; this -
checklist, then there will be no permission to conduct that activity unless an amended form

or an addendum is filed for approval by City Council. Any amendments or addeada must b
filed maore than 60 days prier to the event date, S P T

1 cenlify that' 1 aim at least twenty-one _(2'1 }yredrs of age. 1 have read and f;d]f dﬁﬁer_st_énd_thé 'Eéeilitiﬁ,é_ Reqi._tcst _‘Appiz'c'at_'ioﬁ and also -
the rules and regulations uiilizing Belfast Parks and Recréation™s facilities and property, 1am an authorized Tepresentalive of above
listed buginess, organization, ot event and will abide by all rules and regulations set forfh by this agreament. I understand and fully.

agree 1o forfeiture of any or all depasits if T aim nét in compliance with the tetins set forth by this agreement. Tn signing this form ag

an individual or as a representative of the abave listed business or organization, release the City of Belfast from any and ali fiabilicy
Cin case of deeth or injury during the use oF any Cily-pivied facility or property. - ' R S

' S.IGNATUgE:ﬂ:lm_ " e | - - DATE: _ eptember&, 2-025
REVIEW #1: K\\ZQ‘&‘D\&@M’ — DATE Q\‘L\\’a("

REVIEW #2; — - DATE;

APPROVAL: - o _ DATE:

Updated Jamuary 2025 | 5
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Tree Risk Assessment

Pair of Norway Maples on Green Street

This pair of trees, pictured below, are on the east side of Green Street, about 40-50 feet north
of High Street, The tree on the right, which has substantial trunk damage, is leaning on the left-
hand tree. The left hand tree has a split trunk, running from the crotch the base, about 8-10
feet long. Both are leaning towards Green Street - away from the light - in the steeply sloping
area adjacent to a narrow runoff ditch.

The left tree has an estimate of 14 inches in diameter at breast height; the right tree’s DBA is
11.3.

Submitted

Carol Herwig

International Society of Arboriculture MA-5010A
2028416559

carolherwig@me.com




Tree Risk Assessments

Norway Maple at Cedar Street and Penobscot Terrace

The tree, shown in the photograph above on the left, is a Norway maple, which measures 18.4
in diameter at breast height . Height is estimated at 40-50 feet. It is adjacent to power and
communications lines.

The tree has serious defects, including a significant split in the lower trunk, a reduced canopy
and rot in the branch crotch. It is the home to local fauna, so it could be a candidate for partial
removal (top to eight feet).

However, this stretch of right of way, along Cedar from Cedar Crossing to Penobscot Terrace,
is also the location of the tree pictured above on the left, which towers above power lines, with
significantly reduced canopy. This is a hazard because of the imbalance between canopy and
trunk. | could not get through the brush to measure the DBA, but estimate it at 18-24 inches,



At the base of the site is an overgrowth of Norway maple saplings, Japanese knotweed and

multiflora rose.

| would recommend removing both large trees, then clearing the invasives and planting one or
two native shade trees (Northern catalpa, yellowwood, black gum are good candidates) far
enough away to avoid power line conflicts.

This is a opportunity to get ahead of future potential problems.

Submitted,

Carol Herwig

International Society of Arboriculture, MA-5010A
202-841-6559

carolherwig@me.com




Tree Risk Assessment

Red maple on Durham Street, north of Cedar Street

This tree was inspected on August 28, 2025. It has a diameter at breast height of 18.2 inches,
and stands roughly 60 feet tall. It has one living branch (see photograph above) and is a
candidate for removal.

Carol Herwig

ISA MA-5010A
carolherwig@me.com
202841-6559




Tree Risk Assessment

Crabapple on Church Street

This small ornamental crabapple tree, with a diameter at breast height of 6-8 inches, is planted
in a 3x6-foot patch of compacted dirt, within 4 feet of the Opera House and adjacent to a
parking lot.

The tree, as inspected on August 28, 2025, is not thriving, has numerous dead branches and is
an example of wrong tree, wrong place. Crabapples such as this are horizontal-branching trees
and should have at least 10 feet lateral space to grow in.

Submitted
Carol Herwig
MA-5010A
2028416559
carolherwig@me.com
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