CITY OF BELFAST

131 Church Street
Belfast, Maine 04915
Erin Herbig E-mail: citymanager@cityofbelfast.org
City Manager Tel: (207) 338-3370 ext. 110

Fax: (207) 338-2419

M MANAGER’S REPORT

Belfast City Council Meeting
Tuesday, September 17, 2024

6:00 p.m. Request to go into an Executive Session on a Real Estate Matter pursuant to 1
M.R.S.A. 405 (6) C.

6:15 p.m. Request to go into an Executive Session on a Legal Matter with the City Attorney
pursuant to 1 ML.R.S.A. 405 (6) E.

7:00 p.m. Regular Council Meeting

TO: Mayor Eric Sanders and Honorable Members of Belfast City Council
FROM: Erin Herbig, City Manager

DATE: Thursday, September 12, 2024

Agenda Items:

10-A Public Hearing on a Condemnation Order regarding 74 High Street Map 37 Lot 151.

NOTICE OF INTENT TO CONDEMN REAL PROPERTY INTERESTS
CITY COUNCIL OF CITY OF BELFAST, MAINE
(30-A MLR.S. § 3101 AND 23 MLR.S. § 3022)




KNOW ALL PERSONS BY THESE PRESENTS; The City Council of the City of Belfast,
Maine provides this notice pursuant to 30-A M.R.S. § 3101 and 23 ML.R.S. § 3022.

On September 17, 2024, at 7:00 PM at Belfast City Hall, 131 Church Street, Belfast, Maine, and
via remote video access, the City Council of Belfast, Maine will conduct a hearing and thereafter
act on its intent to condemn the real property located at 74 High Street and depicted on the
City’s Tax Maps as Map 37, Lot 151.

Thereafter, on September 17, 2024, the Belfast City Council intends to exercise its authority to
condemn said real property pursuant to 30-A M.R.S. § 3101 and 23 MLR.S. § 3023.

This Notice of Intent to Condemn Real Property Interests was authorized to be posted at a
meeting of the City Council on September 3, 2024. On September 11, 2024 this Notice was
posted (i} at Belfast City Hall, 131 Church Street, Belfast, Maine; (ii) on the City of Belfast
official website; and (iii) on the premises of 74 High Street, and was transmitted to 74 High

Street, LLC by overnight mail ¢/o James Constable at 23 Barnard Road, Belmont MA 02478 and
first class mail to P.O. Box 36, Belmont, MA (2478.

The property to be considered for condemnation is owned by 74 High Street, LLC by virtue of a
deed recorded in the Waldo County Registry of Deeds at Book 3659, Page 117.

All interested persons are invited to participate in the public hearing and will be given an

opporiunity to be heard at that time.

10-B Council consideration of a Condemnation Order regarding 74 High Street Map 37
Lot 151.

City Attorney Kristin Collins will present the draft Condemnation Order regarding 74 High
Street Map 37 Lot 151 and answer any questions.

At this time, the City Council may discuss, amend, table, or approve the Condemnation Order
regarding 74 High Street Map 37 Lot 151.

If approved by the City Council, City Attorney Kristin Collins recommends that a motion is
made to adopt the legislative findings read into the Council’s record in relation to a

Condemnation Order to be issued to take by eminent domain the real property located at 74 High




Street and shown on the City’s tax maps at Map 37, Lot 151, and to adopt and approve the
Condemnation Order for said property as presented to [and amended by] the City Council
following public hearing held on September 17, 2024.

Please see the attached draft Condemnation Order (10-A & B) from City Attorney Kristin
Collins providing further detail. Attorney Collins will be at the meeting to answer Council

questions.

10-C Update from the City Attorney on the survey work concerning the boundary line
between the Town of Northport and the City of Belfast.

At the April 2, 2024, City Council Meeting, the Belfast City Council and the Northport Town
Select Board met in a joint Public Work Session to discuss partnering to hire a land surveyor to
complete a survey concerning the boundary line between the Town of Northport and the City of
Belfast.

At the June 4, 2024, Regular City Council Meeting the City of Belfast entered into a
Memorandum of Understanding with the Town of Northport regarding boundary survey work

being completed by Robert Yarumian in coordination with the Town of Northport.

City Attorney Kristin Collins will provide an update to the Council regarding this survey work,
as well as expected timeline for completion and public review of the survey completed by Land

Surveyor Robert Yarumian with the Northport Select Board.




10-D Discussion and potential action regarding the 2024-2025 Winter Curbside Belfast

Program.

The Belfast Planning and Codes Department has facilitated permitting for the City’s Curbside
Belfast Program since its inception in 2020 at the onset of the COVID-19 pandemic. The
program has been a great success and a welcome addition to the streetscape in Downtown

Belfast.

The summer Curbside Belfast Program runs from May 1st through October 31st each year and
the winter Curbside Belfast Program runs from November 1st until April 31% each year. Each
year since the program’s inception, the City Council has reviewed the policy outlining program
standards and qualifications prior to the start of each summer and winter season.
Recommendations from local business owners, City staff and members of the City Council have

been discussed and amendments to the program have occurred to improve the policy.

The current fee schedule was established by the City Council in 2021; after looking at average
rents being charged for businesses in Belfast, that data has been included for review again. The
City Council first incorporated the program’s desi gn requirements in 2022 after adopting
Acsthetic Guidelines in 2021. Last winter, the City adopted the requirement to be open for 3 out
of 7 days per week, with one two-week break period being allowed so long as snow and refuse

maintenance occurred during that period.

Director of Planning and Codes Bub Fournier has included the parameters of the 2023 winter
season, so that the City Council can discuss if any suggested changes to the program should
occur ahead of the 2024-2025 winter season. We have also included the parameters of the 2024

summer season for reference.

Last year, Downshift Coffee was the sole winter participant. This summer’s participants included

Darby’s, Downshift, Alexia’s, Delvino’s, Fon’s Kitchen, Dos Gatos, and Vinolio’s.




Following discussion, City staff will be seeking Council direction to generate appropriate

permitting documents to facilitate the program.

Please see the attached memo (10-D) from the Director of Code and Planning Bub Fournier
providing more information. Director Fournier will be at the meeting to present and answer any

questions.

10- E Presentation on the 2024-2025 General Assistance Ordinance and State Derived

Maximum Benefits for General Assistance Requests.

General Assistance is a statewide program. Different areas of the state have different levels of

financial assistance based upon local surveys for food cost, housing cost, utility bills, ete.

Every year the State of Maine proposes new maximum limits of assistance as well as a General
Assistance Ordinance and Appendices for the City to consider adopting which is updated
annually by the Maine Municipal Association. The limits for this next year have increased from
last year’s limits and City staff recommend the adoption of these increased limits, as well as the
updated Ordinance and Appendices. The State reimburses the City seventy percent of any

General Assistance we provide.

No City Council action is required at this time as this is strictly a presentation regarding the

proposed amendments.,

Please see the attached memo, ordinance, and proposed maximum standards for the next twelve
months (10-E & F) from General Assistance Administrator Kristi Osgood providing further

detail. Administrator Osgood will be at the meeting to present.




10- F First Reading on the 2024-2025 General Assistance Ordinance and State Derived

Maximum Benefits for General Assistance Requests.

This 1s a First Reading. General Assistance Administrator Kristi Osgood recommends that a
motion is made to approve the First Reading and to direct staff to schedule the Public Hearing

and Second Reading at the October 1% Council Meeting.

Please see the attached memo, ordinance, and proposed maximum standards for the next twelve
months (10-E & F) from General Assistance Administrator Kristi Osgood providing further
detail. Administrator Osgood will be at the meeting to offer more information and answer any

questions.

10-G Request to adopt the Commitment of Property Taxes and set the Mil Rate for the
2024 - 2025 Fiscal Year.

In the 2023 tax bill, all Belfast taxpayers were notified that the City of Belfast would conduct a
City-wide revaluation of all land and building values to be implemented for tax assessment in

2024. This process was long overdue as the City of Belfast had not conducted a full revaluation
of every property in the City since 2003. Our most recent state analysis of our sales indicated a

67% ratio of assessed values to market sales, mandating revaluation.

The goal of the revaluation process is to update all assessments to fair market value. While the
present real estate market may or may not be at its peak, property valuations are based on the
marketplace, Sale prices are the basis for fair and equitable assessments and must be reflected in
the City’s valuations used for taxation. In conjunction with reviewing sales, building cost tables
have been updated, and new custom land schedules have been created based on updated zoning

maps and market data.




The Belfast City Council strives to maintain a 100% certified ratio between assessed values and
fair market values in order to allow Belfast taxpayers to receive 100% of tax exemption benefits.
These exemptions include, but are not limited to, Homestead Exemption and Veteran’s
Exemption. Maximum exemption benefits would not have been possible but for a City-wide

revaluation this year.

Interim Assessor Avis Winchester, Assessing Assistant Shelia Fountain and Assessing Assistant
Brooks Taber-Grotton have worked closely with Jim Murphy of Murphy Appraisal Services, to
complete required tasks and to provide the City Council with materials regarding proposed mil

rates for the 2024-2025 Fiscal Year.

The FY24-25 City of Belfast budget that was passed by the City Council this July includes:

Municipal Expense Budget $15,716,463
TIF $979.,839
Less Projected Revenue $8,765,122
Net Municipal Budget $7,931,190
RSU #71 Education $10,909,170
Waldo County $2,129,311
Amount to raise through Taxation $20,969.661

The current mil raie is 0.0201. Murphy Appraisal Services and our Assessing Department have
calculated three scenarios that are all a significant reduction when compared the current rate at
0154, .0155, and .0156 for your consideration. These mil rate options reflect a reduction of

current mil rate of between 23.28% and 22.38%.




Please see the attached memo (10-G) from Interim Assessor Avis Winchester providing further
detail. Murphy Appraisal Services and our Assessing Department staff will review each option

with you at the meeting and answer any questions.

10-H Request by the Economic Development Director to have the City Council approve the
recommendation of the Brownfields Selection Committee to contract with Mark Bergerlin
to provide financial advisement services for the City of Belfast Brownfields Revolving Loan

Fund Program.

The City of Belfast was previously awarded from the United States Environmental Protection
Agency (USEPA) $1,000,000 in grant funding to capitalize a Brownfields Revolving Loan Fund
Program, from which the City could provide funds to remediate Brownfields properties, in the

form of loans to for-profit entities and grants to public or non-profit entities.

To implement its Brownficlds Revolving Loan Fund Program, the City needs to have in place the
capacity to evaluate submitted loan applications, particularly regarding the applicant’s ability
repay a loan. The City of Belfast had previously issued a Request for Qualification Statements
for loan underwriter and loan servicing agent services, but unfortunately it did not receive any

responses to that request.

Most recently, City staff held discussions with Mark Bergerlin, who has an interest in providing
financial advisement services to the Brownfields Selection Committee for the Brownfields
Revolving Loan Fund. Under a contract, Mark Bergerlin would be the recipient of applications to
the City of Belfast Brownfields Revolving Loan Fund Program, would review the applications
and supporting financial information, and would then advise the Brownfields Selection

Committee on the financial viability of the loan applicant and their ability to repay the loan, so




that the Brownfields Selection Committee could make a decision on whether or not to
recommend the issuance of a loan, which would be ultimately approved or denied by the City

Council.

At their meeting of September 11%, 2024, the Brownfields Selection Committee voted to

recommend that the City of Belfast contract with Mark Bergerlin for these proposed services.

If approved by the City Council, the Economic Development Director requests a motion be made
to approve the recommendation of the Brownfields Selection Committee to have the City of
Belfast contract with Mark Bergerlin to provide financial advisement services to Brownfields
Selection Committee for the City of Belfast Brownfields Revolving Loan Fund Program; and
authorize the City Manager to sign any and all documentation required in order to execute this

contract.

Please see the attached memo (10-H) from Economic Development Director Thomas Kittredge
explaining the request in further detail. Director Kittredge will be at the meeting to present and

answer any questions.

10-I Council discussion on busking,.

Councilor Bonneville requested that a discussion on busking within the City of Belfast be placed

on the agenda for Council discussion.

There is currently no City Ordinance that addresses busking. Director of Code and Planning Bub

Fournier will be at the meeting to answer any questions.




10-J Request from the Belfast Senior Center for Council Consideration of a Boathouse

Rental Fee Waiver.

The Belfast Senior Center has requested a 100% waiver for the Belfast Boathouse rental fees to
host a Luncheon for Retired First Responders in appreciation for the work they have done within
the community. They have requested use of the Belfast Boathouse on Tuesday, October 29 to for
set-up, and then host the luncheon on Wednesday, October 30,

Typically, the rate for October would be $140 for a resident-based rental. Belfast Parks and
Recreation supports this request and recommends that City Council approve this rental and
waiver request. Only the City Council can approve rate changes or fee waivers on behalf of the

City of Belfast.

If approved by the City Council, the Parks and Recreation Director requests a motion be made to
approve the requested fee waiver by the Belfast Senior Center to hold a L.uncheon for First

Responders, as presented.

Please see the attached memo (10-T & K) from Parks and Recreation Director Pam Salokangas
explaining the request in further detail. I will be at the meeting to present and answer any

questions on behalf of the Parks and Recreation Director.

10-K Request to approve a Facility Use Application by the Belfast Maskers for a Haunted
House event for use of Court Street, between Miller and Spring Streets on Saturday,

October 26, 2024, from 12 PM-7 PM.

The Belfast Maskers are planning a Haunted House and Carnival at the Basil Burwell

Community Theatre and are also requesting a street closure for outdoor activities on Court




Street, between Miller and Spring Streets. The Maskers have requested that the street be closed
from 12-7 PM on Saturday, October 26, 2024. The outdoor street space will be utilized by the

carnival games and activities as well as food vendors’ vehicles.

If approved by the City Council, the Parks and Recreation Director requests a motion be made to
approve the Facility Use Application by Belfast Maskers for a Haunted House event for use of
Court Street, between Miller and Spring Streets on Saturday, October 26, 2024, from 12 PM-7
PM.as presented.

Please see the attached memo (10-J & K) from Parks and Recreation Director Pam Salokangas
explaining the request in further detail. I will be at the meeting to present and answer any

questions on behalf of the Parks and Recreation Director.

10-L. Request to Approve a Central Maine Power Pole Permit Application for one new pole

located on Perkins Road.

Please see the attached Central Maine Power (CMP) Pole Permit Application (10-L) for one new
pole on Perkins Road. City Code Enforcement Officer Steve Wilson and Director of Public
Works Bob Richards have reviewed the permit and recommend the City Council approve this

pole permit.

10-M Signing of Council Orders

This week, the City of Belfast is holding its 2nd Annual City Employee Recognition Celebration.
At this event, the Mayor, members of the City Council, and all City employees will come

together to celebrate the important work that we have accomplished together over the past year.




The City of Belfast operates non-stop 24/7 to provide support services to citizens, businesses,
organizations, and visitors. Without the work of our Mayor, Council, and all our employees

together, Belfast would not be the community it is today.

This event requires the closure of all non-emergency facilities for the duration of the event. On
behalf of the City, I would like to thank everyone for their flexibility to accommodate this

important event for our organization.




City of Belfast
Consent Agenda
Tuesday, September 17, 2024
Meeting #6

The following items are proposed as our Consent Agenda. As in the past the items are voted on in
one blanket motion to the affirmative. One Councilor makes a motion to approve the items as stated,
and then another Councilor will second that motion and the whole Council votes. If a Councilor
requests an item be removed from the consent agenda, they do so during the adoption of the agenda.
If a member of the public requests that an item be removed from the consent agenda, they can do so
in the open to the public section. Suggested motions are listed and supporting material is enclosed.

9) Permits, Petitions and Licenses - Consent Agenda

A. Request from the Fire Chief to confirm Cherie Merrill as a part-time EMT for the Belfast
Ambulance Department.

Motion to confirm Cherie Merrill as a part-time EMT for the Belfast Ambulance Depariment.

B. Request to approve a Facility Use Request application by The Center for Wildlife
Studies for use of City streets for the 3" Annual Run Wild! 5K and 5-mile road race
on Sunday, September 15, 2024, starting at 11AM.

Motion to approve a Facility Use Request application by The Center for Wildlife Studies for
use of City streets for the 3rd Annual Run Wild! 5K and 5-mile road race on Sunday,
September 15, 2024, starting at 11AM.

C. Request to approve an application by Chase’s Daily, LLC d/b/a Chase’s Daily located
at 96 Main Street, Belfast, Maine for a renewal Malt and Vinous Restaurant (Class I,
IV} liquor license.

Motion to approve an application by Chase's Daily, LLC d/b/a Chase's Daily located at 96
Main Street, Belfast, Maine for a renewal Malt and Vinous Restaurant (Class Il I\V) liquor
license.

D. Request to approve a Special Amusement Permit for Penelle Chase d/b/a Chase’s Daily for
live music, DJ, Karaoke, dancing, and all live entertainment located at 96 Main Street,
Belfast, Maine, indoor and outdoor.




Motion to approve a Special Amusement Permit for Penelle Chase d/b/a Chase’s Daily for
live music, DJ, Karaoke, dancing, and all live entertainment located at 96 Main Street,
Belfast, Maine, indoor and outdoor.

. Request to approve an Incorporated Civic Organization License for Belfast Maskers
for the Haunted House community Halloween event located at 17 Court Street,
Belfast, Maine on October 26, 2024, from 2:00 p.m. to 10:00 p.m.

Motion to approve an Incorporated Civic Organization License for Belfast Maskers for the
Haunted House community Halloween event located at 17 Court Street, Belfast, Maine on
October 26, 2024, from 2:00 p.m. to 10:00 p.m.

. Request to approve an Incorporated Civic Organization License for Habitat for
Humanity of Waldo County for the Art Works for Humanity art auction located at 18
Spring Street, Belfast, Maine on September 28, 2024, from 4:00 p.m. to 10:00 p.m.

Motion to approve an Incorporated Civic Organization License for Habitat for Humanity of
Waldo County for the Art Works for Humanity art auction located at 18 Spring Street,
Belfast, Maine on September 28, 2024, from 4:00 p.m. to 10:00 p.m.
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September 9, 2024

Honorable Mayor Sanders
Belfast City Councilors

City Mgr. Herbig

Re: Part time EMT, Cherie Merrill

| submit for your confirmation the name of Cherie Merrill for the position of Part time EMT.

Cherie has recently received her Maine EMT-Basic license and is looking to gain
experience. Cherie is currently the director at the soup kitchen and is an active memberin
our community. | believe that Cherie’s personality and connections within our community,
she will be a great addition to our crew and service.

[f you have any questions, please fesgl free to reach out.
Thank you for this consideration,
Patrick Richards

Fire Chief/Ambulance Director
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CITY OF BELFAST

131 Church Street
Belfast, Maine 04915

Pamela ]. Salokangas, CPRP, CPSI Email:parksandrec@cityofbelfast.org
Parks & Recreation Director Phone: (207) 338-3370, ext. 127

MEMORANDUM

TO: Erin Herbig, City Manager

FROM: Pam Salokangas, Parks and Recreation Director
DATE: September 9, 2024

RE: Event/Facility Use Requests

The City of Belfast Parks and Recreation Department is presenting the following annual event for the
City Council's September 17, 2024 Consent Agenda. This event will be reviewed by the Parks and
Recreation Commission at their September 12 meeting. This annual event has a time change from
previous years, but both myself and Police Chief Cormier have reviewed how the time change may affect
the traffic patterns at the waterfront.

The Center for Wildlife Studies and Leonard Kalinowski did not submit their Facility Use Request in time
to meet the September 3 agenda packet. Therefore, the City Manager communicated with City Council
in advance of this event so that they were aware that it was taking place on Sunday, September 15,
2024, and that City Council would have the opportunity to formerly approve the event at the September
17 Council meeting.

A walk-through of the start/finish area was conducted on the morning of September 5 between myself
and Leonard Kalinowski; Leonard was also going to review the details from our discussion with Chief
Cormier since there has been a time change request from previous years, and since the start/finish line
is being relocated to help with congestion and traffic flow.

A copy of the updated Facility Use Request and updated maps have been submitted as part of the
agenda packet. To highlight, the race time was moved to 11 AM on Sunday, September 15, and the
start/finish of the 5K and 5 mile races were moved to the area between the two entrances to the Front
Street Shipyard parking lot. This will allow the southern entrance to the lot to remain open for parking
where an officer can help to direct traffic either into the lot or around the finish line once the race
starts. The parking spaces on the east side of Front Street will be blocked for the race duration, and
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CITY OF BELFAST

131 Church Street
Belfast, Maine 04915

Memo to City Manager
September 9, 2024
Page 2

those spaces will be opened once the race is complete (approximately 11 spaces). Parking near Front
Street Pub and the Harborwalk Restaurant and other businesses further down the street will not be
affected. Additionally, Parks and Recreation has recommended having a 2" officer on the bend on Front
Street to help to slow traffic and to keep the outgoing runners separate from incoming vehicles. Once
runners reach Pierce Street, the route jogs over to the Belfast Rail Trail, and then the route becomes an
out-and-back route; once runners return, they will be coming inbound on Front Street toward the finish
line which is the original starting area. From there, racers will move to Marshall Wharf where the post-

event activities are held.

A Certificate of Insurance has been provided. Parks and Recreation is requesting a Facility Use Request
approval.




City of Belfast - Facilities Request Form

Request to use Facilities
Belonging to the Citizens of the City of Belfast

It is the general policy of the City of Belfast that property belonging to the citizens of
Belfast be available to the public. Unless specifically approved to the contrary, no public
property will be set aside for the exclusive use of any individual or group and the general public
will at all reasonable times have access to City property, including all streets, roads, easements
and rights of way. This is a planning checklist for your benefit as well as the City’s. If any
aspect of the activity you wish to conduct is not specifically listed on this checklist then there
will be no permission to conduct that activity. Approvals cannot be given to individuals or
groups who are uncertain of their plans. Please attach maps, additional sheets, event outlines etc.-
that help to explain your request. If any of the following questions do NOT apply to your event
simple write N/A (not applicable) in the space provided. Thank you.

1. State your name and whom you represent?
Leonard Kalinowski / RunBelfast

Laura Hopkins / Center for Wildlife Studies (CWS)

2. What facilities would you like to use or what permissions are you seeking with respect to
property owned by the Citizens of Belfast? Please be specific

Front Street from Front Street Pub to Pierce Street and the Belfast Rail Trail

3. What dates and times do you wish to have this event? SEPIEMOEr 15, 20234 10:00am-01:00pm

3a. Do you have a rain date and if so when? NA

4. Will you want to put up banners or signs? (If so where and the dates the signs will be put up
and taken down) NA

5. Are you asking to close off any City Streets? (Which ones, what dates, for how long a period
of time each day?)

N/A

6. Please describe this event in detail. If there is a schedule then attach it and explain it here.

Center for Wildlife Studies is holding its 3rd annual 5K & 5 Mile fundraiser in cooperation with Marshall
Wharf Brewing Company. Runs will start and end at the parking lot entrance off Front Street at Front Street
Pub and use the Belfast Rail Trail. Pre-race activities will begin at 10:00am. All event activities should be
completed by 1:00pm.




City of Belfast - Facilities Request Form

7. How many people do you expect? 100-120

8. Will you be charging admission to this event? _Yes: Registration fee for runners

9. Will you be selling things at this event? NO

If so what?

10. Will any alcohol be served or consumed at this event? (If yes provide details)

Post race activities will include beer at Marshall Wharf Brewing Company.

11. Does this event call for any type of open fire- including for cooking purposes? (If so
describe what fire safety measures you plan on employing associated with this potential hazard?
N/A ‘

12. Will you be renting spaces to vendors on City Property? N/A

13. Describe what type of vendor and the charges you propose to assess against them.

N/A

14. Will you have insurance in the amount of $1,000,000 that also names the City of Belfast as
an * additional named insured party” to hold the City harmless from any and all injuries that may

occur as the result of any negligence on your part in conducting this event?
Yes; policy to be forwarded, separately

15. Who is your insurance agent that will provide proof of this coverage to the City?

See Item 14, above

16. Noise: What kind of noise do you expect to generate at this event and during which specific
periods of time?  Fans; mostly at the start and finish area

17. How do you propose to handle garbage removal?

CWS will collect and dispose of any and all garbage.




City of Belfast - Facilities Request Form

18. How do you propose to handle parking? City parking facilities.

19. How do you propose to handle security? N/A

20. How do you propose to handle the need for restrooms?

City facilities and Trail port-a-potties.

21. What is your plan/need for electricity or water? N/A

22. Have you spoken to the neighbors in the area of this event and discussed, traffic, noise,

parking etc with them?
N/A

23. Who will be in charge of the event and what are their home and cell phone numbers,
email addresses- where they can be reached before and during this event?

Leonard Kalinowski / 207-218-4049 (Home) / leonard_kalinowski@yahoo.com/ RunBelfast

Laura Hopkins / 814-431-9336 (Cell) / Ihopkins0511@gmail.com / CWS

What specific City services or assistance are you asking for?

Department Service Requested
City Manager
Police Continue "gentleman's agreement" to have officers available, if practical; two at

start/finish area would be beneficial.
Fire/Ambulance

Parks One garbage cans with liner and 12 cones at the parking lot entrance off Front Street
at Front Street Pub by the Stop sign.

Public Works

Harbor

Planning (Maps)

Cable TV




City of Belfast - Facilities Request Form

Please draw a diagram of the area your proposing to use and how it will be laid out

Route map attached

2 Attachemnts
1. Current insurance policy provided separately
2. Route map



City of Belfast - Facilities Request Form

ADMINISTRATIVE COMMENTS (Internal City use only)

City Manager’s Office

City Clerk’s Office

Police Department

Fire/Ambulance Department

Parks Department

Public Works Department

Harbor Master

Boat House Coordinator

Planning Department

Other Notes:
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ORDER OF CONDEMNATION

CITY OF BELFAST, MAINE
(23 M.R.S. § 3021 et. seq., 30-A M.R.S. § 3101)

KNOW ALL PERSONS BY THESE PRESENTS: The Notice of Intent to Condemn Real
Property Interests and to adopt this Condemnation Order has been seasonably and publicly
posted by the City of Belfast, Maine, a duly chartered municipal corporation, with a principal
place of business at Belfast City Hall, 131 Church Street, Belfast, ME 04915, as described
herein, and additional notice via FEDEX mailing was provided to the following named entity:

74 HIGH STREET, LLC

Attn: James Constable, Principal
23 Barnard Road

Belmont, MA 02478

Pursuant to and consistent with 1 M.R.S. § 816, 30-A M.R.S. § 3101, and 23 M.R.S. § 3021 et
seq., the members of the Belfast City Council, in their capacity as the Municipal Officers of the
City of Belfast, Maine, gave seasonable notice of their intentions to Condemn and take by the
process of Eminent Domain the fee interest in and to that certain property located in said City at
74 High Street and shown on the City’s Tax Maps at Map 37, Lot 151 (the “Property”), by
posting notices at (1) the City of Belfast City Hall Building located at 131 Church Street, Belfast,
Maine 04915, (2) the Official Website of the City of Belifast, and (3) on the premises of the
Property. The postings were completed on September 11, 2024.

A public hearing was conducted on September 17, 2024 by the Belfast City Council sitting at
131 Church Street, Belfast, Maine. Thereafter the Belfast City Council voted to approve this
Condemnation and taking by Eminent Domain of the Property as described in Exhibit A attached
hereto, and to pay $0 in Damages in consideration of the adjudged dangerous building located on
the Property which must be removed at substantial expense, as detailed within the attached
Exhibit B.

At the public hearing, the Belfast City Council adopted legislative findings as described in
Exhibit C, attached hereto, consistent with Eminent Domain authority granted to municipalities
as set forth in 1 M.R.S. § 816, 23 M.R.S. § 3021 et. seq., and 30-A M.R.S. § 3101.

THEREFORE, the Municipal Officers, sitting as the Belfast City Council, and waiving the
second reading as provided by the Belfast City Charter, hereby Resolve, Order and Appropriate
this Condemnation Order to take by Eminent Domain the real property interests described and
depicted in Schedules A and B, from the property owner therein named, by unanimous vote on
September 17, 2024.

RESOLVED, ORDERED AND APPROPRIATED, this 17% day of September, 2024.




By the City Council of the City of Belfast, Maine:

Mary Mortier, Ward 1 Councilor

Neal Harkness, Ward II Councilor

Brenda Bonneville, Ward III Councilor

Christopher Bitely, Ward IV Councilor

Paul Dean, Ward V Councilor




EXHIBIT A

A certain real property, together with buildings and improvements thereon, located at 74 High
Street, Belfast, Waldo County, Maine, depicted on the City of Belfast’s Tax Maps at Map 37,
Lot 151, and being further described in a deed to 74 High Street, LLC recorded in the Waldo
County Registry of Deeds at Book 3659, Page 117 as follows:

A CERTAIN lot or parcel of land, with any buildings thereon, situated in Belfast, County of
Waldo and State of Maine, more particularly bounded and described as follows:

BOUNDED on the North by the land formerly of Charles N. Black, on the East by High Street;
on the South by land now or formerly of Hester Brown et als; and on the West by land formerly
of Thomas B. Dinsmore and land formerly of Mrs. A.C. Burgess. Together with the right to
enter the land now or formerly of Elena B. Shute solely to (1) maintain the rear of the building of
the Grantee herein located on the premises described in a deed of Mae Murray Nursing Homes,
Inc. to Bradbury Manor dated August 3, 1962 and recorded in the Waldo County Registry of
Deeds in Book 604, Page 335, and (2) use and maintain the existing fire escape located on the
premises of Elena B. Shute and attached to the said building of the Grantee herein. Being the
same easement described in a deed from Elena B. Shute to Bradbury Manor, dated June 30, 1996
and recorded in the Waldo County Registry of Deeds at Book 1622, Page 114.

MEANING and intending to convey Parcel One in a deed of Bradbury Manor and Robert J. Dore
to Robert J. Dore, dated November 24, 2009, and recorded in the Waldo County Registry of
Deeds.

FOR REFERENCE, see deed of Robert J. Dore to James W. Green, dated December 8, 2009 and
recorded in the Waldo County Registry of Deeds at Book 3040, Page 55.




EXHIBIT B
ACCOUNTING OF DAMAGES

74 HIGH STREET, BELFAST

Total Assessed Property Value 2023-2024 $179,800.00
Cost to Properly Remove Structure $455,275.00
And Remediate Property, as set forth in a proposal

By EnviroVantage dated May 11, 2023

{Attached to this Exhibit as Exhibit B-1)

Cost to Properly Remove Structure as adjusted $471,246.00
for inflation between May 2024 and August 2024

Resulting Value of Property Considering Cost of Required Remediation:
$179,000 - $ 471,246 = - $292,246

Damages assessed to be paid in connection with Condemnation Order: $ 0.00
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May 11, 2023

Peter Sherr

TRC Companies

Belfast, ME, 04915
psherr@trccompanies.com

Re: Bradbury Manor Budget, 74 High Street, Belfast, ME

Dear Peter,

The scope of this project is based on information gathered during the site visit in conjunction with the hazardous materials report
named 74 High Street Belfast, Maine by Haley Ward Inc dated January 27, 2022. The work involves the following abatement and
structural demolition activities:

PCB Paint Removal
*  Grey masonry floor paint in basement hall
»  Paint test results read 1.26 ppm
= >1ppm must be properly disposed of in accordance with MDEP regulations

Asbestos Abatement
+  Cementitious ceiling board
«  Floor tile and mastic
«  Basement boiler room fire door
*  Remove vinyl siding, Non-ACM
*  Remove cementitious exterior shingle siding

Universal Waste
+  Remove and dispose of all universal waste listed in the Jan 27, 2022 report

Structural Takedown
«  Demolition of 3 story residential structure
*  Roof system
* Interior and Exterior Walls
»  Floor/Ceiling Systems
*  MEP systems
*  Foundations complete
*  Price does not include any backfill.
*  Foundation areas will be left sloped for safsty
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Asbestos Notes:
+  Ten working day notification sent upon receipt of signed contract, work to be scheduled thereafter

«  Allitems will need to be removed from the work area by owner prior to set up
*  EnviroVantage to provide personal air monitoring for it's employees, containment monitoring to be done by Industrial Hygienist

Asbestos Abatement Process:
+  Set up containment and/or regulated areas/exclusion zones as required
+  3-Stage Decontamination unit
*  Place containment under negative air as necessary using HEPA filtered equipment
*  Remove asbestos containing materials as defined in scope
. Double bag and label ashestos waste for proper disposal
+  HEPA vac and clean containment for visual and air clearance by Industrial Hygienist
+  Remove containment and properly dispose of materials generated
*  Properly manage & supply waste stream documentation to ensure accurate disposal
*  Floors, ceilings, and/or wall finishes scheduled to be removed are anticipated to be one {1) layer only

Ashestos Exclusions
+  Industrial Hygienist to be provided by GC/Owner for any clearances or monitoring

+  Excludes any insulation removal

Structural Takedown Notes:
*  Dumpster(s} to be placed on site adjacent to work area
+ Remove and dispose of identified items to be demolished
+  Properly manage & supply waste stream documentation to ensure accurate disposal
»  Requires OSHA Lead in Construction 29 CFR 1926,62 This includes: Medical evaluation, respiratory clearance, training and fit
tests for workforce on all projects exceeding 30 days where LBP is impacted
. Saw cutting as required for demolition

Structural Takedown Exclusions:
«  Exeludes erosion and sediment controls
+  Excludes any/all excavation, dewatering, backfilling and importing materials, compacting and finish grading, loam & seed —
holes left by footings and foundations will be left sloped
«  Excludes any/all shoring and bracing of structure to remain
«  Excludes any/all utility disconnects and make safe prior to demaolition

Quotation Notes:

. Pricing valid for 30 days after the proposal date
+  Quote based on doing our scope of work in one mobilization in straight time
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Quote based on the project schedule represented at time of bid by GC/Owner

Any project schedule changes made after the date of this proposal will require a review of our estimated cost
Unplanned additional mobilizations will carry an $1,800.00 cost per mobilization

Unplanhed additional mobilizations for heavy equipment requiring a flatbed trailer will carry an added combined cost of
$4,500.00 for mobilization and demobilization

EnviroVantage has $10M in Pollution Insurance

Supply properly trained supervisor and workers

Supply proper fall protection while working

Supply proper PPE for EnviroVantage employees

All recyclable material/metals fo be property of EV

Quotation Exclusions:

Excludes all put back of any items removed

Excludes all hazardous materials beyond noted and detailed above in the description of work
Excludes any/all disconnection of utilities

Excludes any/all winter conditions

Excludes any/all severe storms not limited fo lightning, blizzards, flooding etc

Excludes any/all sidewalk, traffic controls and police detail

Excludes any/all engineering

Excludes any/all fencing and pedestrian safety barriers

Excludes any/all unforeseen conditions not depicted infon bid documents

Excludes any/all general conditions (facilities, fencing, pedestrian safety barriers, etc.)

Owner/GC Responsibilities:

Owner/GC responsible for any additional city and town permits

Owner/GC to supply access to work area, water, and electricity throughout duration of project (20 AMPS per 1,000 SF is
minimum requirement)

Owner/GC to provide adequate water hookup and water supply on site for dust control
Owner/GC to remove or salvage all items from the work area prior to start of work
Owner/GC to provide complete layout and mark out

Owner/GC responsible for slab X-Ray to identify existing obstacles prior to slab cuftting
Owner/GC to provide temporary dust/construction partitions if required

Owner/GC to provide lock-outftag-out

Owner/GC to provide temporary protection at the end of each day if required
Qwner/GC to provide NESHAP survey prior to demo

Expectations;

No performance and payment bond included

Not based con Davis Bacon rates

No entry into work area by persons other than licensed/trained persennel while work is being performed
All MEP's are fo cut, capped, and made safe by others
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+  Adhering to OSHA 29 CFR 1826.1153

Look forward to speaking with you,

Sincerely,
Vince | Jordan
Vince Marcisso Jordan Nystedt

Vice President, Demolition Estimating Manager

Cell: (207) 749-9393 Office: (603) 679-9682
Toll-Free: {800} 840-5323 Toll-Free: (800) 640-5323

Terms and Conditions:
The above price(s), specifications and conditions are satisfactory and are hereby accepted.

EnviroVantage is authorized fo perform the work as of .

Payment Terms: Net 30

Overdue payments will bear interest at two (2) percent per month. Costs of collecting overdue invoices,
including reasonable attorney's fees will be added to the invoice for collection.

Authorized Signature:
*Price quoted is only valid for 80 days after date of proposal. Sighature required prior to start of project.

Company Overview
EnviroVantage is a highly trusted, demolition, environmental and indaor air quality contractor whe has provided safe, well-planned
delivery and execution of our services for over 35 years. We lean on technology, state-of-the-art equipment, and trained skilled labor to
safely deliver our clients industry-best practices on job sites every day. Our culture is driven by our focus and commitment to safety,
high guality workmanship, and environmental responsibility. We are committed to doing what it takes to get the project done right the
first time. For further information please visit cur website at www,.envirovantage.com,




EXHIBIT C

STATEMENT OF LEGISLATIVE FINDINGS
CONDEMNATION OF 74 HIGH STREET, MAP 37, LOT 15

. The Structure (“Structure™) located at 74 High Street and depicted on the City’s Tax
Maps as Map 37, Lot 151 and further described in Exhibit A of the Order of
Condemnation to which this Exhibit C is attached (the “Property™) was adjudged by order
of the City Council dated April 20, 2021 and approved by Council resolution dated June
1, 2021 to be a dangerous building pursuant to 17 M.R.S. § 2851. Said Order, which is
incorporated into these findings by reference, ordered the Structure to be removed by the
owner, 74 High Street, LLC.

. The City subsequently brought an action in Belfast District Court under Docket Number
WALDC-CV-2021-014 pursuant to 17 M.R.S. § 2851 ct. seq. seeking an order from the
Court that the Structure be removed. The facts and conclusions set forth in the Complaint
in said action dated February 5, 2021, as well as the Court’s Judgment and Order dated
June 26, 2024, are incorporated herein by reference.

. The Belfast District Court, by its Judgment and Order dated June 26, 2024, found “that
the structure at 74 High Street in the City of Belfast, Maine, is a dangerous building in
violation of the City of Belfast’s Property Maintenance Code” and ordered that the
Defendant remove and properly dispose of the Structure within 30 days of the entry of
that Order.

. Despite having had more than three years since the dangerous building order was issued
and approximately three months since the Court’s Order was issued, owner 74 High
Street, LLC has taken no actions to have the Structure removed in accordance with those
respective orders, and has expressed no intention or ability to remove the Structure.

. The City, with the assistance of the Maine Department of Environmental Protection, has
used an awarded Brownfields Assessment Grant to obtain detailed environmental and
structural reviews of the condition of the Structure and of the work needed to properly
remove and dispose of the Structure, which includes materials containing asbestos and
other hazardous materials.

. The City has obtained a professional quote from EnviroVantage for the removal, cleanup,
disposal and remediation work associated with properly removing and disposing of all
Structure materials. The quote, dated May 11, 2023, reflects an estimated cost of work of
$455,270. Adjusted for inflation through August of 2024 (the last date for which data is
available) the cost of work is estimated to be $ 471,246.

. While the City has authority to dispose of the Structure pursuant to the dangerous
building and Court orders, it has no source of funding to provide for the appropriate and
necessary costs of removal and disposal of the Structure.
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17.

While significant grant funds are available for cleanup of hazardous structures, the
grantee is generally required to own the structure in order to access those grant funds.
The City’s Economic Development Director has identified such grant sources for which
this Property would be immediately eligible, if owned by the City.

The Property is located on a main thoroughfare of the City, and its derelict condition has
created slum and blight in an area that is critical to the economic vitality of the City of
Belfast.

The Property also falls within the Downtown Waterfront Master Plan as adopted by the
City Council June 1, 2011 and Updated February 21, 2012, which made
recommendations regarding the revitalization and improvement of the City’s critical
downtown waterfront arca. The Master Plan specifically “encourage[s] the demolition of
the former Bradbury Nursing Home building on High Street [the Property].”

The Property’s vacant and accessible condition makes it an attractive nuisance for local
residents and visitors, and a location for potential trespass and occupancy by the public,
contributing to risk of fire or injury.

The Structure has been adjudged by properly qualified structural engineers, as well as by
the City’s Code Enforcement Officer, City Planner, City Council and the Belfast District
Court to be a dangerous and hazardous structure that poses a risk to the public due to its
structural instability, presence of dangerous mold, hazardous building materials and fire
risk.

The Structure must be immediately removed to protect the health, safety and wellbeing of
Belfast residents and visitors, and the security and safety of the properties surrounding
the Property.

Because the City does not have appropriated funds to remove the Structure and has no
reasonable expectation or ability to assess the substantial costs of removal upon the
City’s taxpayers, the only reasonably likely way to access necessary funds is through
obtaining ownership of the Property and obtaining grant funds to remove the Structure.

The City Council believes that the condition of the Property will continue to deteriorate at
an accelerated rate if action is not taken to remove the Structure.

Once cleanup is complete, the Property will be usable for other beneficial purposes, to
include commercial and/or residential redevelopment, or as open space for recreational
use, all of which uses are deemed to have substantial public benefit in the Downtown
Waterfront Area.

Based upon the foregoing, there exists public exigency sufficient to support this
condemnation. The City has engaged the Property’s owner with a request to take
ownership of the Property, which request has been refused. The exercise of eminent




domain is necessary in order to most quickly remove the Structure and stop the risk of
harms that it poses to City residents, visitors and property owners, and to remove the
slum and blight on a critical downtown neighborhood.

18. In accordance with the findings set forth in Exhibit B attached to the Order of
Condemnation, the City Council assesses no damages to 74 High Street, LLC in
connection with the Order because the cost of removal of the Structure far exceeds the

value of the Property.
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CITY OF BELFAST, MAINE 04915

131 Church Street

PLANNING AND CODES DEPARTMENT Phone: (207) 338-3370 ext. 125
Fax:(207) 338-2419
Email:
planningandcodes(@cityofbelfast.org

MEMORANDUM

DATE: September 9, 2023

TO: Belfast Mayor, City Council and City Manager

FROM: Bub Fournier, Director of Planning and Codes Department
RE: Curbside Belfast — Winter 2024-2025

Background Information:

The Belfast Planning and Codes Department has facilitated permitting for the City’s Curbside
outdoor dining program since its inception in 2020 at the onset of the Covid-19 pandemic. The
program has been a great success and a welcome addition to the streetscape in Downtown Belfast.

Each year since the beginning, the program has been extended through the winter months, with
appropriate winter standards in place. The general Curbside program runs from May 1* through
October 31* each year and has been extended through the winter every year so far. This year’s
winter Curbside season would run from November 1, 2024 until April 31, 2025.

I'am enclosing the parameters of the 2023 winter extension, so that a discussion can occur, and a
direction may be chosen for the 2024-2025 winter season. As I understand it, the main parameters
of the program up for discussion revolve around the fee schedule, design requirements, and
required open hours. The current fee schedule was chosen by the City Council in 2021, after
looking at average rents being charged for businesses in Belfast, and I include that data for review
again. The City Council first incorporated the program’s design requirements in 2022 after
adopting Aesthetic Guidelines in 2021. Last winter, the City adopted the requirement to be open
for 3 out of 7 days per week, with one two-week break period being allowed so long as snow and
refuse maintenance occurred during that period.

Last year, Downshift Coffee was the sole winter participant. This summer’s participants included
Darby’s, Downshift, Alexia’s, Delvino’s, Fon’s Kitchen, Dos Gatos, and Vinolio’s.

Requested Action: [ request that the City Council discuss this winter’s Curbside program and
direct staff to generate appropriate permitting documents to facilitate the program.




Design Requirements for Curbside Belfast Outdoor Seating Areas

The Curbside Belfast outdoor space program will continue through a winter extension in 2023-
2024. Businesses are encouraged to be expressive and have fun with this opportunity. Keeping
these outdoor areas looking good is a great benefit to our Downtown and adds to the vibrant energy
that is part of first impressions for visitors of the city. Aesthetic requirements for the Curbside
Belfast program are listed below so that we can continue to keep Belfast looking good as we carry
the new program into this season.

1) All outdoor seating areas must be flat, level and must be located on a platform. The platform
shall be no iess than 6 above the existing elevation at the lowest point or level with a
portion of adjacent curb/sidewalks, whichever is more appropriate.

2) Continuous opaque walls taller than 42” that block views are prohibited. Individual
elements such as posts, plantings, lighting etc. may be taller.

3) Green elements, or other enhancements such as flowers, shrubs or artwork must be
incorporated into the design. No traffic safety features such as barricades or cones shall be
on display without decorative enhancements.

4) A visually penetrable barrier around the perimeter of the space, such as a guard or handrail,
must be incorporated into the design.

5) All spaces shall be constructed of high-quality, durable, non-reflective, and aesthetically-
pleasing materials. Outdoor areas shall not be unsightly. Painted or stainless metal, finished
woods, and other materials intended for outdoor use are all allowable.

6) Adding overhead weather and sun protection to your space is permited so that your services
will not be weather dependent.

7) Artwork can enhance the attractiveness of your space and create identity for your business.
8) Outdoeor spaces shall be kept simple, free of clutter, and well maintained to provide an

inviting space that will welcome customers and enhance our lively downtown. No waste
receptacles or unused equipment/materials shall be located in the outdoor areas.

1|Curbside Belfast Application




Curbside 2023 Code Considerations

Considerations for Converting QOutdoor Spaces into
Temporary Seating Spaces

These considerations are meant to supplement — not replace — any state, county, local health and safety laws,
rules, and regulations with which businesses must comply.

TEMPORARY VS. PERMANENT

While the intent of this guidance is to address temporary seating areas, it is necessary to clearly define the time period that

any associated structures will be set in place, and not just used. The International Building Code (IBC) clearly requires
that temporary structures are only to be erected for a period of less than 180 days per Section 3103, Further, temporary

tents, umbrella structures and other membrane structures must comply with NFPA 1, 101, & 701 and again be erected for

a period of less than 180 days. If these structures, including tents and other membrane structures, are to be erected for a
period of 180 days or greater, they are not temporary structures and must comply with the IBC, NFPA, and all other
applicable codes and standards as referenced. With the specific time periods given above it is also important to note that
under IBC Section 108 the building official is authorized to grant extensions for demonstrated cause. Local building,
flood, and shoreland permitting are still required.

LOCATION

1. Temporary outdoor seating should be located so as not to negatively impact the existing accessible parking spaces

or accessible routes.
2. Temporary outdoor seating areas should be separated from designated food and beverage pick-up locations.
3. Temporary outdoor sealing should be separated from adjacent automobile travel lanes by an approved barrier or
adequate separation distance,
4. Access to fire hydrants, fire department connections for automatic sprinkler systems, and entrances and exits of
all buildings cannot be obstructed at any time by barriers or seating.

ENCROACHMENTS INTO THE PUBLIC RIGHT-OF-WAY
State and local permits may be required for encroachment onto a public right-of-way. In addition,
depending on the proposed new layout, construction documents may be required to be submitted for the
Code Officer’s review and approval. The construction documents should include a site plan indicating the

location and quantity of the temporary outdoor seating and information delineating the means of egress and

the projected total occupant load.
Chapter 32 of the International Building Code (IBC) covers temporary and permanent encroachments into public
right of ways.

OCCUPANT LOADS AND MEANS OF EGRESS
The overall occupant load of both existing and the proposed new seating areas, along with the use of temporary or
permanent structures, must be taken into consideration when evaluating the overall effect on fire safety, means of
egress, accessibility, light, ventilation, bathroom and sanitary requirements.
Chapter 10 of the IBC addresses occupant loads for areas having fixed seating and areas without fixed seating

ACCESSIBILITY
Section 1009 of the IBC requires accessible means of egress.
Section 1104 of the IBC requires that at lcast one accessible route connect accessible buildings, facilities,
clements and spaces on the same site,
Section 1105 of the IBC requires at least 60% of all public entrances to be accessible. Section 1108.2.9
specifies that dining and drinking areas, whether interior or extertor must be accessible and on an accessible
routc with some given exceptions. Further where dining surfaces are provided for the consumption of food
or drink at least 5%, but not less than one must be accessible,




Curbside 2023 Code Considerations

WEATHER RESISTANCE
Consideration should be given to limiting the size of canopies, umbrellas or awnings. All of these structures should be
provided with an adequate means to resist wind, rain or other similar loads.

FIRE PREVENTION
Fire ralings and proteclive measures are important, as the associaled requirements are typically based on the risk
associated with the building’s occupancy and use. Expanding or adding outdoor seating areas can sometimes present an
increased challenge. If the cutdoor seating areas include awnings, canopies, umbrellas, marquees or tents on sidewalks,
parking lots or green spaces, consideration should be given to the following:

1. The combustibility rating of the materials used should be evaluated and approved for the intended use. Both
permanent and temporary tents and membrane structures must comply with flame propagation performance,
including required labeling, and a certification affidavit per NFPA 701

2. The spacing between temporary tents or membrane structures must further comply with NFPA 1 and 101 which
requires that these structures be at least 10 feet from other buildings, other tents or membrane structures, parked
vehicles or internal combustion engines with some given exceptions.

3. Approved portable fire extinguishers should be provided and placed in locations approved by the fire code
official.

PLUMBING, MECHANICAL, FUEL GAS AND ELECTRICAL SYSTEMS
Existing plumbing, mechanical and electrical system designs may not be adequate for added outdoor seating in some
cases. While in general, outdoor seating is being used to offset reduced occupant loads within existing structures, the
overall occupant load of both existing and proposed outdoor seating areas must be taken into consideration and its
effect on light, ventilation, bathrooms and sanitary requirements.

Plumbing
Where the toilet rooms provided in an existing structure will serve the anticipated occupant load of both the indoor
spaces and proposed outdoor scating areas:
1. UPC Table 422.1 requires seasonal outdoor seating and entertainment areas to be included when determining the
minimum number of toilet facilities required.
2. Travel distance should be considered.

Mecchanical and Fuel Gas
Proposed designs for temporary climate control of the outdoor spaces should meet the minimum requirements of the
International Mechanical Code (IMC), NFPA 54, and NFPA 1. All equipment and appliances must be listed and
labeled for the intended use and installed in accordance with the codes and the installation instructions.

Permanent tents and membrane structures.

1. Heating and cooking equipment, including related components, must be installed per the International
Mechanical Code (IMC), NFPA 54 and approved by the building and code official. Gas, liquid and solid fuel
burning e¢quipment that is designed to be vented must be vented to outdoor air per the IMC and NFPA. Where
vents or flues are installed, all portions of the tent or membrane structure must be no less than 12 inches away
from any flue or vent.

2. Cooking and heating equipment must be located at least 10 feet from exits or combustible materials.

3. Designated “cooking-only” tents, with sidewalls or drops, must be separated by other tents or membrane
structurcs by no less than 20 feet,

4. Iilectrical heating and cooking appliances must comply with NFPA 70.

5. LP-gas storage, handling and vse along with the use of LP-gas equipment must comply with NFPA 54

Electrical
I. When connceted to public utility power or generator sources, outdoor scating areas or temporary tent and
membrane structurcs will need to comply with NFPA 70.
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2. NFPA 101 requires exit signage for temporary tents or membrane structures where an exit serves an occupant
load of 50 or more. Further, these exit signs are required to be internally illuminated or externally illuminated.
Where the exit signs are externally illuminated two separate circuits, one of which must be separate from all
other circuits, is required for occupant loads of 300 or less. Two separate sources of power, one being an
approved emergency system must be provided where the occupant load exceeds 300.

3. NFPA 101 requires means of egress illumination with a light intensity of not less than ! foot candle at the
floor level for temporary tents and membrane structures while occupied. Further this means of egress
illumination must be supplied from a separate circuit or source of power.

4. NFPA requires generators or other internal combustion power sources to be separated from
tent or membrane structures by a minimum of 20 feet and isolated from the public with fencing or an
enclosure.




CURBSIDE BELFAST 2023-2024 WINTER
OUTDOOR RESTAURANT
PERMIT APPLICATION

1: INTRODUCTION

Consistent with the City of Belfast’s efforts to assist downtown businesses navigating options for
outdoor spaces and to maintain a vibrant year-round downtown area, Curbside Belfast is extending
the 2023 season through the winter with the following guidelines and permitting options.

The City of Belfast is excited to offer an Extension of Use Permit and Curbside license available to
businesses that are located within Belfast's downtown. All 2023 Curbside Extension licenses issued
will be effective beginning November 1%, 2023, and will expire on April 31%, 2024.

Original 2023 program licenses are in effect until October 31, 2023. Belfast City Council, on
October 3, 2023, approved an extension of the program. No Curbside Belfast permits or licenses
will be carried over from the normal season unless a new application is submitted and approved for
an establishment. Applications for the 2023 Curbside Belfast Winter Extension must be received no
later than October 31, 2023. After that date, applications will be reviewed as received and no
guarantee can be made on continuous operation from the regular season Curbside program to the
Extension. The requirements of this Curbside Belfast 2023 Winter Extension are the same as the
2023 normal season, with some added measures for snow/ice consideration and requirements for
businesses to keep their Curbside space open.

Fees for the 2023 Curbside Belfast program are summarized below:

Combined expansion of use permit fee, annual Curbside license fee similar to lunch wagon
or victualer’s, and annual lease fees for City space for 6-month period will be $250.00.

2: REQUIREMENTS

[ The Curbside Belfast program will be available to businesses in the Downtown Commercial and
Waterfront Mixed Use 1 and 2 zoning districts only. For this program, businesses may only utilize
public space immediately adjacent to their property. Expansions of Use on private property are not
eligible for the program.

[ All Outdoor areas must:
« Only occupy the portion of abutting public property which least infringes on public
usc, passage, and traffic as determined by, and at the complete discretion of, the City
of Belfast. No more than (2) parking spaces or approx. 400 sqft may be utilized for
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the new program. (Angled parking areas may be allowed to infringe on one
additional space to provide a rectangular shaped Curbside area.)

» Use this outdoor space to be open for business 3 out of 7 days per week. Business
will also be allowed to close for a period of two weeks but must continue to maintain
the space throughout the 6 month period.

¢ Be as continuous as possible by locating the outdoor area in a single portion of an
establishment's frontage and not extend in front of an adjoining establishment
without written permission from the neighboring property owner.

* Not encroach, impede or obstruct a public walkway. A safe path must be maintained
at all times of at least 3 feet in width to allow for pedestrian movement.

¢ Not block building entrances, accessible parking spaces, firetruck access, dumpster
access, and any furniture or fixtures related to ontdoor areas must remain completely
unobstructed.

¢ Be located on a smooth surface, compliant with accessibility and life safety codes. A
raised platform for your Curbside area is strongly recommended.

¢ Use physical barriers (i.e., fences, barricades, etc.) to visually distinguish the
boundary of the outdoor area is required.

¢ Use non-permanent structures which can be set up and broken down, but they will be
allowed to be left in place until the expiration of the permit, including overnight and
on days when a business is closed.

» Provide Lighting and comply with the Electrical Code (NEC). Consumer-grade
extension cords cannot be used to deliver electricity to an outside area;
establishments wishing to extend electricity to an outside area are strongly
recommended to consult with a qualified electrician.

[] On-premise expansions of use will need traditional permitting and do not require a Curbside
Belfast license from the City. If an establishment already has its own adjacent side and/or rear areas,
they may apply for expansions of use through traditional permitting paths. Please contact the City’s
Planning and Codes Department for more information at 207-338-3370 X125.

O All improvements (i.e., furniture, fixtures) used in the outdoor area must be temporary in nature
and there shall be no penetration of public walkway surfaces. Heat sources must comply with local,
state and federal laws.

O The City of Belfast will be placing traffic barriers along public streets for increased safety. Please
refer to Design Requirements for details about enhancing aesthetics of these safety features.

L1 All outdoor areas shall be under the responsible direction and control of the licensee as identified
in this application,

O A license, if granted, will only be valid during the hours of 6:00am to 10:00pm each day, Sunday
through Saturday, and shall expire 1 year from the date of issuance, unless renewed.

L1 The establishment must comply with all applicable city, state, and federal laws and regulations,
including the Americans with Disability Act. Snow loads shall be considered for any roof areas.

1 The establishient is responsible for any ice and snow removal. Ice and snow removal shatl,
within a reasonable time after snow ceases to fall in the daytime, and before 10:00 in the morning
on the first business day after a fall of snow in the night, cause to be removed from the space so
much of the snow and ice as will create a reasonable passage sufficient for pedestrian traffic.

2|Curbside Belfast Application




3: INSURANCE AND LIABILITY (PLEASE CONSULT WITH YOUR INSURANCE
CARRIER REGARDING THE FOLLOWING ITEMS)

O The establishment understands and expressly assumes all the risk of operating and conducting
business under this permit.

[J As a condition of being granted this license, during the term of this license, the licensee shall
defend, indemnify, save and hold the City of Belfast, and its inhabitants, officers, employees and
agents completely harmless from and against any and all liabilities, losses, suits, claims, costs,
expenses, judgments, fines or demands arising by reason of injury to or death of, or asserted by, any
person or persons, including the permittee's agents, clients, invitees or employees, or damage to any
property, including all reasonable costs for investigation and defense thereof (including but not
limited to attorney’s fees, court costs, and expert witness fees), of any nature whatsoever arising out
of or incident to this permit and/or the use, occupancy, conduct, or management of the demised
premises or the acts or omissions of the permittee's officers, clients, agents, employees, contractors,
subcontractors, licensees, or invitees, except to the extent such injury, death, or damage is caused by
the negligent acts or omissions of the City, its agents, employees, clients or invitees. The licensee
shall give to the City reasonable notice of any such claim or actions. The licensee shall also use
counsel reasonably acceptable to the City in carrying out its obligations under this article,

The licensee further expressly agrees that it will defend, indemnify, save and hold the City of
Belfast harmless from any and all claims made or asserted by the licensee’s agents, servants or
employees arising out of the licensee's activities under this license. For this purpose, the licensee
hereby expressly waives any and all immunity it may have under Maine’s Workers Compensation
Act in regard to such claims made or asserted against the City by the licensee’s agents or
employees. For this purpose, the licensee further expressly waives any charitable immunity it may
have under applicable law as to any and all claims of any person made or asserted against the City
arising out of the licensee’s use and occupancy of the demised premises or other activity of the
licensee under this license.

The indemnification provided under this section shall extend to and include any and all costs
incurred by the City to answer, investigate, defend and settle all such claims, including but not
limited to the City’s costs for attorney’s fees, expert and other witness fees, the cost of investigators,
and payment in full of any and all judgments rendered in favor of the licensee’s agents, invitees,
licensees, clients, servants or employees against the City in regard to claims made or asserted by
such persons.

In exercising the rights granted under this license, the licensee shall at all times be regarded as an
independent entity conducting its own business and operations and shall not at any time act, hold
itself out or purport to act as an agent, contractor, co-partner, joint venture or employee of the City.

[0 The licensee, during the entire term of this license shall maintain, at its sole expense, insurance in
the type and amount shown below with companies authorized to do business in the State of Maine
for the protection of the City of Belfast against any and all liability, including wrongful death,
against all claims, losses, costs or expenses arising out of injuries to persons whether or not
employed by the licensee or damage to property whether resulting from acts, omissions, negligence
or otherwise of the licensee, its directors, officers, clients, employees and agents and arising from
the licensee‘s use of the demised premises or any part or portion thereof: 1) commercial general
liability insurance with a minimum limit of $1,000,000 combined single limit per occurrence and
$2,000,000 in the aggregate; and 2) workers compensation and employers liability insurance with a
minimum limit of $500,000 per occurrence.
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The licensee shall cause to be furnished to the City, at the time of execution of this license, evidence
in the form of certificates of insurance of the existence in force of the insurance required hereunder.
Said certificates shall name the City as an additional insured and loss payee. The licensee shall
cause to be furnished to the City replacement certificates of insurance whenever the insurance
policies are renewed. The City shall be notified prior to any changes or discontinuances of
coverage.

The City agrees to promptly notify the licensee in writing of the existence or filing of any claim,
demand or action arising out of an occurrence covered hereunder of which the City has knowledge,
and to cooperate with the licensee in the investigation and defense thereof.

The minimum insurance coverage required under this article shall be deemed to be automatically
adjusted whenever the Maine State Legislature shall increase the City’s maximum liability beyond
such minimums for personal injury, wrongful death or property damage claims brought under the
Maine Tort Claims Act. In the event of such an increase, the minimum insurance coverage required
shall be no less than the amounts required herein or no less than the City's maximum liability for
such claims under the Maine Tort Claims Act, whichever is greater.

4: ENFORCEMENT

DJ The rights and duties granted herein shall be under the supervision and control of the City of
Belfast’s Code Enforcement Officer and the City of Belfast’s Chief of Police. For this program,
extension of use permits are reviewed by the Code Enforcement Officer. In the event of a breach of
this license by licensee, the City may, for the first breach, issue a verbal warning to Licensee; in the
event of a second breach, terminate this License.

Notwithstanding these provisions regarding penalties for breaches or any other provision of this
license, in the event that the City, in its sole discretion, determines that further use of the premises
under this license is not in the best interests of the City, the rights granted herein may be suspended
or terminated upon 24 hours written notice to the licensee.

[ At the end of the term of this license, or if this license is suspended or terminated, all fencing,
tables, seating, or equipment must be removed from any City of Belfast public walkway or public
area. The City may move or remove any of said items if they are not removed before the end of the
term of this license or before the 24-hour notice period expires.
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5: APPLICATION (ALL RESPONSES ARE REQUIRED):

Legal Name:
DBA Name:
Physical Address: Belfast, ME 04915
Mailing Address:

Street/PO Box City State Zip
Phone: Fax: Email address:

Name, address, telephone number of Property Owner (if property is rented or leased, need a copy of
rental agreement / lease):

Which hours do you plan to have these additional areas open (no earlier than 6:00am, and no later
than 10:00pm)?

For extension of License on Premise

License # (if requesting extension of liquor license): Expiration Date:

Start Date: End Date:

Reason for Request:

On the following page, sketch out your plan for your outdoor area. In your sketch you must include
and clearly indicate the relative locations of the following components:

[ existing dimensions/boundaries of your business;

O parking spaces, public walkways, and/or adjacent areas that you are looking to utilize; Please
indicate contiguous and non-contiguous space you plan to use.

O path(s) through your area(s) that wili allow for pedestrian traffic;

O optional platform specifications/drawings

O arrangement of tables and other structures which have proper spacing;

] barriers to be used;

L] awnings, umbrellas, and/or other rain- and sun-shielding devices to be used (optional)

O lights or lighting systems to be used; and

O reflectors to be used.

For extension of use on premises, traditional permitting will be required.
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Please contact the City of Belfast Planning and Codes Department for further assistance at 207-338-
3370 X125.

Signature of Owner/Corporate Officer Printed Name of Owner/Corporate Officer

EXTENSION AREA PREMISE DIAGRAMS
In an effort to clearly define your extension please draw a diagram below that will include the area
you want for a Curbside license. Diagrams should be submitted on this form or attached and should
be as accurate as possible. Be sure to label the areas of your diagram including methods of
monitoring and containment of certain area which you are requesting approval from the Division of
liquor consumptions.

6|Curbside Belfast Application




6: SUBMISSION OF YOUR COMPLETED APPLICATION
When completed, please submit your application via regular mail or via e-mail to:

Steve Wilson

Code Enforcement Officer
City of Belfast

Belfast City Hall

131 Church Street
Belfast, Maine 04915
ceol@cityotbelfast.org
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Design Requirements for Curbside Belfast Qutdoor Seating Areas

The Curbside Belfast outdoor space program will be launched in Spring 2024 for the fifth year. As
the Downtown Belfast community prepares for the busy warmer seasons, the City of Belfast is
looking forward to this ongoing annual outdoor seating program that permits businesses to utilize
adjacent outdoor space. Businesses are encouraged to be expressive and have fun with this
opportunity. Keeping these outdoer areas looking good is a great benefit to our Downtown and
adds to the vibrant energy that is part of first impressions for visitors of the city, Design
requirements for the Curbside Belfast program are listed below so that we can continue to keep
Belfast looking good as we carry the new program into this season.

)

2)

3)

4)

3)

6)

7

Continuous opaque walls taller than 42 that block views are prohibited. Individual
elements such as posts, plantings, lighting etc. may be taller.

Green elements, or other enhancements such as flowers, shrubs or artwork must be
incorporated into the design. No traffic safety features such as barricades or cones shall be
on display without decorative enhancements.

A visually penetrable barrier around the perimeter of the space, such as a guard or handrail,
must be incorporated into the design.

All spaces shall be constructed of high-quality, durable, non-reflective, and aesthetically-
pleasing materials. Qutdoor areas shall not be unsightly. Painted or stainless metal, finished
woods, and other materials intended for outdoor use are all allowable.

Adding overhead weather and sun protection to your space is permited so that your services
will not be weather dependent.

Artwork can enhance the attractiveness of your space and create identity for your business.
Outdoor spaces shall be kept simple, free of clutter, and well maintained to provide an

inviting space that will welcome customers and enhance our lively downtown. No waste
receptacies or unused equipment/materials shall be located in the outdoor areas.
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Curbside 2024 Code Considerations

Considerations for Converting Qutdoor Spaces into
Temporary Seating Spaces

Thesc considerations are meant to supplement — not replace — any state, county, local health and safety laws,
rules, and regulations with which businesses must comply.

TEMPORARY VYS. PERMANENT
While the intent of this guidance is to address temporary seating areas, it is necessary to clearly define the time period that
any associated structures will be set in place, and not just used. The International Building Code (IBC) clearly requires
that temporary structures are only to be erected for a period of less than 180 days per Section 3103. Further, temporary
tents, umbrella structures and other membrane structurcs must comply with NFPA 1, 101, & 701 and again be erected for
a period of less than 180 days. If these structures, including tents and other membrane structures, are to be erected for a
period of 180 days or greater, they are not temporary structures and must comply with the IBC, NFPA, and all other
applicable codes and standards as referenced. With the specific time periods given above it is also important to note that
under [BC Section 108 the building official is authorized to grant extensions for demonstrated cause. Local building,
flood, and shoreland permitting are still required,

LOCATION

1. Temporary cutdoor seating should be located so as not to negatively impact the existing accessible parking spaces
or accessible routes.

2. Temporary outdoor seating areas should be separated from designated food and beverage pick-up locations.

3. Temporary outdoor seating should be separated from adjacent automobile travel lanes by an approved barrier or
adcquate separation distance,

4. Acccess to fire hydrants, fire departiment connections for automatic sprinkler systems, and entrances and exits of
all buildings cannot be obstructed at any time by barriers or seating.

ENCROACHMENTS INTO THE PUBLIC RIGHT-OF-WAY
State and local permits may be required for encroachment onto a public right-of-way. In addition,
depending on the proposed new layout, construction documents may be required to be submiited [or the
Code Officer’s review and approval. The construction documents should include a site plan indicating the
location and quantity of the temporary outdoor seating and information delineating the means of cgress and
the projected total occupant load.
Chapter 32 of the International Building Code (IBC) covers lemporary and permanent encroachments into public
right of ways.

OCCUPANT LOADS AND MEANS OF EGRESS
The overall occupant load of both existing and the proposed new seating areas, along with the use of temporary or
permanent structures, must be laken into consideration when evaluating the overall effect on fire salely, means of
egress, aceessibility, light, ventilation, bathroom and sanitary requircments.
Chapter 10 of the IBC addresses occupant loads for areas having fixed seating and areas without fixed scating

ACCESSIBILITY
Section 1009 of the IBC requires aceessible means of egress.
Section 1104 of the IBC requires that at least one accessible route connect accessible buildings, facilitics,
elements and spaces on the same site.
Section 1105 of the IBC requires at least 60% of all public enfrances to be accessible. Section 1108.2.9
specilies that dining and drinking areas, whether interior or exterior musl be accessible and on an accessible
route with some given exceptions. IFurther where dining surfaces are provided for the consumption of food
or drink at least 5%, but not less than one must be accessible,
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WEATHER RESISTANCE
Consideratien should be given to limiting the size of canopies, umbrellas or awnings. All of these structures should be
provided with an adequate means to resist wind, rain or other similar loads.

FIRE PREVENTION
Fire ralings and protective measures are important, as the associated requirements are typically based on the risk
associated with the building’s occupancy and use. Expanding or adding outdoor seating areas can sometimes present an
increased challenge. If the outdoor seating areas include awnings, canopies, umbrellas, marquees or tents on sidewalks,
parking lots or green spaces, consideration should be given to the following:

1. The combustibility rating ol the materials used should be evaluated and approved for the intended use. Both
permanent and temporary {ents and membrane structures must comply with flame propagation performance,
including required labeling, and a certification affidavit per NFPA 701

2. The spacing befween temporary tents or membrane structures must further comply with NFPA 1 and 101 which
requires that these structures be at least 10 feet from other buildings, other tenls or membrane structures, parked
vehicles or internal combustion cngines with some given exceptions.

3. Approved portable fire extinguishers should be provided and placed in locations approved by the fire code
official.

PLUMBING, MECHANICAL, FUEL GAS AND ELECTRICAL SYSTEMS
Existing plumbing, mechanical and electrical system designs may not be adequate for added outdoor scating in some
cases. While in general, outdoor seating is being used to offset reduced occupant loads within existing structures, the
overall occupant load of both existing and proposed outdoor seating areas must be taken inte consideration and its
effect on light, ventilation, bathrooms and sanitary requirements.

Plumbing
Where the toilet rooms provided in an existing structure will serve the anticipated occupant load of both the indoor
spaces and proposed ouidoor seating areas:
1. UPC Table 422.1 requires seasonal outdoor sealing and entertainment areas to be included when determining the
minimum number of toilet facilities required.
2. Travel distance should be considered.

Mechanical and Fuel Gas
Proposed designs for temporary climate control of the outdoor spaces should imeet the minimum requirements of the
International Mechanical Code (IMC), NFPA 54, and NIFPA 1. All equipment and appliances must be listed and
labeled for the inlended use and installed in accordance with the codes and the installation instructions.

Permancnt tents and membrane structures.

1. Heating and cooking equipment, including related components, must be installed per the International
Mechanical Code (IMC), NFPA 54 and approved by the building and code official. Gas, liquid and solid fuel
burning equipment that is designed to be vented must be vented to outdoor air per the IMC and NFPA. Where
vents or flucs arc installed, all portions of the tent or membrane structure must be no less than 12 inches away
from any flue or vent.

2. Cooking and heating equipment must be located at least 10 feet from exits or combustible materials,

3. Designated “cooking-only” tents, with sidewalls or drops, must be separated by other tents or membrane
structures by no less than 20 feet.

4. Electrical heating and cooking appliances must comply with NFPA 70,

5. LP-gas storage, handling and use along with the use of LP-gas equipment must comply with NFPA 54

Electrical



Curbside 2024 Code Considerations

When connected to public utility power or generator sources, outdoor seating areas or temporary tent and
membrane structures will need to comply with NFPA 70.

NFPA 101 requires exit sighage for temporary tents or membrane structures where an exit serves an occupant
load of 50 or more. Further, these exit signs are required to be internally illuminated or externally illuminated.
Where the exit signs are externally illuminated two separate circuits, one of which must be separate from all
other circuits, is required for occupant loads of 300 or less. Two separate sources of power, one being an
approved emergency system must be provided where the occupant load exceeds 300,

NFPA 101 requires means of egress illumination with a light intensity of not less than 1 foot candle at the
floor level for temporary tents and membrane structures while occupied. Further this means of egress
illumination must be supplied from a separate circuit or source of power.

NFPA requires generators or other internal combustion power sources to be separated from

tent or membrane structures by a minimum of 20 feet and isolated from the public with fencing or an

enclosure,



CURBSIDE BELFAST 2024
OUTDOOR SEATING
PERMIT APPLICATION

1: INTRODUCTION

Consistent with the City of Belfast’s efforts to assist downtown businesses navigating options for
outdoor spaces and to maintain a vibrant downtown area, Curbside Belfast is returning with the
following permitting options.

The City of Belfast is excited to offer an Extension of Use Permit and Curbside license available to
businesses that are located within Belfast's downtown. Extension of Use Permits are required for
qualification of the program. All Curbside licenses issued will be effective beginning Wednesday,
May lIst, 2024. The 2024 Curbside Belfast Program will run from May fst through Oct. 31
following the seasonal on-street parking schedule,

Fees tor the 2024 Curbside Belfast program are summarized below:

Combined expansion of use permit fee, seasonal Curbside license fee similar to lunch
wagon or victualer’s, and the lease fees for City space for this summer season will be
$250.00.

2: REQUIREMENTS

O The Curbside Belfast program will be available to businesses in the Downtown Commercial and
Waterfront Mixed Use 1 and 2 zoning districts only. For this program, businesses may only utilize
public space immediately adjacent to their property. Expansions of Use on private property are not
eligible for the program.

O All Outdoor areas must:

e Only occupy the portion of abutting public property which least infringes on public
use, passage, and traffic as determined by, and at the complete discretion of, the City
of Belfast. No more than (2) parking spaces or approx. 400 sqft may be utilized for
the program. {Angled parking areas may be allowed to infringe on one additional
space to provide a rectangular shaped Curbside area.)

¢ Use this outdoor space to be open for business 4 out of 7 days per week

¢ Be as continuous as possible by locating the outdoor area in a single portion of an
establishment's frontage and not extend in front of an adjoining establishment
without written permission from the neighboring property owner.

* Not encroach, impede or obstruct a public walkway. A safe path must be maintained
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at all times of at least 3 feet in width to allow for pedestrian movement.

» Not block building entrances, accessible parking spaces, firetruck access, dumpster
access, and any furniture or fixtures related to outdoor areas must remain completely
unobstructed.

e DBe located on a smooth surface, compliant with accessibility and life safety codes.

¢ Use physical barriers (i.e., fences, barricades, etc.) to visually distinguish the
boundary of the outdoor area.

¢ Use non-permanent structures which can be set up and broken down, but they will be
allowed to be left in place until the expiration of the permit, including overnight and
on days when a business is closed.

» Provide lighting and comply with the electrical code (NEC). Consumer-grade
extension cords cannot be used to deliver electricity to an outside area;
establishments wishing to extend electricity to an outside area are strongly
recommended to consult with a qualified electrician.

D) On-premise expansions of use will need traditional permitting and do not require a Curbside
Belfast license from the City. If an establishment already has its own adjacent side and/or rear areas,
they may apply for expansions of use through traditional permitting paths. Please contact the City’s
Planning and Codes Department for more information at 207-338-3370 X125.

O All improvements (i.e., furniture, fixtures) used in the outdoor area must be temporary in nature
and there shall be no penetration of public walkway surfaces.

O The City of Belfast will be placing traffic barriers along public streets for increased safety. Please
refer to Design Requirements for details about enhancing aesthetics of these safety features.

O All outdoor areas shall be under the responsible direction and control of the licensee as identified
in this application,

{J A license, if granted, will only be valid during the hours of 6:00am to 10:00pm each day, Sunday
through Saturday, and shall expire after Qctober 31, 2024, unless renewed.

[ The establishment must comply with all applicable city, state, and federal laws and regulations,
including the Americans with Disabilities Act.

3: INSURANCE AND LIABILITY (PLEASE CONSULT WITH YOUR INSURANCE
CARRIER REGARDING THE FOLLOWING ITEMS)

O The establishment understands and expressly assumes all the risk of operating and conducting
business under this permit.

O As a condition of being granted this license, during the term of this license, the licensee shall
defend, indemnify, save and hold the City of Belfast, and its inhabitants, officers, employees and
agents completely harmless from and against any and all liabilities, losses, suits, claims, costs,
expenses, judgments, fines or demands arising by reason of injury to or death of, or asserted by, any
person or persons, including the permittee's agents, clients, invitees or employees, or damage to any
property, including all reasonable costs for investigation and defense thereof (including but not
limited to attorney’s fees, court costs, and expert witness fees), of any nature whatsoever arising out
of or incident to this permit and/or the use, occupancy, conduct, or management of the demised
premises or the acts or omissions of the permittee's officers, clients, agents, employees, contractors,
subcontractors, licensees, or invitees, except to the extent such injury, death, or damage is caused by
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the negligent acts or omissions of the City, its agents, employees, clients or invitees. The licensee
shall give to the City reasonable notice of any such claim or actions. The licensee shall also use
counsel] reasonably acceptable to the City in carrying out its obligations under this article.

The licensee further expressly agrees that it will defend, indemnify, save and hold the City of
Belfast harmless from any and all claims made or asserted by the licensee’s agents, servants or
employees arising out of the licensee's activities under this license. For this purpose, the licensee
hereby expressly waives any and all immunity it may have under Maine’s Workers Compensation
Act in regard to such claims made or asserted against the City by the licensee’s agents or
employees. For this purpose, the licensee further expressly waives any charitable immunity it may
have under applicable law as to any and all claims of any person made or asserted against the City
arising out of the licensee’s use and occupancy of the demised premises or other activity of the
licensee under this license.

The indemnification provided under this section shall extend to and include any and all costs
incurred by the City to answer, investigate, defend and settle all such claims, including but not
limited to the City’s costs for attorney’s fees, expert and other witness fees, the cost of investigators,
and payment in full of any and all judgments rendered in favor of the licensee’s agents, invitees,
licensees, clients, servants or employees against the City in regard to claims made or asserted by
such persons.

In exercising the rights granted under this license, the licensee shall at all times be regarded as an
independent entity conducting its own business and operations and shall not at any time act, hold
itself out or purport to act as an agent, contractor, co-partnet, joint venture or employee of the City.

L1 The licensee, during the entire term of this license shall maintain, at its sole expense, insurance in
the type and amount shown below with companies authorized to do business in the State of Maine
for the protection of the City of Belfast against any and all liability, including wrongful death,
against all claims, losses, costs or expenses arising out of injuries to persons whether or not
employed by the licensee or damage to property whether resulting from acts, omissions, negligence
or otherwise of the licensee, its directors, officers, clients, employees and agents and arising from
the licensee‘s use of the demised premises or any part or portion thereof: 1) commercial general
liability insurance with a minimum limit of $1,000,000 combined single limit per occurrence and
$2,000,000 in the aggregate; and 2) workers compensation and employers liability insurance with a
minimum limit of $500,000 per occurrence,

The licensee shall cause to be furnished to the City, at the time of execution of this license, evidence
in the form of certificates of insurance of the existence in force of the insurance required hereunder.
Said certificates shall name the City as an additional insured and loss payee. The licensee shall
cause to be furnished to the City replacement certificates of insurance whenever the insurance
policies are renewed. The City shall be notified prior to any changes or discontinuances of
coverage.

The City agrees to promptly notify the licensee in writing of the existence or filing of any claim,
demand or action arising out of an occurrence covered hereunder of which the City has knowledge,
and to cooperate with the licensee in the investigation and defense thereof,

The minimum insurance coverage required under this article shall be deemed to be automatically
adjusted whenever the Maine State Legislature shall increase the City’s maximum liability beyond
such minimums for personal injury, wrongful death or property damage claims brought under the
Maine Tort Claims Act. In the event of such an increase, the minimum insurance coverage required
shall be no less than the amounts required herein or no less than the City's maximum liability for
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such claims under the Maine Tort Claims Act, whichever is greater.

4: ENFORCEMENT

L The rights and duties granted herein shall be under the supervision and control of the City of

Belfast’s Code Enforcement Officer and the City of Belfast’s Chief of Police. For this program,

extension of use permits are reviewed by the Code Enforcement Officer. All Curbside Belfast

participants must meet all applicable codes and State laws. Applicant must remain in compliance :
while in operation. In the event of a breach of this license by licensee, the City may, for the first
breach, issue a verbal warning to Licensee; in the event of a second breach, terminate this License. :

Notwithstanding these provisions regarding penalties for breaches or any other provision of this
license, in the event that the City, in its sole discretion, determines that further use of the premises
under this license is not in the best interests of the City, the rights granted herein may be suspended
or terminated upon 24 hours written notice to the licensee.

L1 At the end of the term of this license, or if this license is suspended or terminated, all fencing,
tables, seating, or equipment must be removed from any City of Belfast public walkway or public
area. The City may move or remove any of said itemns if they are not removed before the end of the
term of this license or before the 24-hour notice period expires.
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S5: APPLICATION (ALL RESPONSES ARE REQUIRED):

Legal Name:
DBA Name: ‘
Physical Address: Belfast, ME 04915
Mailing Address:
Street/PO Box City State Zip
Phone: Fax: Email address:

Name, address, telephone number of Property Owner (if property is rented or leased, need a copy of
rental agreement / lease):

Which hours do you plan to have these additional areas open (no earlier than 6:00am, and no later
than 10:00pm):

For extension of License on Premise

License # (if requesting extension of liquor license): Expiration Dhate:

Start Date: End Date:

Reason for Request:

On the following page, sketch out your plan for your outdoor area. In your sketch you must include
and clearly indicate the relative locations of the following components:

O existing dimensions and seating capacity of your business.

O parking spaces, public walkways, and/or adjacent areas that you are looking to utilize; Please
indicate contiguous and non-contiguous space vou plan to use,

O path(s) through your area(s) that will aliow for pedestrian traffic.

0 arrangement of Curbside tables and other structures which have proper spacing,

O barriers to be used and how their appearance will be enhanced.

[0 awnings, umbrellas, and/or other rain- and sun-shielding devices to be used (optional).

O lights or lighting systems to be used.

O reflectors to be used.

For extension of use on premises, traditional permitting will be required.
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Please contact the City of Belfast Planning and Codes Department for further assistance at 207-338-
3370 X125.

Signature of Owner/Corporate Officer Printed Name of Owner/Corporate Officer

EXTENSION AREA PREMISE DIAGRAMS
In an effort to clearly define your extension please draw a diagram below that will include the area
you want for a Curbside license. Diagrams should be submitted on this form or attached and should
be as accurate as possible. Be sure to label the areas of your diagram including methods of
monitoring and containment of certain area which you are requesting approval from the Division of
liquor consumptions.
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6: SUBMISSION OF YOUR COMPLETED APPLICATION
When completed, please submit your application via regular mail or via e-mail to:

Steve Wilson

Code Enforcement Officer
City of Belfast

Belfast City Hall

131 Church Street
Belfast, Maine 04915
ceo(@cityofbelfast.org
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/month | /month sq. ft /year /year sq. ft
1/104 Main St 1000|sg. ft | $1,000.00 | § 1.00 | $12,000.00 | $ 12.00
2|17a Main St S 190.00 $ 2,280.00 Everthing included/internet too
3|9D Beaver St. 900|sg.ft | § 765.00 | $ 0.85| S 9,180.00 | $ 10.20 Includes Heat
4161 High St. Old School ME 1500|sq. ft | $1,500.00 | § 1.00 [ $18,000.00 | $ 12.00
5|/161 High 5t sq.ft | § 350.00| $ 130 | $ 4,200.00 |$ 1556
6|69 Main Street 2000|sq. ft | $1,600.00 | $ 0.80 | $19,200.00 | $ 9.60
7148 Main Street 1218|sq. ft | $2,200.00 | $ 1.81 | $26,400.00 | $ 21.67
8159 High Street 1500]sq. ft | $1,500.00 | $ 1.00 | $18,000.00 | $ 12.00
9|171 High Street #8 & #12 Belfast Fiber Arts 1300|(sq. ft | $1,300.00 | $ 1.00 | $15,600.00 | $ 12.00 Heat Included
10[132 High Street $2,000.00 $ 24,000.00
1133 Front Street 300{sqg.ft | S 475.00 | S 158 | $ 570000 (S 19.00
133 Beaver Street $  850.00 $ 10,200.00
14(33 Main Street - 1st Floor 750|sqg. ft | $1,250.00 | S 1.67 | $15,000.00 | S 20.00 1st Floor - Elec, Only
15|72 Main Street 1b 1050|sg. ft | $1,700.00 | § 1.62 | $20,400.00 | § 19.43
16|72 Main Street 1a 500|sq.ft | $ 650.00 | § 130 | $ 7,800.00 | $ 15.60
17104 Main St
18 |9 Beaver ST 175|sq.ft | S 355.00 | S 203 (5 426000 |8 2434 Includes Heat, No Bathroom
19135 High Street $ 1,492.00 $17,904.00
20|68 Main Street $ 1,000.00 $12,000.00
21109 Church Street 900|sq. ft | $ 765.00 | § 0.85 |$ 9,180.00 | $  10.20
22|158 High Street 850|sq.ft [ S 950.00 | $ 112 [$11,400.00 | S 1341
23|39 Main Street 1300|sq. ft. | $2,200.00 | $ 1.69 | $26,400.00 | $ 20.31 All Utilities
24|33 Main Street - 2nd Floor 5500sg.ft | S 850.00( § 1.55 | $10,200.00 | § 18.55 2nd Floor - Elec. Only
25|118 High Street - 2nd Floor 135|sq.ft | S 375.00| S 2.78 | S 4,500.00 (5 33.33 Heat & Electric Included - 2nd Floor - Shared Bathroom - Parking
26118 High Street - 2nd Floor 330|sq.ft | § 695.00 | § 2.11 [ $ 8,340.00 | S 25.27 Heat & Electric Included - 2nd Floor - Shared Bathroom - Parking
27118 High Street - 2nd Floor 750(sq. ft | $1,295.00 | $ 1.73 [ $15,540.00 [ $  20.72 Heat & Electric Included - 2nd Floor - Shared Bathroom - Parking
28|21 Cross Street - CG 1000|sq. ft | §1,200.00 | $ 1.20 | $14,400.00 | $ 14.40 $75/month includes heat and electricity
Office Space - All utilities. Shared Conference and meeting space,
2928 Spring Street Office 110(sq.ft.[ $ 375.00| $ 341 |$ 4,500.00 |S 4091 kitchen, parking.
30|118 High Street #10 (Former Therapy Partners) 1800|sq. ft. | $2,500.00 | S 1.39 | $30,00000 | S 16.67 Heat & Electric included
31|Waterfall Arts Shared Space 540(sq.ft | S 540.00 | § 1.00 | $ 6480005 12.00 Utilites Included
Wood Floors, Private Bathroom, and Storage Space. Includes Heat
32|3 Beaver Street 845 sq.ft| $ 799.00 | $ 095 |S 9,588.00|$ 11.35 and Hot Water
33|15/17 Main Street - County Copy Building 700| sq.ft| $1,100.00 | S 1.57 | $13,200.00 | § 18.86 Bathroom. Two rooms. Parking.
Office Space - ground level with the main entrance opening onto
Front Street. The space was recently painted. Amenities include
3533 Front Street 9 Office 800| sqg.ft| $1,175.00 | $ 1.47 | $14,100.00 | $§ 17.63 heat, trash removal, off street parking and snow remaoval.
36145 High Street 1.29.20 Retail $1,100.00 $ 13,200.00 Utilites Included, Bathroom
37147 High Street 1.29.20 Retail S 900.00 $ 10,800.00 Utilities Included, Bathroom
38|147A High Street - Corner Office (Sanderson) - 2nd Floor 6.25.20 Office 417] sq.ft| § 350.00 | S 0.84 | $ 4,20000 | S 10.07 Nao Utiliies, Elec on own
39|147A High Street - ERICA - 2nd Floor 6.25.20 Office 390| sq.ft| S 250.00 | S 0.64 | $ 3,000.00 | § 7.69 No Utiliies, Elec on own
40|171 High Street #4 6.30.20 Storefront 580| sq.ft| S 725.00| § 125 | $ 8,700.00 [ S 15.00 |29x20 Shared Bathroom; Heat Included
16x18 +
41|171 High Street #5 6.30.20 408| sg.ft| S 425.00 | & 1.04 | S§ 5,100.00 | $ 12.50 |kitchenette |Shared Bathroom; Kitchentte 12'x10"; Heat Included
421171 High Street #9 6.30.20 750| sg.ft| § 545.00 | § 0.73 | $§ 654000 8 8.72 |25x30 Shared Bathroom; Heat Inciuded
43171 High Street #11 6.30.20 1012 sg.ft| § 895.00| $ 0.88 | $10,740.00 | $ 10.61 |23x44 Shared Bathroom; Heat Included
44171 High Street #10 6.30.20 Starefront 308| sq.ft| S 895.00 | $ 291 | $10,740.00 | $ 34.87 |22x14 Shared Bathroom; Heat Included
45 | Belfast Maskers Space - 17 Court Street 6.30.20 144| sg.ft| $ 400.00 | $ 2.78 | $ 4,800.00 | $ 3333 [12x12 Includes all utilities - arts-related individual or organization
Heat Included; includes retail space, office, bathroom, and back
46|76 Main Street 11.15.20 Storefront 1350| sq. ft| $1,800.00 | $ 1.33 | $21,600.00 | $  16.00 |21x64 starage. Plus 2 front display windows and basement storage.
47)155 & 157 High Street Darby's Restaurant 3000] sq.ft| $2,486.00 | & 0.83 | $29,832.00 | & 9.94 1st and 2nd floor
Floor plan includes a waiting room, two adjoining inner rooms,
back office, and a small bathroom. Two reserved parking spots.
Includes water and sewer. Efficient propane heat, electric and
internet are the responsibility of the tenant. Fiber-optic internet
481111 High Street 710| sq.ft| S 950.00 | $ 1.34 | $11,400.00 | $ 16.06 compatible.
ECONOMICAL Storefront with Display Windows on High St. in
heart of downtown Belfast. Perfect for business/office/ retail, with
modest space requirements Across from Darby's Restaurant, next
to City Hall. Non-smoking. $475/Mo., plus electric, Sec. Dep.
49158 High Street approx. sq. ft 400| sq.ft| § 475.00 | $ 119 [$ 5700.00 | S 14.25 Includes Heat.
50107 Church Street - Playhouse 5 16.34
$ 1,200.00
836.5357143 S 99598 | S 150 [ $12,964.13 | $  17.97
Last Updated 12/21/2020
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General Assistance Maximum Update Memo

Please note that updates have been made to Appendix A (overall maximums),
Appendix B (food maximums}, Appendix C (housing maximums) and Appendix

H (funeral maximums).

Appendix A
Overall Maximums (Income Maximums)
Household # 2023-2024 2024-2025 Increase of
1 $1041 $1075 $34
2 $1047 $1085 $38
3 $1256 $1305 $49
4 $1558 $1620 $62
5 $2132 $2219 $87
*Add $75.00 for each additional person (unchanged)
Appendix B
Food Maximums (Monthly)
Household # 2023-2024 2024-2025 Increase of
1 $291 $292 $1
2 $535 $536 $1
3 $766 $768 $2
4 $973 $975 $2
5 $1155 $1158 $3
6 $1386 $1390 $4
7 $1532 $1536 $4
8 $1751 $1756 $5

*Add $220.00 per month for each additional person (increase of $1)




General Assistance Maximum Update Memo

Appendix C

Housing Maximums (Monthly)

UNHEATED
Bedroom(s) 2023-2024 2024-2025 Increase of
0 $897 $943 $46
1 $897 $943 $46
2 $1014 $1085 $71
3 $1264 $1353 $89
4 $1770 $1894 $124
HEATED
Bedroom(s) 2023-2024 2024-2025 Increase of
0 $1026 $1058 $32
1 $1030 $1066 $36
2 $1235 $1282 $47
3 $1533 $1593 $60
4 $2102 $2187 $85
Appendix H
Funeral Maximums
Burials Maximums
2023-2024 2024-2025 Increase of
$1475 $1620 $145
Cremation Maximums
2023-2024 2024-2024 Increase of
$1025 $1125 $100
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ARTICLE | — Statement of Policy

ARTICLE | - Statement of Policy

The Municipality of administers a general

assistance (“GA") program available to all persons who are eligible pursuant to the
standards provided in this ordinance, state law (22 M.R.S. § § 4301-4326), and
Department of Health and Human Services (DHHS) regulations.

The program will make every effort to recognize the dignity of applicants while helping
eligible persons achieve self-maintenance by promoting the work incentive. When
possible, the program will connect recipients with rehabilitative, preventive, and
protective services to alleviate non-financial needs. The GA program will not place
unreasonable restrictions on the personal rights of applicants or recipients, nor will it
discriminate based on sex, age, race, nationality, religion, sexual orientation, or
disability. The municipality is committed to including qualified individuals with
disabilities in municipal services, programs, and activities. As a result, the municipality
will promote a GA program that when viewed in its entirety is readily accessible to
and usable by individuals with disabilities. GA applicants with physical or mental
disabilities that require a reasonable accommodation in order to access and/or utilize
the GA program are encouraged to contact the municipality to make an

accommodation request.

The program provides trauma-informed services and culturally and linguistically
appropriate services to all applicants. “Trauma-informed services” means services
that acknowledge and are informed by the widespread effects of trauma and
recognize the potential paths for recovery; recognize the unique signs and
symptoms of trauma in applicants, clients, families and staff; respond by fully
integrating knowledge about trauma into policies, procedures and practices; and
seek to actively avoid retraumatization. “Culturally and linguistically appropriate
services” means services that are designed to serve culturally diverse populations in
a person’s preferred language; function effectively within the context of cultural
beliefs, behaviors and needs presented by a person who applies to or is a recipient
of assistance from the program and the person’s community; contribute to a work
environment that supports diversity; promote community engagement; build trust

and relationships with applicants and recipients; actively support and enable
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recipients to make informed choices; and value and facilitate the exchange of
information with recipients. (22 M.R.S. § 4305(7)).

The Admiinistrator will act promptly on all applications for assistance and requests for
fair hearings and will provide GA applicants with information regarding their rights
and responsibilities under the program. Within 24 hours after receipt of an application,
the Administrator will provide the applicant a written decision, whether or not
assistance is granted, that will state the specific reasons for the decision. The
Administrator will also provide the applicant written notice that the applicant may
appeal to the municipal fair hearing authority if dissatisfied with the decision. When
an applicant is determined to be eligible, assistance appropriate to the need will be
furnished within 24 hours after the completed application is submitted except when
the Administrator issues non-emergency assistance conditionally on the successful

completion of a workfare assignment (see Ordinance $§ 5.6).

The Administrator will maintain complete and accurate records pertaining to each

applicant and recipient. These records are confidential as a matter of law. (22 M.R.S.
§ 4306).

The Administrator will post notice stating that any person may apply for general
assistance during the municipality’s regular business hours. The Administrator, or
other designated person/entity, will be available to take applications in the event of
an emergency at all other times. A copy of this ordinance and Maine General
Assistance law will be available to any member of the public upon request. Notice to

this effect will be posted.

The Administrator will complete training including, but not limited to, the purpose of
the general assistance program, the delivery of trauma-informed services and
culturally linguistically appropriate services as defined abave, and the laws
governing the general assistance program’s administration, procedures, and
requirements no later than 120 days after appointment or election. (22 M.R.S. 4302-
A).
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ARTICLE Il - Definitions

Section 2.1-—Common Meaning of Words

Unless otherwise apparent or defined, all words in this ordinance will have their

- common meaning.

Section 2.2—Special Definitions

Administrator. See "General Assistance Administrator,” below.

Applicant. A person who has submitted an application for GA directly or through an
authorized representative, or who has, in an emergency, requested assistance without
first completing an application. All persons on whose behalf an authorized application
has been submitted or on whose behalf benefits have been granted shall be

considered applicants.

Application Form. A standardized form used by the Administrator to allow a person
to apply for GA benefits. The application form also confirms that a person has made

an application. The application form is not complete unless signed by the applicant.

Basic Necessities. Food, clothing, shelter, fuel, electricity, potable water, non-
elective essential medical services as prescribed by a physician, nonprescription
drugs, basic telephone service where it is necessary for medical or work-related
reasons, property taxes when a tax lien placed on the property threatens the loss of
the applicant's place of residence, and any other commodity or service determined

essential by the municipality.

“Basic necessities” do not include:

e Phone bills e Furniture

o Cable or satellite dish television e Loan re-payments**
o Mail orders e Cigarettes

* \Vehicle payments e Alcohol

o Credit card debt** s Pet care costs
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e Vacation costs deposit is paid, and a waiver, deferral
or installment arrangement cannot be
¢ Legal fees
made between landlord and tenant to
e Late fees avoid need for immediate payment of
the security deposit in full). (22 M.R.S.

§ 4301(1)).

e Key deposits

s Security deposits for rental property
(except when no other permanent

lodging is available unless a security

**  Repayments of loans or credit will be treated as having been spent on basic necessities when the applicant can

provide verification of this fact.

Case Record. An official file containing application forms; correspondence; narrative
records and all other communications pertaining to an applicant or recipient; written
decisions regarding eligibility including reasons for those decisions and types and
amounts of assistance provided; records concerning an applicant’s request for fair

hearing; and fair hearing decisions.
Categorical Assistance. All state and federal income maintenance programs.
Claimant. A person who has requested a fair hearing.

Deficit. An applicant’s deficit is the appropriate overall maximum level of assistance
for the household (see Ordinance § 6.8) less the household income {(calculated
pursuant to Crdinance § 6.7), provided that this calculation yields a positive number.
If the household income is greater than the appropriate overall maximum level of

assistance, the household has no deficit.

Disabled Person. A person who is presently unable to work or maintain a home due
to a physical or mental disability that is verified by a physician or qualified mental

health provider.

Dwelling Unit. A building or part thereof used for separate living quarters for one or
more persons living as a single housekeeping unit. (22 M.R.S. § 4301(2)).
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Earned Income. Wages or Income-in-kind derived by providing goods or services to

an individual, company, organization, or other entity.

Eligible Person. A person who is qualified to receive GA benefits from the
municipality according to the eligibility standards in this Ordinance, Maine law (22
M.R.S. ch. 1161}, and DHHS regulations (10-144 C.M.R. ch. 323). If otherwise
qualified, “Eligible Person” includes U.S. citizens; non-U.S. citizens who are lawfully
present in the United States as described in 8 U.S.C. § 1621(a)(1)-(3); and non-U.S.
citizens who are pursuing a lawful process to apply for immigration relief. Assistance
for non-citizens pursuing a lawful process for immigration relief shall not exceed 24
months beginning with assistance provided after July 1, 2015. “Eligible Person” does
not include a fugitive from justice as defined in 15 M.R.S. § 201(4). (See “Pursuing a

Lawful Process,” below)

Emergency. Any life-threatening situation, or a situation beyond the control of the
individual which, if not alieviated immediately, could reasonably be expected to pose
a threat to the health or safety of a person. At the municipality's option, it includes a
situation which is imminent and which may result in undue hardship or unnecessary
cost to the individual or municipality if not resolved immediately. (22 M.R.S. § §
4301(4), 4308(2), 4310).

General Assistance (“GA”) Program. A service administered by a municipality for
the immediate aid of persons who are unable to provide the basic necessities
essential to maintain themselves or their families. A GA program provides a specific
amount and type of aid for defined needs during a limited peried of time and is not
intended to be a continuing “grant-in-aid” or “categorical” welfare program. This
definition shall not lessen the municipality’s responsibility to provide GA benefits to a
person each time that the person is in need and is found to be eligible to receive GA.
(22 M.R.S. § 4301(5)).

General Assistance (“GA”) Benefits. Benefits provided to a person through the GA

program.
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General Assistance (“GA”) Administrator. A municipal official designated to receive
applications, make decisions concerning an applicant’s right to receive assistance,
and prepare records and communications concerning assistance. They may be an
elected overseer or an authorized agent such as a town manager, welfare director, or
caseworker. (22 M.R.S. § 4301(12)).

Homelessness. “Homelessness” means a situation in which a person or household
is: (a) living in a place that is not fit for human habitation: {b) living in an emergency
shelter; (¢) living in temporary housing, including but not limited to a hotel, motel,
campground, unlicensed campsite or rehabilitation facility; (d) exiting a hospital or
institution licensed under 22 M.R.S. ch. 405 or a correctional facility where the person
or household resided for up to 90 days if the person or household was in an emergency
shelter or a place not fit for human habitation before entering the hospital, institution
or correctional facility; (e) losing the person's or household’s primary nighttime
residence and lacking the resources or support networks to remain in that residence;

or (f} fleeing or attempting to flee violence and has no other residence.

Household. “Household” means an individual or a group of individuals who share a
dwelling unit. When an applicant shares a dwelling unit with one or more individuals,
even when a landlord-tenant relationship may exist between individuals residing in
the dwelling unit, eligible applicants may receive assistance for no more than their
pro rata share of the actual costs of the shared basic needs of that household
according to the maximum levels of assistance established in the municipal
ordinance. The pro rata share is calculated by dividing the maximum level of
assistance available to the entire household by the total number of household
members. The income of household members not legally liable shall be considered as
available to the applicant only when there is a pooling of income. (22 M.R.S. §
4301(6)). Residents of a Recovery Residence are not considered a shared household.

Income. “Income” means any form of eared or unearned income in cash or in kind

received by the household including:

e Net remuneration for services ¢ C(Cash received on cither secured or

performed; unsecured credit:

6 Rev. 9-2024




e Payments received as an annuity,

retirement or disability benefits;
» Veterans' pensions and/or benefits;
e Retirement accounts or benefits;
o Workers’ compensation payments;
e Unemployment henefits;
e Federal and/or state tax returns;
e Income from pension or trust funds;
¢ Student loans;

e Benefits under any state or federal

categorical assistance program

ARTICLE Il — Definitions

such as TANF, Supplemental Security
Income, Social Security and any other
payments from governmental sources
{unless specifically prohibited by any

law or regulation):

Court ordered support payments (e.g.,

child support);

Household income from any other
source, including relatives or unrelated

household members: and

Rental income.

The following items will not be considered as income or assets that must be liquidated

for the purposes of deriving income:

e Real or personal income-producing property, tools of trade, governmental

entitiement specifically treated as exempt assets by state or federal law;

s Actual work-related expenses, whether itemized or by standard deduction, such

as taxes, retirement fund contributions, union dues, transportation costs to and

from work, special equipment costs and childcare expenses; or

s Earned income of children below the age of 18 years who are full-time students

and who are not working full-time.

In determining need, the period of time used as a basis for the calculation shall be a

30-day period commencing on the date of the application. This prospective calculation

shall not disqualify an applicant who has exhausted income to purchase basic

necessities, provided that the income does not exceed the income standards
established by the municipality. (22 M.R.S. § 4301(7)).

» Benefits received pursuant to public benefit programs that are specifically exempt

from being counted as income for purposes of GA. These programs include:
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e Supplemental Nutrition Assistance Program (SNAP) (7 U.S.C. § 2017(b))

e Li-Heap (42 U.S.C. § 8624)

e Family Development Accounts (22 M.R.S. § 3762)

e  AmeriCorp VISTA program bhenefits (42 U.S.C. § 5044 (f))

» Property tax rebates issued under the Maine Property Tax Fairness Credit
program, but only if the money is spent on basic necessities (22 M.R.S.
§ 4301(7))

e ASPIRE Support Service Payments (10-144 CMR Chapter 323)

Initial Applicant. A person who has not previously applied for GA assistance in this

or any other municipality.

Just Cause. A valid, verifiable reason that hinders an individual from complying with
one or more conditions of eligibility or from attending a scheduled fair hearing. (22
M.R.S. § § 4301(8), 4316-A(5)).

Landlord. A person who owns a property and allows another person to use that
property in return for payment. (22 M.R.S. § 4301(8-B)).

Lump Sum Payment. A one-time or typically nonrecurring sum of money issued to
an applicant or recipient. Lump sum payment includes, but is not limited to,
retroactive or settlement portions of social security benefits, workers' compensation
payments, unemployment benefits, disability income, veterans' benefits, severance
pay benefits, or money received from inheritances, lottery winnings, personal injury
awards, property damage claims or divorce settlements. A lump sum payment
includes only the amount of money available to the applicant after required
deductions have been taken from the gross lump sum payment. A lump sum payment
does not include conversion of a non-liquid resource to a liquid resource if the liquid
resource has been used or is intended to be used to replace the converted resource
or for other necessary expenses. (22 M.R.S. § 4301 (8-A)).

Material Fact. A material fact is a fact that necessarily has some bearing on the
determination of an applicant’s GA eligibility, and which would, if disclosed to the
Administrator, have some determinable effect on the calculation of eligibility or the

issuance of a grant of assistance.
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Maximum Levels of Assistance. The amount of financial assistance for a commodity
or service as established in Ordinance § 6.8 or the actual cost of any such basic

necessity, whichever is less.

Misconduct. For purposes of the GA work requirement (22 M.R.S. § 4316-A),
misconduct shall have the same meaning as “misconduct” in 26 M.R.S. § 1043(23).
(See Ordinance Appendix 1). Generally, misconduct occurs when an employee violates
their obligations to the employer. Employees who engage in a pattern of irresponsible
behavior to the detriment of the employer's interest may also be found guilty of

misconduct.

Misspent Income. Misspent income includes income-in-kind received, or paid for, by
a GA repeat applicant from sources, including friends or relatives, for the payment of
bills that are considered unnecessary costs, such as cable bills, credit card debt, court
fines and related court costs, payments to reimburse a municipality for false
representation, tobacco and alcohol products, and similar items. Misspent income wili
be considered as available to the applicant when determining use of income for the

previous 30-day period.
Municipality. Any city, town or plantation administering a GA program.

Municipality of Responsibility. The municipality which is financially liable for the
support of an eligible person at the time of application. (22 M.R.S. § § 4301(9), 4307).

Need. The condition whereby a person’s income, money, property, credit, assets, or
other resources available to provide basic necessities for the individual and the
individual’s family are less than the maximum levels of assistance. {22 M.R.S. § §
4301(10), 4308).

Net General Assistance Costs. Those direct costs incurred by a municipality in
providing assistance to eligible persons according to standards established by the
municipal officers. These do not include the administrative expenses of the GA
program. (22 M.R.S. § § 4301(11), 4311).

9 Rev. 9-2024




ARTICLE Il — Definitions

Operator. The lawful owner of a recovery residence or an individual or company
designated by the lawful owner to have primary responsibility for the day-to-day
operations of the recovery residence and for acquiring and maintaining certification
pursuant to Title b, section 20005, subsection 22 of the recovery residence in order to
receive housing assistance payments through the general assistance program. (22
M.R.S. § 4301(11-A)).

Period of Eligibility. The time for which a person has been granted assistance. The
period of eligibility may vary depending on the type of assistance provided; however,
in no event shall this period extend beyond one month. (22 M.R.S. § 4309(1)).

Pooling of Income. “Pooling of income” means the financial relationship among
household members who are not legally liable for mutual support in which there
occurs any commingling of funds or sharing of income or expenses. This ordinance
establishes a rebuttable presumption that persons sharing the same dwelling unit are
pooling their income, except that applicants that who request assistance while
residing in a Recovery Residence are not considered to be commingling funds.
Applicants who request that the determination of eligibility be calcuiated as though
one or more household members are not pooling their income have the burden of

rebutting the presumed pooling of income.

Potential Resources. Sources of financial assistance, including programs, services,
non-liquid assets or trusts which typically require people to apply in writing and/or
wait a period of time before eligibility is determined or the potential income is

released.

Pursuing a Lawful Process to Apply for Immigration Relief. Taking reasonable,
good faith steps to apply for immigration relief within twelve months of arrival to the
United States, with U.S. Citizenship and Immigration Services or before an
immigration judge or federal court. (See DHHS regulation, 10-144 C.M.R. ch. 323, for

additional guidance).

Real Estate. Any land, buildings, homes, mobile homes, and any other things affixed
to the land. (22 M.R.S. § 4301(13)).
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Recipient. A person who has applied for and is currently receiving GA.

Recovery Residence. “Recovery residence"” means a shared living residence for
persons recovering from substance use disorder that is focused on peer support,
provides to its residents an environment free of alcohol and ilegal drugs and assists
its residents by connecting the residents to support services or resources in the
community that are available to persons recovering from substance use disorder. 5
M.R.S. § 20003(19-D).

Registered Domestic Partner. An individual registered as the domestic partner of
the applicant pursuant to 22 M.R.S. § 2710.

Rehabilitation Facility. An inpatient facility that is operated for the primary purpose
of assisting in the rehabilitation of disabled persons through an integrated program
of medical services and other services that are provided under competent

professional supervision.

Repeat Applicants. All applicants for GA benefits that are not initial applicants are
repeat applicants. For purposes of this ordinance “repeat” and “subsequent” shall

have the same meaning.

Resident. A person who is physically present in a municipality with the intention of
remaining in that municipality in order to maintain or establish a home, and who has
no other residence. A person who applies for assistance in a municipality who is not
a resident of that municipality, or any other municipality is the responsibility of the
municipality where the person first applies. That municipality must take an application
and grant assistance to the applicant if they are eligible, until they establish a new
residence in another municipality. (22 M.R.S. § 4307).

Resources. Resources include any program, service, or other sources of support
which are an alternative to or supplement for GA. There are two kinds of resources:
“available” and “potential”. Potential resources are programs, services, non-liquid
assets, or trusts that typically require people to apply in writing and/or wait a period

of time before eligibility is determined or the potential income is released.
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Potential resources include, but are not limited to, state or federal assistance
programs, employment benefits, governmental or private pension programs, available
trust funds, support from legally liable relatives, child support payments, and jointly
held resources where the applicant or recipient share may be available to the
individual. (22 M.R.S. § 4317). Potential resources include the TANF (previously
known as AFDC) program, Food Stamps, fuel assistance (HEAP), subsidized housing,

and similar programs.

Available resources include resources which are immediately available to the
applicant or which can be conveniently secured by the applicant without delay, such
as cash on hand or in bank accounts, assets for which there is an immediate and
available market, or support from relatives which is being made available at the time
of application and for which the applicant does not have to take any unreasonable
steps to secure (e.g., relocation beyond the immediate region). At the discretion of
the Administrator, a minimum balance required by a financial institution in order to
obtain free checking or in order to maintain the account shall not be considered an

available resource.

The Administrator reserves the right to inform GA clients of services, commodities or
facilities made available by private organizations or charities; however, eligibility for
GA benefits shall not be based or conditioned on the use of a private charitable

resource(s).

30-Day Need. An applicant’s 30-day need is the sum of the household's prospective
30-day costs, from the date of application, for the various basic necessities. For the
purpose of this calculation, the 30-day cost for any basic need shall be the
household’s actual 30-day cost for the basic necessity or the maximum 30-day cost

for the basic necessity as established by this ordinance, whichever is less.

Unearned Income. Unearned income is income acquired from investments and
other sources unrelated to employment. Unearned income also includes
unemployment compensation, taxable social security benefits, pensions, annuities,
and distributions of unearned income from a trust or any other income not meeting

the definition of earned income.
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Unforeseen Repeat Applicants. A repeat applicant who has not applied for
assistance within the last twelve months and who has been regularly employed or
receiving support from a public benefit program or private source and who has
unexpectedly become unemployed through no fault of their own or whose benefits

(e.g., through an available resource) have ceased through no fault of their own.

Unmet Need. An applicant’s unmet need is the household’s 30-day need (established
by Ordinance § 6.6) less the household income (calculated pursuant to Ordinance §
6.7), provided such a calculation yields a positive number. If the household income is
greater than the household’s 30-day need, the household does not have an unmet

need.

Work Requirements. Work requirements are obligations the Administrator places on
applicants as directed and/or authorized by 22 M.R.S. § 4316-A to the extent such
obligations (1) ensure a continuing potential eligibility for GA when complied with,
(2) result in ineligibility when violated, and (3) are not merely optional, discretionary,
or advisory. Work requirements include registering for work, looking for work in good
faith, accepting all suitable job offers, maintaining employment, performing workfare,
and participating in training, educational, or rehabilitation programs that will assist

the participant in securing employment.
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ARTICLE Il - Administrative Rules and Regulations
Section 3.1—Confidentiality of Information

Case records and all other information relating to a GA applicant or recipient are
confidential and wili not be disclosed to the general public. (22 M.R.S. § 4306).

Release of Information. Applicants, recipients, and their legal representatives have
the right to review their case records. No record will be released to a third party unless
the Administrator receives a signed consent form in which the applicant expressly
authorizes the release of their records to the specified parties. Whenever the
Administrator releases any information, they will make a notation in the applicant’s
file stating to whom the record was released and the date. The Administrator may

charge a reasonable fee for reproduction of records.

Information from Other Sources; Penalty. Information concerning an applicant or
recipient furnished to the municipality by DHHS or any other agency or institution
pursuant to 22 M.R.S. § 4314, is confidential. THe Administrator will also comply with
laws requiring confidentiality of vital statistic records such as birth, marriage, and
death records. (22 M.R.S. § 2706).

Any representative of a financial institution or any employer of a GA applicant who,
upon receipt of a written release signed by the depositor/employee and a written
request from the Administrator, refuses to provide necessary information to the
Administrator in order to verify an applicant's eligibility must state in writing the
reason for the refusal. National banks are also obligated to disclose deposit
information to the Administrator upon receipt of a written request and release signed
by the depositor. Additionally, when a municipality or its agents are acting in
accordance with section 4313(2) to verify eligibility for funeral or cremation benefits,
an officer of a financial institution must disclose the amount deposited upon receipt
of a written request from the municipality or its agents and a notarized affidavit signed
by the overseer of the municipality or its agents stating that the named depositor is
deceased. Any such person who refuses to provide information, without just cause,
may be subject to a civil penalty of not less than $25 nor more than $100. Any person,

including the applicant, who knowingly and willfully makes a false representation of
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a material fact to the Administrator commits a Class E crime. (22 M.R.S. § § 4314,
4315).

Misuse of Information. Misuse of any information relating to an applicant or recipient
is a punishable offense. (22 M.R.S. § 42(2)).

Section 3.2—Maintenance of Records

The Administrator will maintain complete and accurate program records. (22 M.R.S.
§ 4306). These records are necessary to: (a) document and account for municipal
program expenditures; (b) document and support decisions concerning applicants
and recipients; and {c) ensure relevant information is availab!e for any fair hearing or

judicial review of the Administrator's decisions.

Case Records. The Administrator will maintain a separate case record, in paper or

digital format, for each applicant or recipient. Each case record will include at least:

» household applications;

e household budget sheets;

o the types and amounts of assistance provided,

¢ narrative statements describing the nature of the emergency situation
whenever GA is granted in amounts greater than the applicant's
mathematical eligibility (i.e., deficit or unmet need, whichever is less);

e written decisions;

e requests for fair hearings and the fair hearing authority decisions;

e workfare participation records;

¢ repayments to the municipality;

e narrative writings documenting the need for general assistance, the resuits
of home visits, collateral information, referrals, changes in status;

e client authorization(s) for the release of GA information and/or reason(s) for
the release of confidential information;

» adjustments in aid, and suspension or termination of eligibility;

e physician’s documentation;

¢ Supplemental Security Income (SSI) interim assistance reimbursement

authorization forms; and
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e vendor forms

Case records will not include information that is irrelevant to the applicant’s or

recipient’s application or the Administrator’s decisions.

Retention of Records. GA records shall be retained for at least three full years. The
three-year period shall coincide with the state government's fiscal year which begins
July 1 and ends on the following June 30. Records may be destroyed after three years
by supervised shredding, burning or an appropriate digital deletion/destruction
process. If a recipient’s records contain SSI reimbursement forms, the recipient’s

records should be retained so that the municipality may seek reimbursement.
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ARTICLE IV - Application Procedure
Section 4.1—Right to Apply

Who May Apply. Any person may apply for GA. The head of the family, any other
responsible household member, or an authorized representative must apply in person,
except in special emergency situations (see Ordinance § 4.9) or when the applicant
resides at an emergency shelter and the municipality has made an agreement with
that emergency shelter to presume shelter residents eligible for GA benefits. (22
M.R.S. § 4304(3)). In such cases, the Administrator may require a representative to
present a signed statement documenting that they are authorized to apply on behalf
of the named applicant. The applicant or representative must complete a written
application and any other forms necessary for the Administrator to determine
eligibility. (22 M.R.S. § § 4305, 4308). With notice, all members of the household
receiving GA may be required to physically present themselves to the Administrator.

Note that fugitives from justice are ineligible for GA benefits.

Telephone Applications. When a person has an emergency but is unable to apply in
person due toillness, disability, lack of childcare, lack of transportation or other good
cause, and they cannot send an authorized representative, the Administrator will
accept an application by telephone. The telephone application is subject to written
verification by mail and a visit to the applicant’s home with their permission.
(22 M.R.S. § 4304).

Written Application Upon Each Request. Each request for assistance will be
administered in accordance with these guidelines, and the Administrator will make an
independent determination of eligibility for GA each time a person applies. (22 M.R.S.
§ § 4308, 4309).

Applications Accepted; Posted Notice. Any person may apply for general assistance
during the municipality’s regular business hours. In an emergency, however, the
Administrator or their designee will be available to accept applications for assistance

whenever necessary.

The municipality will post notice stating the times and location where people may

apply for assistance and contact information for the Administrator available to take
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emergency applications at all other times. In addition, the posted notice shall state
that the municipality mustissue a written decision on ail applications within 24-hours
and will include the DHHS toll-free telephone number for reporting alleged violations
or complaints. (22 M.R.S. § 4304).

Section 4.2—Application Interview

Except when it is impractical, the Administrator will interview each applicant in person
before making a decision. Interviews will be conducted in private, although the

applicant may be accompanied by a legal representative, friend, or family member.

Section 4.3—Contents of the Application

An application must contain the following information:

a) the applicant’'s name, address, date of birth, SSN or appropriate United States
Customs and Immigration Services (USCIS) documentation, and phone
number;

b} the names, date(s) of birth, and SSN(s) or appropriate USCIS documentation
of other household members for whom the applicant seeks assistance;

c) the total number of individuals living with the applicant;

d) employment and employability information;

e) a listing of all household income, resources, assets, and property;

f) the applicant’s household expenses;

g) the types of assistance requested:

h) a statement of the penalty for false representation;

i) the applicant's permission for the Administrator to verify information;

i) the signature of applicant and date.

If an initial applicant is unable to provide identification records (e.g., SSN
card/number) because the record may have been lost, stolen or misplaced, the
Administrator may allow the initial applicant a reasonable amount of time (e.g., five
working days), to obtain copies of identification records. Provided the initial applicant
makes a good faith effort to obtain the item/record sought, GA benefits necessary to
cure an immediate and/or emergency need shall not be withheld. In such cases the
Administrator may elect to provide a prorated amount of GA (e.g., five days’ worth),

while the applicant attempts to obtain the required information.
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Section 4.4— GA Administrator’s Responsibilities at the Time of Application

The Administrator will inform all applicants of: (1) their rights and responsibilities:
(2) general program requirements for applying for and receiving GA, and (3)
application requirements, eligibility guidelines, applicant rights, and applicant

reimbursement obligations.

Application Requirements. The Administrator will help applicants complete
application forms and inform applicants of any other information or documents
necessary to evaluate the applicant’s eligibility. The Administrator will fully explain
the purpose of any forms consenting to release of the applicant's information and any
benefit reimbursement agreements before the Administrator requests the applicant’s

signature or written authorization.

Eligibility Requirements. The Administrator will inform the applicant, either orally or

in writing, of the eligibility requirements of the program, including:

e the income standard of need;

e the applicant’s ongoing use-of-income, work-related, and resource-related
responsibilities, as described in the section immediately below;

» the reduction in assistance that results from spending household income on
non-basic necessities;

e immigration status (see definition of “Eligible Person”); and

e the disqualification penalties associated with committing fraud, failing to
perform work-related assignments without just cause, or failing to make a
good faith effort to secure potential resources when the requirement to
attempt to obtain those resources has been explained to the applicant in

writing.
Applicant Rights. The Administrator will inform all applicants of their right to:

e review the municipal GA ordinance and Maine GA statute and regulations;
e apply for assistance:
e receive a written decision concerning eligibility within 24-hours after

application;
» confidentiality of the application and other records:
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e contact the DHHS with complaints;
e challenge the Administrator's decision by requesting a fair hearing.

Reimbursement/Recovery. The Administrator will inform the applicant/recipient
that they must reimburse the municipality the amount of GA benefits they have been
granted if they subsequently have the ability to pay. The municipality may also, as
appropriate, contact and inform the applicant/recipient’s legal representative of the

recipient’s obligation to repay the municipality.

The municipality may also recover the amount of assistance granted to a recipient
during the previous 12 months from any relative legally liable for the applicant’s
support, such as a spouse, or the parents of persons under the age of 25. (See Article
Vili, “Recovery of Expenses”). (22 M.R.S. § § 4318, 4319). Whenever applicable, the
Administrator will explain the liens a municipality may place against a recipient’s real
or personal property, such as the mortgage or capital improvement lien, the Workers’
Compensation lump sum payment lien, or the SSI “Interim Assistance Agreement”

lien, described in Article VIII, “Recovery of Expenses.”

Section 4.5—Responsibilities of the Applicant at Time of Application

The applicant is responsible to provide accurate, complete, and current household

information and verifiable documentation at the time of each application concerning:

e Income

* Resources

o Assets

e Employment

e Use of income

 Namesand addresses of any relatives legally liable for the applicant’s support

* Any change in this information from a previous application that would affect
household eligibility. (22 M.R.S. § 4309).

In addition, the applicant must accurately report and provide verifiable documentation

that shows the applicant:

a) has remained employed, if previously employed, and has not quit work
without just cause or been discharged from employment for misconduct;
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b) has been seeking employment, if previously unemployed or employed on g

d)

part-time basis, has accepted any suitable offer of employment, and has
satisfactorily performed all workfare assignments or had just cause not to
perform those assignments:

has made use of all available and potential resources when directed in writing
to such a program by the Administrator, including, but not limited to, other
government benefit programs or the assistance of liable relatives of sufficient
means; and

has participated in any training, retraining, educational or rehabilitative
program when appropriate and when directed in writing to such a program by
the Administrator, in order to diminish the applicant’s need for general
assistance. (22 M.R.S. § § 4316-A, 4317).

Section 4.6—Action on Applications

Written Decision. The Administrator will issue a written decision concerning the

applicant’s eligibility within 24 hours after the applicant submits a written application.

Assistance will be furnished to eligible applicants within that period except when the

municipality is permitted by law {and pursuant to Ordinance § 5.6) to issue

assistance conditionally on the successful completion of a workfare assignment. (22
M.R.S. § § 4305, 4316-A, 4321). A written decision will be given each time a person
applies, whether assistance is granted, denied, reduced, or terminated.

Content of Decision. The Administrator's written decision will contain:

a)

b)
c)
d)

e)

the type and amount of benefits granted, or the applicant’s ineligibility for
benefits;

the period of eligibility if the applicant is eligible for assistance:

the specific reasons for the Administrator's decision;

the applicant’s right to a fair hearing; and

the applicant’s right to notify the DHHS if they believe the municipality has
acted illegally. (22 M.R.S. § 4321).
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Section 4.7—Withdrawal of an Application

An application will be considered withdrawn if the applicant requests in writing that
the application be withdrawn: or if the applicant refuses to complete or sign the

application or any other document needed by the Administrator.

Section 4.8—Temporary Refusal to Accept Application

Under special circumstances, the Administrator may temporarily refuse to accept
applications. Such circumstances include, but are not limited to, the following:

a) When the applicant’s conduct is abusive, disruptive, or harassing, or when
the applicant is under the influence of drugs or alcohol. In these situations,
the applicant will be asked to leave; if the applicant refuses to leave, the
police may be summoned. The applicant will be informed that an application
will only be accepted when their conduct is under control.

b) If the Administrator believes that an applicant’s behavior presents a threat to
the health or safety of the public or to a municipal employee, if the applicant’s
behavior is violent, or if an applicant has engaged in abusive, disruptive or
harassing behavior and has been required to leave on more than one
occasion, the applicant'may be required to designate a third party to apply for
assistance on their behalf and the applicant may be prohibited from entering
the municipal building;

c) When a third person applies for assistance on behalf of the appiicant that
person may be required to provide written verification that they have been
duly authorized to act as a representative for the applicant. (22 M.R.S. §
4308).

Section 4.9—FEmergencies

An “emergency” means any life-threatening situation, or a situation beyond the
control of the applicant which if not alleviated immediately could reasonably be
expected to pose a threat to the health or safety of the applicant or a member of the
household. (22 M.R.S. § 4301(4)). An emergency includes homelessness or imminent
homelessness. Even if an applicant is otherwise ineligible to receive GA benefits,
unless they are disqualified as provided below, emergency assistance may be granted

to applicants who lack sufficient income and resources to meet the emergency need
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and also have not had sufficient income and resources to avert the emergency. {22
M.R.S. § 4308).

A municipality may provide emergency assistance when the municipality determines
that an emergency is imminent and that failure to provide assistance may result in
undue hardship and unnecessary costs to either the applicant or the municipality.

Disqualification for Emergency Assistance. A person who is currently disqualified
from receiving GA due to a violation of Ordinance § § 5.5, 5.6, 5.7, 5.8, 5.9 or 6.4 is
ineligible to receive emergency assistance. (22 M.R.S. § 4308(2)(A)). However,
dependents of a disqualified person may be eligible for assistance. For the purposes
of this section, “dependents” are defined as: (1) a dependent minor child: (2) an
elderly, ill or disabled person; or (3) a person whose presence is required to provide
care for any child under the age of 6 years or any ill or disabled member of the
household. (22 M.R.S. § 4309(3)).

If one or more members of a household are disqualified and assistance is requested
for the remaining dependents, the eligibility of those dependents will be calculated by
dividing the maximum level of assistance available to the entire household by the total

number of household members.

Assistance Prior to Verification. Whenever an applicant informs the Administrator
that they need assistance immediately, the Administrator will grant, pending

verification, the assistance within 24 hours, provided that:

a) after interviewing the applicant the Administrator has determined that the
applicant will probably be eligible for assistance after a verification of
information is completed; and

b) the applicant submits documentation when possible, to verify their need. The
Administrator may contact at least one other person to confirm the
applicant’s statements about his/her need for emergency assistance. No
further assistance will be authorized until the applicant's eligibility is
confirmed. (22 M.R.S. § 4310).

Benefits provided prior to verification are limited as follows:
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a) The authorization of benefits may not exceed 30 days.

b) Until there has been full verification confirming the applicant’s eligibility,
further benefit may not be authorized.

¢} The authorization of benefits may not exceed levels of assistance established
in 22 M.R.S. § 4308. (22 M.R.S. § 4310(4)).

Telephone Applications. If a person has an emergency need and cannot apply in
person due to iliness, disability, lack of transportation, or other good cause, and if
there is no authorized representative who can apply on behalf of the applicant, the
Administrator shall accept an application over the telephone. (22 M.R.S. § 4304).

Assistance will not be granted after a telephone application if the applicant refuses
to allow the Administrator to verify information provided by the applicant either by
visiting their home or by mail, and the Administrator cannot determine eligibility

through any other means.

Limitation on Emergency Assistance. Applicants are not automatically eligible for
emergency assistance. If an applicant had income which could have been used to
prevent all or part of an emergency, but they spent that income on items which are
not basic necessities, the applicant will not be eligible to receive GA to replace the
misspent money. (22 M.R.S. § § 4308(2) & 4315-A).

All applicants must provide the Administrator with verifiable documentation
demonstrating that the applicant lacked sufficient income to avert the emergency
situation. According to the following criteria, the Administrator may limit emergency
assistance to cover only the difference between the amount of money necessary for
the household to avoid the emergency and the amount of income available to the

household during the applicable time period.

a) The applicable time period shall be the 30 days preceding the application for
emergency assistance, except in those cases where the emergency was
created by a negative account balance for a commodity or service (such as
rent, mortgage, or utility payments), and the negative account balance was

created over a longer period of time. In such cases, the applicable time period
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shall be the consecutive length of time the account balance has been in the
negative.

b) The Administrator shall seek from the applicant all information pertinent to
the applicant’s ability to provide for their basic necessities for the applicable
time period, including evidence of all income and resources received over that
period of time.

¢c) The Administrator shall calculate all costs per month for the household’s
basic necessities during the applicable time period, consistent with the
maximum levels established by this ordinance for the specific basic necessity
or the actual monthly cost, whichever is less, including all costs associated
with averting the particular emergency situation for which the applicant is
seeking assistance.

d) From the total household costs for basic necessities during the applicable
time period, the Administrator shall subtract the total income and lump sum
payments available to the household for the applicable time period, as well
as the total general assistance actually received during the applicable time
period.

e) The Administrator may restrict the issuance of emergency assistance to the
difference yielded by the computation in subsection (d), even when such a
grant will not totally alleviate the emergency situation.

f)  The Administrator may waive this limitation on emergency assistance in life
threatening situations or for initial applicants; that is, persons who have never
before applied for general assistance.

g) Nothing in these criteria may be construed as prohibiting a municipality from
electing to alleviate an emergency situation in the most cost-effective manner
available, provided such a determination of eligibility for emergency

assistance is in conformance with general assistance law.

The municipality cannot exceed maximum levels of assistance for an applicant
household for more than 30 days in a 12-month period when assistance is granted for

housing in a hotel, motel, inn or other lodging place.
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Section 4.10—Residence

The Administrator shall provide GA to all eligible applicants who are residents of this
municipality. A resident is a person who has no other residence, is physically present

in this municipality and who intends to remain here and establish a household.

The municipality also recognizes its responsibility to provide assistance to eligible
persons who apply here and who are not residents of this municipality or any other
municipality. If a person who is not a resident of any municipality applies in this
municipality first, the Administrator will determine their eligibility and, if eligible, will
grant assistance until they establish a residence in another municipality. (22 M.R.S.
§ 4307).

Moving/Relocating. The municipality will not consider mbv]ng or transporting an
applicant or recipient into another municipality unless the person requests assistance
to relocate to another municipality. If the Administrator determines the applicant is
eligible and grants financial assistance to help with the requested relocation, this
municipality will be responsible for providing assistance to the applicant for 6 months
after they move including processing applications and determining eligibility for

assistance.

Institutions. If a resident of this municipality enters an institution located in another
municipality (such as a group home, shelter, rehabilitation center, nursing home, or
hospital) and requests assistance while at the institution, they will be the
responsibility of this municipality for up to 12 months after they enter the institution
if the conditions of 22 M.R.S. § 4307 and § 4313 are met. The municipality thereafter
retains responsibility for an applicant in an institution only if the applicant has
maintained a home in this municipality to which they intend to return. The municipality
also recognizes its responsibility for applicants residing in an institution in this
municipality if such an applicant had no residence prior to entering the institution. (22
M.R.S. § 4307(4)).

Temporary Housing. Hotels/motels and similar places of temporary lodging are
considered institutions if the municipality grants financial assistance for, makes

arrangements for, or advises or encourages an applicant to stay in temporary lodging.
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Note: A municipality which illegally denies housing assistance will be responsible for
the applicant for up to 6 months if, as a result of the denial, the applicant stays in
temporary lodging. The municipality may also be subject to other penalties. (22 M.R.S.
§ 4307(4).

Disputes. When the Administrator believes that an applicant is a resident of another
municipality, but that municipality disputes its responsibility, the Administrator will
notify DHHS' Augusta office (287-3654 or 1-800-442-6003). If the applicant applies
in this municipality first, the Administrator will determine their eligibility and, if
eligible, will grant assistance until the DHHS has concluded which municipality ‘is
responsible for providing assistance. If another municipality was responsible, the
DHHS will recover the amount due from the other municipality. (22 M.R.S. § §
4307(5), 4307(6)).
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ARTICLE V - Eligibility Factors

A person will be eligible for GA if they are an “Eligible Person” as defined in section
- 2.2,isin need, and has complied with the eligibility requirements set forth below. (For
guidance in determining whether an applicant is an Eligible Person, contact DHHS at
(800) 442-6003 (TTY: 287-6948)).

Section 5.1—Initial Application

Initial Application. For initial applicants, need will be the sole condition of eligibility,
except that all applicants, including initial applicants, are disqualified for a defined
period (1) for quitting employment without just cause or for being discharged from
employment for misconduct (see Ordinance § 5.5) or (2) who are fugitives from
justice as defined in 15 M.R.S. § 201(4), (22 M.R.S. § 4301(3)}. An initial applicant
is a person who has never before applied for GA in any municipality in Maine. (22
M.R.S. § 4308(1)).

“Need” means that the applicant’s income (including prorated income, where
applicable), property, credit, assets or other resources are less than the overall
maximum level of assistance contained in Ordinance § 6.8 or the applicant’s 30-day
need, whichever is less, and they do not have adequate income or other resources

available to provide basic necessities.

Repeat Applicants. Persons who are not initial applicants are repeat applicants;
these are persons who have previously applied for GA at some time, including persons
on whose behalf a GA application was previously made at any time, provided that the
applicant was not a dependent minor in the household at the time of the previous
application. To be eligible for GA, repeat applicants must be in need and meet all
other eligibility requirements. The eligibility of repeat applicants may also be
adversely affected to the extent they have not used their income and resources to

secure basic necessities.

Section 5.1A —~ Presumptive Eligibility

A person who is provided shelter in an emergency shelter for the homeless located in
the municipality shall be presumed to be an eligible person. Presumed eligibility may

not exceed 30 days within a 12-month period. After the period of presumed eligibility,
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full eligibility must be verified before assistance will be issued. When presumptive
eligibility is determined under this section, no other municipality may be determined

to be the municipality of responsibility during that 30-day period.

Section 5.1B — Recovery Residences

The Administrator will not deny GA benefits to a person for the sole reason that the
person is residing in a recovery residence. Beginning July 1, 2022, housing assistance
will not be provided to a person residing in a recovery residence that has not been
certified in accordance with 5 M.R.S. § 20005(22), except that the person may receive
housing assistance while residing in an uncertified recovery residence for one 30-day
period only. The Administrator will inform the person of the requirements and time
limits regarding recovery residences. A person who is ineligible for housing assistance
under this subsection may remain eligible to receive GA for other basic necessities.
Upon request by a person residing in a certified recovery residence, who has been
determined eligible for housing assistance, housing assistance payments will be

issued to the operator of the certified recovery residence instead of to a landlord.

Section 5.2—Eligibility for Categorical Assistance

Receipt of categorical assistance will not disqualify an otherwise eligible person.
Benefits received from other assistance programs will be considered as income when
determining need, with the exception of Food Stamps, which will not be counted as
income or resources or otherwise taken into consideration when determining need. (7
U.S.C. § 2017 (b)).

In addition, fuel assistance (HEAP/ECIP) received by an applicant will not be
considered as income; that is, the Administrator will always compute the heating
needs of an applicant who has received HEAP or ECIP as if that applicant paid all
costs associated with their fuel needs. (42 U.S.C. § 8624(f)). When an applicant has
received HEAP or ECIP, GA heating energy needs will be calculated pursuant to
Ordinance § 6.7, subsection (¢) under “Types of Income”. For several additional
exceptions please refer to the definition of “Income” in this Ordinance (see Ordinance

§ 2.2, page 7, subsection 4).
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Applicants or recipients must apply for other program benefits within 7 days after
being advised in writing to do so by the Administrator. Persons who, without just
cause, make no good faith effort to obtain a potential resource will be disqualified
from receiving assistance until they make a good faith effort to obtain the benefit. (22
M.R.S. § 4317).

Section 5.3—Personal Property
a) Liquid Assets.

No person owning assets easily convertible into cash, including but not
limited to, bank deposits, stocks, bonds, certificates of deposit, retirement
accounts, life insurance policies and other marketable security will be eligible
for GA unless and until they use these assets to meet their basic needs, and
thereby exhausts them. At the discretion of the Administrator, liquid assets
need not include a reascnable minimum balance necessary to obtain free
checking. Although one checking account per household may be allowed, any
monies over the minimum required to obtain free checking are to be

considered available liquid assets.

b) Tangible Assets.
No person owning or possessing personal property, including but not limited
to: a motor vehicle (except as provided immediately below in subsection ¢),
or a boat, trailer, recreation vehicle or other assets that are convertible into
cash and are non-essential to the maintenance of the applicant's household
will be eligible for GA. Exceptions may be made when a person is making an
initial application or is an unforeseeable repeat applicant as defined in
Ordinance § 2.2 or when reasonable efforts to convert assets to cash at fair
market value are unsuccessful. Tools of a trade, livestock, farm equipment
and other equipment used for the production of income are exempt from the

above category and are not considered available assets.

c) Automobile Ownership.
Ownership of one automobile per household will not make a person ineligible
for assistance if such vehicle is essential for transportation to employment or
for seeking employment, obtaining medical care, rehabilitation, or training
tacilities, or for any other reason the GA Administrator determines reasonable
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for the maintenance of the applicant’s household. GA recipients who own an
automobile with a market value greater than $8,000 may be required, with 7-
day's written notice, to make a good faith effort to trade that automobile for
an automobile with a market value of less than $8,000. Any income received
by the applicant by virtue of such a trade down must be used for their basic
necessities. Failure to liquidate or trade down the excess value of any
automobile asset can result in disqualification. (22 M.R.S. § 4317).

The Administrator will neither pay nor consider as necessary any car payment
or vehicle maintenance cost, including insurance, for which the applicant is
responsible. However, if the vehicle's value is $8,000 or less and the applicant
is utilizing the vehicle for an “essential” reason (see above), the Administrator
may choose to not consider reasonable car payments, reasonable car
insurance or reasonable associated costs of maintenance as “misspent”
income. GA for travel-related needs shall be computed in accordance with
Ordinance § 6.8(F)}(7), (8) “Work Related/Travel Expenses.”

d) Insurance.
Insurance available to an applicant on a non-contributory basis or required
as a condition of employment will not be a factor in determining eligibility for
GA. Life insurance with a cash surrender valye may, at the discretion of the

Administrator, be considered as a tangible asset.

e) Transfer of Property.
Applicants who transfer assets for less than fair market value to someone
else solely for the purpose of establishing eligibility for GA will not be granted
GA benefits to replace the uncompensated value of the transferred asset.
Assistance will be denied within a 120-day limit up to the uncompensated
value of the asset which was transferred unless the transfer of asset is
fraudulently misrepresented, in which case a 120-day disqualification will be
issued. There will be a presumption that the applicant transferred their assets
in order to be eligible for GA whenever property is sold for less than the fair
market value or when the transfer occurred within 30 days prior to applying
for GA unless the applicant can demonstrate the existence of a good faith

transaction.
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Section 5.4—Ownership of Real Estate

a)

Principal Residence.

Solely for purposes of GA, the applicant’s principal residence, including any
adjoining land, is considered an exempt resource, even if temporarily
unoccupied because of employment, job training, education, illness, or
disaster, provided the applicant demonstrates an intent to return. If the
applicant owns land in excess of the minimum lot size for the zone or district
in which the home is located, that land may be considered a potential

resource if:

1. The applicant has received GA for the last 120 consecutive days; and

2. The applicant has the legal right to sell the land (e.g., any mortgagee will
release any mortgage, any co-owners agree to the sale, zoning or other
land use laws do not render the sale illegal or impracticable); and

3. The applicant has the financial capability to put the land intc a marketable
condition {e.g., the applicant can pay for any necessary surveys); and

4. The land is not utilized for the maintenance and/or support of the
household; and

5. Aknowledgeable source (e.g., a realtor) indicates that the land in question
can be sold at fair market value, for an amount which will aid the
applicant’s financial rehabilitation; and

6. No other circumstances exist which cause any sale to be unduly

burdensome or inequitable.

If conditions above are met, the Administrator may condition the receipt
of future assistance on the applicant’s good faith efforts to sell, or render
~ saleable, land which could be used to provide necessary support for the
- applicant (e.g., the applicant owns 100 “excess” acres. Sale of 10 of the
acres would provide for the necessary support; therefore, the entire
100 acres need not be sold at the present time.) Assistance shall not be
denied during the time that the applicant is making a good faith effort to

sell or render saleable the land in question.

Once the applicant ceases to receive assistance the obligations under this

section shall also cease.
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b) Other Property.
If the applicant or dependents own real property other than that occupied as
the principal residence, continued GA eligibility will depend on the applicant

making a reasonable effort to:

1. Dispose of the property at fair market value in order to convert the
property into cash which can be applied toward meeting present need; or

2. Obtain a loan against such property which may be used to meet present
need. Applicants who transfer their excess property to a third party in
order to become eligible for GA will be ineligible.

If an applicant is granted assistance in the form of a mortgage payment or
capital improvement payment, the municipality may claim a lien against the
property. The lien shall not be enforceable until the sale of the property or
upon the death of the recipient (see a/so Ordinance $ 6.8).22 M.R.S. § 4320.

Section 5.5—Work Requirement

All GA recipients are required to register for work, look for work, work to the extent of
available employment, and otherwise fulfill the work requirements, unless the

applicant is exempt from such requirements as provided below.

Employment; Rehabilitation. All unemployed applicants and household members
who are 16 years of age or older and who are not atiending a full-time primary or
secondary school intended to lead to a high school diploma will be required to accept
any suitable job offer and/or meet with job counselors, attend employment workshops
and rehabilitative services, except as provided below (see “Exemptions” ). Applicants
must demonstrate to the Administrator that they are available for work and are

actively seeking employment.

A “suitable job™ means any job, which the applicant is mentally and physically able to
perform. “Available for work” means that applicants must make themselves available
for work during normal business hours prevailing in the area and show that no
circumstance exists which would prevent them from complying with the work

requirement.
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Verification. Unemployed applicants or applicants employed on a part-time basis
must provide verifiable documentation of their pursuit of employment at the time of
each application. At a minimum, such documentation will consist of a list of the
employers contacted, the date and time of the application contact, and the name of
the employer representative contacted. “Pursuit of Employment” means actually
submitting a written application or applying for a job in person when reasonable or

submitting a written application or ietter of inquiry to employers.

For the duration of any repeat applicant’'s period of unemployment or partial
employment, the Administrator will establish the number of employers per week to
whom each non-exempt applicant shall be required to apply in order to fulfill their
work search requirements. The number of weekly employer contacts required by the
Administrator shall be reasonably related to the number of potential employers in the
region and the number of hours per week the applicant has available for work search
activities after considering all time the applicant must devote to existing employment
obligations, workfare obligations, and required classroom or on-site participation in
job training, educational, or rehabilitation programs. Fulfillment of these requirements
will not be expected at the time of the initial application but will be a condition of

eligibility for subsequent assistance.

Ineligibility. After being granted assistance at the time of initial application,
applicants will be considered ineligible for further assistance for 120 days if they,

without just cause:

a) refuse to register for employment with the Maine Job Service;

b) refuse to search diligently for employment when the search is reasonable and
appropriate; recipients who unreasonably seek work at the same places
repeatedly will not be considered to be performing a diligent work search and
will be disqualified;

¢) refuse to accept a suitable job offer;

d) refuse to participate in an assigned training, education or rehabilitation
program that would assist the applicant in securing employment;

e) fail to be available for work; or
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f) refuse to participate or participate in a substandard manner in the municipal

work program (see Ordinance § 5.6).

Ineligibility Due to Job Quit or Discharge for Misconduct. No initial or repeat
applicant who has quit their full-time or part-time job without just cause or who has
been discharged from employment for misconduct (see definition in Appendix 1) will
be eligible to receive GA of any kind for 120-days from the date the applicant is
separated from employment. (22 M.R.S. § § 4301(8), 4316-A (1-A)).

Just Cause. Applicants will be ineligible for assistance for 120 days if they refuse to
comply with the work requirements of this section without just cause. With respect to
any work requirement, just cause will be considered to exist when there is reasonable

and verifiable evidence that:

a) the applicant has a physical or mental illness or disability which prevents
them from working;

b} the work assignment pays below minimum wages;

c) the applicant was subject to sexual harassment;

d) the applicant is physically or mentally unable to perform required job tasks,
or to meet piece work standards:

e) the applicant has no means of transportation to or from work or a training or
rehabilitation program;

f) the applicant is unable to arrange for necessary childcare or care of ill or
disabled family members; or

g) any reason found to be good cause by the Maine Department of Labor, or any
other verifiable reason the Administrator considers reasonable and
appropriate will be accepted as just cause. (22 M.R.S. § 4316-A(5)).

Applicant’s Burden of Establishing Just Cause. If the Administrator finds that the
applicant has violated a work-related rule without just cause, it shall be the
responsibility of the applicant to establish the presence of just cause. (22 M.R.S. §
4316-A).

Eligibility Regained. Persons who are disqualified for 120 days because they violated

awork requirement may regain their eligibility if and only when they become employed
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or otherwise satisfy the Administrator that they are complying with the work

requirement by fulfilling the work requirement(s} the person violated.

For the purpose of regaining eligibility by becoming employed, “employment” shall
mean employment by an employer as defined in 26 M.R.S. § 1043 or the performance
of a service for an employer who withholds from the employee a social security tax

pursuant to federal law.

The special provisions regarding the opportunity to regain eligibility after a
disqualification for workfare violations are detailed in Ordinance § 5.6, under
“Eligibility Regained.”

Dependents. Failure of an otherwise eligible person to comply with the work
requirements shall not affect the eligibility of any member of the person’s household

who is not capable of working, including:

a) a dependent minor child:

b) an elderly, ill, or disabled person; and

¢) a person whose presence is required in order to provide care for any child
under 6 years of age or for any ill or disabled member of the household. (22
M.R.S. § 4309(3)).

If one or more member(s) of a household is disqualified and assistance is requested
for those remaining members of the household who are dependents, the eligibility of
those dependents will be calculated by dividing the maximum level of assistance
available to the entire household by the total number of household members.

Exemptions. The above work requirements do not apply to any person who is elderly,
physically or mentally ill or disabled. Any person whose presence is required to care
for any pre-school age child or for any ill or disabled member of the household is also

exempt from these requirements.

The requirements of this section will not be imposed so as to interfere with an
applicant’s existing employment, ability to pursue a bona fide job offer, ability to
attend an interview for possible employment, classroom participation in a primary or

secondary educational program intended to lead to a high school diploma, classroom
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or on site participation in a training program which is either approved by the
Department of Labor (DOL) or determined by the DOL to be expected to assist the
applicant in securing employment, or classroom participation in a degree-granting

program operated under the control of the DOL.

Section 5.6—Municipal Work Program

Each applicant and any member of the household who is capable of working may be
required to perform work for the municipality, including work for a non-profit
organization, as a condition of receiving assistance. (22 M.R.S. § 4316-A(2)).

As part of the municipal work program, the municipality can require recipients to
participate in training, education, or rehabilitative programs that will assist the
recipient in securing employment. The work requirement provisions found in
Ordinance § 5.5 regarding just cause, dependents, and exemptions also apply to the

municipal workfare program.

Consent. Persons assigned to the work program are required to sign a form stating
that they understand the requirements of GA and the work program. Before signing
the form, the Administrator will read it to the applicants or allow the applicants to
read it themselves. The form will also state the number of hours the applicants must
work and the hourly rate by means of which the duration of the work assignment is
calculated. In addition, the consent form shall describe the consequences of failing to

adequately perform part or all of the workfare or workfare-first assignment.

Subtracting Value of Workfare Performed from Client's GA Debt. Pursuant to 22
M.R.S. § 4318, individuals who received GA benefits are obligated to repay the
municipality when and if they become able (see Ordinance Article V). However,
persons performing workfare shall have the value of the workfare performed deducted
from any and all GA debt including GA liens (e.g., Workers' Compensation Settlement,
SSI Retroactive Payment, Capital Improvement, Home Mortgage) that might exist

against their settlements, payments or other such property.

Limitations. The work requirement is subject to the following limitations. (22 M.R.S.
§ 4316-A(3)).
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No person shall, as a condition of eligibility, be required to perform any
amount of work that exceeds the value of the net GA that the person
receives under municipal GA standards. Any person performing work
under this subsection shall be provided with net GA, the value of which
is calculated at a rate of at least the prevailing minimum wage under state

or federal law at the time the workfare was performed.

No workfare participant shall be required to work for a nonprofit
organization if that work would violate the participant’s basic religious

beliefs.

In no case shall eligible persons performing work under this subsection

replace regular municipal employees.

In no case will work performed under this subsection interfere with an

eligible person’s:

a} existing employment;

b) ability to follow up on a bona fide job offer:

c) attendance at an interview for possible employment;

d) classroom participation in a primary or secondary educational
program intended to lead to a high school dipfoma; or

e) classroom or on-site participation in a training program which is
approved by the Department of Labor (DOL) or determined by the
DOL to be reasonably expected to assist the person in securing
employment, or classroom participation in a degree-granting
program administered by the DHHS or the DOL.

in no case may an eligible person be required to work more than 40 hours
per week. An eligible person who has full or part-time employment shall
be exempt from the work requirement to the extent that the work
requirement in combination with their regular employment would result

in the person working more than 40 hours per week.

[n no case will an eligible person be required to perform work beyond

their capabilities. However, when an illness or disability is claimed, an
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eligible person may be required as a condition of receiving assistance to
present a doctor's statement detailing the extent of the disability or
illness. (22 M.R.S. § 4309).

If the Administrator requires a doctor's statement to verify an applicant’s
illness or disability and the applicant is not currently under the care of a
provider, the municipality may pay for the doctor's evaluation if the
applicant has no means to pay for the exam. However, in such a case the
Administrator will choose the doctor. If there is a no-cost or low-cost
health care option, the municipality may elect to refer the client to such
a resource. The Administrator will not require verification of medical
conditions which are apparent, or which are of such short duration that a
reasonable person wouid not ordinarily seek medical attention.
(22 M.R.S. § 4316(5)).

In no case may an eligible person with an immediate need (i.e., a person
in an emergency situation who has not been disqualified from receiving
assistance for committing a program violation) be required to perform
work under this subsection prior to receiving GA. The Administrator shall
meet immediate needs upon receiving written assurance from the eligible
person that they are willing to work to maintain eligibility for GA. When
the recipient has no immediate need, workfare participation may be
required prior to receiving GA in accordance with the “workfare first”

policy below.

“Workfare First” Policy. Pursuant to 22 M.R.S. § 4316-A(2}(D), the Administrator

may, in accordance with the following guidelines, require a GA recipient to perform a

workfare assignment prior to the actual issuance of the GA benefit conditionally

granted.

1)

2)

In no circumstance will emergency GA for which an applicant is eligible
be withheld pending the satisfactory performance of workfare.
All workfare participants under this policy will be provided a written

decision within 24 hours after submitting an application for GA and prior
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to performing any workfare for the municipality associated with that

request for assistance.

That written decision must include:

3)

4)

a) a specific description of the amount of GA being conditionally
granted to the household, and for which basic needs:

b) the period of eligibility for which the GA grant is being issued (in
days or weeks, but not to exceed 30 days);

c) the rate, at a dollar-per-hour basis (but not less than the prevailing
minimum wage), upon which the duration of the workfare
assignment is calculated;

d) the actual duration of the workfare assignment that must be
performed, in hours, before the GA grant will be actually issued;

e) the specifics of the workfare assignment(s), including the general
nature of the type of work being assigned, location(s) of worksite,
date(s) and time(s) of assigned workfare, workfare supervisors'
names and contact telephone numbers: and

f} any other pertinent information related to the workfare

assignment(s) the recipient will be expected to perform.

As previously provided in this section, all workfare participants must sign
a consent form that informs the participant of their workfare-related
rights and responsibilities, including the consequences of failing to
perform all or part of the workfare assigned without just cause.

If a portion of the workfare-first assignment is satisfactorily performed
but there has been a failure to perform the remainder of the assignment,
without just cause, the Administrator shall issue a grant of GA benefits
corresponding to the number of workfare hours satisfactorily performed
multiplied by the hourly rate used to calculate the workfare assignment.
In addition to any disqualification penalty that may apply, the remaining
value of the conditionally issued GA grant shall be terminated, and notice
of the partial termination, together with the reasons; therefore, will be

issued to the workfare participant in accordance with Ordinance § 6.10.
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5) If any part of the workfare assignment is not performed because the
workfare participant was temporarily unable to perform the assignment
for just cause reasons, it shall be reassigned or excused at the discretion
of the Administrator.

Work-Related Expenses. A participant’s expenses related to work performed under
this section will be added to the amount of net GA to be provided to the person (22
M.R.S. § 4316-A(2)(E)). The municipality will provide any special clothes or

equipment the recipient needs to perform their work assignment.

Disqualification. Any person who either willfully fails to perform or willfully performs
below average standards the work assigned by the municipality, will be ineligible for
assistance for 120 days (22 M.R.S. § 4316-A{1)). As soon as the Administrator knows
that a recipient failed to fulfill the work assignment, the Administrator will notify the
recipient in writing that they are disqualified for 120 days starting from the last date
of authorized assistance unless the recipient can show just cause. The workfare
participant has the burden of demonstrating there was just cause for any failure to

perform a workfare assignment.

Eligibility Regained. Recipients who are disqualified from receiving assistance
because they have violated the requirements of the municipal work program may

regain their eligibility under the following conditions:

» Recipients who fail to complete the first municipal work assignment they have
been given will be disqualified from receiving assistance during the next 120
days, although dependents in the household may be eligible (see Ordinance
$ 5.5, “Dependents”).

o If during the 120-day disqualification period the recipient requests an
opportunity to perform the work assignment which they, without just cause
failed to perform, the disqualified recipient will be given one opportunity to
regain eligibility. The Administrator will give the recipient a work assignment
as soon as possible.

e |f a recipient under a 120-day disqualification has an emergency need and
the Administrator is unable to schedule a work assignment in time to alleviate
the emergency, the Administrator will provide sufficient assistance to the
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recipient to avert the emergency. However, the provision of emergency
assistance will not bar the Administrator from subsequently enforcing the
previously issued 120-day disqualification if the recipient fails to regain
eligibility by satisfactorily performing the work assignment. The amount of
emergency assistance granted will be considered in the computation of the
total number of hours the recipient must work.

» Recipients who have asked for the opportunity to regain their eligibility during
a 120-day disqualification period and who agreed to fulfill the assignment
which they previously failed to perform but who, without just cause, fail to
fulfill their municipal work assignment will be considered to have acted in bad
faith. In such a circumstance, the Administrator will enforce the 120-day
disqualification for the term of its initial duration.

e If a workfare participant regains eligibility under this section but is
subsequently disqualified within the initial 120-day period of ineligibility for
failing to comply with the municipal work program, that participant will be
ineligible for a new 120-day period beginning with the new disqualification
date but will be provided no opportunity to requalify.

e Any recipient who intentionally causes damage to property, harasses or
harms other employees or who otherwise conducts themselves in a disruptive
manner and is discharged by the work supervisor will not be entitled to regain
eligibility by returning to the work program. Eligibility may be regained by
otherwise becoming employed and meeting the definition of need.

Reports. The Administrator will itemize the assistance that has been provided to
persons who work for the municipality in reports to the DHHS. (22 M.R.S. § 4316-
A(2)).

Section 5.7—Use of Resources

Each applicant is responsible to make a good faith effort to utilize every available or
potential resource that may reduce their need for GA (see Ordinance § 2.2, definition
of "Resources”). Persons who refuse or fail to make a good faith effort to secure a
potential resource after receiving written notice to do so are disqualified from

receiving assistance until they make an effort to secure the resource. Applicants are
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required to prove that they have made a good faith effort to secure the resource. (22
M.R.S. § 4317).

Minors. A minor under the age of 18 who has never married and is applying
independently for GA and who is pregnant or has a dependent child or children will
be eligible to receive GA only if the minor is residing in the home of their parent, legal
guardian or other adult relative, in which case the entire household will be evaluated
for eligibility. Exceptions to this limitation on eligibility will be made when:

1) the minor is residing in a foster home, maternity home, or other adult-
supervised supportive living arrangement; or

2) the minor has no living parent or the whereabouts of hoth parents are
unknown; or

3) no parent will permit the minor to live in the parent’s home; or

4) the minor has lived apart from both parents for at least one year before
the birth of any dependent child; or

5) the DHHS determines that the physical or emotional health or safety of
the minor or the minor's dependent child or children would be jeopardized
if the minor and their child or children lived with a parent; or

6) the DHHS determines, in accordance with its regulation, that there is
good cause to waive this limitation on eligibility. (22 M.R.S. § 4309(4)).

Any person under the age of 25 who is applying independently from their parents for
GA will be informed that until they reach the age of 25, the applicant’'s parents are
still legally liable for their support and the municipality has the right to seek recovery
from the parents of the cost of all assistance granted to such a recipient to the extent
their parents are financially capable of repaying the municipality. (22 M.R.S. § 4319).

With regard to such application, the municipality may seek verification of the
applicant’s need for GA by contacting their parents. If the applicant’s parents declare
a willingness to provide the applicant with their basic needs directly, and there is no
convincing evidence that the applicant would be jeopardized by relying on their
parents for basic needs, the Administrator may find the applicant not to be in need of

GA for the reason that their needs can be provided by a legally liable relative.
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Mental or Physical Disability. Any applicant who has a mental or physical disability
must make a good faith effort to utilize any medical or rehabilitative services which
have been recommended by a physician, psychologist or other professional retraining
or rehabilitation specialist when the services are available to the applicant and would

not constitute a financial burden or create a physical risk to the individual.

Written Notice; Disqualification. The Administrator will give each applicant written
notice whenever the applicant is required to utilize any specific potential resource(s).
Any applicant who refuses to utilize potential resources, without just cause, after
receiving written 7-day notice will be ineligible for further assistance until they have
made a good faith effort to utilize or obtain the resources. GA will not be withheld
from the applicant pending receipt of a resource if the applicant has made, or is in

the process of making, a good faith effort to obtain the resource.

Forfeiture of Benefits. Any applicant who forfeits receipt of, or causes a reduction
in, benefits from another public assistance program due to fraud, misrepresentation,
a knowing or intentional violation of program rules or a refusal to comply with that
program’s rules without just cause will be ineligible to receive GA to replace the
forfeited benefits. To the extent the forfeited benefits can be considered income
under GA law, the value of the forfeited benefits will be cansidered income that is

available to the applicant for the duration of the forfeiture.

To the extent the forfeited benefits were provided in the form of a specific, regularly
issued resource of a calculable value rather than in the form of income, that resource,
up to its forfeited value, need not be replaced with GA for a period of 120 days from
the date of the forfeiture—unless the municipality is prohibited by federal or state law
from considering the forfeited resource as available with respect to local public
assistance programs. (22 M.R.S. § 4317).

Section 5.8—Period of Ineligibility

No one will have their GA terminated, reduced, or suspended prior to being given
written notice and an opportunity for a fair hearing. (22 M.R.S. § § 4321-4322). Each

person will be notified in writing of the reasons for their ineligibility, and any person
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disqualified for not complying with the ordinance will be informed in writing of the

period of ineligibility.

Work Requirement. Applicants/recipients who do not comply with a work
requirement are disqualified from receiving assistance for a period of 120 days
(untess they regain their eligibility) (see Ordinance §§ 55 56). If an
applicant/recipient is provided assistance and does not comply with the work
requirement, the applicant/recipient shall be disqualified for 120 days following the
end of the period covered by the grant of assistance. The Administrator shall give
recipients written notice that they are disqualified as soon as the Administrator has

sufficient knowledge and information to render a decision of ineligibility.

Fraud. Persons who commit fraud are disqualified from receiving GA for a period of
120 days (see Ordinance § 6.4, “Fraud”). The Administrator shall give recipients
written notice that they are ineligible as soon as the Administrator has sufficient
knowledge and information to render a decision. if the disqualification for fraud is
issued before the expiration of a grant of assistance, the period of ineligibility shall
commence on the day following the end of the period covered by the grant of
assistance. If fraud is discovered after the period covered by the grant of assistance
has expired, the period of ineligibility will commence on the day of the written notice

of ineligibility.

Section 5.9 ~ Unemployment Fraud

An applicant who is found ineligible for unemployment compensation benefits
because of a finding of fraud by the Department of Labor pursuant to 26 M.R.S. §
1051(1) is ineligible to receive general assistance to replace the forfeited
unemployment compensation benefits for the duration of the forfeiture established
by the Department of Labor. 22 M.R.S. § 4317.
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ARTICLE VI - Determination of Eligibility

Section 6.1—Recognition of Dignity and Rights

Any determination or investigation into an applicant's eligibility will be conducted in
a manner that will not violate the applicant’s privacy or personal dignity or violate their
individuai rights.

Section 6.2—Determination; Redetermination

The Administrator will make an individual, factual determination of eligibility each
time a person applies or reapplies for GA. The Administrator will make a
redetermination of eligibility at least monthly but may do so as often as necessary to
administer the program efficiently and meet the needs of the applicants. Upon any
application, the Administrator will determine the applicant’s eligibility on the basis of
a 30-day prospective analysis, but may elect to disburse that applicant's assistance
periodically, e.g., weekly, throughout a 30-day period of eligibility pursuant to that
initial eligibility determination.

The Administrator may redetermine a person’s eligibility at any time during the period
they are receiving assistance if the Administrator is notified of any change in the
recipient’s circumstances that may alter the amount of assistance the recipient may
receive. Once a recipient has been granted assistance, the Administrator may not
reduce or rescind the grant without giving prior written notice to the recipient
explaining the reasons for the decision and offering the recipient an opportunity to
appeal the decision to the fair hearing authority. (22 M.R.S. § 4309).

Section 6.3—Verification

Eligibility of Applicant; Duration of Eligibility. The overseer shall determine
eligibility each time a person applies or reapplies for GA. The period of eligibility will
not exceed one month. At the expiration of this period applicants/recipients may

reapply for assistance and the person's eligibility will be redetermined.

Applicant’'s Responsibilities. Applicants and recipients for GA are responsible for
providing to the Administrator all information necessary to determine eligibility. If
further information or documentation is necessary to demonstrate eligibility, the
applicant must have the first opportunity to provide the specific information or
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documentation required by the Administrator. When such information is unavailable,
the Administrator must accept alternative available information, which is subject to

verification.

Each applicant and recipient has the responsibility at the time of application and
continuing thereafter, to provide complete, accurate, current information and

documentation concerning his/her:

¢ Need

s Income

e Employment

e Use of income

e [Expenses

* Assets & liabilities

s Use of available resources

» Household composition

Initial Applicants. Persons who have not applied for assistance in this or any other
municipality are considered initial applicants and must have their eligibility
determined solely on the basis of need. Initial applicants are not subject to eligibility
conditions placed on repeat applicants (see below). However, such applicants must
still provide the GA Administrator with reasonably obtainable documentation
adequate to verify that there is a need for assistance. In addition, initial applicants

must also comply with both lump sum and relevant work rules (i.e., quit joh).

Repeat Applicants. All applicants for GA who are not initial applicants are repeat
applicants. The eligibility of repeat applicants must be determined on the basis of
need and all other conditions of eligibility established by law and this municipal

ordinance.

The Administrator will require documentation of a repeat applicant’s income, use of
income, assets and resources plus actual bills and receipts for rent, utilities, fuel,
telephone, medical services, and other basic necessities. In addition, repeat
applicants instructed to seek employment shall verify their work search results, (e.g.,
provide a list of the empioyers contacted, the date and time of the application contact,
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and the name of the employer representative contacted) as required by the

Administrator.

Repeat applicants must provide updates to information reported on previous
applications, including changes in his/her household or income that may affect
his/her eligibility.

Unforeseen Repeat Applicants. Unforeseen repeat applicants are applicants who
have not applied for assistance within the last twelve months and who have been
regularly employed or receiving support from a public benefit or private source but
who have unexpectedly become unemployed through no fault of their own or whose
income and/or benefits (e.g., through an available resource) have ceased through no
fault of their own. Such unforeseen repeat applicants may be considered initial
applicants for purposes of verification requirements and misspent income if the
Administrator finds that imposing the general verification requirements and misspent

income rules imposed on repeat applicants would be unreasonabie or inappropriate.

Administrator's Responsibilities. In order to determine an applicant's eligibility for
GA, the Administrator first must seek information and documentation from the
applicant. Once the applicant has presented the necessary information, the
Administrator must determine eligibility. The Administrator will seek verification
necessary to determine cligibility and may contact sources other than the applicant
for verification only with the specific knowledge and consent of the applicant — except
that the Administrator may examine public records without the applicant's knowledge

and consent.

Appropriate sources, which an Administrator may contact, include, but are not limited

to:
¢+ DHHS, any other department or o employers
agency of the state, or non-profit o fandlords
organizations e physicians
e financial institutions e persons with whom the
e creditors applicant/recipient is a cohabitant

o utility companies
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» legally and non-legally liable
relatives
Assistance will be denied or terminated if the applicant is unwilling to supply
necessary information, documentation, or permission to make collateral contacts, or
if the Administrator cannot determine that eligibility exists based on information

supplied by the applicant or others.

Redetermination of Eligibility. The Administrator may redetermine a person’s
eligibility at any time during the period that person is receiving assistance if the
Administrator is informed of any change in the recipient's circumstances that may
affect the amount of assistance to which the recipient is entitled, or that may make
the recipient ineligible, provided that once a determination of eligibility has been made
for a specific time period, a reduction in assistance for that time period may not be
made without prior written notice to the recipient stating the reasons for the action
and an opportunity for the recipient to receive a fair hearing upon the proposed

change.

Penalty for Refusing to Release Information. Any person governed by 22 M.R.S. §
4314 who refuses to provide necessary information to the Administrator after it has
been requested must state in writing the reasons for the refusal within 3 days of
receiving the request. Any such person who refuses to provide the information,
without just cause, commits a civil violation and may be subject to a fine of not less
than $25 nor more than $100 which may be adjudged in any court of competent
jurisdiction. Any person who willfully renders false information to the Administrator is
guilty of a Class E crime. (22 M.R.S. § § 4314(5), 4314(6), 4315).

Section 6.4—Fraud

It is unlawful for a person to knowingly and willfully make a false representation of a
material fact to the Administrator in order to receive GA or cause someone else to
receive GA. (22 M.R.S. § 4315). A person who commits fraud in an effort to receive
GA benefits may be prosecuted for this offense.

False representation means any individual who knowingly and willfully:
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a) makes a false statement to the Administrator, either orally or in writing, in
order to obtain assistance to which the applicant or the applicant’s household
is not entitled;

b) conceals information from the Administrator in order to obtain assistance to
which the applicant or applicant’s household is not entitled; or

c) uses GA benefits for a purpose other than the purpose for which they were

intended.

No person may be denied assistance solely for making a false representation prior to

being given an opportunity for a fair hearing.

Period of Ineligibility. When the Administrator finds that a person has knowingly and
willfully misrepresented material facts for the purpose of making themselves eligible
for GA, the Administrator shall notify that applicant in writing that they must
reimburse the municipality for the assistance they were not entitled to receive and
that they are ineligible for assistance for the longer of: (a) a period of 120 days; (b)
until they reimburse the municipality for the assistance; or {c) until they enter a

reasonable written agreement to reimburse the municipality. (22 M.R.S. § 4315).

For the purpose of this section, a material misrepresentation is a false statement
about eligibility factors in the absence of which some or all of the assistance would

not be or would not have been granted.

The notification of ineligibility issued by the Administrator shall inform the applicant
of their right to appeal the Administrator’s decision to the fair hearing authority (FHA)
within 5 working days of receipt. The period of ineligibility shall commence on the day
following the end of the period covered by the grant of assistance fraudulently

received or upon the date of notification of ineligibility, whichever is later.

Right to a Fair Hearing. Any applicant who is denied assistance for making a false
representation will be afforded the opportunity to appeal the decision to the fair
hearing authority (FHA) in accordance with Article VIl of this Ordinance. No recipient
shall have their assistance reduced or revoked during the period of eligibility before
being notified and given the opportunity to appeal the decision. Any person who is
dissatisfied with the decision of the FHA may appeal that decision to the Superior
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Court pursuant to Rule 80-B of the Maine Rules of Civil Procedure. (22 M.R.S. §
4309(3)).

Reimbursement. If a recipient does not appeal the decision or if the FHA determines
that a recipient made a false representation, the recipient will be required to
reimburse the municipality for any assistance received to which they were not
entitled. The recipient may enter a reasonable written agreement to reimburse the

municipality over a period of time.

Dependents. In no event will the ineligibility of a person under this section serve to
disqualify any eligible dependent in that household. (22 M.R.S. § 4309(3)). In the
event one or more members of a household are disqualified and assistance is
requested for the remaining dependents, the eligibility of those dependents will be
calculated by dividing the maximum level of assistance available to the entire
household by the total number of household members.

Section 6.5—Period of Eligibility

The Administrator will grant assistance to all eligible persons for a period that is
sufficient to meet their need but in no event may a grant of assistance cover a period
in excess of one month. (22 M.R.S. § 4309). Upon receiving a completed and signed
application the Administrator will determine the applicant’s eligibility on the basis of

a 30-day prospective analysis.

When an applicant submits an incomplete or unsigned application, due to the 24-hour
decision requirement placed on the GA Administrator; the GA Administrator shall
render a notice of “ineligibility” and advise the applicant that they have a right to
reapply as soon as they have the neccessary information and/or as soon as is

practicable for the applicant.

Although eligibility is determined on a 30-day basis, for reasons of administrative
efficiency, the Administrator may elect to disburse an applicant’s assistance for
shorter periods of time, such as weekly, throughout the 30-day period of eligibility.
When the Administrator elects to disburse GA for a period of time less than 30 days,

subsequent grants of assistance during that 30-day period may be issued pursuant
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to the initial determination of need unless the applicant’s financial situation changes

substantially enough to warrant a redetermination of eligibility.

Section 6.6—Determination of Need

The period of time used to calculate need will be the next 30-day period from the date
of application. {22 M.R.S. § 4301(7)). The Administrator will calculate applicants’
expenses according to the actual expense of the basic necessity or the maximum
levels for the specific necessities allowed in Ordinance § 6.8, whichever is less. The
sum of these expenses, as calculated for a prospective 30-day period, is the
applicant's 30-day need. Applicants will not be considered eligible if their income and
other resources exceed this calculation except in an emergency. (22 M.R.S. §
4308(2)) (see Ordinance § 4.9).

Applicants will also not be considered in need of GA if their income, property, credit,
assets or other resources available to provide basic necessities for their household
are greater than the applicable overall maximum level of assistance set forth in the
beginning of Ordinance § 6.8. (22 M.R.S. § § 4301(10), 4305(3-B)). The difference
between the applicant’s income and the overall maximum levels of assistance

established by this Ordinance is the applicant’s deficit.

Once an applicant’s deficit has been determined, the specific maximum levels of
assistance for each basic necessity shall guide Administrator's distribution of
assistance for which the applicant is eligible. (See Ordinance Appendices A-H). The
specific maximum levels of assistance for each basic necessity are intended to be
reasonable and sufficient to help recipients maintain a standard of health and
decency. (22 M.R.S. § 4305(3-A)).

Income for Basic Necessities. Applicants are required to use their income for basic
necessities. Except for initial applicants, no applicantis eligible to receive assistance
to replace income that was spent within the 30-day period prior to an application for
assistance on goods and services that are not basic necessities. All income spent on
goods and services that are not basic necessities will be considered available to the
applicant and combined with the applicant’s prospective 30-day income for the
purposes of computing eligibility. (22 M.R.S. § 4315-A). Applicants who have
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sufficient income to provide their basic necessities but who use that income to
purchase goods or services which are not basic necessities will not be considered
eligible for assistance. Persons who exhaust their income on basic necessities and
who still need assistance with other basic necessities will be eligible, provided that

their income does not exceed the overall maximum level of assistance.

Use-of-Income Requirements. The Administrator may require that anyone applying
for GA provide documentation of their use of income. This documentation can take
the form of cancelied checks and/or receipts which demonstrate that the applicant
has exhausted all household income received over the last 30-day period. Except as
is deemed appropriate by the Administrator for “unforeseen” repeat applicants (See
Ordinance § 6.3); repeat applicants may be required to verify that expenditure of
income was for basic necessities. Income expended that cannot be verified will
generally be considered available and in such case will be added to the 30-day

prospective income.

Allowable expenditures include reasonable shelter costs (rent/mortgage); the cost of
heating fuel, electricity, and food up to the ordinance maximums; telephone costs at
the base rate if the household needs a telephone for medical reasons, the cost of
non-elective medical services as recommended by a physician which are not
otherwise covered by medical entitlement, Hospital Free Care or insurance; the
reasonable cost of essential clothing and non-prescription drugs, and the costs of any

other commodity or service determined essential by the Administrator.

ltems not considered to be basic necessities and thus will not be allowed in the

budget computation include:

s Internet services + Pet care costs
e C(Cable or satellite television o (Costs of trips or vacations
» Cellular phones, except » Paid court fines
when deemed essential by e Repayments of unsecured
the overseer for medical or loans
work related purposes e Legal fees

¢ Cigarettes/alcohol

¢ Gifts purchased * Latefees
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e Credit card debt
The municipality reserves the right to apply specific use-of-income requirements to
any applicant, other than an initial applicant, who fails to use their income for basic
necessities or fails to reasonably document their of income. (22 M.R.S. § 4315-A).
Those additional requirements will be applied in the following manner:

1) The Administrator may require the applicant to use some or all of their
income, at the time it becomes available, toward specific basic necessities.
The Administrator may prioritize such required expenditures so that most or
all of the applicant’s income is applied to housing (i.e., rent/mortgage),
energy (i.e., heating fuel, electricity), or other specified basic necessities:

2) The Administrator will notify applicants in writing of the specific use-of-
income requirements placed on them;

3) If upon subsequent application it cannot be determined how the applicant’s
income was spent, or it is determined that some or all of the applicant’s
income was not spent as directed and was also not spent on basic
necessities, the applicant will not be eligible to receive either regular or
emergency general assistance to replace that income; and

4) If the applicant does not spend their income as directed but can show with
verifiable documentation that all income was spent on basic necessities up
to allowed amounts, the applicant will remain eligible to the extent of the

applicant’s eligibility and need.

Calculation of Income and Expenses. When determining eligibility, the Administrator
will subtract the applicant’s net income from the overall maximum level of assistance
found at the beginning of Ordinance § 6.8. If income is greater than the overall
maximum level of assistance, the applicant will not be eligible except in an emergency
(see Ordinance § 4.9). If income is less than the overall maximum level of assistance,

the applicant has a deficit.

The municipality will provide assistance in an amount up to the deficit to the extent
the applicant also has an unmet need and is in need of basic necessities. The
municipality will not grant assistance in excess of the maximum amounts allowed in

Ordinance § 6.8 for specific basic necessities except in an emergency or when the
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Administrator elects to consolidate the applicant’s deficit, as provided immediately

helow.

Consolidation of Deficit. As a general rule, and to the extent of their deficit,
applicants will be eligible for assistance for any basic necessity up to, but not
exceeding, the maximum amount allowed for that necessity in this ordinance or the
actual 30-day cost of the necessity, whichever is less. Under certain circumsta nces,
however, and in accordance with the following conditions, the Administrator may
consolidate the applicant's deficit and apply it toward a basic necessity in an amount

greater than the ordinance maximum for that necessity.

1) The practice of consolidating the deficit and applying it toward a basic
necessity in amounts greater than the ordinance maximum shall be the
exception rather than the rule;

2) The total GA grant cannot exceed the total deficit unless the applicant is in
an emergency situation; and

3) The need for the application of the recipient’s consolidated deficit toward a
basic necessity was not created by the recipient misspending their income or

resources in violation of the use-of-income requirements of this ordinance.

Section 6.7—Income

Income Standards. Applicants whose income exceeds the overall maximum level of
assistance provided in Ordinance § 6.8 shall not be eligible for GA except in an
emergency. Each time an applicant applies, the Administrator will conduct an

individual factual inquiry into the applicant's income and expenses.

Calculation of Income. To determine whether applicants are in need, the
Administrator will calculate the income they will receive during the next 30-day period
commencing on the date of application and identify any assets or resources that
would alleviate their need. For all applicants other than initial applicants, the
Administrator will also consider as available income any income that was not spent
during the previous 30-day period on basic necessities as well as any income that
was spent on basic necessities in unreasonahle excess of the ordinance maximums

for specific basic necessities. If a household’s income exceeds the amount of the
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household’s need for basic necessities, up to the maximum levels contained in

Ordinance § 6.8, applicants will not be considered in need.

Exceptions will be made in emergency situations, which may necessitate that the
maximum levels be exceeded. (22 M.R.S. § 4308) (see Ordinance § 4.9). To calculate

weekly income and expenses, the Administrator will use actual income received or

actual anticipated income.

Types of Income. income that will be considered in determining an applicant’s need

includes:

a)

b)

Earned Income. Income in cash or in kind earned by the applicant through
wages, salary, commissions, or profit, whether self-employed or as an
employee, is considered earned income. If a person is self-employed, total
income will be computed by subtracting reasonable and actual business
expenses from gross income. When income consists of wages, the amount
computed will be the income available after taxes, social security and other
payroll deductions required by state, federal, and local law. Rental income
and profit from produce that is sold is considered earned income. Income that
is held in trust and unavailable to the applicant or the applicant's dependents

will not be considered as sarned income.

Note: Actual work-related expenses such as union dues, transportation to
and from work, special equipment or work clothes, and childcare costs will
be deducted from an applicant’'s income. {22 M.R.S. § 4301(7)).

Income from Other Assistance or Social Services Programs. State/federal
categorical assistance benefits, SSI payments, Social Security payments,
VA benefits, unemployment insurance benefits, and payments from other
government sources will be considered as income, unless expressly
prohibited by federal law or regulation. Federal law prohibits Food Stamps
and Fuel Assistance payments made by the Home Energy Assistance Program
(HEAP and EPIC) from being considered income. The value of the food
stamps or fuel assistance will not be used to reduce the amount of GA the
applicant is eligible to receive. Although applicants may have only a limited or
reduced need for GA for heating fuel or electricity if a recently received
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HEAP/ECIP benefit has sufficiently credited their account or otherwise

prevented the fuel-related costs for the prospective 30-day period.

The Administrator’s obligation is to always compute the heating needs of an
applicant who has received HEAP or ECIP as if that applicant paid for their
total fuel costs. Accordingly, in such cases, the Administrator will budget for
the household's heating energy needs according to actual usage, up to the
ordinance maximums, but the Administrator may, with written notice to the
applicant, hold in reserve the heating energy portion of the applicant’s deficit
until such a time during the period of eligibility that the applicant has a
demonstrable need for the dishursement of heating energy assistance; that
is, the applicant’s fuel tank can accept a minimum fuel delivery or the
applicant no longer has a positive credit balance with their utility company.
The municipality is not obligated to divert any recipient’'s heating energy
allowance toward non-heating purposes solely on the basis of the recipient’s
receipt of HEAP/ECIP.

Other programs whose income cannot be counted for purposes of GA

eligibility include:

e Family Development Accounts (22 M.R.S. § 3762)

e Americorp VISTA program benefits (42 U.S.C. § 5044(f))

s Property tax rebates issued under the Maine Property Tax Fairness
Credit program, only so long as the money is spent on basic necessities.
(22 M.R.S. § 4301(7)}

Court-Ordered Support Payments. Alimony and child support payments will
be considered income only if actually received by the applicant. The
Administrator will refer cases in which support payments were not actually
received to the Maine DHHS Child Support Enforcement Unit. In order to be
eligible for future GA benefits, applicants referred to DHHS for support
enforcement assistance shall be required to follow-through with such services.
Because child support payments are considered a resource, applicants must
make a good faith effort to secure such payments.
Income from Other Sources. Payments from pensions and trust funds will be
considered income. Payments from boarders or lodgers will be considered
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income as will cash or in-kind contributions provided to the household from any
other source, including relatives. (22 M.R.S. § 4301(7)).

Earnings of a Son or Daughter. Earned income received by sons and
daughters below the age of 18 who are full-time students and who are not
working full-time will not be considered income. The unearned income of a
minor in the household wili be considered available to the household.

Income from Household Members. Income from household members will be
considered available to the applicant, whether or not the household member is
legally obligated for the support of the applicant, if the household members
pool or share their income and expenses as a family or intermingle their funds
50 as to provide support to one another.

The Pooling or Non-Pooling of Income. When two or more individuals share
the same dwelling unit but not all members of the household are applying for
GA, the Administrator shall make a finding under a rebuttable presumption that
the entire household is pooling income. (22 M.R.S. § 4301(12-A)).

One or more applicants for assistance can successfully rebut the presumption
that all household income is being pooled by providing the Administrator with
verifiable documentation affirmatively demonstrating a pattern of non-pooling
during the duration of the shared living arrangement. Such documentation
would include evidence of the entire household’s expenses, bank statements,
cancelled checks, receipts, landlord statements or other vendor accounts
clearly supporting a claim that the applicant has been and is presently solely

and entirely responsible for their pro-rata share of household costs.

If the applicant is unable to successfully rebut the municipality’s presumption
that all household income is being pooled, eligibility of the entire household will
be determined based on total household income. If the applicant successfully
rebuts the municipality’s presumption that all household income is being
pooled, the applicant’s eligibility will be determined on the basis of their income

and their pro-rata share of actual household expenses.

Lump Sum Income. A lump sum payment received by any GA applicant or
recipient prior or subsequent to the date of application for GA will he

considered as income available to the household. However, verified required

59 Rev. 9-2024




ARTICLE VI - Determination of Eligibility

payments (i.e., any third-party payment which is required as a condition of
receiving the lump sum payment, or any payments of bills earmarked for the
purpose for which the lump sum payment was made) and any amount of the
lump sum payment which the applicant can document was spent on basic

necessities, as described below, will not be considered available income.

Where a household receives a lump sum payment at any time prior or
subsequent to the date of application for GA, the Administrator will assess the
need for prorating an applicant’s eligibility for GA according to the following
criteria. (22 M.R.S. § 4301(7), (8-A)):

1) identify the date the lump sum payment was received;
2) subtract from the lump sum payment all required payments:

3) subtract from the lump sum any amount the applicant can demonstrate
was spent on basic necessities, including all basic necessities as defined
by the GA program such as: reasonable payment of funeral or burial
expenses for a family member; any reasonable travel costs related to the
iiness or death of a family member; repair or replacement of essentials lost
due to fire, flood or other natural disaster; repair or purchase of a motor
vehicle essential for employment, education, training or other day-to-day
living necessities. Repayments of loans or credit, the proceeds of which can
be verified as having been spent on basic necessities; and payment of bills
earmarked for the purpose for which the lump sum is paid must also be
subtracted. (22 M.R.S. § 4301(7}, (8-A));

4) add to the remainder all income received by the household between the
date of receipt of the [ump sum payment and the date of application for
GA; and

5) divide the sum created in subsection (4) by the verified actual monthly
amounts for all of the household's basic necessities. 22 M.R.S. § 4305(3-
B).

This dividend represents the period of proration determined by the Administrator
to commence on the date of receipt of the lump sum payment. The prorated sum
for each month must be considered available to the household for 12 months

from the date of application or during the period of proration, whichever is less.
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The household of an initial applicant that is otherwise eligible for emergency
assistance may not be denied emergency assistance to meet an immediate need
solely on the basis of the proration of a lump sum payment. (22 M.R.S. § 4308).

Section 6.8—Basic Necessities; Maximum Levels of Assistance

Overall Maximum Levels of Assistance. Notwithstanding any of the maximum levels
of assistance for specific basic necessities listed in Ordinance Appendices B-H, an
applicant's eligibility for GA will be first determined by subtracting their income from
the overall maximum level of assistance designated in Appendix A for the applicable
household size. (22 M.R.S. § 4305 (3-B)). The difference yielded by this calculation
shall be the applicant’s deficit.

Applicants will be eligible for GA up to the calculated deficit to the extent the applicant
is unable to otherwise provide the basic necessities essential to maintain themselves
or their families. Applicants with no deficit shall be found ineligible for GA unless they
are in an emergency, in which case eligibility for emergency GA will be determined

according to Ordinance § 4.9,

Maximum Levels of Assistance for Specific Basic Necessities. The municipality
will grant assistance to eligible applicants for basic necessities according to the
maximum levels for specific types of assistance set forth below. The Administrator, in
consultation with the applicant, may apply the amount of the applicant's deficit
toward assistance with any one or combination of necessities not to exceed the totai
deficit. These maximum levels will be strictly adhered to unless the Administrator
determines that there are exceptional circumstances and an emergency is shown to
exist, in which case these absolute levels will be waived in order to meet immediate

needs.

Note. The municipality cannot exceed maximum levels of assistance for an
applicant household for more than 30 days in a 12-month period when assistance is

granted for housing in a hotel, motel, inn or other lodging place.

In all cases either the actual expenses the applicant incurs for basic necessities or
the maximum amount allowed in each category, whichever is less, will be used in
determining need.
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In roommate situations, the applicant’s need for common living expenses for rent,
fuel, electricity, etc., will be presumed to be reduced by an amount equal to the other
household members’ proportionate fair share of the common living expenses. No
applicant will be allowed to claim a need for any expense which has been or will be
paid by another person. In addition, as a general rule the municipality will not provide
a benefit toward a basic need by paying a bill that is issued to a person not living with
the applicant’s household or that has otherwise been incurred by a person who has

not been found eligible to receive assistance.

Temporary exceptions to this general rule may be made by the Administrator in the
following circumstances: (1) a recent, unplanned separation has occurred in the
household resulting in the sustained or permanent absence of a former household
member in whose name the bill was customarily issued; (2) the applicant and
members of the applicant’s household were or will be the sole recipients of the
commodities or services covered by any bill to be paid or partially paid with GA; and
(3) the applicant will make a good faith effort to direct the vendor to issue future bills

in the name of the applicant or other responsible person residing in the household.

(A) Food. The Administrator will provide food assistance to eligible persons up to
the allowed maximum amounts designated by the U.S.D.A. Thrifty Food Plan for

the appropriate household size.

For this purpose, the municipality hereby incorporates by reference the U.S.D.A.
Thrifty Food Plan, as distributed by the Maine DHHS on or about October of each

year. See Ordinance Appendix B for the current year’s food maximums.

In determining need for food, the Administrator will not consider the value of the
food stamps an applicant receives as income. (22 M.R.S. § 4301.7(A); 7 U.S.C.
§ 2017(b)). The municipality will authorize vouchers to be used solely for
approved food products.

The Administrator will exceed the maximums when necessary for housecholds
having members with special dietary needs. The Administrator may require a
doctor's statement verifying there is a special dietary need requiring an

expenditure for food that is greater than the ordinance maximumes.
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(B) Housing. The Administrator will provide assistance with rent or mortgage
payments that are reasonable and/or within the allowed maximum levels. See
Ordinance Appendix C for the current year's housing maximums. It is the
applicant’s responsibility to find suitable housing, although the Administrator
may help the applicant find housing when appropriate. The Administrator will
inform the applicant of the allowed housing maximums to assist the applicant in
their search for housing. The allowed maximum for any applicant will be the
categorical housing maximum representing the minimum dwelling unit space
necessary to adequately shelter the applicant household. Applicants requesting
assistance for housing that contains more bedrooms than are necessary for the
number of household members will be provided assistance according to the

maximum level for the number of rooms actually needed.

Rental Payments to Relatives. The municipality may elect to not issue any rental
payment to an applicant’s relatives unless the rental relationship has existed for
at least three months and the applicant’s relative(s) rely on the rental payment
for their basic needs. For the purpose of this section, a “relative” is defined as the
applicant’s parents, grandparents, children, grandchildren, siblings, parent's
siblings, or any of those relative’s children. (22 M.R.S. § 4319(2)).

Rental Payments to Non-Relatives. When applicants are living in private homes
with the owner or sharing dwelling units with people who are not pooling income
or who are not legally liable relatives, the amount allowed as the applicant's
shelter expense will be the applicant’s pro rata share of the actual, total shelter
cost, up to the ordinance maximum. (22 M.R.S. § 4301(6)).

Any housing assistance issued to a recipient in such a circumstance will be issued,
whenever reasonably possible, to the landlord or property owner with the most
superior interest in the property; i.e., to a landlord before a tenant, or to a mortgagee

before a mortgagor.

When the municipality issues in aggregate more than $600 in rental payments to any

landlord in any calendar year, a 1099 form declaring the total amount of rental
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payments issued during the calendar year will be forwarded to the Internal Revenye
Service (IRS) pursuant to IRS regulation (see § 6041(a) of Internal Revenue Code).

Any landlord wishing to regularly receive rental payments from the municipality on
behalf of applicants renting rooms from the landlord’s own residence must, at a
minimum, make a good faith effort to obtain a lodging license from the DHHS Division
of Health Engineering, pursuant to 10-144A CMR, Chapter 201, as a condition of that

landlord receiving future GA payments on behalf of their tenants.

Mortgage Payments. In the case of a request for assistance with a mortgage
payment, the Administrator will make an individual factual determination of whether
the applicant has an immediate need for such aid. In making this determination, the
Administrator will consider the extent and liquidity of the applicant’s proprietary

interest in the housing. Factors to consider in making this determination include:

(1) the marketability of the shelter's equity:

(2} the amount of equity:

(3) the availability of the equity interest in the shelter to provide the applicant
an opportunity to secure a short-term loan in order to meet immediate
needs;

(4) the extent to which liquidation may aid the applicant's financial
rehabilitation;

(5) a comparison between the amount of mortgage obligations and the
anticipated rental charges the applicant would be responsible for if they
were to be dislocated to rental housing;

(6) the imminence of the applicant’s dislocation from owned housing because
of their inability to meet the mortgage payments;

(7) the likelihood that the provision of housing assistance will prevent such
dislocation; and

(8) the applicant’s age, health, and social situation.

These factors shall be considered when determining whether the equity in the shelter
is an available asset which may be substituted for the assistance the municipality

would otherwise be required to provide.
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The Administrator shall consider issuing a benefit in response to the applicant’s
request for mortgage assistance to the extent the applicant is otherwise eligible for
GA if after review of the criteria above, the Administrator determines that:

(1) the monthly mortgage obligation is in accordance with the maximum levels
of assistance available for housing appropriate to the applicant’s
household size;

(2) there is no capacity in the accumulated equity in the property, when
considered in the context of the applicant’s borrowing capacity with the
mortgagee or the general lending community, to suspend the mortgage
obligation temporarily or re-amortize the mortgage in such a way as to
suspend or reduce the mortgage obligation; and

(3) the failure to provide a mortgage payment in a timely manner could
jeopardize the applicant’s continued right of possession of the property.

If a mortgage payment is necessary, the Administrator will pay the actual amount due,
up to the amount allowed according to the maximum levels listed below. After an
initial application, assistance with such payments will be given only after the applicant
has made all reasonable efforts to borrow against the equity of their home. I there is
not sufficient equity in the home with which to secure a loan, and if the monthly
mortgage payments are not realistically in line with the rental rates for similar housing
in the area that could meet the applicant’s needs, the Administrator will inform the
applicant that they are responsible for finding alternative housing within their ability
to pay and will be obligated to make all reasonable efforts to secure such housing.

Liens. The municipality may place a lien on the property in order to recover its costs
of granting assistance with mortgage payments. In addition, a municipality may claim
a lien against the owner of real estate for the amount of money spent by it to make
capital improvements to the real estate. (22 M.R.S. § 4320). No lien may be enforced
against a recipient except upon their death or the transfer of the property. Further, no
lien may be enforced against a person who is currently receiving any form of public

assistance, or who would again become eligible for GA if the lien were enforced.

If the municipality determines that it is appropriate to place a lien on a person’s

property to recover its costs of providing GA for a mortgage payment or capital
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improvement it must file a notice of the lien with the county registry of deeds where
the property is located within 30 days of making the mortgage payment. That filing
shall secure the municipality’s or the state’s interest in an amount equal to the sum
of that mortgage or capital improvement payment and all subsequent mortgage or
capital improvement payments made on behalf of the same eligible person, plus

interest and costs.

Not less than 10 days prior to filing the lien in the registry, the municipal officers must
send notice to the owner of the real estate, the GA recipient, and any record holder of
the mortgage by certified mail, return receipt requested, that a lien on the property is
going to be filed with the registry. This notice must clearly inform the recipient of the
limitations upon enforcement plus the name, title, address and telephone number of
the person who granted the assistance. The municipal officers must also give written
notice to the recipient each time the amount secured by the lien is increased because
of an additional mortgage payment. This notice must include the same information

that appeared on the original intent-to-file notice sent to the recipient.

The municipality may charge interest on the amount of money secured by the lien.
The municipal officers will establish the interest rate not to exceed the maximum rate
of interest allowed by the State Treasurer to be charged against delinquent taxes. The

interest will accrue from the date the lien is filed.

Property Taxes. In the event an applicant requests assistance with their property
taxes, the Administrator will inform the applicant that there are two procedures on
the local level to request that relief: the poverty abatement process (36 M.R.S. §
841(2)) and GA. If the applicant chooses to seek property tax assistance through GA,
or if the applicant is denied a poverty tax abatement, the Administrator may consider

using GA to meet this need only if:

a) the property tax in question is for the applicant's place of residence;

b) there is a tax lien on the property which is due to mature within 60 days of
the date of application;

c) as a matter of municipal policy or practice, or on the basis of information

obtained from the applicant's mortgages, if any, it is reasonably certain that
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a tax lien foreclosure will result in subsequent eviction from the residential
property; and

d) the applicant, with sufficient notice, applies for property tax relief through the
Maine Property Tax Fairness Credit program, when available.

Housing Maximums. The maximum levels of housing assistance contained in this
ordinance have been derived either from a locally accomplished fair market rental
survey or the fair market rental values developed by the U.S. Department of Housing
and Urban Development (HUD). If the maximum levels of housing are derived from
the HUD values made effective as of every October 1, and adjusted to disregard the
current and averaged utility allowances as developed by the Maine State Housing
Authority, those levels are hereby incorporated by reference. See Ordinance Appendix

C for the current year's housing maximums.

If and when the maximum levels of housing assistance in this Ordinance are derived
from a locally developed fair market rental survey, a record of that survey will be
submitted to the DHHS, General Assistance Unit, and the maximum levels of housing
assistance will be incorporated into this Ordinance pursuant to the ordinance

adoption and amendment procedures found at 22 M.R.S. § 4305.

(C) Utilities. Expenses for lights, cooking, and hot water will be budgeted separately
if they are not included in the rent. Applicants are responsible for making
arrangements with the utility company regarding service, including entering into

a special payment arrangement if necessary.

Assistance will be granted to eligible applicants on the basis of their most recent
bill. The municipality is not obligated to pay back bills or utility security deposits.
Exceptions may be made in emergency situations pursuant to section 4.9.

Disconnection of utility service will not be considered an emergency in all cases.
The Administrator will make an individual, factual analysis to determine if the
termination of utility service constitutes an emergency. The Administrator will
consider the household composition, the time of year, the age and health of the
household members, and other appropriate factors in reaching a decision.

Applicants who had sufficient income, money, assets or other resources to pay
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their utility bill when it was received, but who spent all or part of their income on
items which were not basic necessities, will not be eligible to receive GA to

replace those funds.

Applicants have the burden of providing evidence of their income and use of
income for the applicable time period (22 M.R.S. § 4308(2)) (see Ordinance ¢ §
4.9; 6.3). The Administrator will notify applicants in writing that they must give
the Administrator prompt notice if their utility service is to be terminated or if
their fuel supply is low. It is the applicant's responsibility to attempt to make
arrangements with the utility company to maintain their service and to notify the
Administrator if assistance is needed with a utility bill prior to service being

terminated.

Electricity Maximums for Households Without Electric Hot Water. See
Ordinance Appendix D for the current year's electricity maximumes.

Electricity Maximums for Households that Use Electrically Heated Hot
Water. See Ordinance Appendix D for the current year’s electricity maximums.

Non-Electric Utilities. The allowed amount for water and sewer utility service

will be budgeted at a 30-day reasonable usage rate.

Fuel. Expenses for home heating will be budgeted according to the actual need
for fuel during the heating season (September through May) provided such
expenses are reasonable, and at other times during the year when the
Administrator determines the request for fuel assistance is reasonable and

appropriate.

Assistance will be granted to eligible applicants on the basis of their most recent
bill. The municipality is not responsible for back bills except in an emergency as
provided in Ordinance § 4.9. Applicants are responsible for monitoring their fuel
supply and requesting assistance prior to depleting their fuel supply. When
applicants who have been informed of this responsibility run out of fuel
nonetheless, and can show no just cause for failing to give the Administrator
timely notice of their need for fuel, the Administrator shall find that the

emergency was not beyond the applicants’ control, and process the emergency
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request accordingly, pursuant to Ordinance § 4.9. See Ordinance Appendix E for

the current year’s fuel maximums.

Personal Care and Household Supplies. Expenses for ordinary personal and
household supplies will be budgeted and allowed according to the applicant’s
actual need for these items. Personal and household supplies include: hand
soap, toothpaste, shampoo, shaving cream, deodorant, dish detergent, laundry
supplies and costs, household cleaning supplies, razors, paper products such as
toilet paper, tissues, paper towels, garbage/trash bags light bulbs and supplies
for children under 5 years of age. See Ordinance Appendix F for the current year's

personal care and household supplies maximums.

Other Basic Necessities. Expenses falling under this section will be granted
when they are deemed essential to an applicant’s or recipient’s health and safety
by the Administrator and, in some cases, upon verification by a physician.
Assistance will be granted only when these necessities cannot be obtained

through the utilization of available resources.

1) Clothing. The municipality may assist a household with the purchase of
adequate clothing. Before assistance will be granted for clothing, the general
assistance Administrator must be satisfied that the applicant has utilized all
available resources to secure the necessary clothing. In some circumstances,
clothing will be a postponable item. Exceptions to this would be, for example,
if fire, flood or unusually cold weather makes extra clothing an immediate
necessity, special clothing is necessary for the applicant's employment, or a
household member is without adequate clothing.

2) Medical. The municipality will pay for essential medical expenses, other than
hospital bills (see below), provided that the municipality is notified and
approves the expenses and services prior to their being made or delivered.
Medical expenses include prescriptions, devices, treatments, or services that
are determined to be ‘medically necessary’ by a licensed physician. The
municipality will grant assistance for medical services only when assistance
cannot be obtained from any other source and the applicant would not be
able to receive necessary medical care without the municipality’s assistance.

The applicant is required to utilize any resource, including any federal or state
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program, that will diminish their need to seek general assistance for medical
expenses. The municipality will grant assistance for non-emergency medical
services only if a physician verifies that the services are essential. Provided
there is no cost to the applicant, the Administrator may require a second
medical opinion from a physician designated by the municipality to verify the

necessity of the services.

Generally, the municipality will issue GA at the established Medicaid rates for
all medical services, prescriptions, or other medical commodities. Before
authorizing GA for any medical expenses, the Administrator will inform the
pharmacy or medical service provider of the municipality’s intention to pay
for the medical service at the Medicaid rate and ask to be billed accordingly.

Ordinary medical supplies/non-prescription drugs will be budgeted at the
actual amount when the applicant can demonstrate a need for such items.
Allowable supplies include bandages, aspirin, cough syrup, and other generic
brand, non-prescription medicines. In addition, the basic monthly rate for
telephone service wiil be budgeted when a telephone is essential to the
health and safety of the household. In order for telephone service to be
considered an allowable expense the applicant must provide a written

statement from a physician certifying that the telephone is essential.

Hospital Bills. In the event of an emergency admission to the hospital, the
hospital must notify the Administrator within 5 business days of the
admission. Notification must be by telephone, confirmed by certified mail, or
by certified mail only. If a hospital fails to give timely notice to the

Administrator, the municipality will have no obligation to pay the bill.

Any person who cannot pay their hospital bill must apply to the hospital for
consideration under the Hospital's Free Care Program as provided in Title
22 M.R.S. § 1716. Anyone who is not eligible for the hospital’s free care
program may apply for GA. Applicants must apply for assistance within 30
days of being discharged from the hospital and provide a notice from the
hospital certifying that they are not eligible for the hospital's free care

program.
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Before the Administrator will consider whether to allow a hospital bill as a
necessary expense, the applicant must enter into a reasonable payment
arrangement with the hospital. The payment arrangement will be based upon
the Medicaid rate. In determining an applicant’s eligibility, the municipality
will budget the monthly payment to the hospital the applicant has agreed to
pay. The applicant’s need for assistance with a hospital bill will be considered
each time they apply by including the amount of the bill in the applicant's
monthly budget, but the recipient will be responsible for making any
necessary payments to the hospital pursuant to the use-of-income

requirements found at Ordinance § 6.6.

Dental. The municipality will pay for medically necessary dental services only.
As is the case with medical services generally, the municipality will issue GA
for dental services at the established Medicaid rates for those services, and
before authorizing the GA benefit for dental services, the Administrator will
inform the dentist or dental surgeon of the municipality’s intention to pay at
the Medicaid rate. If full mouth extractions are necessary, the municipality
will pay for dentures provided the applicant has no other resources to pay for
the dentures. The applicant will be referred to a dental clinic in the area
whenever possible. The Administrator will expect the applicant to bear a
reasonable part of the cost for dental services, including extractions and
dentures, taking into account the applicant’s ability to pay.

Eye Care. In order to be eligible to receive GA for eyeglasses, an applicant
must have their medical need certified by a person licensed to practice
optometry. The Administrator will provide assistance for eyeglasses to
cligible persons only after the applicant has exhausted all other available
resources and generally only at the Medicaid rate.

Telephone Charge. A payment for basic telephone will only be allowed if a
telephone is necessary for medical reasons as verified by a physician. At the
discretion of the GA Administrator, minimum/basic telephone services may
be allowed for households with children, for households where job search or
work-related reasons exist and/or for any other reasons the Administrator

deems necessary.
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Work-Related Expenses. In determining need, reasonable and actual work-
related expenses will be deducted from earned income. These expenses
include childcare costs, work clothes, supplies and transportation at the
actual costs not to exceed the ordinance maximum. See Ordinance Appendix
G for the current maximum mileage allotment. The applicant is required to
provide documentation substantiating the costs and that the expenses were
necessary. _

Travel Expenses. In determining need, necessary travel which is not work-
related will be budgeted if the applicant can satisfy the Administrator that the
prospective need for travel is necessary. For applicants in rural areas, weekly
transportation to a supermarket will be considered, as will any medically
necessary travel. See Ordinance Appendix G for the current rate at which such
necessary travel will be budgeted. This rate shall be construed to subsidize
all costs associated with automobile ownership and operation, including
gas/oil, tires, maintenance, insurance, financing, licensing/registration,
excise tax, etfc.

Burials, Cremations. Under the circumstances and in accordance with the
procedures and limitations described below (see Ordinance § 6.9), the
municipality recognizes its responsibility to pay for the burial or cremation of
eligible persons. See Ordinance Appendix H for the current maximums.

10) Capital Improvements. The costs associated  with capital

improvements/repairs (e.g., heating/water/septic system repair) will
generally not be budgeted as a basic necessity. Exceptions can be made only
when the capital improvement/repair has been pre-approved by the
Administrator as a necessary expense and the monthly cost of the capital
improvement/repair has been reduced as far as reasonably possible: for
example, by means of the applicant entering into an installment payment
arrangement with the contractor. The Administrator may grant GA for capital

improvements when:

1) the failure to do so would place the applicant(s) in emergency
circumstances:

2)  there are no other resources available to effect the capital repair; and
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3) there is no more cost-effective alternative available to the applicant or

municipality to alleviate an emergency situation.

In some cases, the entire immediate cost of the capital improvement can be
mitigated by the applicant entering into an installment payment arrangement
with a contractor. The municipality reserves the right to place a lien on any
property pursuant to 22 M.R.S. § 4320 when GA has been used to effect a
capital improvement. The lien process shall be accomplished in the same
manner as for mortgage payments, as described in subsection (B) “Liens”,

above.
Section 6.9—Burials; Cremations

Funeral Director Must Give Timely Notice. In order for the municipality to be liable
for a burial or cremation expense, the funeral director must notify the Administrator
prior to the burial or cremation or by the end of three business days following the
funeral director’ receipt of the body, whichever is earlier, (22 M.R.S. § 4313(2)). This
contact by the funeral director shall begin the process of developing an application
for burial/cremation assistance on behalf of the deceased. It is the funeral director’s
responsibility to make a good-faith effort to determine if the family or any other
persons are going to pay all or part of the burial expenses. If family members or others
are unable to pay the expenses, and the funeral director wants the municipality to pay
all or part of the expenses, the funeral director must make timely contact to the
Administrator. In addition, the funeral director may refer legally liable relatives to the
Administrator so that a timely determination of financial capacity may be

accomplished.

Application for Assistance Shall be Calculated on Behalf of the Deceased. For the
purposes of determining residency, calculating eligibility and issuing GA for burial or
cremation purposes, an application for assistance shall be completed by the

Administrator on behalf of the deceased.

With regard to residency, the municipality of responsibility for burial expenses shall
be the municipality in which the eligible deceased person was a resident at the time

of death as residency is determined under Ordinance § 4.10.
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Although legally liable relatives may be asked to provide information regarding their
income, assets, and basic living expenses, that information will not be construed as
an application for GAin as much as living persons are not eligible for burial assistance.
To clarify this point of law, although legally liable relatives have a financial
responsibility to pay for the burial or cremation of their relatives, that financial
responsibility only exists to the extent the legally liable relatives have a financial
capacity to do so. Therefore, legally liable relatives who are themselves eligible for
GA, have no legal obligation to pay for the burial or cremation of their relatives. For
these reasons, all GA issued for burial or cremation purposes shall be issued on behalf

of, and in the name of, the deceased.

The Financial Responsibility of Certain Family Members. Grandparents, parents,
children and grandchildren of the deceased whether or not living in or owning property
in Maine, and the spouse or registered domestic partner of the deceased, are
financially responsible for the burial or cremation of the deceased to the extent those
relatives, individually or as a group, have a financial capacity to pay for the burial or
cremation either in lump sum or by means of a budgeted payment arrangement with
the funeral home. Accordingly, at the request of the Administrator, ail legally liable
relatives must provide the Administrator with any reasonably requested information
regarding their income, assets, and basic living expenses. The Administrator may also
seek information from financial institutions holding assets of the deceased. Maine
law requires a financial institution to disclose the amount deposited in the corporation
or association when the municipality or its agents are acting in accordance with
section 4313(2) and provide a written request and a notarized affidavit signed by the
Administrator of the municipality or its agents stating that the named depositor is

deceased.

Consideration of the Financial Responsibility of Family Members. Generally, when
the Administrator can make a finding that one or more of the deceased’s legally liable
relatives have an obvious and demonstrable financial capacity to pay for the burial or
cremation, by lump sum payment or by means of a reasonable payment arrangement,
the municipality will not grant the requested burial or cremation assistance. When the
Administrator is unable to make such a finding, the following proration of familial

responsibility will be implemented.
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Proration of Familial Responsibility. A proration of familial financial responsibility
will be used when no legally liable relative possesses an obvious and demonstrable
capacity to pay for the burial or cremation, but one or more of the financially liable
relatives is found to have a financial capacity to make a partial financial contribution,
or the Administrator is unable to determine the financial capacity of one or more of

said relatives.

Under these circumstances, each legally liable relative is considered to be responsible
for their pro rata share of the total municipal contribution that would exist if no legally
liable relatives had a financial capacity to contribute. Furthermore, and as long as all
other eligibility factors have been satisfied, the municipality will provide as a burial or
cremation benefit the aggregate of all pro rata shares less the share of any legally
liable relative who refuses to cooperate with the Administrator by providing
information or documentation reasonably necessary to determine that relative’s
financial capacity, and less any share or part of a share attributable to a legally liable
relative who can financially contribute or partially contribute toward the burial or

cremation to the extent of that relative’s share.

Eight Days to Determine Eligibility. The Administrator may take up to 8 days from
the date of an application for burial/cremation assistance to issue a written decision
regarding the amount of the municipal contribution toward the burial or cremation.
The 8-day eligibility determination period from the date of application shall be used
as necessary to make third-party collateral contacts, verify the listing of legally liable
family members and determine their respective financial capacities to contribute to
the burial or cremation, contact the personal representative of the deceased's estate,
if any, and other related administrative tasks. The Administrator shall not use this 8-

day period allowed by law to unreasonably delay the municipality's decision.

The Municipal Obligation to Pay When Legally Liable Relatives or Others Can
Contribute. The figures provided in this section are the maximum benefits provided
by the municipality when no contributions toward the burial or cremation are available
from any other source. To the extent any legally liable relatives of the deceased have
a financial capacity to pay for the burial or cremation, that financial capacity shall be

deducted from the maximum burial costs allowed by this section. In addition, any
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ARTICLE VI — Determination of Eligibility

other benefits or resources that are available, such as Social Security burial benefits,
veterans’ burial benefits, or contributions from other persons, will be deducted from
the maximum amount the municipality will pay, except there will be no deduction from
the municipal benefit level with respect to any contribution provided for the purpose
of publishing an obituary notice up to an aggregate contribution limit for this purpose
of $75 when a paid receipt demonstrating the purchase of an obituary notice is

provided to the Administrator.

Burial Expenses. The Administrator will respect the wishes of family members
concerning whether the deceased is interred by means of burial or cremated. See

Ordinance Appendix H for the maximum levels of burial assistance.

Cremation Expenses. In the absence of any objection by any family members of the
deceased, or when neither the Administrator nor the funeral director can locate any
family members, the Administrator may issue GA for cremation services. See

Ordinance Appendix H for the maximum assistance levels for cremations.

Section 6.10—Notice of Decision

Written Decision. Each time a person applies, the Administrator will provide a written
decision to the applicant after making a determination of eligibility. The decision will
be given to the applicant within 24 hours after a completed and signed application is
received (22 M.R.S. § 4305(3)) (see Ordinance § 4.6).

In order to comply with the statutory requirement to issue a decision within 24 hours,
if an applicant submits an incomplete or unsigned application, the Administrator may
decide to issue a notice of “ineligibility” and provide the applicant with another

application to submit as soon as is practicable for the applicant.

The Administrator must explain the applicant’s right to a fair hearing in the

Administrator’s written notice of decision.

Contents of Decision. After an application has been completed, applicants will be
given written notice of any decision concerning their eligibility for assistance. In
addition to the items listed in Ordinance § 4.6, the notice of decision will include a

statement that:
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ARTICLE VI - Determination of Eligibility

a) the applicant has the right to a fair hearing and how to request a fair hearing,
and;

b) the applicant has the right to contact the DHHS if they believe the
municipality has violated the law. The decision will include contact

information for the appropriate DHHS office.

Disbursement of General Assistance. Except when the Administrator determines it
is impractical, all GA will be provided as a vouchér or purchase order payable to a
vendor or through direct municipal paymentto a provider of goods or services. GA will
not be issued in the form of a cash payment to an applicant unless there is no
alternative to the cash payment, in which case the Administrator shall document the
circumstances requiring GA to be issued in the form of cash. (22 M.R.S. § 4305(6)).
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ARTICLE VIl — The Fair Hearing

ARTICLE VIl - The Fair Hearing
Section 7.1 —Right to a Fair Hearing

Within b working days of receipt of a written notice of denial, reduction or termination
of assistance, or within 10 working days after any other act or failure to act, the
applicant or their authorized representative has the right to request a fair hearing. (22
M.R.S. § 4322). The right to review a decision of the Administrator is a basic right of
the applicant to a full evidentiary hearing and is not limited solely to a review of the

decision,

Section 7.2—Method of Obtaining a Fair Hearing

Upon receiving notification of the decision of the Administrator, all claimants will be
informed of how to request a fair hearing. Al complaints that are not clear requests
for a fair hearing will be answered by a personal interview or in writing by the
Administrator. if the client is satisfied with the adjustment or explanation, the
Administrator will make an entry in the case record and file any correspondence

involved.

Written Request. To obtain a fair hearing, the claimant, or their authorized
representative, must make a written request within 5 working days of receipt of the
Administrator's decision to grant, deny, reduce or terminate assistance, or within
10 working days after any other act or failure to act. The Administrator will make a
form available to request a fair hearing and will assist the claimant in completing it if

necessary. On the printed form, the claimant will give the following information:

a) the decision on which review is sought;
b) the reason(s) the claimant is dissatisfied and why the claimant believes
they are eligible to receive assistance; and

c) the relief sought by the claimant.

The Administrator may not deny or dismiss a request for a hearing unless it has been

withdrawn (in writing) by the claimant.

Scheduling the Fair Hearing. Upon receipt of the completed written request, the FHA
must meet and hold the hearing within 5 working days. The Administrator will notify
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ARTICLE VIl - The Fair Hearing

the claimant in writing when and where the hearing will be held. (22 M.R.S. § 4322).
In addition to the date, time and place of the hearing, the notice of fair hearing shall

include, at a minimum, the claimant’s rights to:

a) be their own spokesperson at the fair hearing, or at the claimant’s own
expense be represented by legal counsel or another:
b} confront and cross-examine any witnesses presented at the hearing; and

¢) present witnesses on their own behalf.

Arrangements for the date, time, and place of the hearing will take into consideration
the convenience of the claimant and hearing authority. The claimant will be given
timely notice to allow for preparation and will also be given adequate preliminary
information about the hearing procedure to allow for effective preparation of their

case.

Section 7,.3—The Fair Hearing Authority

The municipal officers will appoint a fair hearing authority (FHA) that will determine,
based on all the evidence presented at the fair hearing, whether the claimant(s) were
eligible to receive assistance at the time they applied for GA. The FHA is charged with
ensuring that GA is administered in accordance with state law and this ordinance.

The FHA may consist of the municipal officers, one or more persons appointed by the
municipal officers to act as the FHA, or, if designated by ordinance, a municipal board
of appeals created under 30-A ML.R.S. § 2691. (22 M.R.S. § 4322). In determining the
FHA, the municipal officers will ensure that all person(s) serving as FHA must:

a) have not participated in the decision which is the subject of the appeal;

b) be impartial;

c¢) be sufficiently skilled in interviewing techniques to be able to obtain
evidence and the facts necessary to make a fair determination: and

d) be capable of evaluating all evidence fairly and realistically, explaining to
the claimant the laws and regulations under which the Administrator
operated, and conveying to the Administrator any evidence of unsound,

unclear, or inadequate policies, practices or actions.
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ARTICLE VNl — The Fair Hearing

Section 7.4—Fair Hearing Procedure

At the time that written notice of the date, time, and place of the fair hearing is

provided to a claimant, they will also be given adequate information about the hearing

procedure to allow them to effectively prepare their case. The claimant shall be

permitted to review their file before the hearing. At a minimum, the claimant will be

provided with the following information regarding fair hearing procedures. All fair

hearings will:

a)

b)

d)

e)

f)

g)

be conducted in private, with only to the claimant, witnesses, the claimant's
legal counsel, others whom the claimant wants present, and Administrator,
the Administrator’'s agents, counsel and witnesses present;

be opened with a presentation of the issue by the FHA:

be conducted informally, without technical rules of evidence, but subject to
the requirements of due process:

allow the claimant and the Administrator the option to present their positions
for themselves or with the aid of others, including legal counsel:

give all participants an opportunity to present oral or written testimony or
documentary evidence, offer rebuttal; question witnesses presented at the
hearing; and examine all evidence presented at the hearing:

result in a decision, based exclusively on evidence or testimony presented at
the hearing; and

be tape recorded, and result in a written decision that is given to the claimant
and filed with evidence introduced at the hearing. The FHA will allow the
claimant to establish all pertinent facts and circumstances, and to advance
any arguments without undue interference. Information that the claimant
does not have an opportunity to hear or see will not be used in the fair hearing
decision or made part of the hearing record. Any material reviewed by the
FHA must be made available to the claimant or their representative. The
claimant will be responsible for preparing a written transcript if they wish to

pursue court action.

The FHA shall admit all evidence if it is the kind of evidence upon which reasonable

persons are accustomed to rely in the conduct of serious affairs. (22 M.R.S. § 4322).
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ARTICLE Vil — The Fair Hearing

Claimant’s Failure to Appear. If the claimant fails to appear at the hearing, the FHA
will send a written notice to the claimant indicating that the Administrator’'s decision
remains unchanged because of the claimant failure to appear. The notice will state
that the claimant has 5 working days from receipt of the notice to provide the

Administrator with information demonstrating “just cause,” for failure to appear.
“Just cause” for a claimant’s failure to appear at a fair hearing, may include:

a) adeath or serious iliness in the family;

b) a personal illness which reasonably prevents the party from attending the
hearing;

c) anemergency or unforeseen event which reasonably prevents the party from
attending the hearing;

d) an obligation or responsibility which a reasonable person in the conduct of
their affairs could reasonably conclude takes precedence over the attendance
at the hearing; or

e) lack of receipt of adequate or timely notice: excusable neglect, excusable

inadvertence, or excusable mistake.

If the claimant (or his/her attorney) establishes that just cause existed, the request

for the hearing will be reinstated and a hearing rescheduled.

If a claimant who is represented by legal counsel fails to appear at a fair hearing, legal
counsel shall not testify in place of the claimant on matters of ‘fact’ but may cross

examine witnesses and make ‘legal’ arguments on behalf of the claimant.

Section 7.5—The Fair Hearing Decision

The FHA's decision will be binding on the Administrator, and will be communicated in

writing to the claimant within 5 working days after completion of the hearing. Written

notice of the decision will contain;

a) a statement of the issue;
b) relevant facts brought out at the hearing;
c) pertinent provisions in the law or GA ordinance related to the decision; and

d) the FHA's decision and the reasons for it.
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A copy of the decision will be given to the claimant. The hearing record and the case

record will be maintained by the Administrator.

The written decision will state that if the claimant is dissatisfied with the fair hearing
decision, they may appeal pursuant to Maine Rule of Civil Procedure, Rule 80B.
To take advantage of this right, the claimant must file a petition for review with the

Superior Court within 30 days of receipt of the fair hearing decision.

When the decision by the FHA or court authorizes assistance to the claimant, the

assistance will be provided within 24 hours.
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ARTICLE VIII - Recovery of Expenses

Recipients. The municipality may recover the full amount of assistance granted to a
person from either the recipient or from any person liable for the recipient, or their
executors or administrators in a civil action. However, prior to recovering assistance
granted, the municipality shall “offset” the value of any workfare performed by a

GA recipient against the repayment obligation, at a rate not less than minimum wage.

Before filing a court action to seek repayment of GA benefits previously provided to a
recipient, the municipality will seek voluntary repayment after written notice and
discussion with the recipient However, the municipality will not attempt to recover
such amounts if, as a result of the repayment, the recipient would again become
eligible for GA. (22 M.R.S. § 4318).

Recipients Anticipating Workers’ Compensation Benefits. The municipality shall
claim a lien on any lump sum payment under the Workers’ Compensation Act or
similar law of any other state, which lien shall equal the value of all GA payments
made to a recipient of any such lump sum payment. (22 M.R.S. § 4318, 39-A M.R.S.
§ 106). After issuing any GA on behalf of a3 recipient who has applied for or is
receiving Workers’ Compensation, the municipality shall file a notice of the municipal
lien with the GA recipient and the Maine Office of Secretary of State, Uniform

Commercial Code division.

The notice of lien shall be filed on a UCC-1 form which must be signed by the GA
recipient who has applied for or is receiving Workers’ Compensation. Any GA applicant
who has applied for or who is receiving Workers’ Compensation benefits and who
refuses to sign a properly prepared UCC-1 form will be found ineligible to receive GA
until they provide the required signature. The municipality shall also send a photocopy
of that filing to the recipient's Worker's Compensation attorney, if known, the
applicant’'s  employer or the employer's insurance company, and, at the
Administrator's discretion, to the Workers’ Compensation Board. The lien shall be

enforced at the time any lump sum Workers’ Compensation benefit is issued.

Recipients of SSI. All applicants who receive GA while receipt of their Su pplemental

Security Income (SSI} assistance is pending or suspended (and which therefore may
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be retroactively issued to the applicant at a later date), will be required to sign a
statement on an Interim Assistance Agreement form distributed by the DHHS that
authorizes the Social Security Administration to direct a portion of any retroactive SSI
payment to the municipality and/or the state in repayment for the GA granted. Any
GA applicant who has applied for or who may be applying for SSI, or who may be
required to apply for SSI pursuant to 22 M.R.S. § 4317, and who refuses to sign the
Interim Agreement SSI authorization form will be found ineligible to receive GA until
they provide the required signature. (22 M.R.S. § 4318).

Relatives. The spouse of an applicant, and the parents of any applicant under the age
of 25, are liable for the support of the applicant (22 M.R.S. § 4319). In addition, the
grandchildren, children, parents, grandparents, the spouse and a registered domestic
partner, are liable for the burial costs of each other. The municipality considers these
relatives to be available resources and liable for the support of their relatives in
proportion to their respective ability. The municipality may complain to any court of
competent jurisdiction to recover any expenses made on behalf of a recipient if the
relatives fail to fulfill their responsibility, (22 M.R.S. § 4319).

ARTICLE IX — Severability

If any provision of this ordinance is declared invalid by a court of competent

jurisdiction, such decision shall not invalidate any other provision of the ordinance.
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APPENDIX A - 2024-2025 GA Overall Maximums

Metropolitan Areas

Bangor HMFA

Bangor, Brewer, Eddington, Glenburn,
Hampden, Hermon, Holden, Kenduskeag,
Miiford, Old Town, Orono, Orrington,
Penobscot Indian Island Reservation,
Veazie

969

Persons in Household

1,068

Effective: 10/1/24 —9/30/25

1,367

1,744

2,333

Cumberland County HMFA:

Baldwin, Bridgton, Brunswick, Harpswell,
Harrison, Naples, New Gloucester,
Pownal, Sebago

1,139

1,280

1,689

2,131

2,476

Lewiston/Auburn MSA:

Auburn, Durham, Greene, Leeds,
Lewiston, Lisbon, Livermore, Livermore
Falls, Mechanic Falls, Minot, Poland,
Sabattus, Turner, Wales

881

965

1,232

1,608

1,947

Penobscot County HMFA:
Alton, Argyle UT, Bradford, Bradley,
Burlington, Carmel, Carroll plantation,
Charleston, Chester, Clifton, Corinna,
Corinth, Dexter, Dixmont, Drew
plantation, East Central Penobscot UT,
East Millinocket, Edinburg, Enfield, Etna,
Exeter, Garland, Greenbush, Howland,
Hudson, Kingman UT, Lagrange,
Lakeville, Lee, Levant, Lincoln, Lowell
town, Maltawamkeag, Maxfield, Medway,
Millinocket, Mount Chase, Newburgh
Newport, North Penobscot UT,
Passadumkeag, Patten, Piymouth, Prentiss
UT, Seboeis plantation, Springfield,
Stacyville, Stetson, Twombly UT, Webster
lantation, Whitney UT, Winn, Woodville

874

884

1,169

1,464

1,603

Portland IIMFA.:

Cape Elizabeth, Casco, Chebeague Island,
Cumberland, Falmouth, Freeport, Frye
Island, Gorham, Gray, Long Island, North
Yarmouth, Portland, Raymond,
Scarborough, South Portland, Standish,
Westbrook, Windham, Yarmouth; Buxton,
Hollis, Limington, Old Orchard Beach

1,451

1,663

2,141

2,715

3,332
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Sagadahoc HMFA:

Arrowsic, Bath, Bowdoin, Bowdoinham,
Georgetown, Perkins UT, Phippsburg,
Richmond, Topsham, West Bath,
Woolwich

1,413

2,335

York County HMFA:

Acton, Alfred, Arundel, Biddeford,
Cornish, Dayton, Kennebunk,
Kennebunkport, I.ebanon, Limerick,
Lyman, Newfield, North Berwick,
Ogunquit, Parsonsfield, Saco, Sanford,
Shapleigh, Waterboro, Wells

1,192

1,261

1,567

2,039

2,297

York/Kittery/S.Berwick HMFA:
Berwick, Eliot, Kittery, South Berwick,
York

1,371

1,444

1,905

2,589

3,305

*Note: Add $75 for each additional person.

Non-Metropolitan Areas

Aroostook County

7

Franklin County 807
Hancock County 1,096
Kennebec County 943
Knox County 935
Lincoln County 1,037
Oxford County 902
Piscataquis County 777
Somerset County 897
Walde County 1,075
Washington County 838

* Please Note: Add $75 for each additional person.
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APPENDIX B - 2024-2025 Food Maximums

Effective: 10/01/24 to 09/30/25

Please Note: The maximum amounts allowed for food are established in accordance with the
U.S.D.A. Thrifty Food Plan. As of October 1, 2024, those amounts are:

Number in Household Weekly Maximum

$

=B I R . R VS I S I

Note: For each additional person add $220 per month.

91

67.91
124.65
178.60
226.74
269.30
323.26
357.21
408.37

Monthly Maximum

$

292.00
536.00
768.00
975.00
1,158.00
1,390.00
1,536.00
1,756.00




APPENDIX C — 2024-2025 GA Housing Maximums

Effective: 10/01/24 to 09/30/25
(Heated & Unheated Rents) |

NOTE: NOT ALL MUNICIPALITIES SHOULD ADOPT THESE SUGGESTED
HOUSING MAXIMUMS! Municipalities should ONLY consider adopting the following
numbers, if these figures are consistent with local rent values. If not, a market survey should be
conducted and the figures should be aliered accordingly. The results of any such survey must be
presented to DHHS prior to adoption. Or, no housing maximums should be adopted and
eligibility should be analyzed in terms of the Qverall Maximum—Appendix A. (See Instruction
Memo for further guidance.)

Non-Metropolitan FMR Areas
Aroostook County Unheated | ~ Heated ~

Bedrooms - | - Weekly - ._‘%Mont'-hly' .. Weekly |  Monthly. -
o0 o b 144 L 19 | 174 | 748
e o As2 654 p o 191 | g2
o186 ol o798 T 2377 T [ 1019
o D6L 1,123 T304 ol 1393
oo a6 T T3ar L 1492

N (V] NG B

Franklin County ; Unheated RN AR .He.‘zitéd_ o
. Bedrooms ~ | = Weekly | Monthly | Weekly. | Monthly.
0 ik T Te60 L ] ol 789

184
164 L 705 203 0 8713
o216 | 929 o267 0 ] 1,150
293 - 1,260 - 1 356 ] 1530
326 1402 ] 403 |- 1,732

SN [IRY [ E) Py

Hancock County |~ __Unheated . 1 Heated :
__Bedrooms = | Weekly | Monthly |  Weekly - Monthly
0 24 94 - | 251 1,079

o 224 | 964 | 252 | 1,083
253 | 1,087 299 ] 1,284
341 ] 1467 ] 397 . 1,707
341 ] 1467 ] 397 | 1,707

£ |w o~

Kennebec_: County | Unheated _ ' o Heated
Bedrooms =~ | = Weekly __Monthly ‘Weekly ~ Monthly.

0 189 ] 811 215 - 926
1 ' - 189 . 811 216 927
2 - 231 994 277 1,191
3 ] 294 1,262 349 . 1,502
4 B 339 . 1459 | 407 | 17752
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Non-Metropolitan FMR Areas

Unhea1ted

B Heated

Knox County

Weekly

Weekly

Monthly

.Bedrooms

187

_,MO.nﬂﬂy e

803

214

918

187

803

~ 216

~ 027

219 -

943

265

1,140

208

1,283

354

1,523

-l:-u't\ié—.-o‘

310

1,332

378 -

1,625

S He‘atéd

Lincoln County = | -~
. _' Weekly |

Unheatedj--"_;_-_ R |
~_Monthly -

: ‘Weekly

Monthly

‘Bedrooms .

210

905 .

237

-1,020

211

906

246

1,057 ..

259 -

1,112

T304

~ 1,300

341

397,

1,706 -

e Rl (R

425

- 1,829

493

2,122

“Oxford County

= Unhe'a @

Heated

" Bedrooms

: Weekly

- '-Mqhﬂii'y.

K Weekiy

: Mon'thly' '

179

770

2206

885

0

Vi

170

207

- 891

224

_ 965

1162

304

1,308 K

360

1,548

1

2
3 -
5

359

1,544

a7 |

1,837

_ Unheated

Heated.' .

Bedrooms

Piscataquis County |

Weekly = -

Monthly |

__Monthly

S0

147

630

Weekly :

177

759

156

195

840

206

886

257

1,107

256

1,100

319 .

1,370

1
3.
4 -

309

1,327

385

1,657

Somerset County

_Heated

. Bedrooms

Unheated
. Weekly

Monthly ' Weekly

Monthly -

0

178

765

205

380

178

765

212

912 -

214

920

260

1,117

284

1,220

339

1,460

P NS |

299

1,287

367 -

1,580
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Non-Metropolitan FMR Areas

Waldo County - Unheatﬁi' . R _ Heated
| Bedrooms : Weekly _ Monthly Weekly . Monthly "
0 219 o 943, - 246 - 1,058
1 219 943 248 1,066
2 . 252 1,085 298 1,282
3 315 1,353 ] - 370 1,593
4 440 - 1,894 509 2,187
Washington County - L UnheateL o ol o Heated . .
~ Bedrooms Weekly __Monthly. | Weekly | Monthly
0 164 706 191 821
1 164 706 192 . 827
2 205 R 881 251 1,078
3 289 - | 1,241 0 | 344 - 1,481
4 - 296 1,273 364 1,566
Metropolitan FMR Areas
Bangor HMFA ' ' __Unheated - Heated _
. Bedrooms Weekly ' Monthly Weekly | Month'l“y '
0 195 . 837 221 952
1 ~209 898 - 244 - 1,049
2 267 1,147 312 1,344
3 344 1,477 399 1717
4 467 -2,008 535 2,301
- Cumberland Cty. Unheated Heated
[ Bedrooms Weekly | Monthly ]~ Weekly - Monthly
0 234 1,007 - 261 L 1,122
1 258" 1,110 293 1,261
-2 342 1,469 . 387 1,666
- 3 434 1,864 - 489 2,104
4 500 2,151 568 2,444
Lew1stoanuburn Unheated Heated
MSA . .
[ Bedrooms Weekly Morithly Weekly ' Monthly
o0 174 749 201 864
1 185 795 220 946
2 235 1,012 281 1,209
3 312 1,341 368 1,581
4 377 1,622 445 1,915
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Metropolitan FMR Areas

Unhea

ted

. Heated

Penobscot Cg: HI\IFA

Monthly

Weekly

B Monthly

Bedroorns

7 Weekly

173 -

742

199

857

173

742 |

201

" 865

221 .

949

266

1,146

278

1,197

334

1,437

1
-2
—3

4

297

1,278

365

1,571

Portland HMFA -

. :Unheated

. "Bedrooms .

Weekly

: Heated

Monthly |

'Weekly

Monthly

0

307

1,319 -

334

1,434 -

347

1,493 o

382 -

447

1,921

492

2,118

569

2,448

625

2,688

E I L8] B

699

. 3007

767 .

3,300

Sagadahoc Cty. HMFA

_ Unhea

__ Bedrooms

_ Weekly

Unheated

Monthly |

__Heated .
Weekly - |

Mdnﬂily" -

o

195 -

837

221

952

230

980 |

265

1, 140.j

277

1193

323 -

1,390

389

: T 1672

445 -

1,912

&|w|o )=

467

2,010

536

2,303

York Cg HMFA |

Unhea

Bedrooms 7

Wéekly

led

__Heated

Monthlyff -

Weekly

| Monthly

247

1,060

273

1,175

254

1,091 -

289

1,242

313

1,347

359

1,544

412

1,772

468

2,012

{2 B -

459

1,972

527

2,265

York/Kittery /

' Heated'.

S, Bermck HMFA ____Unheated
~ . Bedrooms Weekly Monthly - -Weekly | Monthly

0

288

1,239 -

315

1,354

1

296 -

1,274

- 331

1,425

392

1,685

438

1,882

540

2,322

596

2,562

LN AV | )

693

12,980

761

3,273
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APPENDIX D - 2024-2025 Electric Utility Maximums

Effective: 10/01/24 to 09/30/25
ELECTRIC

NOTE: For an electrically heated dwelling also see “Heating Fuel” maximums below. But
remember, an applicant is not automatically entitled to the “maximums” established—applicants
must demonstrate need.

1) Electricity Maximums for Households Without Electric Hot Water: The maximum amounts
allowed for utilities, for lights, cooking and other electric uses excluding clectric hot water and
heat:

Number in Household Weekly Monthiy
1 $19.95 $ 85.50
2 $22.52 $96.50
3 $24.97 $107.00
4 $27.53 $118.00
5 $29.88 $128.50
6 $32.55 $139.50
NOTE: For each additional person add $10.50 per month.

2) Electricity Maximums for Households With Electrically Heated Hot Water: The maximum
amounts allowed for utilities, hot water, for lights, cooking and other electric uses excluding heat:

Number in Household Weekly Monthly
1 $29.63 $127.00
2 $34.07 $146.00
3 $39.67 $170.00
4 $46.32 $198.50
5 $55.65 $238.50
6 $58.68 $251.50
NOTE: For each additional person add $14.5( per month.

NOTE: For electrically heated households, the maximum amount allowed for electrical utilities
per month shall be the sum of the appropriate maximum amount under this subsection and the
appropriate maximum for heating fuel as provided below.
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APPENDIX E - 2024-2025 Heating Fuel Maximums
Effective: 10/01/24 to 09/30/25

Month Gallons Month Gallons
September 50 January 225
October 100 February 225
November 200 March 125
December 200 April 125

May 50

NOTE: When the dwelling unit is heated electrically, the maximum amount allowed for heating
purposes will be calculated by multiplying the number of gallons of fuel allowed for that month
by the current price per gallon. When fuels such as wood, coal and/or natural gas are used for
heating purposes, they will be budgeted at actual rates, if they are reasonable. No eligible applicant
shall be considered to need more than 7 tons of coal per year, 8 cords of wood per year, 126,000
cubic feet of natural gas per year, or 1000 gallons of propane.
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APPENDIX F — 2024-2025 Personal Care & Household Supplies Maximums
Effective: 10/01/24 to 09/30/25

Number in Household Weeklv Amount Monthly Amount
1-2 $10.50 $45.00
3-4 $11.60 $50.00
5-6 $12.80 $55.00
7-8 $14.00 $60.00
NOTE: For each additional person add $1.25 per week or $5.00 per month.

SUPPLEMENT FOR HOUSEHOLDS WITH CHILDREN UNDER 5

When an applicant can verify expenditures for the following items, a special supplement will be
budgeted as necessary for households with children under 5 years of age for items such as cloth or
disposable diapers, laundry powder, oil, shampoo, and ointment up to the following amounts:

Number of Children Weekly Amount Monthly Amount
1 $12.80 $55.00
2 $17.40 $75.00
3 $23.30 $100.00
4 $27.90 $120.00
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APPENDIX G — Mileage Rate

This municipality adopts the State of Maine travel expense reimbursement rate as set by the Office
of the State Controller. The current rate for approved employment and necessary medical travel,
ete. is 50 cents (50 ¢) per mile.

Please refer to the Office of State Controller for changes to this rate: Telephone: 626-8420 or visit:
hitp://www.state.me.us/osc/.
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APPENDIX H - Funeral Maximums / Burial Maximums and Cremation
Maximums

Effective: 10/01/24 to 09/30/25
The maximum amount of general assistance granted for the purpose of burial is $1,620.

The municipality’s obligation to provide funds for burial purposes is limited to a reasonable
calculation of the funeral director’s direct costs, not to exceed the maximum amounts of assistance
described in this section. Allowable burial expenses are limited to:

e  removal of the body from a local residence or institution
¢ asecured death certificate or obituary

e  embalming

*  aminimum casket

. a reasonable cost for necessary transportation

¢  other reasonable and necessary specified direct costs, as itemized by the funeral
director and approved by the municipal Administrator.

Additional costs may be allowed by the GA Administrator, where there is an actual cost, for:

¢ the wholesale cost of a cement liner if the cemetery by-laws require one;

e the opening and closing of the grave site; and

. a lot in the least expensive section of the cemetery. If the municipality is able to
provide a cemetery lot in a municipally owned cemetery or in a cemetery under
municipal control, the cost of the cemetery lot in any other cemetery will not be
paid by the municipality.

Cremation Maximums

The maximum amount of assistance granted for a cremation shall be $1,125.

The municipality’s obligation to provide funds for cremation purposes is limited to a reasonable
calculation of the funeral director’s direct costs, not to exceed the maximum amounts of assistance
described in this section. Allowable cremation expenses are limited to:
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»  removal and transportation of the body from a local residence or institution

s professional fees

¢  crematorium fees

. a secured death certificate or obituary

. other reasonable and necessary specified direct costs, as itemized by the funeral
director and approved by the municipal administrator.

Additional costs may be allowed by the GA Administrator where there is an actual cost, for:

*  acremation lot in the least expensive section of the cemetery

¢ areasonable cost for a burial urn not to exceed $55

*  transportation costs borne by the funeral director at a reasonable rate per mile for
transporting the remains to and from the cremation facility.
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APPENDIX | - Definition of Misconduct (26 M.R.S. § 1043 (23))

23. Misconduct. “Misconduct” means a culpable breach of the employee's duties or obligations to
the employer or a pattern of irresponsible behavior, which in either case manifests a disregard for
a material interest of the employer. This definition relates only to an employee's entitlement to
benefits and does not preclude an employer from discharging an employee for actions that are not
included in this definition of misconduct. A finding that an employee has not engaged in
misconduct for purposes of this chapter may not be used as evidence that the employer lacked
Jjustification for discharge.

A.  The following acts or omissions are presumed to manifest a disregard for a material interest
of the employer. If a culpable breach or a pattern of irresponsible behavior is shown, these

actions or omissions constitute "misconduct" as defined in this subsection. This does not

preclude other acts or omissions from being considered to manifest a disregard for a material
interest of the employer. The acts or omissions included in the presumption are the following:

1)

@

G)

“4)

)

(6)

7

®)
©®)

Refusal, knowing failure or recurring neglect to perform reasonable and proper duties
assigned by the employer;

Unreasonable violation of rules that are reasonably imposed and communicated and
equitably enforced;

Unreasonable violation of rules that should be inferred to exist from common knowledge
or from the nature of the employment;

Failure to exercise due care for punctuality or attendance after warnings:

Providing false information on material issues relating to the employee's eligibility to
do the work or false information or dishonesty that may substantially jeopardize a
material interest of the employer;

Intoxication while on duty or when reporting to work, or unauthorized use of alcohol or
marijuana while on duty except for the use of marijuana permitted under Title 22, .
chapter 558-C;

Using illegal drugs or being under the influence of such drugs while on duty or when
reporting to work;

Unauthorized sleeping while on duty;

Insubordination or refusal without good cause to follow reasonable and proper
instructions from the employer;

(10) Abusive or assaultive behavior while on duty, except as necessary for self-defense;

(11) Destruction or theft of things valuable to the employer or another employee:;
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(12) Substantially endangering the safety of the employee, coworkers, customers or members
of the public while on duty;

(13) Conviction of a crime in connection with the employment or a crime that reflects
adversely on the employee's qualifications to perform the work; or

(14) Absence for more than 2 work days due to incarceration for conviction of a crime.
[PL2019, ¢. 125, §1 (AMD).]
“Misconduct” may not be found solely on:

(1) Anisolated error in judgment or a failure to perform satisfactorily when the employee
has made a good faith effort to perform the duties assigned;

(2) Absentecism caused by illness of the employee or an immediate family member if the
employee made reasonable efforts to give notice of the absence and to comply with the
employer's notification rules and policies; or

(3) Actions taken by the employee that were necessary to protect the employee or an
immediate family member from domestic violence if the employee made all reasonable
efforts to preserve the employment.

[PL 2019, ¢. 125, §1 (AMD).]
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Appendix A
Effective: 10/01/24-09/30/25

2024-2025 GA Overall Maximums
Metropolitan Areas

_I_’erso_ns in Household

s

i Y
Bangor HVMIFA:
Bangor, Brewer, Eddington, Glenburn, Hampden, 969 1.068 1,367 1,744 2,333
Hermon, Holden, Kenduskeag, Milford, Old Town,
Orono, Orrington, Penobscot Indian Island
Reservation, Veazie

Cumberland County HMFA Baldwin,

Bridgton, Brunswick, Harpswell, Harrison, Naples, 1,139 1,280 1,689 2,131 2,476
New Gloucester, Pownal, Sebago

Lewiston/Auburn MSA:
Auburn, Durham, Greene, Leeds, Lewiston, Lisbon, 881 965 1,232 1,608 1,947
Livermore, Livermore Falls, Mechanic Falls, Minot,
Poland, Sabatius, Turner, Wales

Penobscot County HMFA
Alton, Argyle UT, Bradford, Bradley, Burlington, 874 884 1,169 1,464 1,603
Carmel, Carroll plantation, Charleston, Chester,
Clifton, Corinna, Corinth, Dexter, Dixmont, Drew
plantation, East Clentral Penobscot UT, East
Millinocket, Edinburg, Enfield, Etna, Bxeter,
Garland, Greenbush, Howland, Hudson, Kingman
UT, Lagrange, Lakeville, Lee, Levant, Lincoln,
Lowell town, Mattawamkeag, Maxfield, Medway,
Millinocket, Mount Chase, Newburgh Newport,
North Penobscot UT, Passadumkeag, Patten,
Plymouth, Prentiss UT, Seboeis plantation,
Springfield, Stacyville, Stetson, Twombly UT,
Webster plantation, Whitney UT, Winn, Woodville

Portland HMFA;
Cape Elizabeth, Casco, Chebeague Island, 1,451 1,663 2,141 2,715 3,332
Cumberland, Falmouth, Freeport, Frye Island,
Gorham, Gray, Long Island, North Yarmouth,
Portland, Raymond, Scarborough, South Portland,
Standtsh, Westhrook, Windham, Yarmouth; Buxton,
Hollis, Limington, Old Orchard Beach

Sagadahoc HMFA:
Arrowsic, Bath, Bowdoin, Bowdoinham, 969 1,159 1,413 1,939 2,335
Georgetown, Perkins UT, Phippsburg, Richmond,
Topsham, West Bath, Woolwich

Prepared by MMA
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York County HMFA:
Agcton, Alfred, Arundel, Biddeford, Comish, Dayton,
Kennebunk, Kennebunkport, Lebanon, Limerick,
Lyman, Newfield, North Berwick, Ogunquit,
Parsonsfield, Saco, Sanford, Shapleigh, Waterboro,
Wells

1,192

1,261

Appendix A

Effective: 10/01/24-09/30/25

1,567

2,039

York/Kittery/S.Berwick HMFA:
Berwick, Eliot, Kittery, South Berwick, York

1,371

1,444

1,905

2,589

3,305

*Note: Add $75 for each additional person.

Non-Metropolitan Areas

Persons in Household

Aroostook County 766 842 1,043 1421 1,524
Franklin County 807 893 1,174 1,558 1,764
Hancock County 1,096 1,102 1,307 1,734 1,740
Kennebec County 943 946 1,214 1,529 1,784
Knox County 935 946 1,163 1,550 1,657
Lincoln County 1,037 1,076 1,332 1,733 2,154
Oxford County 902 910 1,185 1,575 1,869
Piscataquis County 777 860 1,131 1,398 1,689
Somerset County 897 931 1,140 1,487 1,612
Waldo County 1,075 1,085 1,305 1,620 2,219
Washington County 838 846 1,101 1,508 1,598
¥ Please Note: Add $75 for each additional Person.
2
Prepared by MMA
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TO: Erin Herbig, Eric Sanders, Brenda Bonneville, Mary Mortier, Christopher Bitely, Neal
Harkness, and Paul Dean

FROM: Avis Winchester, Sheila Fountain, Brooks Taber-Grotton

SUBIJECT: 2024 Tax Commitment Options

DATE: September 9,2024

Starting with the 2023 tax bill and repeated in City Council meetings, all Belfast taxpayers were notified
that the City of Belfast would conduct a city-wide revaluation of all land and building values to be
implemented for tax assessment in 2024.

Municipal revaluation is required periodically by State Law when there is a large disparity
between sales values and assessed values. The last time a full revaluation was done in Belfast
was 2003. Our most recent state analysis of our sales indicated a 67% ratio of assessed values
to market sales, mandating revaluation. The revaluation process of all properties in Belfast
involved sales studies, new land schedules to coincide with the updated official zoning map,
and cost table adjustments updating current labor and materials costs. This brought the city to
a 100% certified ratio, resulting in full exemption values.

Upon completion of the initial revaluation process, the city of Belfast sent a notification fetter
with new values, a real estate verification form, and frequently asked questions to the
taxpayers. The purpose of this communication was to allow the taxpayers to participate in the
revaluation process. In the past seven weeks we received and processed roughly 1600
verification forms and had phone, email, or in person conversations with approximately 850
additional taxpayers resulting in $9.7 million net adjustments to accounts. About 60% of
taxpavyers participated in this process with us.

Jim Murphy, Murphy Appraisal Services, assisted us with preparing the tax commitment options
that we are presenting for your consideration. With your approval of one of these options, we
plan to finalize the commitment with Jim on Tuesday September 24.

The mil rate options for your consideration with resulting overlays are shown in the following
table:

Mil rate options Overlay §

.0154 ($15.40/51,000 valuation) $164,078.71
.0155 ($15.50/51,000 valuation) $300,716.18
.0156 ($15.60/$1,000 valuation) $437,353.65




The following table shows the value of approved abatements to fully deplete each overlay
option:

Mil rate options | Overlay $ Approved abatements S to deplete overlay
0154 $164,078.71 $10,654,461.69
0155 $300,716.18 $19,401,044.00
.0156 S$437,353.65 $28,035,490.39

The table below shows the last three years of abatements.

Tax year Overlay § Total valuation of approved | Amount paid to taxpayers for
abatements approved abatements

2021 $423,853.62 | 597,051.32 $21,351.29

2022 $363,943.19 | 527,014.95 $5,781.20

2023 $243,844.32 | $50,283.88 $10,107.06

This year, however, is unique in that it is a revaluation of all properties since the last full
revaluation in 2003. We do expect more abatement requests. Abatement requests will be
considered if the reason for requesting an abatement is the assessment is illegal, erroneous or
the property is overvalued for tax purposes, not if the amount of the tax bill is too high in the
opinion of the taxpayer.

With this in mind, we recommend mil rate option .0155 ($15.50/51,000 valuation) with a
$300,716.18 overlay. Even though the abatements of the three previous years of which we
have records were minimal, we don’t want to underestimate what may be needed for an
overlay in this revaluation year.

Respectfully submitted,
Avis S. Winchester, Sheila Fountain, Brooks Taber-Grotton




Ph: (207) 338-3370
ASSESSING OFFICE Ext. 117, 121, 122

131 CHURCH STREET
BELFAST, ME 04915

JuLy 2024
Name Account Number: XXXX
Address 1 Land Valuation: $ 1,000.00
Address 2 Building Valuation: | $ 1,000.00
City State Zip Total Valuation: $ 2,000.00

With the 2023 tax bill, all Belfast taxpayers were notified that the City of Belfast would conduct a city-wide
revaluation of all land and building values to be implemented for tax assessment in 2024. Municipal revaluation is
required periodically by State Law when there is a large disparity between sales values and assessed values. While the
City of Belfast has more recently conducted equalization work, a full revaluation of every property has not been
completed since 2003,

The goal of the revaluation process is to update all assessments to fair market value. Sale prices are the basis for
fair and equitable assessments and must be reflected in the city’s valuations used for taxation. In conjunction with
reviewing sales, the cost per square foot for labor and materials has been updated, and land schedules have been adjusted
based on current zoning maps and market data.

The Belfast City Council strives to maintain a 100% certified ratio between assessed values and fair market values
in order to allow Belfast taxpayers to receive 100% of tax exemption benefits. These exemptions include, but are not
limited to, Homestead Exemption and Veteran’s Exemption. Maximum exemption benefits would not have been possible
if not for a city-wide revaluation this year.

In the box at the top right corner of this Ietter, your new assessed values for the 2024 tax year are reflected. The
total valuation does not include exemptions you may be enrolled in.

It is important to note that an increase in your assessed valuation does not indicate your tax bill will
increase. The City’s tax (mill) rate will be reduced as part of this valuation change. The new tax rate will not be known
until the September 2024 tax commitment. Municipal revaluations typically result in a portion of the total number of
property tax bills increasing, a portion of the total number of property tax bills decreasing, and a portion of the total
number of property tax bills remaining relatively the same.

Please complete the included Real Estate Data Verification Form and return it to the Assessing Office as soon as
possible to ensure an accurate valuation. Assessing Staff must receive this information before August 22, 2024, Failure to
provide notice may bar your right to appeal per Maine Title 36 Section 706-A.

Please visit, call, or email Assessing Staff to discuss your assessment or request a copy of your property record to
verify the data used for taxation. The Assessing Office is open Monday through Thursday, 7:00AM to 6:00PM.

Also visit our website at cityofbelfast.org/82/Assessor to access the list of Frequently Asked Questions, view the
Real Estate Data Verification Form, and assessment letter included in this envelope.

The City of Belfast works to make assessed values fair and most equitable. We welcome your questions and
comiments.

Thank you,
Avis Winchester, Interim Assessor assessingoffice@cityofbelfast.org
Sheila Fountain, Assessor Assistant assessing(@cityofbelfast.org

Brooks Grotton, Assessor Assistant assessingassistant@cityofbelfast.org




Frequently Asked Questions

Q. How is Property Assessed? The Maine Constitution says that property shall be assessed according to the
"just value” thereof. The courts have interpreted "just value" to mean fair market value or in other words
"what the property is worth." A property’s worth is commonly looked at as "what a willing buyer would pay a
willing seller” for a particular piece of property.

Finding the market value of your property involves discovering the price most peaple would pay for it in its
present condition. It's not quite that simple, however, because the Assessor must find what this value would
be for every property, no matter how big or small.

Determining the market value of property is no easy task. Local assessors use basic methods to determine a
property’s worth. One method compares the selling price of similar types of property. Another method
determines how much it would take at the currant price of materials and labor to replace a building, then
subtracts out how much the building has depreciated. It is also important to note that land and buildings are
valued separately. Therefore, a home with water frontage may be assessed at a significantly higher value,
because of the land’s value, than an identical home without water frontage.

Q. Why do Assessed Values Change from Year to Year? When the market value changes, naturally so does
the assessed value. To keap property values at fair market value it may be necessary to adjust assessed
values. Improvements to your property will also increase your assessment. For example, if you were to add a
garage, shed, pool, or do some renovations to your home, the assessed value would increase. However, if
your property were to be in poor repair, the assessed value may decrease. The Assessor does not create value
- PEOPLE MAKE VALUE by their transactions in the marketplace. The Assessar simply has the legal
responsibility to study those transactions and appraise your property accordingty.

Q. If assessed value rises, do taxes have to rise? Not necessarily. That depends on how much in local
property tax is needed or requested by local tax authorities.

Q. How is the Property Tax Rate Determined? The Assessor has nothing to do with the total amount of taxes
collected. The Assessor’s primary responsibility is to find the fair market value of your property, so that you
may pay only your fair share of the taxes. The amount of tax you pay is determined by a TAX RATE, which is
applied to your property's ASSESSED VALUE. In calculating a property tax rate, the legislative body of
the municipality (town meeting or council) determines the amount of revenue to be raised by the
property tax to fund county, school and municipal services. The Assessor then divides that amount by the
total local assessed valuation to get the local tax rate. The Assessor calculates how much must be raised in
property taxes based on what the legislative body has approved. Atax commitment listing all the property in
town, its value and the taxes that are owed is then signed by the Assessor and given to the Tax Collector who
sends out the tax bills.

Q. What Can | do if | Think My Assessment is too High? Make sure the Assessor is aware of errors on your
property record such as:

1. Incorrect information on your property record; ex: you have one bathroom, not two, you have a carport, not
a garage, or your home has 1,600, not 2,000 square feet.

2. There is an easement across your property, or your lot has unusual topographic features that have an
adverse effect on its’ value.

Q. What Property Tax Relief is Available? There are several forms of property tax relief available to Maine
residents.




Homestead Exemption: The homestead exemption reduces the property tax bill of all Maine resident
homeowners who apply for the exemption by April 1st and who have owned and lived in their house for the
prior 12 months. The exempt amount is deducted from the property’s total taxable value and is adjusted by
the community’s certified ratio of valuation to actual market sales. The homestead exemption amount is
currently $25,000.

+ Homestead Exemption Application (PDF)

Veteran’s Exemption: Any Maine resident who was in active service in the armed forces of the United States
during a federally recognized war campaign period and, if discharged or retired under honorable conditions,
may be eligible for a $6,000 reduction in valuation {(adjusted by the community’s ratio of valuation to actual
market sales). The veteran must have reached age 62 or must be receiving a pension or compensation from
the United Sates Military for total disability, either service or non-service connected. Applications can be
obtained in the Assessor’s Office and must be filed with military discharge documentation on or before April
1st of the year it will go into effect. This exemption also includes the unremarried widow or widower or minor
child of any veteran who would be entitled to the exemption if living, or who is in receipt of a pension or
compensation from the Federal Government based upon the service-connected death of that parent’s child.

* Veteran Exemption Application (PDF)
e Veteran Exemption Application (PDF)

Blind Exemption: Any Maine resident whao is certified to be legally blind by their eye care professional are
eligible for a $4,000 reduction in valuation {adjusted by the community’s ratio of valuation to actual market
sales).

« Blind Exemption Application (PDF)

The Property Tax Fairness Credit: which currently allows qualified Mainers to take a tax credit of up to
$2,000, based on eligibility. Note: This program is not administered by the City of Belfast. To claim the credit,
you must file Form 1040ME and Schedule PTFC/STFC for the tax year during which the property tax or rent
was paid. For help, call 207-624-9784. For more info, please visit: https://www.maine.gov/revenue/taxes/tax-

relief- its-programs/income-taxcredi onperiy-tax-fairness-credit

The State Property Tax Deferral Program: A loan program that covers the annual property tax hills of Maine
seniars age 65 and older who cannot afford to pay them on their own, has been expanded. It doubles the
income limit on that program to $80,000 and raises asset limits. Taxes must be paid back when the home is
sold or becomes part of an estate. Note: This program also is not administered by the City of Belfast,
Questions on this State managed program can be referred to Maine Revenue Services, Property Tax Division,
at 207-624-5600 or prop.tax@maine.gov. For more info, please visit: www.maine.gov/revenue/taxes/tax-retief-
credits-programs/property-tax-reliefprograms/deferral-program

Renewable Energy Investment Exemption -This program exempts renewable energy equipment, such as
solar panels, from property tax beginning April 1, 2020. Taxpayers must apply for the credit by April 1 of the
first year the exemption is requested.

¢ Renewable Energy Investment Exemption Application (PDF)




CITY OF BELFAST, MAINE
ASSESSOR’S OFFICE
131 Church St. Belfast, ME 04915 Tel: 207-338-3370 Ext. 122, 117, or 121

REAL ESTATE DATA VERIFICATION FORM

OWNER NAME

MAILING ADDRESS

PROPERTY LOCATION

TELEPHONE NO | E-MAIL |

1. MAIN STRUCTURE COMPONENTS ~ please submit a form for each main structure.

Description:

Structure {Dwelling, Apartment, Commercial, etc)

Style {(Cape, Colonial, Gambrel Barn, etc) Year Built Year(s) Remodeled
Utilities:

Public Sewer? __ SepticSystem? __ PublicWater? __ Drilled Well? Other?

Foundation: (Full Basement, Slab, Crawl, etc)

Basement Finished, Partially Finished or Unfinished?
If finished, estimate area and give brief description of use

Heating/Cooling System:
Fuel {Gas, Oil, Wood, Electric, None, etc)

Type (Hot Air, Hot Water, Radiant, Wood Stove/Furnace, etc)

# Heat Pumps Central Air? # Woodburning Fireplaces # Gas Fireplaces

Exterior Material:
Roof (asphalt, metal, etc) Siding {vinyl, shingle, clapboard, brick, etc)

interior Finish:
Main Living Area Walls (drywall, plaster, paneling, etc)

Main Living Area Floors (softwood, carpet, ceramic tile, etc)

Aftic? Finished? If yes, give a brief description

Room Count:

# Bedrooms # Other Rooms (Kitchen, Living Room, Den, Office, etc)

# Full Baths (3 fixtures) # Half Baths {sink and toilet) Total # Extra Fixtures (sinks, tubs)

Extra Features:
# of gas fireplaces # of Wood Burning FP Wood Stove? # of Heat Pumps

Other Features (On-Demand Generator, Elevator, Central AC) -




2. MAIN STRUCTURE CONDITION

Improvements: List and detail all improvements and renovations made within the past 10 years and prior to
April 1%, 2024:

Depreciation: Please list and detail any abnormal and/or non-typical depreciation to the structure: (fire or
water damage, mold, rot, etc).

3. MAIN STRUCTURE OCCUPANCY
Is any portion used commercially? If yes, describe

Is any portion used as an in-law apt or rental? If yes, describe

4, MAIN STRUCTURE ATTACHMENTS
Please describe any attachments to the main structure that is considered a non-living area and the estimated
dimensions (Deck, Barn, Garage, Shed, Solar Panels, etc)

5.0UT BUILDINGS
Please list each detached structure, its function and age (examples: 20 x 20 garage with finished loft — 2006,
24’ diameter above ground pool— 2011, 6 x 8 shed, etc)

6.LAND

Please state the acreage or dimensions that you believe you own.

Has your parcel been surveyed by a licensed surveyor? _____ If yes, may we please have a copy?
Is your parcel made up of more than one deed description? ____ If yes, please describe.

7. ADDITIONAL COMMENTS

Submitted By
Contact Number ..

. Date _

IVIaywe contact yoli by e-ail?
CE-MAIL: L
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CITY OF BELFAST
City Hall
131 Church Street
Belfast, Maine 04915
Thomas Kittredge E-mail: economicdevelopment@cityofbelfast.org
Economic Development Ditector Phone: (207) 338-3370, extension 116

From: Thomas Kittredge, Economic Development Director

To: Mayor Eric Sanders, City Councilor Christopher Bitely, City Councilor Brenda Bonneville, City Councilor Paul
Dean, City Councilor Neal Harkness, City Councilor Mary Mottiet, Deputy City Manager Manda Cushman, and
City Manager Erin Herbig

For: Belfast City Council Meeting of September 17th, 2024

Regarding: Request by the Economic Development Director to have the City Council approve the recommendation
of the Brownfields Selection Committee to contract with Mark Betgetlin to provide financial advisement services for
the City of Belfast Brownfields Revolving Loan Fund Program.

The City of Belfast was previously awarded from the United States Environmental Protection Agency (USEPA) $1,000,000 in
grant funding to capitalize a Brownfields Revolving Loan Fund Progtam, from which the City could provide funds to
remediate brownfield properties, in the form of loans to for-profit entities and grants to public or non-profit entities.

In order to implement its Brownfields Revolving Loan Fund Program, the City needs to have in place the capacity to evaluate
submitted loan applications, particularly in regards to the applicant’s ability repay a loan. The City of Belfast had previously
(back in August of 2023) issued a Request for Qualification Statements fot loan underwriter and loan setvicing agent services,
but unfortunately it did not receive any responses to that request. Since that time, City personnel have held periodic
discussions with individuals and entities potentially interested in providing some ot all of these services.

Most recently, City personnel held discussions with Mark Bergetlin, who has interest in providing financial advisement services
to the Brownfields Selection Committee for the Brownfields Revolving Loan Fund. Under a contract, Mark Bergerlin would
be the recipient of applications to the City of Belfast Brownfields Revolving Loan Fund Progtam, would review the
applications and supporting financial information, and would then advise the Brownfields Selection Committee on the
financial viability of the loan applicant and their ability to tepay the loan, so that the Brownfields Selection Committee could
make a decision on whether or not to recommend the issuance of a loan (which would be ultimately approved ot denied by
the City Council).

The provision of these services will be charged on a time and matetials basis at an houtly rate of $45.00. Any and all costs
incurred through this contract will be paid for initially from out of the City of Belfast’s USEPA Brownfields Revolving Loan
Fund Grant, and in the future, as loans are issued, from out of tepaid loan funds. The contract will initially be for a period of
12 months, with the potential for renewal. The City cutrently estimates that less than $2,700.00 in fees (which would be
equivalent to 6 loan applications, at 10 hours per application) would be incurred through this contract over the next 12
months. The City of Belfast is able to directly set up a contract for these setvices at this time because it had previously
undertaken a Request for Qualifications process (even though it had received no responses), which satisifes the USEPA
procurement process.

At their meeting of September 11%, 2024, the Brownfields Selection Committee voted to recommend that the City of Belfast
contract with Mark Betgerlin for the proposed setvices as desctibed above.




At this time, the Economic Development Director requests that the City Council take the following actions:

1) approve the recommendation of the Brownfields Selection Committee to have the City of Belfast contract with

Mark Bergerlin to provide financial advisement services to Brownfields Selection Committee for the City of Belfast
Brownficlds Revolving Loan Tund Program; and

2) authorize the City Manager to sign any and all documentation required in order to execute this contract.




[0.T

/0. K

10.J+K

CITY OF BELFAST

131 Church Street
Belfast, Maine 04915
Pamela J. Salokangas, CPRP, CPSI Email:parksandrec@cityofbelfast.org
Parks & Recreation Director Phone: (207) 338-3370, ext. 127

MEMORANDUM

TO:; Erin Herbig, City Manager

FROM: Pam Salokangas, Parks and Recreation Director
DATE: September 9, 2024

RE: Event / Rental Requests

The City of Belfast Parks and Recreation Commission and the City of Belfast Parks and Recreation Department
are presenting two Facility Use Requests for upcoming events.

Belfast Senior Center

The first request is for the use of the Belfast Boathouse for the Belfast Senior Center to host a Luncheon for
Retired First Responders in appreciation for the work they have done within the community. The Belfast
Senior Center has held these events in the past; previously, their invitees have ranged from retired teachers
to former members of the police force.

Their regular meeting day at the Belfast Boathouse is on Tuesdays; they are requesting to utilize Tuesday,
October 29 for their meeting as well as their preparation day at the Boathouse to include set-up, and then
host the luncheon on Wednesday, October 30. The rental time on Tuesday would run through 5 PM instead
of 3 PM, and the Wednesday rental time would be 9 AM-4 PM with the luncheon running 11:30 AM-2 PM.
This schedule allows for any last-minute set-up on Wednesday, and clean-up time post event. The expected
attendance will be ne more than 50 people.

The Belfast Senior Center is formerly requesting from City Council a 100% rental fee waiver. Typically, the
rate for October would be $140 for a resident-based rental. The group/event would be covered under the
City of Belfast’s General Liability Insurance, just as their weelly rentals are covered. Belfast Parks and
Recreation supports this request and recommends that City Council approve this rental and waiver request.

Belfast Maskers
The Belfast Maskers are planning a Haunted House and Carnival at the Basil Burwell Community Theatre and
are also requesting a street closure for outdoor activities on Court Street, between Miller and Spring Streets.

The Maskers are requesting that the street be closed from 12-7 PV on Saturday, October 26, 2024, The
outdoor street space will be utilized by the carnival games and activities as well as food vendors’ vehicles. At
7 PM, the outdoor activities will conclude, and all additional activities will move indoors to the theatre itself,
The group has asked that the City provide street barriers and place them on the 26%; Public Works has
agreed to handle the barricades and drop them and some signage in the area for the event.

oF BELF
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CITY OF BELFAST

131 Church Street
Belfast, Maine 04915

T X
] HcorpoRATESTA

iMemo to City Manager
September 9, 2024
Page 2

Additionally, Chief Cormier reviewed their application and did not have any issues or questions about the
event.

A Certificate of Insurance has not yet been provided, but Parks and Recreation will callect that if this street
closure is approved. Belfast Parks and Recreation recommends approval for this request.




Name of Business, Organization or Individual Renter;

[0.T
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Belfast Senior Center

Mailing Address: c/o Gloria Guyette, 77 Church St,,

(This address will be used io veturn any refunded monies)

City, State and Zip Code:
Telephone:

Email:

Belfast, ME 04915
603-498-9317
BelfastSemor@gmall com

Altermate Telephone:

Rental Date(s) Opt. 29and 30 . oo . Oct. 29,3-5. Oct. 309-4

*Rental Time should include s=t-up and clean-up time; be sure w m:hcaie the armst

time of the event on next line.
Actoal Event Time: 1 1 30-2 Day(s) of Week: TUGS., Wed
Type of Event: luncheon Number of People Attending Event: __ TBD I'T_?_aX of 50
Do you plan to serve alcoholic beverages? Yes No {/

1. This rental agreement also includes, and they are incorporated by reference here, all of the Boathouse
Rental Rules and Regulations and their Exhibits.

2. By signing this agreement, you are accepting the terms of all of these Boathouse rental rules and
regulations, and their Exhibits, and all of your obligations that relate to them.

3. This agreement also includes the rental fee schedule, cancellation policy and security deposit requirements.

4. By signing this agreement, you are saying that you accept the terms of the rental fee schedule, times of
the rental period, deposit requirements and security deposit requirements.

5. Insurance: An insurance liability policy must be abtained and submitted to the City of Belfast for approval
two weeks in advance of the event. A copy must be sent to the Parks and Recreation Director at Belfast Parks
and Recreation for review and approval parksandrecreation @ citvofbelfast.org, It is very important that the
policy bein the amount of $1,000,000 (one million dollars) and that the City of Belfast is named the
additional insured.

6. Ispecifically agree to leave the Boathouse in the same exact condition it was in when 1 pick up the key,
before my event. This cleanliness standard that I agree to is spelled out in Exhibit "E"

7. Security Deposit: By signing this agreement, I agree that the security deposit can be used by the City to

offset loss or expense to the City of Belfast for damage to the Boathouse facility and grounds, failure to
completely clean the facility as required, failure to return keys within 48 hours after the event and failure
to follow any of the Boathouse rules and régulations, or other provisions that have been i incorporated into
and made part of this agreement. Unauthorized use of Steamboat Park or other City property will
completely forfeit any right I may have had to a return of any portion of my security deposit.

If for eny reason the amount of the security deposit is not sufficiest 1 pay for these damages and costs, then I agree
be personally 1espon51ble for the financial difference and will promp_}\ pay the Ciry within 30 days of receipt of the
demand for payment for charges in excess of the previously peid securiny deposic If 1 faii to pay these charges as
specified, then I agree that I will also be responsible for the €F r_:s legal fess associated with the legal prosecutlc-n ofa
collection claim against me for these charges in court. I 2fso understend and sores that II m:r: zre anv monies left in
the security deposit that ate in excess of the damagss. or a:l T speciied cherpes =nd expenses sustained by the
City, then this balance will be returned to me by mail withiz 37 davs anier The svent

(U]
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8. Keys: The Boathouse remains locked when not in use by a renter. You must make arrangements with
the Parks and Recreation Director, the Rental Agent for the Boathouse, to authorize the date and time
for you the pick-up the key prior to your event date. Keys will not be given out without this anthorization.
This key will be picked up and returned (w1thm 48 hours after your event) at Belfast City Hall, at the Park and
Recreation Office. $50 will be deducted from h ity Der I\ ned promotiv.

F——— ]

TOTAL RENTAL FEE § Y] ﬂr()(this should be a SEPARATE checlk from your Security Deposit check)

RENTAL FEE DEPOSIT
RENTAL FEE BALANCEDUE $ DUE ON DATE:

SECURITY DEPOSIT (This should be a SEPARATE check)

ANMOUNT B~ : S _kDU'E ONDATE:

LA Y \.-‘.J‘
%

. Checks sheuld bemade payable to the Q,W_Q_‘[‘_B_dfas,t. Crecht card payment is ng; accepted.

Belfast City Hall
Belfast Parks and Recreation
Attn: Boathouse

131 Church Street

Belfast, ME 04915

— /. ————]

Payments, Security Deposits and Cancellation Poliey:

Full payment required with signed Rental Agreement. No Refund applicable.

50% Deposit due with signed Rental Agreement.
Balance due 90 days prior to the event with the appropriate Security Deposit.

Security Deposit is required 30 days before event and will be refunded within 30 days after the event, less any charges as
outlined above. The Secarity Deposit Fee is 5250 for a renta! for more than 24 hours, and §75 for single-day only events.
This includes a key deposit of 350 for keys not returned within 48 hours.

Cancellations: Must be in writing and will follow the schedule on the Renial Fee Schedule page.

1 certify that I am at least twenty-one (21) years of age. I have read and fully inderstend the Remtal A greement and also the rules and
regulations for renting the Boathouse located at 34 Commercial Steaz m B\ha-a_ \E;rf I 2 an swhonized represcniative of above listed
business, organization or event and will abide by all miles and requlations =5 snen [ undersmand and fully agree to
forfeiture of any or all deposits if T am not in complignce wrih the wrms s In signing this form. T myvself orasa
representative of the above listed business or organizarion releass the Cin of i lighilinv in case of death or injury
received during the use of the Belfast Boathouse fauilines

-4 .
Signed: //(/m f’iuﬁn’f Date: _{, ¥/ ilze
R’ente?“ s

‘«

»

Signed:_ \ I \u 2\\ _ Dats: o
Pamels J. Salokengas, o 258 Recreznoa Dirsszor b
Belfzs Bozihous?, Renal -




1. OCCUPANCY CAPACITY (SEE Page 2, Rental Agent's letter during PANDEMIC)
Regulation for Belfast Boathouse occupancy for any event is a maximum of 180 people seated or a maximum of
200 people standing.
1. Educatonai sivie seating with tables; Maximum capacity: 150
2. Sit-down dinmer with round tables: Maximum capacity: 150
3. Recepmorn swie ovens with standing room only: Maximuwm capacity: 200
4 Audioriom nviez cor sitting in rows of seating): Maximum capacity: 175
*Please note that cocupancy maximums DO NOT increase with the use of a tent.
*No tents are allowed on any paved area.

2. CERTIFICATE OF LIABILITY INSURANCE
Liability insurance must be obtained for the duration of the event (including set-up and clean-up) to cover any
function held at the Boathouse (this can usually be obtained through a2 homeowner’s insurance policy or various
web sitfes).

The City of Belfast must be named as the Certificate Holder on the Insurance Certificate (see
Exhibit D} and,

The City of Belfast must be named as an additional insured in the coverage. This means you need to name
the City of Belfast with the language as an ""additional insured" and that your insurance company will
defend the City of Belfast against any claims. Insurance policies withont this language included in the
Certificate of Liability will pot be accepted by the City of Belfast.

The coverage will be no less than $1,000,000 and a copy of the insurance coverage (Certificate of Liability)
dating the event will be provided to the Boathouse Rental Agent at least 14 days prior to the event.

If a licensed caterer provides and/or sells (cash ba_r) alcoholic beverages at the Boathouse, the caterer will need
Iy for an Off Premises Permi and also provide liability insurance coverage

in the amount of $1,000,000. A copy of the insurance coverage must be prov1ded to the Boathouse Rental

Agent 14 days prior to the date of the event (an e¢xaj a1 3 able form is found at Fxhihit

G/ o2y
Reénter's Initials Date




3. DAMAGE, CLEANING & MAINTENANCE RULES
Renter must leave the Boathouse in the exact same condition it was in before the event, including bathrooms (as
listed in Boathouse Cleaning Checklist marked as Exhibit E and posted in the Boathouse entrance).
No staples, nails, or duct tape are to be used on the walls or floors. Floors and kitchen area must be cleaned.
Tables/chairs are returned to storage area making sure no damage has been done to furniture, interior or exterior
of the building. All foed, garbage, decorations, etc., must be removed from Boathouse property, If
Boathouse is n_ﬂ_tleﬂ in accordance with these rules and after mspectlon by the Boathouse Mamtenance

The Remer shall also report an'y da.mages that occur o the propertv dunncr their event to Boar_house Rental
Agent as soon as practical.

UPHOLSTERED CHATRS ARENEVER TOBE USED OUTSIDE THE BUTLDING

4, ADDITIONAL GUIDELINES
1. The Belfast Boathouse is a smoke-free environment,
2. After proper payment, acceptance of keys must be arranged with the Parks and Recreation Director at
(207) 3383370 ext. 127 or by email at mllua.nd: ec:EDcJWofbelfast org.

i ! I' 10 t nl

4 Any addmonal cookmg or catering eqmpment must be approved by the Rental Agent.

- 5. All requests for tents must be pre-approved by the Rental Agent. No tent can increase the seating capacity
outlined for the Boathouse. No stakes can be driven into any paved swrface.

6. Any additional equipnient, staging. non-traditional decorations must be pre-approved by the Rental Agent.
7. Mo vehicles are permitted inside the Boathouse.

8. The Public is not permitted inside the Boathouse when it is rented for a private event. The Police may be
contacted if unwanted visitors refuse to leave.

9. The City of Belfast cannot guarantee that there will not be any construction in the area, in the Harbor,

or other events in the surounding public spaces.

Renter's Initial




Facilities Use Request
City of Belfast, Maine

EVENT:Belfast Maskers Haunted House and Carnival

DATES: 10/26/2024 EVENT REPRESENTATIVE:Cassidy Small

PROPOSED LOCATION/AREA TO BE USED:Basil Burwell Community Theater and Court St.

between Miller and Spring Streets.

All applications and related documents to be returned to the Parks and
Recreation Office at City Hall. 338-3370 Ext 27. The City Manager’s Office
will act as a backup.

The City of Belfast owns Streets, sidewalks, parks, land and buildings. Tt is the policy of the City
that property belonging to the citizens of Belfast be available to the public.

Unless specifically approved to the contrary, no public property will be set aside for the
exclusive use of any individual or group and the general public will at all reasonable times have
access to City property.

This is a planning checklist for your benefit as well as the City’s. If any aspect of the activity
you wish to conduct is not specifically listed on this checklist then there will be no

permission to conduct that activity, Approvals cannot be given to individuals or groups
who are uncertain of their plans.

Please attach maps, additional sheets, event outlines etc. - that help to explain your request.

If any of the following questions do NOT apply to your ¢vent simple write
N/A (not applicable) in the space provided. Thank you.

1} State your name, phone number, e-mail address and identify whom you represent?

Cassidy Small, 207-441-8994, cassidyrsmall@gmail.com, Secretary Maskers Board.

2) Describe in detail the nature of this event (What are you planning on?):
The Belfast Maskers are hosting a Haunted House in our theater, and would like to extend this to include

simple carnival-like games and food and drinks. The entire theater will become the Haunted

House. We request that the street be closed at least in front of the theater.

Revised May 2016 NEMcG
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3) What facilities would you like to use or what permissions are you seeking with respect to
City buildings, Parks, Lands, Streets, sidewalks? Please be specific.
We are requesting that Court Street be temporarily clased from noon to 7 PM on 10/26/2024. We would prefer

the closure be between Miller and Spring Streets but closure from Spring to midway down Court to Miller would do.

4) What dates and times do you wish to have this event?
The times are noon to 7PM 10/26/2024 The Haunted House will go on until 10PM but the street would not need to be closed

from 7-10PM when all activities are inside the theater

5} Are you asking to close off any City Streets? (Which ones, what dates, for how long a period

of time each day?)
Court Street between Miller and Spring Strests from noon to 7 PM on 10/26/2024.

If yes, then who will manage these closed off Streets?
We were hoping that either Parks and Recreation ar the police could set up the barriers.

6) Are you asking the City for anything other than use of the facilitics you have described above?

We have separately applied for a temporary liquor license.

7) How many people do you expect?
100+ people, mostly children, throughout the day.

8) Will you be selling things at this event? What and by who if not you?

We plan fo charge $1 a ticket to play carnival games. Pending City approval, ws hope to include local

businesses, such as Moody Dog food truck. No definite plans on other vendars pending decision an street closure.

Revised May 2016 NEMcG




9) Will any alcohol be served or consumed at this event? (If yes provide details)

Where? - Attach MAPat entrance to the theater.

By Whom: Name and Phone contact number:

Belfast Maskers staff and Board members. Contact Tom Maycock 323-0646.

10) Does this event call for any type of open fire - including for cooking purposes? (If so
describe what fire safety measures you plan on employing associated with this potential hazard?

No.

11) Will you be renting spaces to vendors on City Property? Yes NoX

If yes where do you propose they set up? (MAP Location)

12) Describe what type of vendor and the charges you propose to assess against them.

No. Local businesses would be invited without charge.

13) Will you have insurance in the amount of $1,000,000 that also names the Inhabitants of the
City of Belfast as an additional named insured party to hold the City of Belfast harmless from
any and all injuries that may occur as the result of any negligence on your part in conducting this

event?
We have a policy covering the theater .

14) Who 1s your insurance agent that will provide proof of this coverage to the City?

Atlantic Insurance.

Revised May 2016 NEMcG




15) Noise: What kind of noise do you expect to generate at this event and during which specific

period of time?
General crowd noises from 2 to 7 PM. After 7 PM all events move inside the theater and should not

generate loud volume cutside.

16) How do you propose to handle garbage removal?
The Beifast Maskers have a dumpsier.

17) How do you propose to handle parking?

Parking would be on the streets.

18) How do you propose to handle security?
Belfast Maskers and Haunted House volunteer staff.

19) How do you propose to handle the need for restrooms?
2 restroom Inside the thealer, we are also planning to ask the First Church if they would be open to people utilizing their restrooms

as needed.

20) What is your plan/need for electricity or water?

Electricity provided by the theater. Waler also in theater.

21) Have you spoken to the neighbors in the area of this event and discussed traffic, noise,

parking etc. with them?
We have not but will.

22) Who will be in charge of the event during the event and what are their home phone numbers,
cell phone numbers, and email addresses - where they can be reached before and during this

event? , . .
Cassidy Small, 207-441-8994, cassidyrsmall@gmail.com

23) Are you requesting any services from the City? Be specific on the services you are asking for
Erecting street barriers.

Revised May 2016 NEMcG




Department Service Requested

City Manager

Police

Fire/ Ambulance

Parks

Public Works

Harbor

Qther?

Remember, If any aspect of the activity you wish to conduct is not specifically
listed on this checklist then there will be no permission to conduct that
activity.

Revised May 2016 NEMcG




" Printed Name:

FACILITY USE APPLICATION CHECKLIST

o  Application coxﬁplete with contact names and contact information
o Specific facility or park requested

o Dates/times of the event and extra set-up time if necessary

c  Specific request of City services:

electrical needs

street closures

- police assistance
trash removal

o  Vendor permits (necessary if serving alcohol)
¢ Parking plan
¢ Insurance Certificate (need to receive two weeks prior to event)
o  Map/diagram of event layout
o  Music cannot reach a volume level of more than 7 on controls
o  Plan for restroom facilities
0 Scheduled meeting with City Representative
My signature attests to the review of the checklist and the realistic view of the event

provided to the City. Any deviation from the written request is grounds for cancellation of
the event by the City of Belfast without notice.

CAJJﬁ)y Small e 91512024

Cassidy Small

Signature

Revised May 2016 NEMcG
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ADMINISTRATIVE COMMENTS
(Internal City use only)

City Manager’s Office

Police Department

Fire/Ambulance Department

Parks Department

Public Works Department

Harbor Master

Boat House Rental Agent

Other Notes:

Revised May 2016 NEMcG




Auto Fill Form for:
4501 - 4502 - 4503

/o.M

Notification: 10301105081

‘Work Order: 801000640864

Field Planner Name: lAIan Dyer

Field Planner Phone #: ;2074326682

Date: 'Aug 12, 2024

O

I

Not Published

Public Notice of this application has
beengiven by publishing the text of the

same

In:

On:

City / Town |Belfast

To the: I City
[w: Town

[ County of: IWaldo

vi, Maine

CMP applying for: [@ Overhead [T URD

1. Starting Point: IPole #12

2. Road (State & CMP): |Perkins Rd

3.  Direction: |West

4.  Distance: |232 feet

5. Number of Poles: Il

TELCO:

N/A

Refer To Field Planner Web Page for selecting
the appropriate Tel Co:.

Home Page >

Field Planner Resources >

Telco Information

Print Button No longer supported, please use File Menu > Print




Form 4501

Notification: |[10301105081

CENTRAL MAINE POWER COMPANY Work Order: |

APPLICATION FOR POLE LOCATION OR UNDERGROUND LOCATION
In the City/Town of: {Belfast , Maine
To the: [~ City
[m Town
[ County of:| Waldo L:j , Maine
[ Central Maine Power hereby applies for permission to:

[m! Construct and maintain poles together with attached facilities and appurtenances upon, along
or across certain streets and highways in said City/Town as described below.

[ Construct and maintain buried cables, conduits, manholes and handholes, together with wire
and cables, transformers, cutouts, and other equipment therein, under, along, and across certain streets
and highways in said City/Town as described below.

] Central Maine Power Company and N/A

jointly apply for permission to construct and maintain poles together with attached facilities and
appurtenances upon, along or across certain streets and highways in said City/Town as described below.

1. Starting Point: IPole #12

2. Road (State & CMP): IPerkins Rd

3. Direction: |West

4. Distance: |232 feet

5. Number of Poles: |]

W Overhead wires shall have a minimum clearance of 18 feet over the public highway and be
constructed to conform with the requirements of the National Electric Safety Code.

I Buried cable facilities shall be placed at a minimum depth of 36 inches under pavement and 30
inches elsewhere and be constructed to conform with the requirements of the National Electric Safety
Code.

Any person, firm, or corporation to be adversely affected by this proposed location shall file a written objection
with the State Department of Transportation, City, Town or County stating the cause of said objection within
fourteen (14} days afier the publication of this notice or ninety (90) days after installation of facilities without

publication.
[ Public Notice of this application has been fm'Not Published
given by publishing the text of the same
In:
On:
CENTRAL MAINE POWER COMPANY N/A

By: IAlan Dyer Date: ] © By: Date:




Form 4502 . .
Notification: [10301105081
CENTRAL MAINE POWER COMPANY

SKETCH TO ACCOMPANY APPLICATION FOR POLE OR UNDERGROUND LOCATIONS

Work Order: [801000640864

Page of

City / Town: |Belfast Date:

Street: Perkins Rd By: Alan Dyer

Facilities to consist of wood poles and appurtenances with a minimum clearance of wire and cables not less than 21 feet
over the public highway, and/or underground facilities to consist of buried cables, conduits, transformers and manholes
for operation at 7200 volts to ground single phase. Construction to be suitable for future operation at a voltage not to
exceed 22KV to ground single phase. Right-of-way limits indicated are based on the best field information available.
Poles/ Pads are staked. For further information call:fslan Dyer

Company tel:] N 1 . Pole/Pad spars shown are approximate.”

at Central Maine Power

S8R e : 18 . ala
Sal22 |08 3 T lEalE
5 15555 2 318718,
£ Ee| L A R
Existing 12 X
232

H-Of Pavement

New |#13| X
EXxisting #14




Form 4503 Notification: Il&@%é‘o@f’om

rder:301000640864
LOCATION PERMIT Work Orde r‘_’“

Upon the Appliczﬁ}glgoil 8én%eor%féine Power Company and N/A

dated I Aug 12, 2024 , asking for permission, in accordance with law, to construct and
maintain poles, buried cables, conduits, and transformers, together with attached facilities and appurtenances
over, undet, along or across certain highways and public roads in the location described in said application,

permission is hereby given to construct, reconstruct, maintain and relocate in substantially the same location,

said facilities and appurtenances in the City / Town of sdpgifast

approximately located as follows:

1. Starting Point: I Pole#t12

2. Road (State & CMP):  {Perkins Rd Perkins Road
3. Direction: I west o .

4. Distance: I 232 feet

5. Number of Poles: | 1

Facilities shall consist of wood poles and appurtenances with a minimum of wire and cable not less than 18
feet over the public highway and/or buried cables or conduit and appurtenances placed a minimum depth of 36
inches under pavement and 30 inches clsewhere, all in a manner conforming to the National Electiic Safety
Code.

By:

By:

By:

By:

Mumicipal Officers

Office of the

Received and Recorded in Book , Page

Attest:
Clerk
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