CITY OF BELFAST

131 Church Street

Belfast, Maine 04915
Erin Herbig - E-mail: citymanager@cityofbelfast.org
City Manager Tel: (207) 338-3370 ext. 110

Fax: (207) 338-2419

/@v MANAGER’S REPORT
Belfast City Council Meeting
Tuesday, August 20, 2024

6:00 p.m. Request to go into an Executive Session on a Legal Matter with the City
Attorney pursuant to 1 M.R.S.A. 405 (6) E.

6:30 p.m. Request to go into an Executive Session on a Real Estate Matter pursuant to 1
M.R.S.A. 405 (6) C.

7:00 p.m. Regular Council Meeting

TO: Mayor Eric Sanders and Honorable Members of Belfast City Council
FROM: Erin Herbig, City Manager

DATE: Thursday, August 15, 2024

Agenda Items:
10-A Presentation on WSP’s final report for the Harbor Sedimentation Study.
At the August 15, 2023, City Council Meeting, the Council awarded a Request for Quote (RFQ)

for the Breakwater Sedimentation Study to WSP, an engineering and professional services

organization,




This study was done with the intention to provide more information regarding concerns both the
Harbor Committee and City Council held with potential impacts of sedimentation should the
breakwater be extended, which was described in ‘Option 4° from the WSP Breakwater

Improvement Study completed in 2022.

This is an opportunity to allow WSP to provide an explanation of their findings and answer any

questions the Council may have.

Please see the attached final report (10-A) from WSP. Harbor Master Kathy Given, along with
representatives from WSP, and members of the Harbor Advisory Committee will be at the

meeting to present and answer questions.

10-B Approval of a Facility Use Request for a private event at Steamboat Landing Park
and Gazebo on August 31, 2024, from 3:00 — 8:00 PM.

The City of Belfast Parks and Recreation Department has received a Facility Use Request for use
of Steamboat Landing Park for a private wedding on August 31, 2024, The couple is holding a
wedding reception at the Belfast Yacht Club and would like to host their wedding ceremony next

door at the Gazebo at Steamboat Landing Park from 3:00-8:00 PM.

They are planning for 150 guests and, if approved, plan to provide benches around the Gazebo; a
vendor will drop off the benches in the morning and place them at the Gazebo, and the vendor
will pick them up later in the evening after the wedding. Additionally, they request use of the

Gazebo’s electricity and may provide an altar-like backdrop for their ceremony.

The couple has already provided a special event insurance policy meeting the $1,000,000 general
liability threshold for this facility. It has been discussed with the proposed renters that this is a
public facility and that the park will not be closed to the public—people will be on the Harbor

Walk, playing or picnicking in the other areas of the park. Since the reception is next door, no




other infrastructure is needed from Parks and Recreation. While the Gazebo does not yet have a
formal rental policy and fee associated with it, the Parks and Recreation Director suggests a

rental fee of $50 for this event.

If approved by the City Council, the Parks and Recreation Director requests that a motion is
made to approve the Facility Use Request for a private wedding at Steamboat Landing Park and
Gazebo with a rental fee of $50.

Please see the attached memo and completed Facility Use Request Application (10- B) from
Parks and Recreation Director Pam Salokangas explaining the request in further detail. Director

Salokangas will be at the meeting to present and answer any questions.

10-C Consideration of a draft letter to Maine Department of Transportation (MDOT)
regarding the Waterville Road.

Councilor Chris Bitely was contacted by a Belfast resident, for Council consideration of a drafi
letter to be sent to MDOT requesting a reduced speed limit on Waterville Road. Councilor Bitely

requested that this item be added to the agenda for Council discussion.

Please see the attached letter (10-C) from citizen Ariel Morgan explaining the request in further
detail along with traffic data provided by the Belfast Police Department. Police Chief Bobby

Cormier will be at the meeting to answer any questions regarding the data.




10-D Request from the Director of Planning and Codes to authorize a change order and

increased funding for the replacement septic system project at 36 Smart Road.

At the July 2, 2024, Regular Meeting, the City Council approved administration of funds for a
Maine Department of Environmental Protection Small Community grant to replace a failing

septic system at 36 Smart Road.

During construction, additional work beyond the original scope of the project was deemed
necessary, including a tank replacement and additional earth work. This resulted in a change

order for increased costs to accomplish the project.

Planning and Codes Coordinator Jennifer Cormier has verified that the change order increases
would be approved by the State, keeping the project fully funded by the program and at no direct
cost to Belfast taxpayers. The original approved total for the project was up to $30,000.00 and
the new total is expected to be $39,850.00.

If approved by the City Council, the Director of Code and Planning requests that a motion is
made to increase the amount of funding to be administered through the Maine DEP Small
Community grant program from $30.000.00 to up to $40,000 via account # G-1-2996-00 to

facilitate a septic system replacement at 36 Smart Road.

Please see the attached memo (10-D) from the Director of Code and Planning Bub Fournier
explaining the request in further detail. Director Fournier will be at the meeting to present and

answer any questions.

10-E Request from the Director of Planning and Codes for a Capital Improvement Project

expenditure for a new large format printer and plotter.

The Belfast Planning and Codes Department currently uses a Canon iPF 785 large format color

printer and plotter for scanning, printing, and copying large documents, including maps and plans




for projects throughout the City. This printer was purchased around 2017. The City has opted to
forgo expensive 1-year warranties since the initial 1-year warranty expired. A Capital

Improvement Project was submitted this year to replace this equipment before issues begin to arise.

This project was approved by the City Council as part of the FY2024-25 Capital Improvement
Plan. This support demonstrates the City’s commitment to provide a high level of service for the
Planning and Codes Department and ultimately support of development and planning in Belfast

for years to come.

If approved by the City Council, the Director of Code and Planning requests that a motion is made
to authorize up to $10,720.00 for the purchase of a new plotter for the Planning and Codes
Department from account #670-603 Office Equipment Reserve. This account has a current balance
of $11,720.

Please see the attached memo and quote (10-E) from the Director of Planning and Codes Bub
Fournier explaining the request in further detail. Director Fournier will be at the meeting to

present and answer any questions.

10-F Request by the Economic Development Director for authorization to submit a

Department of Homeland Security Civil Rights Evaluation Tool.

In July, the City of Belfast was awarded $310,952.38 in funding through the Department of
Homeland Security (DHS), Federal Emergency Management Agency’s Assistance to Firefighters
Grant Program. This funding will be used to purchase and install a number of self-contained

breathing apparatus units, a rapid intervention team pack, and three power lift systems.

The City of Belfast is now in the process of meeting any and all remaining grant requirements so

that the City can access these funds. One of those remaining requirements is the completion and




submission of a DHS Civil Rights Evaluation Tool. The tool is a data collection instrument and
technical assistance tool to assist recipients of DHS financial assistance in understanding and
meeting their existing requirements under civil rights laws and regulations. The tool also requires
the submission of copies of various documents, including: a statement affirming that staff have
been designated to coordinate and carry out the responsibilities for compliance with civil rights
laws, and a description of the responsibilities of any such staff; a nondiscrimination policy
statement; a discrimination complaints process; a plan to ensure compliance in subrecipient
programs; policy and procedures used to ensure nondiscrimination and equal opportunity for
persons with disabilities to participate in and benefit from the recipient’s programs and sefvices;
and policy and procedures regarding the requirement to provide meaningful access to programs

and services to individuals with limited English proficiency.

Currently, the City of Belfast does not have approved versions of one or more of these above
documents. Human Resources Administrator Nancy Driscoll has drafted all of the required

documents.

If approved by the City Council, the Economic Development Director requests that a motion is
made to approve all of the drafted documents that have been provided to you for this request; and
authorize the submission of the completed Department of Homeland Security Civil Rights

Evaluation Tool.

Please see the attached memo (10-F) from Economic Development Director Thomas Kittredge
explaining the request in further detail. Director Kittredge will be at the meeting to present and

answer any questions.

10-G Request to appoint Ava Kelley as the City of Belfast Freedom of Information Officer
and the City of Belfast Civil Rights Coordinator.

At the August 6™ Regular Meeting, the Council appointed Ava Kelley as an Exccutive Assistant
in the City Manager’s Office. This position is typically also tasked with the responsibility of
serving as the City’s point of contact and coordinator for Freedom of Information (FOIA)

requests.




In the previous agenda item, the City of Belfast must also appoint a point of contact and
coordinator for Civil Rights complaints. In this role, Ms. Kelley will work with the HR

Administrator and other key staff members to ensure compliance.

I will be at the meeting to present and answer any questions.

10-H Request from the City Assessor to approve a street name for the four-phase

subdivision at Little River Drive.

The City Assessor, who also serves as the City’s E-911 Addressing Officer, requests that the
City Council consider an official approval of the street name Pinecone Lane as part of the four-
phase subdivision at Little River Drive. This is currently a privately owned right-of-way. The
property owner plans to build homes on two lots to be split and requests the right-of-way to be
named Pinecone Lane. The private road begins along the southerly boundary of Map 17 Lot 18-
A on Patterson Hill Road and extends to Lot 18-B and continues to a future lot which will be

split off Map 17 Lot 18.

If approved by the City Council, the City Assessor recommends a motion is made to approve the
street name Pinecone Lane, which begins along the southerly boundary of Map 17 Lot 18-A on
Patterson Hill Road and extends to Lot 18-B and continues to a future lot which will be split off
Map 17 Lot 18.

Please see the attached memo (10-H) from City Assessor Avis Winchester explaining the request

in further detail. I will be at the meeting to present and answer any questions.




10-I Request to accept a sentiment from the Maine Senate and House of Representatives

regarding the City of Belfast’s 250" year.

Former City Councilor Mike Hurley contacted the Mayor and City Council notifying them that
he had received a sentiment from the Maine Senate and House of Representatives regarding the
City of Belfast’s 250th year anniversary and inquired if the Council would like to have it framed
and placed at City Hall.

Mayor Eric Sanders requested that this item be placed on the August 20® Agenda and further
requested that Mr. Hurley be in attendance to give an update on the 250" anniversary time

capsule.

10-J Signing of Council Orders

Summer camps are closing, fall clothes are filling stores, nights are growing shorter, and I’ve
even seen a few red and orange leaves. All signs suggest the glorious days of summer are

winding down.

It is also time to head back to school! The laments of summer’s end quickly become the
excitement of a new beginning: new teachers, new classmates, new teammates, and new
challenges. The bustle of activities that carry us through the latter half of the year will sweep the

community before we know it.

As we shift our focus from summer fun to curiosity and study, we can reflect on ways to support
our students. Here are some organizations where you can provide donations or find the things

your student may need to help them succeed this school year:

Waldo Community Action Partners: Free Backpack and School Supply Program




Maine Needs: works across the state to provide school supplies as well as clothing, books, sports

equipment, and other extracurricular gear to enrich the lives of students.

Thank you to the folks at Waldo County General Hospital, Belfast Rotary Club, and the Waldo
County YMCA who held a school supplies drive in July and August to support students in
Belfast, Searsport, and Mt. View,

As we head into the school year, let us all support Belfast’s next generation of friends and

neighbors by ensuring their community is a supportive place to leam and grow.




City of Belfast
Consent Agenda
Tuesday, August 20, 2024
Meeting #4

The following items are proposed as our Consent Agenda. As in the past the items are voted on in
one blanket motion to the affirmative. One Councilor makes a motion to approve the items as stated,
and then another Councilor will second that motion and the whole Council votes. If a Councilor
requests an item be removed from the consent agenda, they do so during the adoption of the agenda.
If a member of the public requests that an item be removed from the consent agenda, they can do so
in the open to the public section. Suggested motions are listed and supporting material is enclosed.

9) Permits, Petitions and Licenses - Consent Agenda

A. Request from the Fire Chief to confirm Avery Laite as an on-call firefighter and a part-time
ambulance driver for the Belfast Fire and Ambulance Department.

Motion to confirm Avery Laite as an on-call firefighter and a part-time ambulance driver for
the Belfast Fire and Ambulance Department.

B. Request to approve a Facility Use Request application by the Belfast Lions Club for
use of City streets for the annual Ghostly Gallup 5K on October 26, 2024, from 7-
10AM.

Motion to approve a Facility Use Request application by the Belfast Lions Club for use of
City streets for the annual Ghostly Gallup 5K on October 26, 2024, from 7-10AM.

C. Request to approve a Facility Use Request application by Our Town Belfast for the
annual Holiday Tree Lighting at Post Office Square on Saturday, November 30, 2024,
from 4-6PM.

Motion to approve a Facility Use Request application by Our Town Belfast for the annual
Holiday Tree Lighting at Post Office Square on Saturday, November 30, 2024, from 4-6PM.




D. Request to approve an off-premises catering permit for The Otis Group Incorporated
d/b/a Rollie’s Bar and Grill for a celebration of life on August 3, 2024, from 1:00 p.m.
to 4:00 p.m. located at the Belfast Yacht Club, 15 Front Street, Belfast, Maine.

Motion to approve an off-premises catering permit for The Otis Group Incorporated d/b/a
Rollie’'s Bar and Grill for a celebration of life on August 3rd, 2024, from 1:00 p.m. to 4:00
p.m. located at the Belfast Yacht Club, 15 Front Street. Belfast, Maine.

E. Request to approve an application by Moonbat LLC d/b/a Marshall Wharf Brewing
Company located at 36 Marshall Wharf, Belfast, Maine for a renewal Malt and Vinous
Other (Class lll and IV) liquor license.

Motion to approve an application by Moonbat LLC d/b/a Marshall Wharf Brewing Company
located at 36 Marshall Wharf, Beifast, Maine for a renewal Malt and Vinous Other {Class Ill
and V) liquor license.

F. Request to approve a Qualified Catering Organization permit for Trillium Caterers for
a private wedding on August 31, 2024, from 9:00 a.m. to 11:59 p.m. located at 59
Battery Rd., Belfast, Maine.

Motion fo approve a Qualified Catering Organization permit for Trillium Caterers for a
private wedding on August 31, 2024, from 9:00 a.m. to 11:59 p.m. located at 59 Battery
Rd., Belfast. Maine.

G. Request to approve an application by Bell the Cat, Inc d/b/a Bell the Cat located at 18
Hatley Rd., Belfast, Maine for a renewal Malt and Vinous Restaurant (Class I, II, lll and
IV) liquor license.

Motion to approve an application by Bell the Cat, Inc d/b/a Bell the Cat located at 18 Hatley
Rd., Belfast, Maine for a renewal Malt and Vinous Restaurant (Class |, I}, Ill and I\) liguor
license.

H. Request to approve an off-premises catering permit for Bell the Cat, Inc d/b/a Bell the
Cat for Belfast By The Bay on August 16%, 2024, from 4:00 p.m. to 9:00 p.m. located
at the United Farmers Market, 18 Spring Street, Belfast, Maine.




Motion to approve an off-premises catering permit for Bell the Cat, Inc d/b/a Bell the Cat for
Belfast By The Bay on Auqust 16th, 2024, from 4:00 p.m. to 9:00 p.m. located at the United
Farmers Market, 18 Spring Street, Belfast, Maine.

Request to approve an application by Darby’s Inc. d/b/a Darby’s Restaurant and Pub
located at 155 High Street, Belfast, Maine for a renewal Malt, Spirituous and Vinous
Class A Restaurant/Lounge (Class XI) liquor license.

Motion fo approve an application by Darby’s Inc. d/b/a Darby’'s Restaurant and Pub located
at 155 High Street, Belfast, Maine for a renewal Malt, Spirituous and Vinous Class A
Restaurant/Lounge (Class X1) liquor license.
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August 12, 2024

Honorable Mayor Sanders
Belfast City Councilors

City Mgr. Herbig

Re; Avery Laite, Call member Firefighter/Part time Ambulance Driver

| submit for your confirmation the name of Avery Laite for the position of Call member
firefighter and part time ambulance driver.

Avery is a resident of Lincolnville and is attending Eastern Maine Community College
working to obtain his Fire Science Degree. Avery wishes to become more invotlved with EMS
and is looking for experience as he works towards his EMS license. He has already
achieved his Firefighter 1 &2, confined space and pump operator's certifications.

Avery has spent some time with us in the past as a student and has become well liked and
a good fit with the crew. | believe Avery will be a valuable benefit to the City and the
Department as a member.

Thank you for this consideration.
Patrick Richards

Fire ChieffAmbulance Director
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CITY OF BELFAST

131 Church Street

Belfast, Maine 04915
Pamela ]. Salokangas, CPRP, CPSI Email:parksandrec@cityofbelfast.org
Parks & Recreation Director Phone: (207) 338-3370, ext. 127

MEMORANDUM

TO: Erin Herbig, City Manager

FROM: Pam Salokangas, Parks and Recreation Director
DATE: August 12, 2024

RE: Event/Facility Use Requests

The City of Belfast Parks and Recreation Department is presenting the following annual events for the
City Council’s August 20, 2024 Consent Agenda. All of these events were reviewed by the Parks and
Recreation Commission either at their July 11, 2024, meeting, or through an email information exchange
based on when the application was submitted. These annual events do not have any major changes
from last year.

The Belfast Lions Club and Leonard Kalinowski submitted a Facility Use Request for their Annual Ghostly
Gallup 5K for October 26, 2024, from 7-10 AM. This event is an annual Lions Club fundraiser, and the
race utilizes city streets for the 5K running route; streets include Waldo Avenue (including Bridge over
Route 1), Cedar Street, Penobscot Terrace, Northport Avenue, Church Street, Park Street, Court Street,
and Franklin Street. The race starts on Waldo Avenue, on the bridge, and follows and out-and back
route that will end at the Belfast Area High School (BAHS); please see attached map. Registration opens
at 7:30 AM and the race begins at 8:30 AM. The group requests Belfast Police Department support for
short-term road closure on Waldo Avenue for the race start, and 20 cones and two garbage cans. This
request was shared with Police Chief Cormier and Public Works Director Richards; no comments were
received. A Certificate of Insurance has been provided. Parks and Recreation is requesting a Facility
Use Request approval.

Our Town Belfast has submitted a Facility Use Request for their annual Holiday Tree Installation and
Lighting event, set for Saturday, November 30, from 4-6 PM. This event requires several street closures
to accommodate the large crowd and for dedicated space for the arrival of Santa and Mrs. Clause via the
Belfast Fire Department to Post Office Square. Street closures affect Post Office Square (Franklin Street
to Court Street, including PO Parking}, Main Street (closed at High and Market Streets), Church Street
(closed at Market Street and just before the upper entrance to the Beaver Street Public parking lot), and




CITY OF BELFAST

131 Church Street
Belfast, Maine 04915

Memo. to Ms. Herbig, City Manager
August 12, 2024
Page 2

Beaver Street (closed just before the lower entrance to the Beaver Street Public parking lot). Qur Town
Belfast will request electricity access from the US Post Office, and will utilize the City’s sound system;
they also request barricades and support from the Belfast Police Department to accommodate road
closures and traffic/crowd control. This request was shared with Police Chief Cormier and Public Works
Director Richards; no comments were received. A Certificate of Insurance has been provided. Parks
and Recreation is requesting a Facility Use Request approval.
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Request to use Facilities

Belfast Lions
Belonging to the Citizens of the City of Belfast

It is the general policy of the City of Belfast that property belonging to the citizens of
Belfast be available to the public. Unless specifically approved to the contrary, no public property
will be set aside for the exclusive use of any individual or group and the general public will at all
reasonable times have access to City property, including all streets, roads, easements and rights of
way. Thisis a planning checklist for your benefit as well as the City’s. If any aspect of the activity
you wish to conduct is not specifically listed on this checklist then there will be no permission to
conduct that activity. Approvals cannot be given to individuals or groups who are uncertain of
their plans. Please attach maps, additional sheets, event outlines etc.- that help to explain your
request. If any of the following questions do NOT apply to your event simple write N/A (not
applicable) in the space provided. Thank you.

1. State your name and whom you represent?

Karen Varney - Belfast Lions Club
Leonard Kalinowski - RunBelfast

2. What facilities would you like to use or what permissions are you seeking with respect to
property owned by the Citizens of Belfast? Please be specific

Waldo Ave, Cedar St., Penobscot Terrace, Northport Ave, Church St., Park, Court, Franklin.

3. What dates and times do you wish to have this event? October 26, 2024, 7:00 - 10:00 a.m.

3a. Do you have a rain date and if so when? N/A

4, Will you want to put up banners or signs? (If so where and the dates the signs will be put up
and taken down)

N/A

5. Are you asking to close off any City Strects? (Which ones, what dates, for how long a period

of time each day?).
Bridge on Waldo Ave just for the start of the race 8:20 - 8:35

6. Please describe this event in detail. If there is a schedule then attach it and explain it here.
Road race, 5K.
Belfast Lions Club Ghostly Gallop 5K . Registration begins at 7:30 at BAHS.
Race at 8:30 a.m. Awards will be near track at the high school.
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7. How many people do you expect? 75 - 100
8. Will you be charging admission to this event? Yes, fee for participants (runners/walkers)
9. Will you be selling things at this event? No

If so what?

10. Will any alcohol be served or consumed at this event? (If yes provide details)
N/A

11. Does this event call for any type of open fire- including for cooking purposes? (If so
describe what fire safety measures you plan on employing associated with this potential hazard?

NO

12. Will you be renting spaces to vendors on City Property? No

13. Describe what type of vendor and the charges you propose to assess against them.

N/A

14, Will you have insurance in the amount of $1,000,000 that also names the City of Belfast as
an “* additional named insured party” to hold the City harmless from any and all injuries that may
occur as the result of any negligence on your part in conducting this event?

Yes: current policy to be provided, separately.

15. Who is your insurance agent that will provide proof of this coverage to the City?
See 14.

16. Noise: What kind of noise do you expect to generate at this event and during which specific
periods of time?

Fans cheering at start and finish (BAHS)
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17. How do you propose to handle garbage removal?
Lions will handle during clean up

18. How do you propose to handle parking?
BAHS Parking Lot

19. How do you propose to handle security? N/A

20. How do you propose to handle the need for restrooms?

BAHS facilities

21. What is your plan/need for electricity or water? N/A

22. Have you spoken to the neighbors in the area of this event and discussed, traffic, noise,
parking, etc., with them? N/A

23. Who will be in charge of the event and what are their home and cell phone numbers,
email addresses- where they can be reached before and during this event?

Karen Varney / varneykaren22@gmail.com / 462-2698

Leonard Kalinowski / leonard_kalinowski@yahoo.com

Laura Lougheed / Laura.lougheed@yvahoo.com

What specific City services or assistance are you asking for?

Department Service Requested

City Manager

Police Continue “gentlemen’s agreement to have an officer available at start
Fire/Ambulance

Parks 20 cones and two garbage cans with liners

Public Works
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Harbor

Planning (Maps)

Cable TV

Please draw a diagram of the area you’re proposing to use and how it will be laid out

Route map attached

2 Attachments

1. Current insurance policy to be provided separately
2. Route Map
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ADMINISTRATIVE COMMENTS (Internal City use only)

City Manager’s Office

City Clerk’s Office

Police Department

Fire/Ambulance Department

Parks Department

Public Works Department

Harbor Master

Boat House Coordinator

Planning Department

Other Notes:
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Request to use Facilities that
Belong to the Citizens of the City of Belfast

Event: Holiday Tree installation and lighting.

Dates: Tree Lighting is November 30, 2024

Event Representative: Amanda Cunningham, Our Town Belfast
Proposed Location/Area to be used: Post Office Square

All applications and related documents bring to the Parks and Recreation Office at City
Hall. 338-3370 Ext 27. The City Manager’s Office will act as a backup.

The City of Belfast owns Streets, sidewalks, parks, land and buildings. It is the policy of the City that property
belonging to the citizens of Belfast be available to the public.

Unless specifically approved to the contrary, no public property will be set aside for the exclusive use of any
individual or group and the general public will at all reasonable times have access to City property.

Thisis a plannmg checkhst for your beneﬁt as well as the City’s. If any aspect of the activity you wish to

Approvals cannot be given to individuals or groups who are uncertain of their plans.

Please attach maps, additional sheets. event outlines. etc. - that help to explain your request.

If any of the following questions do NOT apply to your event simple write
N/A (not applicable) in the space provided. Thank you.

L. State your name, phone number, ¢-mail address, and identity of whom you represent.
¢ Amanda Cunningham, Exécutive Director, Qur Town Belfast
e Director(@ourtownbelfast.org
e 207-218-1158

If you are not going to be the primary contact for this event — then who is and please provide their full name,
phone number, and email address: n/a

2. Describe in detail the nature of this event (What are you planning on?):
® Annual Holiday Tree Lighting with Santa and Mrs. Clause arriving with the Belfast Fire Department on
a Fire Truck to Post Office Square. This family-friendly event brings hundreds of Belfastians together to
kick off the holiday season in downtown Belfast.




3. What facilities would you like to use or what permissions are you seeking with respect to City buildings,
Parks, Lands, Streets, sidewalks? Please be specific.
e Post Office Square including the parking area, Main Street to High Street, Church Street to Market
Street, Beaver Street to the lower exit for Beaver Street Public Parking Lot, and Franklin Street to Court
Street.

4. What dates and times do you wish to have this event?
e Saturday, November 30, 2024, 4:00 - 6:00 p.m.

5. Are you asking to close off any City Streets? (Which ones, what dates, for how long a period of time each
day?)
Closures of the following streets on Saturday, November 30, 2024, from 4:00 to 6:00 p.m.:
e Main Street from Market Street to High Street.
e Church Street from the corner of the Opera House Block, allowing access to the Beaver Street Public

Parking Lot entrance, to Market Street.
e Beaver Street to the top of the lower exit of the Beaver Street Public Parking Lot.

e [Franklin Street to Court Street.

if yes then who will manage these closed-off Streets?
o (Our Town Belfast, Belfast PD

6. Are you asking the City for anything other than the use of the facilities you have described above?
e Yes, police presence for crowd control and traffic monitoring.

7. How many people do you expect?
e Approx. 500+ people

8. Will you be selling things at this event? What and by who if not you?

® No
9. Will any alcohol be served or consumed at this event? (If yes provide details)
Where?

e No

By Whom: Name and Phone contact number:
o N/A

10. Does this event call for any type of open fire - including for cooking purposes? (If so describe what fire
safety measures you plan on employing associated with this potential hazard?

¢ No
[1. Will you be renting spaces to vendors on City Property? Yes __ No X

If yes where do you propose they set up? (MAP Location) n/a

12. Describe what type of vendor and the charges you propose to assess against them.
® n/a




13. Will you have insurance in the amount of $1,000,000 that also names the Inhabitants of
The city of Belfast as an additional named insured party to hold the City of Belfast harmless from any and all
injuries that may occur as the result of any negligence on your part in conducting this event?

® Yes

14. Who is your insurance agent that will provide proof of this coverage to the City?
@ Allen Insurance and Financial

[5. Noise: What kind of noise do you expect to generate at this event and during which specific period of time?
e Use of a sound system for caroling and announcements, soft music, and conversation from 4:15 to 6:00
p-m.

16. How do you propose to handle garbage removal?
e Qur Town Belfast will handle garbage removal

17. How do you propose to handle parking?
® Attendees will use city street parking and parking lots

18. How do you propose to handle security?
e We are requesting the presence of Belfast PD for the evening for security purposes

19. How do you propose to handle the need for restrooms?
e [or the short amount of time that this event takes place, we do not anticipate a need for restrooms

20. What is your plan/need for electricity or water?
s We will need to run electricity from the Post Office

21. Have you spoken to the neighbors in the area of this event and discussed traffic, noise, parking, etc. with
them?
e We will speak with the downtown businesses that will be affected by this event

22. Who will be in charge of the event during the event and what are their home phone numbers, cell phone
numbers, and email addresses - where they can be reached before and during this event?

e Amanda Cunningham

e (cel/home) 207.939.5638, (office) 207.218.1158, (email) director@ourtownbelfast.org

23. Are you requesting any services {rom the City? Be specific on the services you are asking for
¢ Belfast Parks & Rec and Belfast Public Works to assist with barricades and Belfast PD for assisting with

street closures and security




Department Service Requested

City Manager

Police
e Belfast PD for assisting with street closures and security

Fire/ Ambulance

Parks
e Parks to help with barricades

Public Works
® Public Works to provide barricades/cones for street closures

Harbor

Other?

Remember, If any aspect of the activity you wish to conduct is not specifically listed on this

checklist then there will be no permission to conduct that activity.




(0]

My signature attests to the review of the checklist and the realistic view of the event provided to the City.
Any deviation from the written request is grounds for cancellation of the event by the City of Belfast

FACILITY USE APPLICATION CHECKLIST

Application complete with contact names and contact information
Specific facility or park requested
Dates/times of the event and extra set-up time if necessary
Specific request of City services:

- electrical needs

- street closures

- police assistance

- trash removal
Vendor permits (necessary if serving alcohol)
Parking plan
Insurance Certificate (need to receive two weeks prior to event)
Map/diagram of event layout
Music cannot reach a volume level of more than 7 on controls

Plan for restroom facilities

Scheduled meeting with City Representative

without notice,

Signature

e

Date: 8/7/24

Printed Name: Amanda Cunningham




ADMINISTRATIVE COMMENTS
(Internal City use only)

City Manager’s Office

Police Department

Fire/Ambulance Department

Parks Department

Public Works Department

Harbor Master

Boat House Rental Agent

Other Notes:

MAP OF EVENT:




Qur Town felina)

American Legion

Belfast Historical @
jociety and Museum ¢

Moonbat City
Baking Company

pain St Close

— Marge, st

Sun Tan City
Ml Lay, Spray, Slay

United States
Postal Service

N

St
g M

iy
K
.x

Oﬂ .

Annual Holiday Tree Lighting Street Closures

Darby's |
American « §3 ‘g
2
¢ :
o
b
___OPAL Architecture

_ OPAL | Passive House
PO}Q'S Kitchen Architect - Net Zer...
T

o 9

&
Og‘%hase's Daily

‘ «Q«c;' .
3 o
= e Closed , @
peay Daily Soup
Soup-$

Belfast Free






























































































































































































/0.8
CITY OF BELFAST

131 Church Street

Belfast, Maine 04915
Pamela ). Salokangas, CPRP, CPSI Email:parksandrec@cityofbelfast.org
Parks & Recreation Director Phone: (207) 338-3370, ext. 127

MEMORANDUM

TO: Erin Herbig, City Manager

FROM: Pam 5alokangas, Parks and Recreation Director

DATE: August 8, 2024

RE: Wedding Ceremony Request — Steamboat Landing Park

The City of Belfast Parks and Recreation Department is presenting one Facility Use Request for
Steamboat Landing Park for Owen Maxwell and Jacqueline Smith’s wedding on August 31, 2024. Owen
and Jacquelyn are hosting their wedding reception at the Belfast Yacht Club, and they would like to host
their wedding ceremony next door at the Gazebo at Steamboat Landing Park, where they got engaged.
Their wedding is scheduled for 5 PM and their overall rental time is 3-8 PM. They are planning for 150
guests and plan to provide benches around the Gazebo; a vendar will drop off the benches in the
morning and place them at the Gazebo, and the vendor will pick them up later in the evening after the
wedding party has moved over to the Belfast Yacht Club. Initially a tent was considered, but that is no
langer an option for this rental.

For the ceremony, they will be using the Gazebo's electricity and may provide an altar-like backdrop for
their ceremony. There would be light music provided through Bluetooth speakers {no DJ or band), and
Porta-johns will be on the Belfast Yacht Club property for the outdoor portion of the wedding ceremony.

The couple has already provided a special event insurance policy meeting the $1,000,000 general
liahility threshold for this facility. Additionally, the couple, their aunt, and | have discussed the fact that
this is a public facility and that the park will not be closed to the public—people will be on the Harbor
Walk, playing or picnicking in the other areas of the park, etc.

Since the reception is next door, no other infrastructure is needed from Parks and Recreation.

While the Gazebo does not yet have a formal rental policy and fee associated with it, the Parks and
Recreation Agency is suggesting a rental fee of $50 for this event—to secure the Gazebo for five hours,
for access to Steamboat Landing Park for the bench vendor, and for use of the park’s electricity.

This event will not generate any OT for Belfast Parks and Recreation staff, as all preparation can be done
during the morning shift between 7-11 AM. Belfast Parks and Recreation requests a Facility Use
Request approval for a wedding at the Gazebo at Steamboat Landing Park with a rental fee of $50.




Facilities Use Request
City of Belfast, Maine

EVENT:Owen & Jacquelyn Maxwell Wedding Ceremony

DATES:8/31/2024 EVENT REPRESENTATIVE:Pippa Jollie

PROPOSED LOCATION/AREA TO BE USED:Steamboat Landing Park

All applications and related documents to be returned to the Parks and
Recreation Office at City Hall. 338-3370 Ext 27. The City Manager’s Office
will act as a backup.

The City of Belfast owns Streets, sidewalks, parks, land and buildings. It is the policy of the City
that property belonging to the citizens of Belfast be available to the public.

Unless specifically approved to the contrary, no public property will be set aside for the
exclusive use of any individual or group and the general public will at all reasonable times have
access to City property.

This is a planning checklist for your benefit as well as the City’s. If any aspect of the activity
you wish to conduct is not specifically listed on this checklist then there will be no

permission to conduct that activity. Approvals cannot be given to individuals or groups
who are uncertain of their plans.

Please attach maps, additional sheets, event outlines etc. - that help to explain your request.

If any of the following questions do NOT apply to your event simple write
N/A (not applicable) in the space provided. Thank you.

1) State your name, phone number, e-mail address and identify whom you represent?

Pippa Jollie, (978) 875-1060, pippajollie@gmail.com.

, | am representing my nephew and niece-in-law, Owen Maxwell and Jacquelyn Smith

2) Describe in detail the nature of this event (What are you planning on?):
150 (maximum) wedding service by the water.

The couple would like to have the ceremony where they got engaged

Revised May 2016 NEMcG




3) What facilities would you like to use or what permissions are you seeking with respect to
City buildings, Parks, Lands, Streets, sidewalks? Please be specific.
Steamboat Landing Park

An area large enoguh to accomodate 150 seats, a makeshift altar, and possibly a tent (g

4) What dates and times do you wish to have this event?
Saturday, August 31, 2024 from between 3:00pm and 8:00pm (to allow time for setup am

5) Are you asking to close off any City Streets? (Which ones, what dates, for how long a period

of time each day?)
No

If yes, then who will manage these closed off Streets?

N/A

6) Are you asking the City for anything other than use of the facilities you have described above?

The electrical outlet on the Gazebo

7) How many people do you expect?
150 {(maximum)

8) Will you be selling things at this event? What and by who if not you?

No.

Revised May 2016 NEMcG




9) Will any alcohol be served or consumed at this event? (If yes provide details)

Where? - Attach MAPN/A

By Whom: Name and Phone contact number:

N/A

10) Does this event call for any type of open fire - including for cooking purposes? (If so
describe what fire safety measures you plan on employing associated with this potential hazard?

No.

11) Wil you be renting spaces to vendors on City Property? Yes NoX

If yes where do you propose they set up? (MAP Location)

12) Describe what type of vendor and the charges you propose to assess against them.

N/A

13) Will you have insurance in the amount of $1,000,000 that also names the Inhabitants of the
City of Belfast as an additional named insured party to hold the City of Belfast harmless from
any and all injuries that may occur as the result of any negligence on your part in conducting this
event?

Yes - liability insurance has already been acquired through RVNA Insurance Provider

14) Who is your insurance agent that will provide proof of this coverage to the City?

Joseph Guerrerro, Nuccio and Associates Insurance Brokers

Revised May 2016 NEMcG




15) Noise: What kind of noise do you expect to generate at this ¢vent and during which specific
period of time?

Light music, the wedding ceremony, and vows — between 5:00 and 6:00pm

16) How do you propose to handle garbage removal?

There will be limited garbage, but any will be taken back to on-premise location (15 Frog

17) How do you propose to handle parking?

We have reserved 15 Front Street and the attached parking lot for the entire weekend

18) How do you propose to handle security?

N/A

19) How do you propose to handle the need for restrooms?

We have the facilities at 15 Front Street, as well as portable toilets parked in the back pg

20) What is your plan/need for electricity or water?
If we can use the electrical outlet on the Gazebo, we will provide

portable battery backs for microphone and battery/blue-tooth for portable speakers

21) Have you spoken to the neighbors in the area of this event and discussed traffic, noise,
parking etc. with them?

We have reserved 15 Front Street for the weekend

22) Who will be in charge of the event during the event and what are their home phone numbers,
cell phone numbers, and email addresses - where they can be reached before and during this

2
Y™ Pippa Jollie - (978) 875-1060 / pippajollie@gmail.com - Alison Fibel (207) 749-518

23) Are you requesting any services from the City? Be specific on the services you are asking for
Just the space.

Revised May 2016 NEMcG




Department Service Requested

City Manager

Police

Fire/ Ambulance

Parks

Public Works

Harbor

Other?

Remember, If any aspect of the activity you wish to conduct is not specifically

listed on this checklist then there will be no permission to conduct that
activity.

Revised May 2016 NEMcG




FACILITY USE APPLICATION CHECKLIST

o Application complete with contact names and contact information
o Specific facility or park requested

o Dates/times of the event and extra set-up time if necessary

o Specific request of City services:

electrical needs

street closures

police assistance
trash removal

1

¢ Vendor permits (necessary if serving alcohol)
o  Parking plan
o Insurance Certificate (need to receive two weeks prior to event)
o Map/diagram of event layout
o Music cannot reach a volume level of more than 7 on controls
o0 Plan for restroom facilities
o Scheduled meeting with City Representative
My signature attests to the review of the checklist and the realistic view of the event

provided to the City. Any deviation from the written request is grounds for cancellation of
the event by the City of Belfast without notice.

Signature %,%?}% Da te:8/ 6/2024
Printed Namezplppa Jollie |

Revised May 2016 NEMcG




ADMINISTRATIVE COMMENTS
(Internal City use only)

City Manager’s Office

Police Department

Fire/Ambulance Department

Parks Department

Public Works Department

Harbor Master

Boat House Rental Agent

Other Notes:

Revised May 2016 NEMcG
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CITY OF BELFAST, MAINE 04915

131 Church Street

PLANNING AND CODES DEPARTMENT Phone: (207)338-3370 ext. 125
Fax:(207) 338-2419
Email:
planningandcodes(@cityofbelfast.org

MEMORANDUM
DATE: August 13, 2024
TO: Belfast Mayor and City Council, City Manager Erin Herbig
FROM: Bub Fournier, Planning and Codes Director
RE: 36 Smart Road MDEP Septic Grant — change order and increased funding

Background Information: The Belfast City Council approved administration of funds for a
Maine Department of Environmental Protection Small Community grant to replace a failing
septic system at 36 Smart Road on July 2, 2024. After work commenced, it became apparent that
additional work beyond the original scope of the project would be needed including tank
replacement and additional earth work in a very constricted area of the property. This resulted in
a change order for increased costs to accomplish the project.

Planning and Codes Coordinator Jennifer Cormier has verified that the change order increases
would be approved by the State, keeping the project fully funded by the program and at no direct
cost to Belfast taxpayers. The original approved total for the project was up to $30,000.00 and
the new total is expected to be $39,850.00.

REQUESTED ACTION

At this time, I request that the City Council consider increasing the amount of funds to be
administered through the Maine DEP Small Community grant program from $30.000.00 to up to
$40,000 via account # G-1-2996-00 to facilitate a septic system replacement at 36 Smart Road.
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CITY OF BELFAST, MAINE 04915

131 Church Street

PLANNING AND CODES DEPARTMENT Phone: (207)338-3370 ext. 125
Fax:(207) 338-2419

Email:

planningandcodes(@cityofbelfast.org

MEMORANDUM

DATE: August 13, 2024
TO: Belfast Mayor and City Council, City Manager
FROM: Bub Fournier, Director of Planning and Codes Department

RE: Request by Planning and Codes Department Director to purchase new large format plotter
that was funded through a Capital Improvement Project request

Background Information:

The Belfast Planning and Codes Department currently uses a Canon iPF 785 large format color
printer (plotter) for scanning, printing and copying large documents including maps and plans for
projects throughout the City. This printer was purchased around 2017. The plotter has served the
Department very well, producing large format copies with very few service issues over the years.

The City has opted to forgo expensive 1-year warranties since the initial 1-year warranty expired.
Having saved a considerable amount of money over the past few years in this way, the Department
requested Capital Improvement Project support to replace the plotter this year before issues begin
to arise.

Support for the replacement plotter in the final FY 2024-2025 fiscal year budget as a Capital
Improvement Project represents the City’s commitment to provide a high level of service for the
Planning and Codes Department and ultimately development and planning in Belfast for the next
several years. The replacement plotter will be a state of the art plotter that was quoted by long
time service provider, Spiller’s, located in Lewiston, Maine. The Canon imagePROGRAF TM
series features improvements in ink stability, color calibration, speed, ease of use, environmental
considerations and software upgrades. The new plotter comes with a 1-year warranty.

Requested Action: I request that the City Council authorize the purchase of a new plotter for the
Planning and Codes Department as outlined in the Capital Improvement Project request. The total
requested amount is $10,720.00 and would come from account #670-603 Office Equipment
Reserve.




Spiller's

SALES QUOTATION

34 Lexington St. » ORDER; 5075992
Lewiston, ME 04240 *‘ DATE: 10/19/2023
Phone: 207-784-1571 EXPIRES: 11/18/2023
Fax: 207-784-8189 i ACCOUNT: 82003987
\WIDE FORMAT SOLUTIONS [<CoUNT:__ezoraser _
PHONE: “|207-338-1417
PAGE: T1oi2
[SOLD TO |[sHIP TO

Belfast City Building
131 Church St
Belfast, ME 04915

Belfast Planning & Community Development
131 Church St
Belfast, ME 04915

CUSTOMER PO TERMS . ENTERED BY
Quote on new Canon TM 355 Net 15 days Caby Assslin

L | ITEMS DESCRIPTION QTy NET PRICE EXT PRICE

1 CANG244C008AA Caneon imagePRCGRAF TM-355 MFP 236 1EA $10,490.00 $10,490.00

2 ESPD51 33NT Power surge protector 120V 5A 1 p|gta|| + 2 1EA $235.00 $235.00
recephcals

3 SPIXBSS450UT Xerographrc Bond untaped 36x450' 20# 3“ core 2 RL $0.00 $0.00

4 INSTALLATION EQUIPMENT 1EA $300 00 $300 00

5 CAN28890001AA F'FI 320MBK, |nk cartrldge plgment matte black 1 EA $’I 39 OU $1 39.00
3C0ml

3] CAN2890C00TAA PFI 32DBK lnk cartrldge plgment black 300m} 1EA $132.00 $139.00

7 CAN2893C0D1AA PFI 320Y |nk cartrldge plgment yellow 300m| 1EA $139.00 $1 39 00

8 CAN2891 CDO1AA PFI-320C, ink cartridge, pigment cyan, 300ml 1EA $139.00 $139.00

9 CAN62690001AA

EORDER NOTES:Canon Financial 1.98%
{ 60 miths-$187.84+ax
$1.00 Buyout

Canon PFI 321 M Magem Ink Tank

1 EA

JORDER NOTES:Canon trade up
: S.N # BAAS5669




Spiller's SALES QUOTATION
34 Lexington St. » ORDER: 5075992
Lewiston, ME 04240 : 4“ DATE: " |10110/2023
Phone: 207-784-1571 : EXPIRES: - 11/18/2023
Fax: 207-784-8189 ; ACCOUNT: 82003987
'WIDE FORMAT SOLUTIONS [AcCONT._—Jezooacer _
PHONE: ‘|207-338-1417
PAGE: 2 of 2
Subtotal: $11,720.00
Prices subject to change
. - Freight: $0.00
Wa look forward to serving you. Trade-In Allowance: $-1,000.00
Sales Tax Subject to Changs Sales Tax: $0.00
Total: $10,720.00

X Date

272
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. CITY OF BELFAST
City Hall
131 Church Street
Belfast, Maine 04915
Thomas Kittredge E-mail: economicdevelopment@cityofbelfast.org
Economic Development Director Phone: (207) 338-3370, extension 116

From: Thomas Kittredge, Economic Development Ditector

To: Mayor Eric Sanders, City Councilor Christopher Bitely, City Councilor Brenda Bonneville, City Councilor Paul
Dean, City Councilor Neal Harkness, City Councilor Mary Mottiet, Deputy City Manager Manda Cushman, and
City Manager Erin Herbig

For: Belfast City Council Meeting of August 20, 2024

Regarding: Request by the Economic Development Director to have the City Council authotize the submission of a
Department of Homeland Security Civil Rights Evaluation Tool.

'The City of Belfast leatned in July that it had been awarded $310,952.38 in funding through the Depattment of Homeland
Secutity (DHS), Federal Emergency Management Agency’s Assistance to Firefightets Grant Program. This funding, in
conjunction with previously authorized City matching funds, will be used by the City of Belfast’s Fire and Ambulance
Departments to purchase and install/set up a number of self-contained breathing appatatus units (including airpacks and spate
cylinders), 1 rapid intervention team pack, and 3 power lift systems. The City of Belfast is now in the process of meeting any
and all remaining requirements for this grant so that the City can access these funds and implement its proposed project.

One of those rematning requirements is the completion and submission of a DHS Civil Rights Evaluation Tool. The tool is a
data collection instrument and technical assistance tool to assist recipients of DHS financial assistance in understanding and
meeting their existing requirements under civil rights laws and regulations. Specifically, recipients of financial assistance from
DHS are required to comply with laws and regulations relating to nondiscrimination and nondiscriminatoty use of federal
funds. Entities receiving financial assistance must ensure they do not deny benefits ot services, or otherwise discriminate in
accordance with civil rights authorities and other related implementing regulations. In accepting an award of financial
assistance from DIIS, the recipient agrees to complete the tool and comply with the applicable laws and regulations set forth
in the DHS Standard Tetms and Conditions.

The tool consists of a number of questions pertaining to the City’s history regarding complaints or lawsuits alleging
discrimination, and regarding civil rights compliance reviews. The tool also requires the submission of copies of various
documents, including: a statement affirming that staff have been designated to cootdinate and catty out the responsibilities for
compliance with civil rights laws, and a description of the responsibilities of any such staff; a nondisctimination policy
statement; a disctimination complaints process; a plan to ensure compliance in subrecipient programs; policy and procedutes
used to ensure nondiscrimination and equal opportunity for persons with disabilities to patticipate in and benefit from the
recipient’s programs and services; and policy and procedures tegarding the requirement to provide meaningful access to
programs and setvices to individuals with limited English proficiency. Currently, the City of Belfast does not have approved
versions of one ot more of these above docurents; Human Resoutces Administrator Nancy Driscoll has drafted all of the
required documents; if they are approved by the City Council it is anticipated that they will meet the requirements of the DHS
Civil Rights Evaluation Tool.

At this time, the Economic Development Director requests that the City Council take the following actions:
1) approve all of the drafted documents that have been provided to you for this request; and

2) authorize the submission of the completed Department of Homeland Security Civil Rights Evaluation Tool.




There are no pending civil rights lawsuits or administrative complaints filed under federal
law against the City of Belfast for amployment or non-employment related that allege
discrimination based on race, color, national origin, sex, age, or disability.

The City of Belfast has not been subject to a civil rights compliance review.

See attached documents




) CITY OF BELF AST E-mail: submission@cityofbelfast.org

131 Church St. Tel: (207) 338-3370 .
Belfast, Maine 04915 Fax: (207) 338-6222

Civil Rights Nondiscrimination Designated Staff Coordinator

The Civil Rights Nondiscrimination designated staff Coordinator is responsible for compliance with Title VI of
the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Educations
Amendments Act of 1972, the Age Discrimination Act of 1975, and 6 C.I'.R. Part 19, including but not limited
to processing discrimination complaints filed by program beneficiaries, responding to requests from the public
for reasonable modifications from persons with disabilities, and coordinating the translation of documents and
interpretation services to provide meaningful access to persons with limited English proficiency.

Responsibilities of Civil Rights Nondiscrimination Designated Staff Coordinator:
The Accessibility coordinator processes complaints, training staff on civil rights policies, responding to requests
for reasonable accommodation, coordinating the translation of documents.

The Accessibility Staff Coordinator is responsible for overseeing recipient compliance activities related to Title
VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination Act
of 1975, and Title IX of the Education Amendments Act of 1972.

The Coordinator’s responsibilities include overseeing the discrimination complaints process, developing and
updating civil rights policies and procedures, processing requests for reasonable accommodations, coordinating
the translation of vital documents and processing requests for language interpretation.




JQE,"'\ RTA‘-

@ Homeland
NI Securlty

i,

,.

POLICY AND NOTICE OF NONDISCRIMINATION

The City of Belfast complies with Federal civil fights laws and is committed to providing its programs and

services without discrimination in accordance with:

o Title VI of the Civil Rights Act of 1964, which prohibits discrimination based on race, color, or

national origin (including langunage).

® Section 504 of the Rehabilitation Act of 1973; which prohibits discrimination based on disability.
e Title IX of the Education Amendments Act of 1972, which prohibits discrimination based on sex in

education programs or activities.

» Age Discrimination Act of 1975, which prohibits discrimination based on age.
¢ U.S. Department of Homeland Security regulation 6 C.F.R. Part 19, which prohibits discrimination

based on religion in social service programs.

It is against the law for The City of Belfast to retaliate against anyone who takes action to oppose
discrimination, files a grievance, or participates in the investigation of a grievance in accordance with the

above authorities.

To File a Complaint

If you think that The City of Belfast has failed to
provide these services or discriminated in another
way based on race, color, national origin
(including language), disability, sex, age, or
religion, you can file a complaint in person or by
mail, fax or email with: _
submission(@cityofbelfast.org.

You can also file a civil rights complaint with the
U.S. Department of Homeland Security Office for

Civil Rights and Civil Liberties (CRCL):

E-mail: CRCIL Compliance(@hq.dhs.gov (fastest
method to submit your complaint)

Fax: 202-401-4708

U.S. Mail:

U.S. Department of Homeland Security

Office for Civil Rights and Civil Liberties
Compliance Branch, Mail Stop #0190

2707 Martin Luther King, Jr. Ave., SE
Washington, D.C. 20528

For additional information: www.dhs.gov/crcl
Phone: 202-401-1474 Toll-Free: 1-866-644-8360

Information and Services for Persons
with Disabilities and Persons with
Limited English Proficiency

City of Belfast
® Provides free aids and services, such as
qualified sign language interpreters and
written information in other formats (large
print, audio, accessible electronic formats,
etc.), to communicate effectively with
persons with disabilities.

e Provides free language services, such as
qualified foreign language interpreters and
information written in other languages, to
ensure meaningful access to programs and
activities for persons with limited English
proficiency.

If you need these services, please contact:
The City of Belfast Civil Rights Coordinator at
submisston(@cityofbelfast.org.
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NORMA Y NOTIFICACION DE AVISO DE NO DISCRIMINACION

City de la Belfast cumple con las leyes federales de derechos civiles y estd comprometido a proporcionar
programas y servicios libres de discriminacion, de conformidad con:

o Titulo Vi de la Ley de Derechos Civiles de 1964, que prohibe la discriminacién basada en la raza,

color, o nacionalidad (incluido el idioma).

o Articulo 504 de la Ley de Rehabilitacién de 1973, que prohibe la discriminacion basada en la

discapacidad.

o Titulo IX de la Ley de Enmlendas a la Educacion de 1972, que prohibe la discriminacion basada
en el sexo en los programas o actividades educativos.

e ley de Discriminacion por Edad de 1975, que prohibe la discriminaciéon basada en [a edad.

¢ Normativa 6, Parte 19, del Cédigo de Regulaciones Federales (C.F.R.) del Departamento de
Seguridad de EE. UU., que prohibe la discriminacion basada en la religién en los programas de

servicios sociales.

Es contrario a la ley que City of Belfast tome represalias contra cualquier persona que tome medidas para
oponerse a la discriminacién, presente una queja o participen la investigacion de una queja de acuerdo con

las autoridades anteriores.

Para presentar una queja

Si considera que City de la Belfast no ha
proporcionado estos servicios, o ha discriminado
de cualquier otra manera por motivos de raza,
color, nacionalidad (incluido el idioma),
discapacidad, sexo, o edad, puede presentar una
queja en persona o por correo postal, fax o correo
electronico a: City de la Belfast,
submission@cityofbelfast.org.

Asimismo, puede presentar una queja de derechos

civiles ante la Oficina de Derechos Civiles v
Libertades Civiles (CRCL) del Departamento de
Seguridad Nacional de EE. UU.:

Correo electrénico:

CRCL Compliance@hq.dhs.gov (la forma mas
répida de presentar su queja)

Fax: 202-401-4708

Correo postal de EE. UU.:

U.S. Department of Homeland Security
Office for Civil Rights and Civil Liberties
Compliance Branch, Mail Stop #0190

2707 Martin Luther King, Jr. Ave., SE
Washington, D.C. 20528

Para obtener mas informacién: www.dhs.gov/crel
Teléfono: 202-401-1474 Linea gratuita: 1-866-644-8360
Informacion y servicios para
personas con discapacidades o con
dominio limitado del inglés |

City de la Belfast

¢ Ofrece asistencia y servicios gratuitos, como
servicio profesional de intérpretes de lengua de
sefias, e informacion escrita en otros formatos
(letra grande, audio, electrénico, etc.) para
permitir una comunicacion eficiente con
personas con discapacidades.

e Ofrece servicio gratuito de idiomas, como
servicio profesional de intérpretes de idiomas
extranjeros e informacidn escrita en otros
idiomas, para garantizar el acceso satisfactorio
a programas y actividades para personas con
dominio limitado del inglés.

Si necesita estos servicios, comuniquese con:

City of Belfast Civil Rights Coordinator,
submissionficityofbelfast.ore.
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CHINH SACH VA THONG BAO KHONG
PHAN BIET POI XU

City ciia Belfast tudin thit cdc luat v& quyén dan si va cam két khong phén biét @i xi khi cung cAp cac

chwong trinh va dich vu theo quy dinh tai:

o Diéu khodn VI cua Sac fudt uyen ddn sy niim 1964 ngin cAm phén biét ddi xir dya trén chiing toc,
mau da hojc ngudn goc quée gian'(ké ci ngén ngik),

o Muc 504 ciia Sdic Iugt Phuc hdi ndm 1973 ngan cAm phén biét dbi xt dura trén tinh trang khuyét tat.

e  Diéu khodn IX cia Sdc Iugt Stra 361 gido duc ndm 1972 ngin c¢Am phan biét dbi xir dya trén
gioi tinh trong céc chuong trinh hodic hoat ddng gido dyc.

o Sdc lugt Phan biét ddi xik tudi tde nim 1975 ngan.cdm phan biét d6i xir dua trén tudi téc.

» Quydinh 6 C.F.R. Phan 19 ciia B¢ An ninh Néi dia (DHS) Hoa Kp, ngin cdm phén biét dbi xir dua
trén tén gido tin ngwdng trong céc chwong trinh dich vy x4 hoi.

Viée Clty ctia Belfast tra diia bét cir ai c6 hanh dong chéng lai sy phan biét ddi xtr, ndp don khiu nai hogic
tham gia didu tra khidu nai theo quy dinh ctia céc co quan trén 13 vi pham phép lujt.

Nép khiéu nai

Néu quy vi cho ring City cua Belfast d8 khong
cung cap cac dich vy ndy hodc dé ky thi mét cach
khac dua trén chiing tdc, méau da, nguon gbe quoc
gia (ké cd ngdn ngi), tinh trang khuyet tat, gidi
tinh, tudi tic hay t0n gido, quy vi ¢6 thé dén vin
phong ndp khiéu nai trye tiép hodc ndp qua dudng
buu dign, fax hodc thir dién tir (email) t6i: City of
Belfast Civil Rights Coordinator:
submission@cityofbelfast.org.

Quy vi ciirig ¢6 thé ndp khidu nai v& quyén dan sur
vdi Vin phong déc trach Dan quyén va Tu do Dén
su (CRCL) ctia B6 An ninh Noi dia Hoa Ky:

E-mail: CRCL.Compliance@hg.dhs.gov
(cach nhanh nhit d& nop khidu nai)

Fax: 202-401-4708

Qua dwdng buwu dién My:

U.S. Department of Homeland Security
Office for Civil Rights and Civil Liberties
Compliance Branch, Mail Stop #0190
2707 Martin Luther King, Jr Ave., SE

D4 biét thém thong tin: www.dhs.gov/ere

Dién thoai: 202-401-1474 Mién phi; 1-866-644-8360
Thong tin va dich vu danh cho nguoi
khuyet tat va ngudi cb

trinh @5 Anh ngit han ché

City ctia Belfast

* Gip d5 va cung cr?ip dich vy mién phi, nhu 1a
thong dich vién ngdn ngit ky hi¢u c6 trinh d6
va thong tin bang viin ban ¢ dinh dang khac
(khd chir 16n, bing ghi 4m, dinh dang {truy cép
qua duong dien t&r duge, v.v.) aé truyen tai
thong tm hitu hidu dén ngudi khuyét tat

e Cung cép céc dich vu \( ngon ngit mién phi,
nhur la thong dich vién céc ngdn ngit nuée
ng0a1 c6 trinh dd va thdng tin viét bing céc
ngdn ngit khéc, nhim bao dam cho nguorl cod
trinh 46 Anh ngit han ché c6 thé dén véi cac
chwong trinh va hoat dong dé dang.

Néu quy vi cin cdc dich vy nay, vui long lién
hé véi:

City of Belfast Civil Rights Coordinator:
submissionf@ citvotbelfast.org.
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POLITIQUE ET AVIS DE NON-DISCRIMINATION

Pour City de Belfast respecte les lois concernant les droits civils fédéraux, et s’engage 3 fourmr ces programmes et

services sans aucune discrimination et en conformité avec !

o Letitre VI de la Loi sur les droits civils de 1964, qui interdit toute discrimination en fonctlon de la race, couleur

de la peau, ou origine nationale (y compris la langue).

o L'article 504 de la Loi sur la réhabilitation de 1973, qui interdit toute discrimination fondée sur

un handicap.

o Letitre IX de la Loi de 1972 concernant les Amendements sur I'éducation, qui interdit toute discrimination fondée

sur le sexe dans les programmes ou activités éducatives.

s La Loi de 1975 sur la discrimination fondée sur I'dge, qui interdit toute discrimination fondée sur I’4ge.

¢ Ladirective 6 C.F.R. Partie 19 émanant du Département américain de la sécurité intérieure, qui interdit toute
discrimination fondée sur la religion dans les programmes de services sociaux.

C’est illégal pour City de Belfast d'exercer des représailles contre quiconque prend des mesures pour s'opposer 2 la
discrimination, dépose une plainte ou participe a 'enquéte sur une plainte conformément aux autorités ci-dessus.

Pour porter plainte

Si vous estimez que City de Belfast n’a pas fourni ces
services ou a effectué toute autre discrimination fondée
sur la race, la couleur de la peau, I’origine nationale (y
compris la langue), un handicap, le sexe, I’age, ou la
religion, vous pouvez porter plainte en personne ou par
courrier, fax ou courriel auprés de :
submission@cityofhelfast.org .

Vous pouvez également porter plainte pour atteinte aux

droits civils auprés du Département américain de la

sécurité inté;‘ieure, bureau des Droits civils et des libertés
publiques (CRCL) ;

Courriel : CRCLCompliance(@hq.dhs.gov (méthode la
plus rapide pour porter plainte)

Fax : 202-401-4708

Par courrier :

U.S. Department of Homeland Security

Office for Civil Rights and Civil Liberties

Compliance Branch

Mail Stop #0190

2707 Martin Luther king, Jr Ave

Washington, D.C. 20528

Pour plus d’informations : www.dhs.gov/crcl
Tél. 202-401-1474 Numéro gratuit : 1-866-644-8360

' Renseignements et services pour les personnes

handicapées ou celles dont Panglais n’est pas courant
City de Belfast

e Fournit du matériel et des services gratuits, comme
’accés a des interprétes en langue des signes et
d’autres types de renseignements écrits (gros
caractéres, formats audio ou électroniques, etc.),
pour communiquer efficacement avec les personnes
handicapées.

¢ Fournit des services de langue gratuits, dont les
prestations d’interprétes qualifiés en langues
étrangdres et des renseignements dans d’autres
langues, afin d’assurer aux individus ne parlant pas
couramment ’anglais e meilleur accés possible aux
programmes et activités.

Si vous avez besoin de ces services, contactez :

City de Belfast Civil Rights Coordinator:
submisston@citvofbelfast.ore
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Reasonable Modification Policy and Procedure

The City of Belfast is committed to providing individuals with disabilities an equal opportunity to participate in
and benefit from the City’s programs, activities, and services. Individuals may request reasonable modifications
from the City that they believe will enable them to have an equal opportunity to participate in our programs,
activities, and services.

A reasonable modification is a change or modification to afford a qualified individual with a disability full
enjoyment of the City’s programs or activities, unless modifications of policies, practices, and procedures
would fundamentally alter the nature of the program, service, or activity, or result in undue financial and
administrative burdens to the City of Belfast.

The City of Belfast is commiited to ensure compliance with section 504 of the Rehabilitation Act of 1973, as
amended, “prohibits discrimination on the basis of disability in programs and activities receiving federal
financial assistance.”

Under Section 504, the City is committed to ensure:

* Program accessibility, including by providing equal opportunity to access programs, services, and
activities and delivering these in the most integrated settings appropriate to the individual’s needs.

* Physical access, including by providing accessible entry for participation.

 Effective communication, including by providing auxiliary aids and services, giving primary
consideration to the individual’s preference regarding type of aid or service.

» Reasonable accommodation, including by conducting an interactive process with the individual to
determine how best to meet their need.
A reasonable accommodation is a change or modification to afford a qualified individual with a
disability full enjoyment of the recipient’s programs or activities, unless modifications of policies,
practices, and procedures would fundamentally alter the nature of the program, service, or activity, or
result in undue financial and administrative burdens to the City.

Examples of how the City can provide reasonable accommodations include:
e Arranging for qualified sign language interpreters
 Providing remote conference captioning.
* Providing alternate formats of print materials in large print, or in electronic format.
» Fumnishing a temporary ramp to access the areas with one or more stairs to ensure
accessibility for individuals who have physical disabilities and may be using a wheelchair |
or walker.

Notice to Program Beneficiaries
The City of Belfast is committed to providing individuals with disabilities an equal opportunity to participate in
and benefit from the City’s programs, activities, and services.
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e Individuals may request reasonable accommodations from the City of Belfast that they believe will
enable them to have such equal opportunity to participate in our programs, activities, and services.

¢ To request reasonable accommodations, contact the City of Belfast Civil Rights Coordinator, at
submission@eityotbeifast.orp. The timeframe for making the request should be 60 days prior to the
program, activity, or service. Complete the Reasonable Accommodation Request Form and submit it via
email to submission(@citvotbelfast.org, or bring in-person to City Hall to the City Manager’s Office at
131 Church Street.

o Other ways in which the recipient provides notice of the complaint process (e.g., posting information on
the recipient’s website (include link), facilities, or in program materials).

» Information on how the request process is accessible for persons with disabilities and persons with
limited English proficiency (e.g., request forms available in alternative formats or in other languages, or
upon request; telephonic or in-person interpreters; qualified bilingual staff).

¢ The requester is not responsible for the cost of the auxiliary aid or service provided by the City.

Accepting and Responding to Requests for Reasonable Modifications
The City of Belfast will accept and respond to requests for reasonable modifications from program beneficiaries
and may include:

o The City of Belfast Civil Rights Coordinator is responsible for coordinating reasonable modification
requests.

» The process for receipt and review of reasonable modification requests, includes:

o Submission of Reasonable Accommodation Request Form to request reasonable modifications.

o Review for determining whether to provide a requested modification, including consulting with
the individual requesting the modification in an interactive process to determine what, if any,
modification the City should provide.

o The City allows for 60 days in responding and/or providing reasonable modifications.

o Ifarequested modification cannot be provided immediately, an interim modification may be
provided.

» The City of Belfast will arrange necessary resources when appropriate such as sign language
interpreters.

e« The City of Belfast will maintain the confidentiality of and appropriately secure any personally
identifiable information (PII) in the requests for reasonable modifications to ensure that only those
recipient employees with a need to know have the informatton.

o The City of Belfast will provide the approved reasonable modifications in future or ongoing interactions
with the program beneficiary.




CITY OF BELF AST E-mail: submission@Ccityofbelfast.org

131 Church St. | Tel: (207) 338-3370
Belfast, Maine 04915 ? Fax: (207) 338-6222

Notice Informing Individuals About Nondiscrimination and Accessibility Requirements

The City of Belfast complies with applicable Federal civil rights laws and does not discriminate on the
basis of race, color, national origin, age, disability, or sex (including pregnancy, sexual orientation,
and gender identity). The City of Belfast does not exclude people or treat them differently because of
race, color, national origin, age, disability, or sex (including pregnancy, sexual orientation, and gender
identity).

The City of Belfast:

« Provides free aids and services to people with disabilities to communicate effectively with us,
such as:

e Qualified sign language interpreters

« Written information in other formats (large print, audio, accessible electronic formats,
other formats)

« Provides free language services to people whose primary ianguage is not English, such as:
+ Qualified interpreters

« Information written in other languages
« If you need these services, contact the City of Belfast Civil Rights Coordinator.

If you believe that The City of Belfast has failed to provide these services or discriminated in another
way on the basis of race, color, national origin, age, disability, or sex (including pregnancy, sexual
orientation, and gender identity), you can file a grievance with:

» City of Belfast Civil Rights Coordinator '

+ submission@cityofbelfast.org

» 207-338-3370

o 207-338-2419 (fax)

You can file a grievance in person or by mail, fax (20:7-338-2419), or email
(submission@ecityofbelfast.org ). If you need help filing a grievance, City of Belfast Civil Rights
Coordinator is available to heip you.

You can also file a civil rights complaint with the U.S. Department of Health and Human Services,
Office for Civil Rights, electronically through the Office for Civil Rights Complaint Portal, available at
https://ocrportal.hhs.gov/ocr/portal/lobby jsf, or by mail or phone at:

U.S. Depariment of Health and Human Services f

200 Independence Avenue, SW
Room 509F, HHH Building
Washington, D.C. 20201
1-800-368-1019, 800-537-7697 (TDD)

Complaint forms are available at hitps:/fwwwr hhs goviocrfcomplaintsfindex himl




CITY OF BELFAST E-mail: submission@cityofbelfast.org

131 Church St. Tel: (207) 338-3370
Belfast, Maine 04915 Fax: (207) 338-6222

Reasonable Accommodation Request Form

The City of Belfast encourages use of this form by individuals requesting reasonable accommodation of a
qualified disability.

Please direct any questions about completion of this form, including requests for alternative formats accessible
to people with disabilities, to the City of Belfast Civil Rights Coordinator, the demgnated Reasonable
Accommodations Coordinator at submission@citvofbeHast.org.

1. Name: Date of Request:

2. Phone number;

3. Disability / Condition for which accommodation is requested:

4. Type of accommodation requested, if known. Be as specific as possible (e.g., large print, reader,
interpreter)

5. Reason for request as it relates to being a barrier to a program, service, or activity:

If accommodation is sensitive, please explain:

For Administration Use Only

1. Date received:

2. Date confirmation sent to applicant:

3. Supplemental documentation provided:

Assessment:

1. Summary:

Signature: Date:

Privacy Act Statement The Rehabilitation Act of 1973, 29 U.S.C.,, section 791, and Executive Order
13164 authorize collection of this information. The primary use of this information is to consider,
decide, and implement requests for reasonable accommodation.

i
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Filing a Civil Rights Complaint

If you believe that you have been discriminated against because of your race, color,
national origin, disability, age, sex, or religion in programs or activities that the City of
Belfast directly operates or to which the City of Belfast provides federal financial
assistance, you may file a complaint at submission@cityofbelfast.org or with the Office
of Civil Rights (OCR). You may file a complaint for yourself or for someone else.

Do you have a complaint about housing, law enforcement, labor, education or
employment discrimination? OCR does not generally investigate these types of
complaints. Find other Federal civil rights agencies that can help you.

NOTE: In accordance with the DHS Civil Rights Commission OCR is committed
to handling your complaint as quickly as possible. However, for faster
processing, we strongly encourage you to use the OCR online portal to file
complaints rather than filing via mail, as our personnel on site is limited.

Complaint Process File a Complaint Online
Learn about the process of File your complaint electronically via the
submitting a civil rights OCR Complaint Portal.
complaint.
What to Expect Laws and Requlations

_ Enforced by OCR
Find out the next steps after you
have submitted your complaint Nondiscrimination regulations and laws
to OCR. enforced by OCR.




How to File a Civil Rights Complaint

Complaint Requirements
Your complaint must:

« Be filed in writing by mail, fax, e-mail (submission@cityofbelfast.org ), or via
the OCR_Compiaint Portal.

« Name the or program, activity, or service involved, and describe the acts or
omissions you believe violated civil rights laws or regulations.

 Be filed within 180 days of when you knew that the act or omission
complained of occurred. OCR may extend the 180-day period if you can show
"good cause"

File a Civil Rights Complaint Online

Open the OCR Complaint Portal and select the type of complaint you would like to

file.
Complete as much information as possible, including:

« Information about you, the complainant
« Details of the complaint
- Any additional information that might help OCR when reviewing your

complaint

You will then need to electronically sign the complaint and complete the consent
form. After completing the consent form you will be able to print out a copy of your
complaint to keep for your records

File a Civil Rights Complaint in Writing

NOTE: In accordance with the Office of the Department of Homeland
Security and DHS's guidelines OCR is committed to handling your
complaint as quickly as possible. However, for faster processing we
strongly encourage you to use the OCR on!ine portal to file complaints
rather than filing via mail, as our personnel on site is limited.

File a Complaint Using the Civil Rights Discrimination Complaint Form
Package

Open and fill out the Civil Rights Discrimination Complaint Form Package - PDF in
PDF format. You will need Adobe Reader software to fill out the complaint and
consent forms. You may either:

Content created by Office for Civil Rights (OCR)
Content last reviewed November 2, 2020




» Print and mail the completed complaint and consent forms to:
Centralized Case Management Operations
200 Independence Avenue, S.\W.
Room 509F HHH Bldg.
Washington, D.C. 20201
« Email the completed complaint and consent forms
to OCRComplaini@hhs.gov (Please note that communication by unencrypted
email presents a risk that perseonally identifiable information contained in such
an email, may be intercepted by unauthorized third parties)

File a Complaint without the Civil Rights Discrimination Complaint Form
Package ‘

If you prefer, you may submit a written complaint in your own format by either:

« Mailto
Centralized Case Management Operations
200 Independence Avenue, S.W.
Room 509F HHH Bldg.
Washington, D.C. 20201
« Email to OCRComplaint@hhs.gov

Be sure to include:

Your name

Full address

Telephone numbers (include area code)

E-mail address (if available)

Name, full address and telephone number of the person, agency or

organization you believe discriminated against you

« A brief description of what happened, including how, why, and when you
believe your (or someone else's) civil rights were violated

« Any other relevant information

« Your signature and date of complaint

« The name of the person on whose behalf you are filing if you are filing a

complaint for someone else

You may also include:

« Any special accommodations for us to communicate with you about this
complaint

« Contact information for someone who can help us reach you if we cannot
reach you directly

» If you have filed your complaint somewhere else and where you've filed

Content created by Office for Civil Rights (OCR)
Content last reviewed November 2, 2020
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If you mail a complaint, be sure to send it to:

Centralized Case Management Operations
200 Independence Avenue, S.W.

Room 509F HHH Bldg.

Washington, D.C. 20201

You do not need to sign the complaint and consent forms when you submit them by
email because submission by email represents your signature.

Language assistance services for OCR matters are available and provided free
of charge. OCR services are accessible to persons with disabilities.

Filing Complaints with Other Agencies

If you have a complaint about housing, law enforcement, labor, education, or .
employment discrimination, OCR does not investigate these types of
complaints. Find out where to get help

Content created by Office for Civil Rights (OCR)
Content last reviewed November 2, 2020




DEPARTMENT OF HOMELAND SECURITY OMB Control No. 1601-0035
CIVIL RIGHTS COMPLAINT Expiration Date: 08/31/2025

The purpose of this document is to assist you in filing a civil rights/civil liberfies complaint with the Department of Homeland Securily
{DHS) Office for Civil Rights and Civil Liberties (CRCL) regarding DHS programs and activities. This documnent is not intended fo be
used for complaints about employment with DHS. You are not required to use this document to file a complaint; a letter with the
same information is sufficient. If you file a complaint by letter, you should include the same information that is requested in this
document. In general, providing as much information as possible to CRCL assists with investigating your aflegations. However,
none of the fields on the form is required, and CRCL will review whatever information you provide.

CRCL Mission:

The DHS Oiffice for Civil Rights and Civil Liberties (CRCL) supports the Department of Homeland Security as it secures the nation
while preserving individual liberty, fairness, and equality under the law. We investigate claims of civil rights and civil liberties abuses,
to help DHS improve protections and programs.

Do you have a DHS civit rights or civil liberties complaint? If you believe that DHS personnel or a DHS program or activity
has violated your rights, we want to hear from you. Fill out this document, or write us an email or letter.

This document is available in other languages at www.dhs.gov/file-civil-rights-complaint. Complaints are accepted in
languages other than English. If you do not speak or write English, CRCL has access to interpreters and translators and

can communicate with you in any language. .
tn connection with & DHS program, activity, or palicy, have you experienced:

* Discrimination based on your race, ethnicity, national origin, religion, sex, sexual orientation, gender identity, or disability?
{Note: do not use this form to make a complaint about employment discrimination: see

www.dhs.gov/filing-equal-employment-opportunity-eeo-complaint)

* Denial of meaningful access to DHS or DHS-supported programs, activities, or services due to fimited English proficiency?
+ Violation of your rights while in immigraiion detention or as a subject of immigration enforcement?

« Discrimination or inappropriate questioning related to eniry inio the United States?

» Violation of your right to due process, such as your right to timely hotice of charges or access to your Iawyer?

* Violation of the Violence Against Women Act’s confidentiality requirements or immigration status-related confidentiality
requirements?

* Physical abuse or any other type of abuse inflicted upaon you?

= Anty other civil rights or civil liberties violation related to a DHS program or activity, including discrimination by an organization or
program that recelves financial assistance from DHS?

Notes on Confidentiality and Anonymity:

A) You may remain anonymous by not filling In your name below. However, CRCL may not be able to investigate your complaint
unless you provide enough information to conduct an investigation.

B) Disclosure of the information you provide, including your identity, is oh a “need-to-know” basis, and is discussed in the Privacy
Statement at the end of this document. IF YOU CHECK THE BOX BELOW, WE WILL NOT DISCLOSE YOUR IDENTITY TO
OTHER OFFICES, IN OR OUT OF DHS {unless it is necessary for investigation of criminal misconduct). Note, howsver, that
checking this box will in many situations make it very difficult or impossible for us to investigate the allegations you raise.

| do NOT want CRCL to disclose my name to other offices, and understand this decision will often make it impossible for
an investigation to take place.

Mote Prohibition Against Retaliation:

Federal law forbids retaliation or reprisal by any Federal employee against a person who makes a complaint or discloses information
to CRCL. If you believe that you or someone glse is a victim of such a reprisal, please contact CRCL immediately by email at

CRCLCompliance@hg.dhs.gov or by phone at 866-644-8369, 866-644-8361 (TTY).

DHS Form 3500_English {08/22) Page 10of 7




Name:

First and Middle (Given Names) Last (Famlily Name/Sumame)
Phone #  Cell/Mobile: Home; Work:
Mailing Address: ‘
PO Box or Street address City State Zip

Country (if outside the United States of America}

Date of Birth {month/day/year}: Email:

Alien Registration # (if you have one and if's available):

D Check here if you are in detention now.
Which detention facility?

Facility name Facility address

|:| Check here if you are represented by an attorney for the issues described in this complaint, If so, please provide the attorney’s
name and contact information:

' If yes, please provide your information below, and provide their information ébove. (Piease nofe that you must submit written
consent signed by the person who experienced the alleged civil rights or civil liberties violation to aliow CRCL to release information

to you.)

Name:

First and Middle {Given Names) Last (Family Name/Surname)

Job Title (if any):

Organization (if any):

Phone #: Cell/Mabile: Home: Work:
Email:
Mailing Address:
PO Box or Street address City State Zip

Country (if outside the United States of America)

Continue on an additional page, if needed.

DHS Form 3500_English (08/22) ' Page 2 of 7




When did this happen? If ongcing, please indicate when the problem began. (If it happened on more than one date, list all
dates): }

Where did this happen?
Place (for example, name the detention facility, airport, or other location):

City: State or Country:

‘An employee, confractor, officer or program of {check as many as apply):

[] Citizenship and Immigration Services (USCIS)

"] Customs and Border Protection (CBP)* [] Notsure
[] Non-DHS employee working under the authority of DHS
[T] Customs Officer T s otk

|:| Border Patrol Agent
[ ] Federal Emergency Management Agency (FEMA)

O Other {specify):
] Immigration and Customs Enforcement (ICE)

[] Secret Service (USSS)
D Transportation Security Administration (TSA)*
] U.8. Coast Guard (USCG)

*If your complaint is about a screening incident at an airpart, train station, or border crossing, you may also file a complaint with the
Department of Homeland Security's Traveler Redress Inquiry Program (DHS TRIP). Go to: www.dhs.gov/trip.

Name (or other information, e.g., agency);

Mailing Address:

PO Box or Street address City State Zip

Phone #: Email:

Name (of other information, e.g., agency):

Mailing Address:

PO Box or Street address City State Zip

Phone #: Email:

Continue on an additional page, if needed.

DHS Form 3500_English (08/22) Page 3 of 7




" Have you contacted any othér DHS col
lak

[[] Yes:  Ageney/Office/Court: Date;
[] Ne

if so, has anyone responded to your complaint? D Yes D No

{If Yes, describe what has been done to respond to your complaint.)

" 1s there any other Information you'want us to know or consider?.

Continue on an additional page, if needed.

DHS Form 3500_English (08/22) Page4of 7




Language:

Email: CRCLCompliance@hq.dhs.gov U.8. Postal Service:

s Lo Oty
. = -] [ S
Toll Free: 866-644-8360 Compliance Branch, Mail Stop #0190
TTY: Local TTY: 202-401-0470, or 2707 Martin Luther King Jr Ave SE

. Washington, DC 20528-0180 :
Toll Free TTY: 866-644- gton,
of Free 644-8361 Note: Because of security measures, it can take up to 4 weeks for us to

Fax: 202-401-4708 receive U.3. mail.

Submit capies, not originals; put your name and the date of this complaint on each document. (Fax to: 202-401-4708, or email scans
of your documents to CRCLCompliance@hg.dhs.qov, or mail to the address listed above.)

Date this form was completed:

Keep a copy of this complaint for your records,

Privacy Act Statement

Authority: 6 U.5.C. § 345 and 42 U.S.C. § 2000ee-1 authorizes the collection of this information,

Purpose: The Department of Homeland Security (DHS} will use this information to review and investigate complaints and
information fram the public about possible violations of civil rights and/or civil liberties relating to DHS employees, programs, or
activities.

Routine Uses: This information may be disclosed to and used by persennel and contractors within DHS who have a need to know
the information in order to review your complaint. The BHS Office for Civil Rights and Civil Liberties (CRCL) may also share your
information as necessary with appropriate government agencies outside of DHS or with non-government entities to address your
complaint, or pursuant to its published Department of Homeland Security/ALL-029 Civil Rights and Civil Liberties Records System of

Records.

Disclosure: Furnishing this Information to CRCL is voluntary; however, failure to furnish the requested information may delay or
prevent CRCL from adequately reviewing and investigating your complaint. If necessary, CRCL may also request additional
information from you in order to determine the appropriate manner to address your concerns.

To learn more about the Privacy Act, go to www.dhs.goviprivacy.

Paperwork Reduction Act

The public reporting burden to complete this information callection is estimated at 1 hours per response, including the time for
reviewing Instructions, searching existing data sources, gathering and maintaining the data needed, and the completing and
reviewing the collected information. An agency may not conduct or sponsor, and a person is not required to respond to a collection
of information unless it dispiays a currently valid OMB control number and expiration date. Send comments regarding this burden
estimate or any other aspect of this collection of information, including suggestions for redusing this burden to the DHS Office for

Civil Rights and Civil Liberties, CRCLCompliance@hq.dhs.gov, ATTN: PRA 1601-NEW.

DHS Form 3500_English (08/22) Page 5 of 7




You may use the following pages to include additional information about your complaint if needed. Please specify which
number(s) above you are continuing.

DHS Form 3500_English (08/22)} Page 6 of 7




DEPARTMENT OF HOMELAND SECURITY
OFFICE FOR CIVIL RIGHTS AND CIVIL LIBERTIES

AUTHORIZATION TO RELEASE INFORMATION TO ANOTHER PERSON

Please complete this form to authorize the Department of Homeland Security (DHS) Office for Civil Rights and Civil Liberties {CRCL)
to disclose information related to your concems to another person. Fields marked with an asterisk {*) are mandatory. Completing this
form is voluntary; neither DHS nor a third party can compel you to complete and submit this form. Your authorization is valid for 24
months following CRCL's completion of its review of your concerns.

SECTION l. Personatl Information

*Fuli Name

*Address

*City *State *Zip Code

Country Telephone Number(s} Email Address (if any)

*Date of Birth *Place of Birth (city, state, country) Alien Registration Number (if applicable)

SECTION [I. Representative Information

Name of Individual or Organization

Address
City State Zip Code
Country Telephone Number(s)

Pursuant to the Privacy Act of 1974 (5 U.S.C. §552a(b)), | authorize DHS and/or DHS Component elements to release any
and all information relafing to complaints | have submitted to, or matters I have raised with, DHS.

Pursuant to 28 U.5.C. §1746, I declare under penalty of perjury under the laws of the United States of America that the
foregoing is frue and correct, and that f am the person named above in Section 1 I understand that falsification of this
statement is punishable under the provisions of 18 U.S.C. §1001 by a fine of not more than $10,000 or by imprisonment of

not more than five years, or both.

Signature Date

PRIVACY ACT STATEMENT: !

AUTHORITY: 6 U.S.C § 345 and 42 U.8.C. § 2000ee-1 authorize DHS CRCL to review and assess information concerning abuses
of civil rights, civil liberties, and profiling on the basis of race, ethnicity, or religion, by employees and officials of DHS.

PRINCIPAL PURPOSE(S): DHS may use the information it receives from individual complainants and public sources to address
possible viclations of civil rights and/for civil liberties relating to DHS employees, programs, or activities.

ROUTINE USE(S): DHS may share your information outside DHS under the routine uses listed in DHS/ALL-028 Civil Rights and
Civil Liberties Records System of Records, 75 FR 39266 (July 8, 2010), for the purpose of processing the information you provide.

DISCLOSURE: Furnishing this information is voluntary.
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What to Expect

How the City of Belfast and the OCR Investigates a Civil Rights Complaint

Once a complaint is received, the OCR coordinator determines if it has the legal
authority to review and investigate the complaint. OCR coordinator has authority
over:

+ Recipients of Federal financial assistance from the Department of Homeland
Security (DHS)

« Entities for which OCR has been designated enforcement responsibility by
another agency '

Once it is clear that OCR can handle your complaint, the investigator will gather
information by: :

« Interviewing witnesses, possibly including you
+ Obtaining documentation
» Making visits to appropriate sites

What Happens After the Investigation

At the end of the investigation, OCR issues a letter presenting its decision on
whether your rights have been viclated.

If OCR determines your rights have been violated, the City agency that violated your
rights is granted a specific time period to correct the violation or provide OCR with a
plan of correction.

Corrective action may include:

« Changing a policy or procedure
« Providing a service

» Providing notice to clients that a recipient has taken steps to comply with a
federal statute or regulation

If the entity is unwilling to take corrective action, OCR will recommend initiating
enforcement proceedings. A final decision upholding a finding of a viclation may
result in the termination of Federal financial assistance to the recipient.
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Federal Financial Assistance

Title VI regulations define the term “Federal financial assistance” broadly to include:

grants and loans of Federal funds,
the grant or donation of Federal property and interests in property,
the detail of Federal personnel,

the sale and lease of, and permission to use Federal property or interest in
such property without consideration or at a nominal consideration, and

5. any Federal agreement, arrangement, or other contract which has as one of
its purposes the provision of assistance. 45 C.F.R. § 80.13(f).

oD~

Thus, “Federal financial assistance” means assistance in the form of any grant, loan,
or contract (other than a contract of insurance or guaranty). See 42 U.S.C. § 2000d-
4. This includes use of equipment, donations of surplus property, and other forms of
assistance. '
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Laws and Regulations Enforced by OCR

OCR enforces nondiscrimination regulations that apply to programs, services, and
activities receiving DHS Federal financial assistance. We also enforce
nondiscrimination provisions of other laws as they apply to programs and activities
receiving DHS Federal financial assistance.

The following links are from the GPO Access.goy, unless otherwise noted. To learn
more about Code of Federal Regulations (CFR) and United States Code (USC),
please visit the Government Printing Office at www.GPO.gov.

Statutes and Regulations Enforced by OCR

Title VI of the Civil Rights Act of 1964, as amended (42 USC § 2000d),
prohibits discrimination pn the basis of race, color, or national origin 45 CFR
80.

Section 504 of the Rehabilitation Act of 1973, as amended (29 USC §
794), prohibits discrimination against otherwise qualified individuals on the
basis of disability in:
« Programs and activities receiving financial assistance from HHS 45
CFR 84;

« Programs or activities conducted by HHS 45 CFR 85.

Title IX of the Education Amendments of 1872, as amended, (20 USC §
1681) prohibits discrimination on the basis of sex (including pregnancy,
sexual orientation, and gender identity) in Federally-Assisted Education
Programs 45 CFR 886.
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« The Age Discrimination Act of 1975, as amended (42 USC § 6101),
prohibits discrimination on the basis of age in:
« Programs or activities receiving Federal financial assistance. 45 CFR
90; and
« Programs or services receiving HHS financial assistance 45 CFR 91.

« Title Il of the Americans with Disabilities Act
« 28 CFR Part 35: Nondiscrimination on the Basis of Disability in State
and Local Government Services

« 2010 ADA Standards for Accessible Design

+ Section 508 of the Rehabilitation Act of 1973, as amended, (29 USC §
794(d}) prohibits discrimination on the basis of disability in electronic and
information technology as they relate to programs and activities conducted by
HHS. See the Accessibility Board 508 Homepage for more information.

« Section 1808(c) of the Small Business Job Protection Act of 1996 (42
USC § 1996b) prohibits covered agencies and entities from discriminating on
the basis of race, color and national origin in child placement decisions in
adoption and foster care.

+ Sections 794 and 855 of the Public Health Service Act, (42 USC
-§§ 295m - PDF and 296g) prohibits discrimination on the basis of sex
(including pregnancy, sexual orientation, and gender identity) in Federally-
Assisted Health Training Programs (45 CFR 83)

« Section 508 of the Social Security Act (42 USC § 708) prohibits
discrimination on the basis of age, race, color, national origin, disability,
religion, or sex (including pregnancy, sexual orientation, and gender identity)
in the Maternal and Child Health Services Block Grant.

« Section 533 of the Public Health Service Act (42 USC § 290cc-33)
prohibits discrimination on the basis of age, race, color, national origin,
disability, religion, or sex (including pregnancy, sexual orientation, and gender
identity) in Projects for Assistance in Transition from Homelessness.

« Section 1908 of the Public Health Service Act (42 USC § 300w-7 -
PDF)prohibits discrimination on the basis of age, race, color, national origin,
disability, religion, or sex (including pregnancy, sexual orientation, and gender
identity) in programs, services, and activities funded by Preventative Health
and Health Services Block Grants.

« Section 1947 of the Public Health Service Act prohibits discrimination on
the basis of age, race, color, national origin, disability, religion, or sex
(including pregnancy, sexual orientation, and gender identity) in programs
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and activities funded by Community Mental Health Services Block Grant and
Substance Abuse Prevention and Treatment Block Grants (42 USC § 300x-
57).

« The Family Violence Prevention and Services Act (42 USC § 10406)
prohibits discrimination on the basis of age, race, color, national origin,
disability, religion, or sex (including pregnancy, sexual orientation, and gender
identity) in programs and activities funded under this Act.

+ The Low-Income Home Energy Assistance Act of 1981 (42 USC § 8625)
prohibits discrimination on the basis of race, color, national orlgln or sex
(including pregnancy, sexual orientation, and gender identity) in programs and
activities funded under this Act.

» The Community Services Block Grant Act prohibits discrimination on the
basis of race, color, national origin, or sex (including pregnancy, sexual
orientation, and gender identity) in programs and activities funded under this
Act (42 USC § 9918).

« The Communications Act of 1934 (47 USC § 398), as amended, has Equal
employment Opportunity provisions that prohibit employment discrimination
on the basis of race, color, religion, national origin, or sex (inciuding
pregnancy, sexual orientation, and gender identity) by Federaily-funded public
telecommunication entities.
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TO: MANDA CUSHMAN, DEPUTY CITY MANAGER

FROM: AVIS WINCHESTER, E-911 ADDRESSING OFFICER

SUBJECT: REQUEST COUNCIL SANCTION OF A NEW PRIVATE ROAD
DATE: AUGUST 6, 2024

This request is presented to the Belfast City Council for official approval/sanction
of the name “Pinecone Lane” which is a privately owned right of way to service
two family members who plan on building homes on two lots to be split from
parent, Robert A. Hughes Ill, to his children as part of Map 17 Lot 18 with the
right of way going through Map 17 Lot 18-A, also owned by Robert A. Hughes IIl.
One lot has already been split off and is Map 17 Lot 18-B. This lot is currently in
the permit process in preparation for a double-wide home.

" The related parties are requesting the right of way to be named Pinecone Lane.
The private road begins along the southerly boundary of Map 17 Lot 18-A on
Patterson Hill Road and extends to lot 18-B and to continue to a future lot to be
split off Map 17 Lot 18.

Respectfully submitted,
Avis Winchester

interim Assessor
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